
Кемеровская область - Кузбасс 

Новокузнецкий муниципальный округ 

Администрация Новокузнецкого муниципального округа 

ПОСТАНОВЛЕНИЕ 

отL72 ;(2�;? №, i6� 
г. Новокузнецк 

Об утверждении административного регламента предоставления 

муниципальной услуги «Выдача копий архивных документов, 

подтверждающих право владения землей» 

В соответствии с Федеральным законом от 06.10.2003 № 131-ФЗ «Об общих принципах 
организации местного самоуправления в Российской Федерации», Федеральным законом 
от 22.10.2004 № 125-ФЗ «Об архивном деле в Российской Федерации», Федеральным 
законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и 
муниципальных услуг», постановлением администрации Новокузнецкого муниципального 
района от 28.12.2020 № 241 «Об утверждении Порядка разработки и утверждения 
административных регламентов предоставления муниципальных услуг», руководствуясь 
статьей 45 У става муниципального образования «Новокузнецкий муниципальный округ 
Кемеровской области - Кузбасса»: 

1. Утвердить административный регламент предоставления муниципальной услуги
«Выдача копий архивных документов, подтверждающих право владения землей» согласно 
приложению к настоящему постановлению. 

2. Признать утратившим силу постановление администрации Новокузнещ<оrо
муниципального района от 12.10.2021 № 231 «Об утверждении административного 
регламента предоставления муниципальной услуги «Выдача копий архивных документов, 
подтверждающих право владения землей». 

3. Опубликовать настоящее постановление в газете Новокузнецкого муниципального
округа «Сельские вести» и разместить на официальном сайте муниципального образования 
«Новокузнецкий муниципальный округ Кемеровской области - Кузбасса» www.adшnkr.ru в 
информационно - телекоммуникационной сети «Интернет». 

4. Настоящее постановление вступает в силу со дня, следующего_ за днем его
официального опубликования. 

5. Контроль за исполнением настоящего постановления возложить на 
заместителя главы Новокузнецкого муниципального округа - руководителя аппарата 
И.И. Шилину. 

А.В. Шарнин 
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ITpHJIO)Kemi:e 
K IIOCTaHOBJieHHIO a)lMHHHCTpau.11H 

HoBOKY3HeI(KOro M)'HHU.lUiaJibHOro oryxi:a 
OT?~ fc?~ N2 JCJ/ 

A)lMl1HHCTpaTHBHhlli permlMeHT rrpe,n:OCTaBJieHmI 
MYHHU.HIIaJibHOH ycnyrH «B1,1,n:at:Ja KOilHH apXHBHbIX )lOK)"MeHTOB, rro.n:rnep)K,n:aIOmID( rrpaao 

Bna,n:eHH5l 3eMneii» 

1. O6mHe IlOJIO)KeHH:51 

I. I. ITpe,nMeT perymrpoBamrn a,n:MHHHCTpaTHBH0ro pernaMeHTa. 
A,n:MHHHCTpaTHBHbIH pernaMeHT rrpe.n:ocTaBJieHIDI MYHHU.HIIaJibHOH ycnyrH «B bl,l{at:Ja KOilllH 

apXHBHhIX .D:OK)"MeHTOB, IIO.D:TBep)K,n:aIOmID( rrpaBO BJia,n:eHll5l 3eMneii» (.n:anee - a,r(MllHHCT})aTllBHblli 

pernaMeHT) - HOpMaTHBHhIH rrpaBOBOH aKT a,n:MHHHCT})aUHH HoBOKY3HeI(KOro MyttHI(HnaJibHOro 

oKpyra ycraHaBJIHBarom11ii rrop5I,n:OK rrpe.n:ocraBneHIDI H craH.n:apr rrpe.n:ocTaBneHH5l 
MYHHU.HilaJibHOH ycnyrH. 

A,n:MHHllCrpaTHBHblli pernaMeHT pa3pa6oTaH B u;eJI5IX 110BbIIIIeHH5l Kat:Jecrna rrpe,n:OCTaBJieHIDI 
H .n:ocTyrrHOCTH MYHHI(HIIaJibHOH ycrryrH, C03,D:aHH5I KOM<pOpTHbIX ycJIOBHH )lJI5l yqaCTHHKOB 

OTHOIIIeHHH, B03HHKaIOlllliX rrpH rrpe.n:ocTaBJieHHH MyHHUlrnaJibHOH. ycrrynr, onpe;:I.eJieHIDl cpoKOB H 

rrocne.n.oBaTeJibHOCTH ,ueHCTBlili ( a.n.MHHllCT})aTllBHhIX rrpoue.n.yp) 6IOLJ.)KeTHOro yqpe)K,UeHmI 
«Myttlil(HIIaJibHblli apXHB HoBOKY3Hel(KOro MyttllUllIIaJibH0ro OKpyra» (.uarree - yrroJIHOMOt:JeHHhIH 

opraH) rrpH rrpe,uocraBnemrn: MYHHUHITaJibHOH ycnyrn no npe.n.ocraaneHllIO KOilliH apxHBHbIX 
LI.OK)"MeHTOB, 110.LI.TBep)KLJ.aIOII(HX rrpaBO BJia,n:emrn 3eMJieH. 

1.2. Kpyr 3MBHTeneit 
3a5IBHTeJI5IMH MyttllUHilaJibHOH ycnyrH 5IBJI5IIOTC5I <pH3Ht:JeCKHe ll IOpHLI.Ht:JeCKHe mUia, 

5IBJI5II0ll(Hec5I rrpaBoo6na.n.aTeJI5IMll 3eMeJibH0ro y-.:raCTKa, pacnoJIO)KeHH0ro Ha TeppHT0p m-I 

MyttHUHIIaJihH0ro o6pa3oBamrn «HoBOKY3HeU.KHH MYHHll.HilaJibHblli oKpyr KeMepoBCKOH o6nacn i: 
- Ky36acca», B OTH0IIIeHHH KOToporo 3arrpaIIIHBaIOTC5I apX.HBHbie LJ.0KyMeHTbI, nOLJ.TBep)KLJ.aIOmHe 

rrpaBo Bna.n.eHH5l 3eMneif. 
l11nepec1,1 3a5IBHTerreii Moryr rrpe.n.craBJI5ITb RHbie mu.1,a B coorneTCTBHll c 

3aK0HOL(aTeJII,CTB0M PocCHHCKOli <t>e.n:epaI(llR (.n.arree - rrpe.n.craBHTeJII, 3a5IBHTeJI5I). 

Or HMeHH !pH3Ht:JeCKHX JUIU 3MBJieHll5I M0ryT no.n.aBaTb: 

- 3aK0HHbie npe.n.cTaBHTeJIH (po,n:11Tem1, YCbIH0BHTeJrn, oneKyttbI) HeC0BepIIIeHH0JieTHHX B 

B03pacre .n.o 14 ner; 
- orreKytthI He,n:eecrroco6HhIX rpa)K,n:aH; 
- rrpe,n:cTaB11TeJIH, .n:eHCTByIOID;He B CHJIY IIOJIHOMOt:JHH, 0CH0BaHHbIX Ha LI.0BepeHH0CTll llJIH 

.n.oroBope. 
OT HMemr IOpllLI.lltJeCK0ro JillI(a 3MBJieHIDl M0I'YT rro,n:aBaTb: 

- JIHUa, .n.eiiCTByIOll(He B COOTBeTCTBHH C 3aKOH0M, HHhIMH rrpaBOBbIMH aKTaMH H 

y-qpeLI.HTeJihHbIMH JJ:OK)"MeHTaMH 6e3 LI.OBepeHH0CTH; 

- npe.n.craBHTeJIH B cnrry IlOJIHOMOl'.JHH, OCH0BaHHbIX Ha .n:oBepeHH0CTH MITH .uoroBope; 
- yt.J:aCTHHK.H IOpllLI.llt.J:ecKoro JillI(a B rrpe.n.ycMOTpeHJ,II,IX 3aKOHOM CJIYl'.JMX. 

1.3. Tpe6oBaHH5I K nop5I.UKY HH!pOpMHpOBaHH:51 0 npe.n.ocTaBJiemm MyttHU.HnaJibHOH ycnyrn. 
1.3. I. 11HcpopMaI.I.H5I no BorrpocaM rrpe.n.ocraBJieHH5I MyttHU.llIIaJibHOii ycnyrn: H ycnyr, 

KOTOpbie 5IBJI5IIOTC5I Heo6xo.n.HMbIMH ll o65l3aTeJII,HbIMH LI.JI5I npe,uocTaBJieHH:51 MYHHI.J.H:IIaJibHOH 

ycrryrn, cBe.n.emrn o xo.n.e npe.n.ocTaBneHIDl MYHHU.HIIaJibHOH ycnyrn npe,uocraBJI5IIOTC5I: 
- cne11.11arrHCT0M yrrorrHoMo-.:reHHoro opraHa rrpH Herrocpe.n.crneHHOM o6pamemrn: 3MBHTerr5l B 

yrroJIHOMOt.J:eHHblli opraH llJIH nocpe,uCTB0M TenecpoHHOH CB5l3ll, B TOM l.J:llCJie n yTeM pa3Mememrn 

Ha Oq_)HU.l1aJibHOM caifTe MyttliU.HllaJibHOro o6pa30BaHIUI «HOBOKY3HeIJ.KHH MyttHUHIIaJibHhlli OKpyr 

KeMepOBCKOH o6rraCTH - Ky36acca» www.admnkr.ru B HH<pOpMaU.HOHHO-TeJieKOMM)'HHKaI(HOHHOM 
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CeTH «I11nepHeT» B COOTBeTCTBYJOIIJ,eM pa.3,n:erre (,n:arree - oqrn:I.J,Ha.JII,HI,lli caHT); 

- rryreM pa3Mememrn B cpe,n:eparrbHOH r·ocy,n:apcTBeHHOH RHcpOpMaI.J,HOHHOH CHCTeMe 

«Emrn1,rn rropTarr rocy,n:apcTBeHHhIX H MYHHI.J,HIIaJihHhIX ycrryr ( cpYffKU,HH)» (,n:arree - EilfY), 

HHcpopManHOHHOH CHCTeMe KeMepOBCKOH o6rraCTH )lllil rrpe,n:OCTaBJieHH5I rocy,n:apcTBeHHI,IX H 

MYHHU.HrrarrhHhIX ycrryr ( cpYffKUHH) (,n:arree - PITrY); 

- rryreM pa3Mern:eHIUI Ha HHcpOpMaI.J,HOHHOM CTeH,n:e B MeCTaX rrpe,n:ocTaBJiemrn ycnyr 

YIIOJIHOMO'IeHHhIM opraHOM, B RHcpopMaI.J,liOHHI,IX MaTepHarrax (6pounopbI, 6YKJieThI, JlliCTOBKH, 
rraM5ITKH); 

- rryTeM rry6nHKaU,HH HHcpopMaU,HOHHhIX MaTepHaJIOB B cpe,n:crnax MaCCOBOH HHcpopMaU,11.H; 
- rrocpe,n:CTBOM OTBeTOB Ha IIHCbMeHHhie o6parn:eHmI; 

- COTPY.n:HHKOM OT)lerra «MOH ,[(oKyMeHThI» rocy,n:apcTBeHHOro aBTOHOMHOro yqpe)K)leHH5I 

«YrroJIHOMO'IeHHhIH MHOrOcpYffKU:HOHaJihHhIH u:eHTp rrpe,n:OCTaBJieHIDI rocy,n:apcTBeHHhIX H 

MYHHU:HITaJII,HhIH ycnyr Ha TeppHTOplrn Ky36acca» (.n:arree - YM<l>l:0 B COOTBeTCTBHH C IIYHKTOM 

3.2.2 Hacrn.5IIIJ,ero a,n:MHHHCTpanmHoro perrraMeHTa. 

1.3.2. CrrpaBOl!HM HHcpOpMaUH5I O MeCTOHaXO)K.ll;eHHli, rpacp:ime pa60ThI, KOHTaKTHhIX 

Terrecpottax yrronHoMotieHHoro opraHa pa3MemeHa Ha ocpm.J.HaJihHOM caHTe, B cpe,n:epam,HoH 

rocy,n:apcTBeHHOH HHcpOpMaU:HOHHOH CHCTeMe «<l>e,n:epaJII,HI,IB peecTp rocy,n:apcTBeHHhIX H 

MyH111.umarrhHhIX ycrryr (cpYHmHH)» (.n:arree - cpe,n:eparrhHhrn peecrp), Ha EITrY, PITrY, 
MYH.111..(.HIIaJihHhIX ycnyr ( cpyHKUMH), 0 'IeM YKa3hIBaeTC5I B TeKCTe a,n:MlffiHCTpaTHBHOro perrraMeHTa. 

YrroJIHOMO'IeHHbrn opraH o6ecrretIHBaeT B ycrnHOBJieHHOM rrop5I,n:Ke pa3Mern:emi:e H aKTYaJIH3au;mo 

crrpaBO'IHOH HHcpOpMau:1rn Ha O(pHI.J,HaJibHOM cail:Te B HHcpopMaI.J,HOHHO-TeJieKOMMYffHKaU,HOHHOH 

ceTH HHTepHeT H B COOTBeTCTB)'IOIIJ,eM pa.3,n:ene cpe,n:eparrbHOro peecrpa. 

CrrpaBO'IHM HHcpopMaI.J,H5I O MeCTOHaXO)K.ll;emrn, rpacpHKe pa60Thl, KOHTaKTHhIX TenecpoHax 

YM<l>IJ;, a,n:pece 3JieKTpOHHOH IIO'IThI YM<l>IJ; pa3Mern:eHa Ha ocpHUHaJihHOM ca.H:Te YM<l>IJ; 

http://umfc42.ru/. 

2. CTaHJ:i:apT rrpe)lOCTaBJieHH5I MyttHUHIIaJibHOH ycnyrn, e)lHHhlli CTaH)lapT 

2.1 . HaHMeHOBaHMe MYHHU:HIIaJihHOH ycrryrH «Bhl,n:a-qa KOilHH apXHBHbIX )lOKyMeHTOB, 

rromBep)I<,n:amrn:HX rrpaBo Brra,n:emrn 3eMrreH». 

2.2. MyttHUHIIaJII,HM ycrryra rrpe)lOCTaBJUieTC5I yrroJIHOMO'IeHHhIM opraHOM. 

YM<l>U yqacTByeT B rrpe,n:ocTaBrreIIBH MyttHU:HIIaJihHOH ycnyrn B -qacTH: 

- liH(pOpMHpOBaHH5I O rrop5I)lKe rrpe)lOCTaBJiemrn MYHHUHllaJihHOli ycnyrn; 

- rrpHeMa 3MBJiemIH H )lOKYMeHTOB, Heo6xo)lHMhIX )lJI5I rrpe,n:OCTaBJieHirn Mytt.HI.J,HIIaJihHOli 
ycnyrH; 

- Bbl)la'IH pe3yJII,TaTa rrpe,n:oCTaBJieHH5I Mytt11Ul1IlaJihHOH ycnyrH. 

B rrpe)lOCTaBJieHHH MYHHUHITaJihHOH ycnyr11 B paMKax Me)I{Be)lOMCTBeHHOro 

HHcpopMaI.J,HOHHOro B3aHMO)leHCTBH5I ,n:pyr11e opraHH3aI.J,HH He yY.aCTBYJOT. 

3MB.HTeJib BIIpaBe ITO)laTb 3aJIBJieHHe Ha Bhl)laqy KOITHH apXHBHhIX )lOKYMeHTOB, 

IIO)lTBep)K,n:amrn:HX npaBO BJia)leHH5I 3eMJieH (,n:arree 3aJIBJieHHe O rrpe,n:OCTaBJieHHH 

MYHHU:HITaJihHhlli ycrryrn) H )lOKYMeHThl JilitIHO B ynoJIHOMOtieHHhIM opraH, C IIOMOI.UbIO EIII'Y, 

PITI'Y (rrpH HaJilf'IHH TeXHH'IeCKOH B03M0)I<HOCTH), B YM<l>IJ;, rrpH ycJIOBHH 3aKJIIO'IeHHOro 

corrrameHH5I O B3aHMO)leMCTBHll Me)K)ly a)lMHHHCrpaI.J,HeH HoBOKY3Hel.J,KOro MYHHI.J,HITaJihHOro 

OKpyra H YM<l>IJ;, IIO'ITOBI,IM OTIIpaBnemieM. 

3arrpemaeTC5I Tpe6oBaTb OT 3a5£Bl1Temr ocymecTBJieHH5I )leHCTBHH, B TOM 'lifCJie 

corrracoBaHHH, He06XO)lHMhIX )lJl5I rrorryqeHH5I MYHHUHIIaJihHOH ycnyrH H CB5I3aHHhIX C 

o6pameHHeM B .HH1,1e rocynapcTBeHHhie opram,1, opraHhI MeCTHoro caMoyrrpaBrreHH5I, 

opram13au1rn, 3a HCKJIIO'IeHHeM rrorry-y.ettH5I ycrryr, BKJIIO'IeHHhIX B rrepe'IeHh ycnyr, KOTop1,1e 

5IBJ15IIOTC5I Heo6XO)lHMhIMH H o65I3aTefilHhThfli )lllil rrpe)lOCTaBJieHH5I MYHHI.J,HilaJihHOH ycrryrH. 

ITpHBJie'IeHHe HHhIX opraHH3aUHH )lllil rrpe,n:OCTaBJieHH5I MyttMl.J,H.IIaJII,HOH ycnyrH B 
COOTBeTCTBHH c qacTbIO 1. 1 CTaThH 16 <l>e,n:eparrbHOro 3aKoHa OT 27.07.20 10 N!~ 2 10-<1>3 

«06 opraHH3aU11H rrpe,n:OCTaBJieHH5I rocy,n:apcrneHHhIX H MYHHU:HIIaJII,HI,IX ycnyr» (.n:arree -
<l>eneparr1,H1,1if 3aKoH N2 2 10-<1>3) YM <l> u; He ocymecTBIDieTc5I. 



4 

2.3 . Pe3yJJhTaTOM rrpe.uocTaBJJeHIDI MYJllill;liIIaJibHOH ycnyrn 51BIDieTC5I: 

- BbI,[(aqa KOIIMH apXliBHI,IX ,[(OKYMeHTOB, IIOL(TBep)KL(aJOIUMX rrpaBO BJJa.uemrn 3eMneii; 

- OTKa3 B Bbl)];aqe KOIIHH apXHBHbIX .[(OKYMeHTOB, IIO,ll;TBep)K,ll;aIOIUHX npaBO BJia,n:emrn 3eMJJeM. 

Pe3yJJbTaT npe,n:OCTaBJieHIDI MyttHll,HIIaJibHOH ycnyrH ocpopMIDieTCH B IIMCbMeHHOM Bli,ll.e Ha 

6YM8)I<HOM HOCMTene B BH)];e CJie,[(YIQIUHX .[(OKYMeHTOB: 

- apX11BHa5I KOIIH5I - O<plill,liaJibHbIH .[(OKYMeHT yrroJIHOMoqeHHOro opraHa, .UOCJIOBHO 

BOCIIpOli3B0.[(5IIUHH TeKCT apXHBHOro ,[(OKYMeHTa liJJH ero li306pa)KeHHe, C YKa3amreM ero IIOHC­

KOBbIX ,[(aHHbIX, 3aBepeHHbIH B ycTaHOBJieHHOM nopH.UKe; 

- apXliBHM BbIITHCKa - O<plill,liaJibHblH .[(OKYMeHT ynOJIHOMOlfeHHOro opraHa, ocpopMJieHHbIH 

Ha 6naHKe yrroJIHOMO'leHHOro opraHa, .UOCJIOBHO BOCIIpOli3BO.[(HIUHH qacTb TeKCTa apXHBHOro 

.UOKYMeHTa, OTHOCHIUMMCH K orrpe,n:eneHHOMY cpaKTY, co6bITHIO, JIHll,Y, c yKa38HHeM rroHCKOBbIX 

,[(aHHbIX .UOKYMeHTa, 3aBepeHHhIB PYKOBO,[(HTeJieM yrroJIHOMO'leHHOro opratta; 

- HH<pOpMall,HOHHOe IIliCbMO - O<pHU11aJihHbIH ,[(OKYMeHT yrroJIHOMoqeHHOro opratta, 

ocpopMneHHbIH Ha 6JJaHI<e yrroJIHOMoqeHHOro opraHa, co.n:ep)Ka:II.lJ,IH HH<pOpMaUHIO O HaJilflmli 

I OTCYTCTB11H apXHBHI,IX ,[(OKYMeHTOB, CBe,[(eHH5I 06 HX MeCTOH8XO)I(,[(eH11H, HJJH O nepeChIJIKe 

3anpoca ITO rrpmrn.uJie)KHOCTH B COOTBeTCTBYIOIUYIO opraHl13aUHIO, HJIH no BOIIpocaM 0Ka3amrn 

B03Me3,[(HbIX ycnyr, HJJH O pacceKpetrnBamrn apXHBHbIX ,[(OKYMeHTOB, 5IBIDIIOIUHXC5I HOCHTeJI5IMM 

CBe,[(eHHH, COCTaBJI5IIOmMX rocy.uapcTBeHHYIO TaM.HY, HJJH 06 yToqHemrn cae.uemrii B 3a5IBJieHmr; 

- yBe,[(OMJieHMe 06 OTKa3e B npe.uocraarremrn MYHliUHTiaJibHOM y cnyrH. 

Pe3yJJI,TaT rrpe.uocTaBJieHH5I MYHHUHIIaJibHOH ycrryrH 3a5IBMTeJib (npe,n:CTaBHTeJJb 3a5IBHTemr) 

BnpaBe IIOJiyqMTb: 

- B ynorrHOMOlfeHHOM opraHe Ha 6YM8)KHOM HOCHTerre rrpH JIHlfHOM o6pamemrn; 

- B YM<Dl( Ha 6yMa)KHOM HOCHTeJie rrpH JJHlfHOM o6pameHHH; 

- IIOlfTOBbIM OTIIpaanemreM; 

- B cpopMe 3 JieKTpOHHoro .UOKYMeHra rrocpe,n:cTBOM EITrY, PilfY, rro.n:mrcaHHoro 

3JieKTpOHHOH IIO.UIIMCbIO (rrpM HaJIMlfMII TexmrqeCKOH B03M0)l(HOCTH), B cnyqae, ecrrH 3TO YKa38HO B 

3a5IBJieH11H. 

2.4. CpoK rrpe.uocTaBJieHH5I MyttHI.JJUiaJibHOH ycnyrH, B TOM lfHCJie c yqeTOM Heo6XO,[(HMOCTH 

o6pamemrn B opraHl13all,HH, yqacTBYIQmMe B rrpe,n:ocraBnemrn MyttHll,HIIaJibHOH ycnyrH, cpoK 

rrpHOCTaHOBJieHH5I MYHHUHIIaJII,HOH ycnyrH, B crryqae eCJili B03MO)KHOCTb rrpMOCTaHOBJieHH5I 

rrpe.uycMOTpeHa 38KOHO,[(aTeJibCTBOM PocCMHCKOH <De.uepall,HH, cpoK BbI,n:aqH (HanpaBJieHI-rn) 

,[(OKYMeHTOB, 5IBIDIIOIUHXC5I pe3yJihTaTOM rrpe.uocTaBrremrn MYHHI.l,HIIaJibHOM ycnyrM. 

CpoK npe.uocTaBJieHIDI MYH!iUHTiaJibHOM ycnyrn - 30 KaJieH,n:ap HbIX ,[(HeH co .UH5I perncTpaI.I,HM 

3a5IBJieHM5I. YKa3aHHblli cpoK MO)KeT 6bITb npo.urreH C pa3perneHM5I PYKOBO,ll.MTeJI5I 

ynorrHoMot.IeHHoro opratta He 6orree qeM Ha_ 30 KarreH.uapHbIX )];Heir, c o65I3aTerr1,HbIM 

yBe)];OMJieHMeM 06 3TOM 3MBHTeIDI. 

B crryqae rro.uat.IM ,n:oKyMeHTOB B YM<Dl( cpoK rrpe.uocTaBJieHIDI MYHHUHilaJibHOM ycrryrtt 

HCt.IHCIDieTC5I co ,[(H5I IlOCTyrrrreHIDI B yrroJIHOMOlfeHHbIH opraH .UOKYMeHTOB M3 YM <!) l(. 

IlpMOCTaHOBJiemre cpoKa rrpe.uocTaBJieHM5I MYHHUHilaJibHOH ycnyrM 3aKOHO)];aTeJibCTBOM 

PoccHHcKoii <De.uepau1111 He rrpe.uycMoTpeHo. 

CpoK Bbl,llat.IM (HarrpaBrremrn) .UOKYMeHTOB, 5IBJI5IIOIUMXC5I pe3yJJhTaTOM rrpe.uocTaBJieHM5I 

MYHHI.l;FIIlaJibHOH ycnyrH, COCTaBIDieT 2 pa6ot.IHX .UH5I c MOMeHTa IIpMH5ITM5I pernemrn. 

2.5. IlepeqeHb HOpMaTHBHbIX npaBOBbIX aKTOB, peryrrMPYIOIUMX rrpe.uocTaBrremre 

MJHMUMIIaJibHOH ycnyrn ( C YKa3aHHeM MX peKBH3liTOB M MCTOlfHl1KOB O<pMUMaJibHOro 

orry6JIMKOBaHIDI), pa3MeIUeH Ha O<pHUMaJII,HOM catt:Te, B cpe.uepaJibHOM peecTpe, Ha EilfY, PITrY. 

YnonHoMoqeHHhrn opraH o6ecnet.IMBaeT pa3MemeHMe M aKTYaJIM3aIJ:HIO rrepetIH5I 

HOpMaTMBHbIX rrpaBOBbIX aKTOB, peryn11py10m11x npe.uocTaBJieHHe M)'HliUHIIaJibHOli ycnyrM, Ha 

O<pH[(HaJibHOM cattTe, a TaK)l(e B COOTBeTCTBYIQIUeM p a3.uerre cpe.uepaJibHOro p eecTpa. 

2.6. }fcqepIIbIBaIOIUMH nepet.IeHb .llOKyMeHTOB, Heo6XO.llMMbIX B COOTBeTCTBHM c 

3aKOHO,ll.aTeJibHbIMH MJJH HHbIMM HOpMaTHBHbIMM npaBOBbIMH aKTaMM ,[(ID! npe.uocTaBJieHIDI 

MYHHUHIIaJibHOH ycnyrH, ycnyr, He06XO)];MMI,IX M 065I3aTeJibHbIX .[(ID! rrpe,n:ocTaBJieHIDI 

Myttl1IJ:MIIaJibHOM ycnyrn. 

2.6. 1. J1cqepm,rnaIOIUMM nepet.IeHh ,n:OKYMeHTOB, Heo6xo,n:.H.MbIX .UIDI npe.uocraarremrn 
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MYHHI.J;lUlaJll,HOH ycrryrH, IIO,UJie)KamHX ITpe,uocTrurneHHIO 3MBHTeJieM. 

B uemrx rrorryqemrn: M)'HHUHIIaJibHOH yc.nyrH 3MBHTeJib ITpe,n:CTaBJUieT B yrroJIHOMOt.J:eHHbIH 

opraH 3MBJieHHe O Bbl,Uat.J:H KOIIHH apXHBHbIX ,UOK)'MeHTOB, IIO,UTBep)K.lJ:a.IOI.Il;HX ITpaBO Brra,uemrn: 

3eMJieH (,n:aJiee ITO TeKCTY - 3MBJieHFie O rrpe,n.OCTaBJieHHH MYHHUHITaJibHOH ycnyrH) ITO cJ?opMe 

cornaCHO ITPHJIO)Kemno NQ 1 K HaCT05:!II(eMy a,n:MHHHCTpaTHBHOMY pernaMeHTY, a TaK)Ke corrracne 

Ha o6pa60TKY ITepcOHaJll,HI,IX JlaHHI,IX 3MBHTeJI5I ITO cJ?opMe corrracHO ITPHJIO)KeHHIO K 

ITPHJIO)KeHHIO NQ I HaCTOJI:I.Il;ero a,n.Mmrn:crpaTHBHOro perrraMeHTa. 

3MBHTeJIIO rrpe.n.ocTaBJIHeTC.SI B03MO)KHOCTI, ITOJIYt.J:emrn 6JiaHKa 3a5IBJieH~ B :neKTpOHHOM 

BH,Zl.e C ITOMOII(I,IO EITrY, PITrY (B 3aBHCHMOCTH OT BbI6opa 3MBHTeJI5I). <DopMHpoBamre 3aITpOCa 

ocymecTBJI5IeTC5I ITOcpe,n:cTBoM 3aITorrHemu1 3JieKTpOHHOH cJ?opMbI 3anpoca Ha EITrY, PITrY (ITpH 

HaJIHt.J:HH TeXHHt.J:eCKOM B03MO)KHOCTH) 6e3 Heo6xo,n:HMOCTH JlOITOJIHHTeJibHOH ITO,Uat.J:H 3aITpoca B 

KaKoH-rrH6o HHOM cJ?opMe, rrpH :noM Ha EITrY, PITrY proMem;aIOTCH 06prou;1,1 3aITorrHeHH5I 

3JieK11JOHHOH cJ?opMbI 3aITpoca. 

B cnycrne, ecJIH ,n:rr5I rrpe,uocraBneHHJI MYHHU:liITaJibHOH ycnynr Heo6xon0:Ma o6pa6oTKa 

ITepCOHaJibHI,IX ,n.aHHbIX JIHI.J;a, He HBJIJI:IOI.Il;eroc5I 3MBHTeJieM, I1 ecrrH B COOTBeTCTBHH C 

cJ?e.n.epaITbHbIM 3aKOHOM o6pa60TKa TaKHX ITepcoHaJII,HI,IX ,Zl.aHHI,IX MO)KeT ocyrn:ecTBJI5ITbC5I C 

cornac1rn YKa3aHHOro JIHI.J;a, ITPH o6pam;eHHI1 3a ITorryqeHHeM MyttliUHITaJibHOli ycrryrH 3MBHTeJib 

,n:oITorrmnerr1,Ho ITpe,n:cTaBmeT ,n:OK)'MeHTbI, ITO,Zl.TBep)K.n.amm;He rrorryqeHHe corrrac1rn YKa3aHHoro 

JIHI.J;a mrn ero 3aKOHHOro rrpe,Z1.CTaBHTeJI5I Ha o6pa60TKY ITepCOHaJibHI,IX Jla.HHI,IX YKa3aHHOrO JIHI.J;a. 

,[(OK)'MeHTbI, ITO,UTBep)I<,Zl.aIOm;lie ITorryqeHlie corJiaCH5I, MOryT 6bITI, rrpe,UCTaBJieHbI B TOM t.J:HCJie B 

cJ?opMe 3JieKTpOHHOro JlOKyMeHTa. ,[(aHHOe rpe6oBaHHe He pacITpocTpaH5IeTC5I Ha JIHI.J;, rrpH3HaHHbIX 

6e3BeCTHO OTCYTCTByIOIUHMH, li Ha pa3bICKHBaeMbIX JIHI.J;, MeCTO HaXO)KJleHH5:! KOTOpbIX He 

ycTaHOBJieHo yrroJIHOMOt.J:eHHF.,I.M cJ?e,n;epaJibHblM opraHOM HCIIOJIHHTeJIF.,HOH BJiaCTH. 

2.6.2. K 3aJI:BJieHHIO rrp1rnaraIOTC5:! crre.zzyIOII(He JlOK)'MeHTbI: 

1) KOITH5:! nacnopra rpa)K,Zl;aHHHa PocCHHCKOH <De,n:epau.HH HJIH HHOH JlOK)'MeHT, 

Y.UOCTOBep5:!IOm;l1H Jilit.J:HOCTb 3MBHTemr, B COOTBeTCTBI1M C 3aKOHO,Zl.aTeJU,CTBOM PoccMMCKOH 

<De,n:eparvrn; 

2) ,Zl.OK)'MeHT, IlO,UTBep)I(JlaIOlI.lJ,IH IlOJIHOMOt.J:11.SI rrpe,UCTamneJISI 3MBMTeJI5I B crryqae, ec.rrn: 

3aSIBrremi:e no.n.aeTc5I npe,n.cTaBHTeJieM 3a5IBHTem; 

3) ,n:OK)'MeHT, y,n:oCTOBep5IIOm;HM (ycraHaBJIHBaIOII(HH) rrpaBa 3a.SIBHTeJI5I Ha HCIIpaI.I.!I1BaeMbIH 

3eMeJibHbIH yqacTOK, ecJIH npaBO Ha Ta.KOH 3eMeJibHF.,IH yqacTOK He 3aperHCTpHpOBaHO B ErPH 

(npH HaJIHt.J:HH COOTBeTCTByIOm;MX rrpaB Ha 3eMeJIF.,HI,Ili yqacTOK); 

4) BbI.IlHCKa l13 ErPH 06 061,eKTe He,n:BH)KliMOCTH (3eMeJibHOM yqacTKe), co,n:ep)Kama5I 

cBe,n.emur o 3aperHcTpHpoBaHHbIX npaBax 3aJI:BHTem; 

5) BbI.IIHCKa H3 Emrnoro rocy,n:apcTBeHHoro peecTpa IOpH,n:Ht.J:eCKHX JIHU (,n:aJiee - ErPIOJI) o 

IOpH,Zl.Ht.J:eCKOM rr11u;e, 5:!BJIJI:IOII(eMC5I 3MBHTerreM. 

2.6.3. 3MBHTeJII, BilpaBe He npe,n:CTaBJI5ITI, caMOCT05ITeJibHO CJie,n:yIOm;He ,UOK)'MeHTbI, 

KOTOpbie HaXO,Zl.5ITC.SI B pacrrop.SI)Kemm HHF.,IX opraHoB: 

- BbI.IlHCKY H3 ErPH 06 061,eKTe He,n:BH)KHMOCTH (3eMeJibHOM yqacTKe), co,n:ep)Kamym 

CBe,Zl.eHH.SI O 3aperHcrpHpOBaHHF.,IX npaBax 3MBHTerr5I; 

- BbIIIHCKY 113 ErPIOJI O IOpli,Zl.Ht.J:eCKOM m1ue, 5IBJI5IIOIUeMC5:! 3MBHTerreM. 

,[(OK)'MeHTbI, YKa3aHHbie B "CJaCT5:!X 1 - 3 IIYHKTa 2.6.2 nyHKTa 2.6 HaCT05IIUero 

a,n:MHHHCTpaTHBHOro perJiaMeHTa, npe,n:oCTaBJI5IIOTC.SI 3MBHTeJieM (rrpe,Zl.CTaBHTeJieM) 

CaMOCT05ITeJibHO. 

,[(oKyMeHTbI, YKa3aHHbie B t.J:aCT.SIX 4, 5 IlO,UIIyttKTa 2.6.2 IIJHKTa 2.6 HaCTO.SIIUero 

a,n:MHHHCrpanrnHoro perJia.MeHTa, YIIOJIHOMOt.J:eHHblli opraH 3arrpanrnBaeT C HCITOJib30BaHHeM 

Me)KBe,Zl.OMCTBeHHOro HHcj_)opMaI.J;HOHHOro B3aHMO,Zl.eMCTBIUI B opraHax, npe,n:OCTaBJI5IIOIUHX 

rocy.n.apcTBettHbre yc.nyrH, oprattax, npe,uocrnBJIJI:IOIUHX MYHHUHIIaJibHbie ycrryrH, HHbIX 

rocy.uapCTBeHHbIX opraHax, opraHax MeCTHoro caMoyrrpaBnemrn JIH6o rro,n.Be,n.oMcTBeHHbIX 

rocy,uapcrnettHbIM opraHaM HJIH oprattaM MeCTHoro ca.MoyrrpaBJieH~ opraHH3aI.J;H5:!X. 

3MBHTeJib (rrpe,n:CTaBHTeJib) BnpaBe npe,n:OCTaBliTb ,n:aHHbie JlOK)'MeHTbI no co6cTBeHHOM 

HH HLU.faTHBe. 

2.6.4. 3MBJiemre H JlOK)'MeHTbI , YKa3aHHbie B rryHKTe 2.6.2 HaCTO.SIIUero a,n:MHHliCTpaTHBHOro 
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permlMeHTa, MoryT 6I,ITb rrpe,ll,CTaBJieHbI 3a5IBHTeJieM (rrpe,ll,CTaBHTeJieM 3ruIBHTeJUI) crre.uyiorn:HMH 

crroco6a~m: 

- Herrocpe,ll,CTBeHHO rrpH o6par.ueHHH B yrroJIHOMoqeHHbIH opraH; 

- Herrocpe,ll,CTBeHHO rrpH o6pamemrn: B YM<l>U: B COOTBeTCTBmI C corrramettHeM 0 

B3aHMO,lJ,eMCTBHH Me)K)],y a)],MHHHCrpau,HeH HoBOKY3HeU,KOro M)'HHl.J,HITaJibHOro OKpyra H YM<l>U:; 

- rrocpe,ll,CTBOM rro~ITOBOM CB5!3H B a.upec yrronHOMO"tJeHHOro oprana; 

- c rroMorn:010 EITrY, PITrY (rrpH Ha.mPIBH Texm:1qecK011 B03MO)KHOCTH). 

2.7. YrroJIHOMoqeHHblli opraH He BrrpaBe Tpe6oBaTb OT 3ruIBHTeJI5I (rrpe,ll,CTaBHTerr,r 

3MBHTerr,r): 

1) rrpe)lCTaBJieHH5I )J;OKYMeHTOB H HH<pOpMaI.J,lUi HID! ocymecTBrremrn neMCTBHH, 

rrpe)lCTaBJieHHe HJIH ocymecTBJieHHe KOTOpbIX He rrpenycMorpeHo HOpMaTHBHbIMH rrpaBOBbIMH 

aKTaMH, peryrrHpyiorn:HMH OTHOIIIemrn, B03HHKaIOIIIHe B CB5!3H C rrpe)lOCTaBJieHHeM 

MYHHUl1ITaJihHOM ycrryrn; 

2) rrpe.UCTaBJiemrn .[(OKYMeHTOB H IrncpopMal.J,HH, KOTOpbie Hax0)],5ITC5I B pacrrop5I)KeHJ1H 

oprattoB, rrpe.uocTaBJIHIOI.JUiX rocynapcTBeHHbie ycrryrH, opranoB, rrpe.uocTaBJIHIOrn:Hx 

M)'HHUHIIaJII,Hbie ycrryrn, HHbIX rocy.uapcTBeHHbIX opraHOB, opraHOB MeCTHOro CaMoyrrpaBrremrn 

JIH6o no,n:Be,n:oMCTBeHHbIX rocynapcTBeHHbIM opraHaM HJIH opraHaM MeCTHOro CaMoyrrpaBrreHH5I 

opraHH3al.J,HM, Y"tJaCTBYIOIIIHX B npe.uocTaBJiemrn MYHHU:HilaJibHOH ycrryrH, B COOTBeTCTBliH C 

HOpMaTHBHbIMH rrpaBOBbIMH aKTaMH PocCHHCKOH <l>enepau:m-1, HOpMaTHBHbIMH rrpaBOBbIMH aKTaMH 

KeMepOBCKOM o6rraCTH - Ky36acca, MYHHU:HilaJibHbIMH rrpaBOBbIMH aKTaMH, 3a l1CKJII0qem1eM 

.UOKYMeHTOB, BKJIIOqeHHbIX B orrpe.uerreHHbIH qacTbIO 6 CTaTbH 7 <l>e.ueparrbHOro 3aKOHa OT 

27.07.2010 N2 210-<1>3 rrepe"tJeHb ,lJ,OKYMeHToB; 

3) ocymeCTBJieH:HH .ueHCTBHH, B TOM 'tJHCJie cornacoBaH11H, Heo6XO,nHMbIX wrn ITOITY"tJemrn 

MYHHU.HIIaJibHOM ycrryrH H CB5f3aHHbIX C 06par.uett11eM B HHble rocy.uapCTBeHHbie opraHbI, opraHbI 

MeCTHoro caMoyrrpaBrremrn, opraHH3a1..um, 3a HCKrrroqenHeM rrorrY"tJeHHH ycrryr H IIOJIY"tJeHH5I 

)lOKYMeHTOB l1 HHq>OpMaU,HH, rrpe.nocTaBJUieMbIX B pe3yJibTaTe npe,ll,OCTaBJieH115I TaKHX .,ycrryr, 

BKJIIOqeHHbIX B ITepe"tJeHb ycrryr, KOTOpbie 5IBJIHIOTC51 He06XO,lJ,HMbIMl1 l1 o6513aTeJibHbIMH )],JUI 

rrpe,ll,OCTaBJieHH5I MYHHUHIIaJibHbIX ycJiyr; 

4) rrpe.ucrnBrremrn )],OKyMeHTOB H HH<pOpMaU,HH, OTCYTCTBHe H (mrn) He.UOCTOBepHOCTb 

KOTOpbIX He YKa3bIBamICb npH rrepBOHaqaJII,HOM OTKa3e B npHeMe .UOKYMeHTOB, Heo6XOJJ:HMbIX .UJI51 

npe,ll,OCTaBJieHH5I MYHHU,HIIaJibHOH ycrryrn, JIH6o B rrpe.[(OCTaBJieHHH MYHHl.J,HIIaJibHOM ycrryrn:, 3a 

HCKJIIOqeHHeM crre.r:tyIOIIIHX CJIY"tJaeB: 

a) H3MeHeHirn Tpe6oBaHHM HOpMaTHBHbIX rrpaBOBbIX aKTOB, Kacarorn:HXC}l rrpe,ll,OCTaBJieH:HH 

MYH11.U.MilaJibHOH ycrryrM, IlOCJie nepBonaqarrbHOH ITO)],a"tJH 3a5IBJieHH5I O rrpe,ll,OCTaBrreHHH 

MYHMI..J.HITarrbHOH y crrym; 

6) HaJIH"tJHe OIIIH60K B 3MBJieHIUf O rrpe,ll,OCTaBJieHliH M)'HI1U:l1IlaJibHOH ycnyrH H )],OKyMeHTax, 

ITO)],aHHbIX 3MBIUerreM IIOCJie rrepBOHa"tJaJibHOro OTKa3a B npHeMe ,lJ,OKYMeHTOB, Heo6xo,nHMbIX .UJI5I 

npenocTaBJieHH5I MYlUil.J,HilaJibHOH ycnyrH, JIH6o B rrpe,ll,OCTaBJieHim MYHHU:HilaJibHOH ycnyrn H He 

BKJIIOqeHHbIX B rrpencTaBrreHHblli paHee KOMIIJieKT )],OKyMeHTOB; 

B) HCTe"tJeHHe cpoKa neMCTBH}l noKyMeHTOB HJIH H3MeHeHHe HH<pOpMal.J,HH rrocne 

rrepBOHa':laJibHOro OTKa3a B rrpHeMe JJ:OKyMeHTOB, Heo6xonHMbIX .[(JUI rrpenocTaBJieH:HH 

MYHHU:HITaJibHOH ycnyrH, m160 B rrpenocTaBrremrn MYH11l.J,HIIaJibHOM ycrryrn; 

r) BbI5IBJieHHe )J;OKyMeHTaJibHO rro,n:TBep)KJJ:eHHOro cpaKTa (rrpH3HaKOB) OIIIH60"tJHOro HJIH 

rrponrnorrpaBHoro neiicTBHH (6e3,nettCTBH5I) .uomKHOCTHoro rrHu,a oprana, rrpenocTaBrr.momero 

MyHHu.1marr1,nyro ycrryry, M)'HHU.HIIaJibHOro crry)Kar.uero, coTpynH11Ka YM<l>U: rrpH 

rrepBOHa':laJibHOM OTKa3e B rrpHeMe .UOKYAfeHTOB, He06XO,n:HMbIX )J;JUI rrpenocTaBJieHH5I 

MYH111..(HIIaJibHOM ycrryr11, JIH60 B rrpe.uocTaBJieHHH MYHHU:HIIaJibHOH ycrryrH, 0 "tJeM B ITHCbMeHHOM 

BH.Ue 3a ITO.UITHCbIO PYKOBO,nHTeJUI opraHa, rrpenocTaBJI5IIOIIIero MYHHU.HITarrbHYJO ycrryry, 

PYKOBO.UHTeJUI YM<l>U: rrpH rrepBOHa':laJibHOM OTKa3e B rrpHeMe .UOKYMeHTOB, Heo6XOJ{HMbIX .UJUI 

rrpe,ll,OCTaBJieHH5f MYH11UHilaJibHOM ycrry rH, yBe)],OMJUieTC5I 3a5fBHTeJih, a TaK)Ke rrpHHOC5fTC5f 

H3B.lrneHH5I 3a )],OCTaBJieHHbie ney.no6CTBa; 

5) rrpenocTaBJiemrn Ha 6YMa)KHOM HOCHTeJie )],OKYMeHTOB H HH<pOpMaU,HH, 3 JieKTpOHHbie 

o6pa3bl KOTOpbIX pauee 6hIJIH 3aBep eHbI B COOTBeTCTBHH c IIYHKTOM 7 .2 "tJaCTH 1 CTaTbH 16 
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<t:>e.n;epaJI1Horo 3aKoHa N2 210-<t:>3, 3a HCKmoqemreM crryqaeB, ecJIH HaHecettHe oTMeToK Ha TaKHe 

.[{0K}'MeHTbl JIH6o l1X l131>5ITJ1e 5IBJUleTC5l He06XOLlHMbIM ycrroBHeM rrpe.n;0CTaBJiemrn: 

MYHHI.I,HIIaJihHOli ycrryrn:, H HHhIX crryqaeB, YCTaH0BJieHHhIX q>e.nepanbHhIMH 3aK0HaMl1. 

2.8. lfoqepm,IBaIOIIIHM rrepeqeHh OCHOBaHHM )];JI5! OTKa3a B rrpn:eMe JJ:0K}'MeHT0B, 

Heo6xo.n:HM1IX .n:rr51 rrpe.nocrnBrremur MyH11u,0:rrarr1HQH ycrryr11. 

OTKa3 B rrpn:eMe .n:oK}'MeHT0B, Heo6xo.n:HM1IX )];JUI rrpe.n:ocTaBrremrn Myttn11,11rrarr1Hoif ycrryr11, 

3aK0H0.D;aTeJihCTB0M Pocc11MCKOM <t:>e.n;epau,HH He rrpe.n,ycMOTpeH. 

2.9. HcqeprrhIBaIOIIlFIB rrepeqeHh OCHOBaHHli LlIDI rrpH0CTaH0BJieHl15I l1 (nrr11) OTKa3a B 

rrpe.nocTaBrreHH11 MyttHJ..(Hrrarr1Hoif ycrryrn. 

2.9.1. YrroJIHOMoqeHHJ:.lli opratt 0TKa3hIBaeT B rrpe,n:oCTaBJieH11H MYffl1lJ,l1IlaJihHOM ycrryrn B 

err e.n;yio m:11x crryqrurx: 

1) Herrpe.n:crnBrremre 3a5IBJ1TerreM .[{0K}'MeHTOB, rrpe.n:ycM0TpeHHbIX IIYff KTOM 2.6. 1 H (11rrH) 

qacrnMH 1 - 3 rro.n:rryHKTa 2.6.2 IIyttKTa 2 .6 HaCT05Ill{ero a,n;MHHHCTpaTHBHOro perrraMeHTa; 

2) II0CTyrrrremrn B YIIOJIHOMOtJeHHhIH opratt CBe.n;em-rH, C0,llep)KaIIIHXC5I B Er PH, 0 

3aperncTpHp0BaHH0M rrpaBe co6cTBeHHOCTl1 Ha 061,eKT He.[{BJDKHM0CTH (3eMeJibHbIH yqaCTOK) 

m:1ua, He 5IBmnom:eroc5I 3ruIBHTerreM; 

3) 3arrpaurnBaeMbie .[{0KyMeHTbl OTCYTCTBYJOT B apXHBe yrroJIHOMoqeHH0ro opraHa. 

2.9 .2. ITp11ocTaHOBJieH11e rrpe.nocTaBJieHl15I MYHHI.I,HTiaJihHOM y crryrn 3aK0H0,UaTefilCTB0M 

Pocc11iicKoti: <t:>e.nepau,1111 He rrpe.n;ycMoTpeHo. 

2.10. ITepeqeH1 ycrryr, Heo6xo,n;HMJ:.IX H o65!3aTerr1H1IX .n:mr rrpe.n;ocTaBrremur 

MYHliI..UmaJihH0li ycrrynI, B TOM qn:crre CBe.n:eHl15I 0 JJ:0K}'MeHTe (JJ:OK}'MeHTax), Bhl)];aBaeM0M 

(BbI.[{aBaeMbIX) opram:I3aI.I,H5IMl1, yqacTBYJOI.l{l1Ml1 B rrpe.n:ocTaBJieHHH M)'HliUl11IafilH0li ycnyrn . 

Y crryra, KoToprur 5IBJI5IeTC5I tteo6xo.n,HMoli 11 o65!3aTeJibHOH )];JUI rrpe.n:ocTaBrremrn 

MYHHJ..(HITaJihHOH ycnyrn: l13I'OT0BJieHJ1e .[{0KyMeHTa, Y.Ll0CT0Bepmom:ero rrpaBa (rrOJIHOMOqH:5!) 

rrpe.n:cTaB11Temr 3MBHTemr. 

2. 11. ITop5IJJ:OK, pa3Mep l1 0CH0BaHl15I B3HMamUI rocy.napcTBeHHOli II0llIJIHHhI l1JIH l1HOli 

rrrran,1 3a rrpe.nocn mrreH11e Mytt1111,nrrarr1Holi ycrryr11. 

3a5IBJieHJ15I O rrpe,n:0CTaBJieHl!U:I MJHl1I.I,l1ITaJihH0M ycrryr11, II0CTyrrirnrnn:e OT opraH0B 

rocy.napcTBeHHOH. BJiaCTH l1 MeCTH0ro caMoyrrpaBrreHH5I, l1CII0JIH5UOTC5I YII0JIH0MOqeHHbIM opraH0M 

Ha 6e3B03Me3.[{H0li 0CH0Be. 

3rurBJieHl15I 0 rrpe.n,0CTaBJiemrn M)'Hl111,liilafilH0H. ycrryr11, II0CTYIIHBI..IIHe OT IOpH.n:HqecKHX l1 

!pl13J1qecKHX JIHI.I,, HCIIOJIH5IIOTC5I yrroJIH0MoqeHHhIM opraH0M Ha B03Me3.[{H0li 0CH0Be. 

3rurBrremrn 0 rrpe.n,0CTaBJieHHH MYHl1I.I,l1ITaJihHOM ycrryrn:, IIOCTYIIHBI..IIHe OT IOpl1.Lll1qecKHx l1 

!pl13w-IeCKHX Jll1I.I,, l1CII0JIH5IIOTCR Ha 0CH0BaHlil1 .n:oroBopa B03Me3.[{H0ro 0Ka3amrn ycrryr C 

yrroJIH0M0qeHHhIM opraH0M. 

ITop5ILlOK orrpe.nerremrn rrnaTI>I 11 (imn:) proMep rrrraThI 3a 11crroJIHeH11e 3arrpoca 

ycTaifaBJllrnaeTC5I B COOTBeTCTBl1H C perneHHeM CoBeTa Hapo,n:HhIX .n,erryTaT0B HoBOKY3HeI.I,KOro 

MYHHI..J.HTiaJihH0ro 0Kpyra KeMepOBCKOH 06rracn1 - KY36acca «06 yTBep)I(,IJ,eHHl1 TapH!pOB Ha 

rrnaTH11e ycnyrn:, 0Ka3h1BaeM11e 6IO.n,>KeTHJ:.IM yqpe)I<.n,ei-rneM «Myttn11,Hrrarr1H1rn apXHB 

HoBOKY3HeI.I,KOro MYHHU.HilaJihH0ro 0Kpyra». 

2. 12 . ITop5I.n,oK, proMep n OCH0BaHH5I B3l1MaHH5I rrnaThI 3a rrpe.n:ocTrurneH11e ycnyr, 

He06XO)];l1MhlX l1 o65!3aTeJIJ:.HJ:,JX .UJUI rrpe.n,oCTaBJieHHR MYHHI.I,l1IIaJIJ:,HOM ycrryrH, BKJIIOqrur 

1rnq>opMa11,J1IO o MeTO)lHKax pacqera proMepa TaK0H rrnaTbI. 

ITop5I,UOK, pa3Mep l1 OCHOBaHlUI B3HMaHl15I rrnaThl 3a rrpe.n,ocTaBnem:1e ycrryr11, YKa3aHHOli B 

rryttKTe 2 .10 HacTo5Im:ero a.n;MJ1HHCTpaTJ1BHoro perrraMeHTa, orrpe.n:enmoTc5I opratt113au,115IMH, 

rrpe.n:ocTaBJifilOI.l{HMH .n:aHHJ:.Ie ycrryrn. 

Orrrrarn ycrrynr, K0Toprur 5IBJUleTC5I Heo6xo,IJ,HMOH 11 o65I3aTen1Hoii rrp11 rrpe.nocraBnett1111 

Myttl1I.I,HIIaJibHOH. ycrryrn, YKa3aHHOH B IIYffKTe 2.10 HaCT05Ill{ero a,n:MHHHCTpaTl1BH0ro perrraMeHTa, 

ocym:ecTBJUleTc5I 3a c-creT cpe,n:cTB 3a5IBHTem. 

2 .13. MaKCHMaJibHbIH cpoK 0)KJ1.[{aHH5I B o-crepe.n:n rrpn: rro.naqe 3arrpoca o npe.n,ocraBneH1111 

MYHHUHIIafilHOH ycnyr11, ycrryr11 oprattH3au,1111, yqacTByio111eii B ee rrpe.n:ocTaBrreHHH, H np11 

nonyqeHHH pe3yrr1TaTa npe.uocrnBrreHH5I TaKnx ycnyr He .uorr)I(eH npeBJ:,JI..IIaT1 15 MHHyT. 

2 .14. CpoK H nop5I.[{OK perHCTpaI.I,Hl1 3arrpoca 3a5IBliTeJI5I 0 rrpe.nocTaBrreH11H MYHHU.HITaJihHOM 
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ycnyrH, ycnyrn opraHH3aUMR, )'1Iacrny10meii B ee rrpencrnBnemrn, B TOM "[rncne B 3JieKTpOHHOM 

q>opMe. 

3a5IBJiem:Ie O npe,n:OCTaBJieHMM MYHMU.IUiaJII,HOM ycrrynr, rrpe,n:cTaBJieHHOe 3a5IBMTeJieM JrnqHo 

JIM6o era rrpe,n:CTaBMTeJieM, perncTpHpyeTC5I B ycTaHOBJieHHOM rrop5I,n:Ke B yrrorrHOMQqeHHOM 

opratte B TeqeHMe 15 MMHYT C ,n:aTI,I IIOCTyrrrreHM5I TaKOro 3a5IBJieHIDL 

3rurnneHMe O npe,n:OCTaBJieHMM MJHMUMIIaJibHOM ycrrynr, npe.L(CTaBJieHHOe 3a5IBHTeJieM, rr1160 

ero rrpe.[(CTaBMTeJieM nocpe.UCTBOM rroqToBoro OTnpaBJieHM5I perHcrpHpyeTC5I B ycTaHOBJieHHOM 

rrop5I.UKe B yrrorrHoMoqeaHoM opraHe B .ueHn noczyrrrreHM5I TaKoro 3MBJieHM5I. 

3a5IBJieHMe O rrpe.uocTaBJieHMH MJHHUHIIaJibHOH ycrryr.11, npe,n:CTaBJieHHOe 3a5IBHTeJieM JIH6o 

ero rrpe.UCTaBHTeJieM qepe3 YM<Dl(, perncTpHpyeTC5I B ycTaHOBJieHHOM nop5I,n:Ke 

YI;IOJIHOMoqeHHbIM opraHOM B .L(eHb IIOCTynrreHH5I OT YM<Dl(. 

3a.~rnrremre o rrpe.uocTaBnemrn M)'H111umarrbHOH ycrryrH, nocTyrrHBmee B 3JieKTpoHHOH q>opMe 

Ha E ITfY, PITfY (rrpH Harrwnm Texmi:qecKoii: B03MO)KHOCTH), perncTp11pyeTc.s:r B ycTaHOBrreHHOM 

IIOp5InKe yrrOJIHOMoqeHHbIM opraHOM B nefil ero rrocTy rrneHM5I B CJI)'1Iae OTCYTCTBH.s:I 

aBTOMaTHqecKoii: perHCTpar.urn 3arrpocoB Ha EITfY, PITfY. 3a5IBJieH11e, nocTym1Bmee B Hepa6oqee 

BpeM.s:I, p erncTpHpyeTC5I B rrepBbIH pa6o'llliii: .n:em,. 

2.15. Tpe6oBaHM5I K IlOMeII(eHH5IM, B KOTOpbIX rrpe,uocTaBMeTC5I My:Hl1IJ,11IIaJibHa.5! ycrryra, K 

3arry mrrn.n:aHH5I, MeCTaM .UM 3arroJIHeHH.s:I 3arrpocoa o rrpe.uocTaBJiemrn MYflMU.HITaJibHOH ycnynr, 

MHq>OpMaU,HOHHbIM CTeHLJ:aM C o6pa3UaMM HX 3arroJIHeHH5I M rrepe~eM L(OKYMeHTOB, Heo6xo.n:MMbIX 

L(JI5I rrpe.uocTaBJieHH5I MYHIDlHIIaJII,HOH ycrryr11, B TOM qJiCJie K 06ecrre1IeH.HIO LJ:OCTyrrHOCTH .UM 

HHBaJIHLJ:OB YKa3aHHblX 061>eKTOB B COOTBeTCTBHM C 3aKOHOLJ:aTeJibCTBOM PocCMHCKOH <De.uepaUMM 0 

COUHaJibHOH 3arn;11Te MHBaJIH.UOB. 

2.15 .1. IToMemeHM5I yrrOJIHOMoqeHHOfO opratta .UM npe.uocTaBJieHH.s:I MYHHUHIIaJibHOH 

ycnyrn pa3MemaIOTC5I Ha rrepBOM 3Ta)Ke 3LJ:aHM5I, o6opy.uoBaHHOro OT.UeJII,HI,IM BXOL(OM, JI.1160 B 

OT,D;eJibHO CT05III(eM 3.n:amrn ,UM CB06o,uHoro ,UOCTyrra 3a5IBMTeJieH. Tiepe,n:BmKeHMe ITO 

IIOMeII(eHH5IM yrroJIHOMoqeHHOro opraHa, B KOTOpbIX rrpoBO,UHTC5I npHeM 3a5IBJieHH5I H LJ:OKYMeHTOB, 

He LJ:OJI)KHO C03LJ:aBaTb 3aTpy,n:HeHHH .ll:M JIHU C orpaH11qeHHbIMH B03MO)KHOCT5IMM 3LJ:Op0Bb5I. 

TipH pacnoJIO)KeHfrn noMememrn yrronHoMoqeHHoro opratta Ha aepxHeM :na)Ke crreu.11arr11cT1,1 

yrroJIHOMoqeHHOro opraHa 065I3aHI,I ocymecTBJI5ITb npHeM 3a5IBHTeJieii: Ha nepBOM 3Ta)I<e, eCJIH no 

COCT05IHMIO 3.ll:Op0Bb5I 3a5IBMTeJih He MO)KeT IlOLJ:H5ITbC5I no necTmrn.e. 

Ha TeppHTOpHH, rrp11neraromeii: K 3,n:aHHIO yrrorrHOMO'IeHHOf O opratta, op raH.113yIOTC5I MeCTa 

)lJl5I rrapKOBKM aBTOrpaHCIIOpTHbIX cpe.n:CTB, B TOM qJiCJie MeCTa LJ:M rrapKOBK.11 aBTOTpaHCIIOpTHbIX 

cpe.n:cTB MHBaJI.11.ll:OB (He MeHee 10 npoueHTOB MeCT, HO He MeHee O,D;HOro Mecrn), LJ:OCTYII 

3a5IBHTerreii: K rrapKOBO~bIM MeCTaM .sIBMeTC5I 6ecrrrraTHbIM. 

TioMemeHHe yrroJIHoMoqeHHoro opraHa .UM rrpHeMa 3MBMTerreii: o6opynyeTC5I 

HH<pOpMaU,MOHHbIMH CTeH,UaMH, Ha KOTOpbIX pa3MemaeTC5I <pOpMa 3a5IBJieHH5I C o6pa3UOM ee 

3aIIOJIHeHM5I M rrepeqeHb ,UOKYMeHTOB, Heo6xo,n:MMbIX .UM rrpe.n:ocTaBJiemrn MYHHU.11IIaJibHOH 

ycnyr11. 

TioMeII(eHH5I, B KOTOpbIX ocymecTBMIOTC5I .n:eikTBH.s:I no rrpe.n:ocTaBJieHUIO MYHHUHIIaJibHOH 

ycrryrH, 06ecrreq11aa10TC5I KOMIIblOTepaMM, cpe,UCTBaMM CB5!3M, BKJI10qa51 .n:ocTyrr K 1rncpopMauMOHHO 

- TeJieKOMMYHHKaU.HOHHoii: ceTH «HHTepHeT», oprrexHMKoii:, KaHI.'(err5IpcKHMH rrp1urn.n:ne)KHOCT5IMH, 

HH<pOpMaI.J,MOHHbIMH H crrpaBO~bIMM MaTepHarraMH, HarM.[(HOH HH<pOpMaIJ,HeH, CTYJih5IMH I{ 

CTOJiaMH, cpe,nCTBaMH IIO)KapoTyrnemrn H OIIOBell.'(ett:irn O B03HMKHOBeHMM 

c1nyauHH, .n:ocTyrrOM K perMOHaJibHOH CHCTeMe Me)I<Be)lOMCTBeHHOro 

B3aHMO,neHCTBH5I, a TaK)Ke o6ecrreqHBaeTC5I ,UOCTYIIHOCTb LJ:JI5I HHBaJIH,D;OB 

IIOMemeHM5IM B COOTBeTCTBHH C 3aKOHO,UaTeJibCTBOM PocCMHCKOH <De,uepauim 

3aII.'(HTe HHBaJI.11,UOB. 

qpe3Bbrqai1:HOH 

3JieKrpOHHOro 

K YKa3aHHbIM 

0 COI.J,MaJibHOH 

3arr O)KH.[(aHH.s:I, MecTa .UJI5I 3arroJIHeHH5I 3arrpocoa 11 rrpneMa 3a.sIBHTenen o6opy,uyroTc.sr 

CTYJib5IMH, I{ (HJIH) KpeceJibHbIMH ceKI.J,H5IMH, M (HJIH) CKaMb5IMH. 

liHcpopMaI.U-IOHHbie MaTepHaIIbI, rrpe,UHa3HaqeHHbie LJ:JI5I HH<pOpMHpOBaHM5I 3a5IBHTeJieH 0 

rrop.sr,uKe rrpenocrnarreHH5I MYHMUMIIaJibHOH ycrryr11, pa3Mem aIOTC5I Ha HH<pOpMauHOHHbIX CTeH,uax, 

pacrrOJIO)KeHHbIX B MeCTax, o6ecrreqHBaIOIUHX ,UOCTYII K HMM 3a5IBHTeJieH, H o6HOBJI5IIOTC5I IIpH 

H3MeHeHl1M neHCTByIOIUero 3aKOHOLJ:aTeJibCTBa, perymrpyroll.'(ero rrpe,uocTaBJieHI:Ie MYHMI.J.}HlaJibHOH 
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ycrryrn:, H crrpaBOt:IHI,IX CBe)J,eHHH. 

HmpopMaI..J.HOHHbie CTeH)J,hl )J,OJDKHhl pacrrorraraTbC5I B MeCTe, )lOCTyrrHOM )lJI5I rrpOCMOTpa (B 
TOM 'IBCJie rrpH 6oJlhllIOM K0JIHtiecrne rroceT11Terrei1:). 

2 .1 5 .2. ,[{JI5I o6ecrreqemrn: .nocTyrrHOCTH rrorryqemrn MyttHUHITaJihHOH ycrryrn 

MaJIOM06HJihHhIMH rpymrnMH HacerreHH5I 3)J,aHH5I ll coopy)KeHH5I, B KOTOpbIX 0Ka3bIBaeTC5I ycrryra, 

o6opy)l)'IOTC5I cornacHO HOpManrnHhIM Tpe6oBaHH5IM, yrnep)K)],eHHbIM rrpHKa30M MHHCTp05I 
PocCJUf OT 30. 12 .2020 N2 904/np «06 yrnep)K)J,eHJm err 59.13330.2020 «CHHIT 35-0 1-2001 

,[{ocTyIIHOCTh 3).laHHH ll coopy)KeHHH )lJl5I MaJIOM06HJihHI,IX rpyrrrr HacerreHH5I». 

B Ka6HHeTe no rrpHeMy MaJIOM06HJihHhIX rpynrr Hacerremrn HMeeTC5I Me)lHUHHCKa5I anTelfKa, 
IlHTbeBa5I B0)],a. ITpH Heo6xo)],HMOCTH cneI..I.HaJIHCT yrroJIH0M0lfeHH0ro opratta, ocymeCTB.JI5IK)rmrn 
rrpHeM, MO)KeT Bhl3BaTb KapeTy He0TJIO)KHOH CKOpOH II0M0II(ll. 

ITpn o6pam:emrn rpa)K.namma c HapymeHH5IMH <pyttKUHH orroptto-.n;BHraTeJlhHoro arrnapara 

crrel(HaJIHCThI yrroJIH0M0lfeHHOro opraHa rrpe,nrrpHHHMruGT crre.n:yioI1IHe ,neikTBH5I: 

- 0TKpbIBaIOT BXO)J,HYIO JlBepb H II0MOraIOT rpa)I(,n:amrny 6ecrrpemITCTBeHHo n oceTHTh 3)J,aHHe 
yrrorrHoMolfettttoro opratta, a TaK)Ke 3apaHee rrpe.nynpe)K)],aIOT o cymecTBYJOII(HX 6apnepax B 
3)],amm; 

- Bhl5ICH5IIOT 11errh BH3HTa rpa)K)],aHHHa ll corrpoBO)K)J,ruGT ero B Ka6HHeT no rrpHeMy 

3a51BJieHH5I; noMoraIOT rpa)K)];aHHHY ceCTb Ha CTYJI mm pacrronaraIOT Kpecrro-KOJI5ICKY y CTOJia 

Harrponrn crre11HarrHcrn, ocyI1IeCTB.JI5IK)II(ero rrpHeM; 

- cne11HaJIHCT yrrorrHoMot:IeHttoro opratta, ocyI1IeCTB.JI5IK)II(HH npHeM, npHHMMaeT rpa)I<.namrna 
BHe oqepe)].H, KOHCYJihTBpyeT, ocymecTBJI5IeT rrpHeM 3a5IBJieHH5I C Heo6XO)],llMhIMH .[(0KYMeHTaMH, 
OKa3hIBaeT Il0M0IIIb B 3ano1rnemm 6naHKOB, KOirnpyeT .ZJ:OKyMeHThI; 

- TIO OKOHt.Jamm npe.n;ocTrumemrn: MYHHI..J.HIIaJihHOH ycrryrH crre11mUIHCT ynoJIHOMOlfeHHOro 

opraHa, ocymecTBJl5IlOIIIHH rrpHeM, IIOMOraeT rpa)K.[(aHHHY BhIBTH (BbiexaTh) 113 Ka6HHeTa, 

OTKpbIBaeT .[(BepH, corrpoBO)K)];aeT rpmK.n;aHHHa )J,0 BI,IXO.[(a 113 3)J,aHH5I, H noMoraeT IIOKHHYTh 

3.ZJ:aHHe; rrepe.n;aeT rpa)K.n:amrna corrpoBo)K,na10meMy rr11uy HJIH no ero )Kerramno BhI3hmaeT 

aBTOTpaHcnopT H OKa3hIBaeT co.n:eikTBHe rrpH ero IIOCa.[(Ke. 

ITpH o6pamemrn rpa)K)];aH c tte.n;ocTaTKaMH 3pemrn: cneuHarrHCT:&I yrrorrHOM0tieHHoro opratta 
npe.n;rrpHHHMruGT cne.n:y10mHe .[(eHCTBH5I: 

- cnerm.arrHCT yrronHOMOlfeHHOro opraHa, ocymecTB.JI5IK)IIIHH npHeM, rrpHHHMaeT rpa)K.[(aHIIBa 

BHe oqepe)lH, noMoraeT copHeHTHpOBaThC5I, ceCTI, Ha CTYJI, KOHCYJlhTHpyeT, BCJIYX npOlfllThIBaeT 

.[(OKYMeHThI H .n:arree no Heo6XO)J,HMOCTH npOH3BOJJ,HT HX BI,I)laqy. ITpH o6meHHH C rpa)K.[(aHHH0M C 

He.[(0CTaTKaMH 3peHH5I Heo6XO.[(HMO o6maTbC5I Herrocpe)J,CTBeHHO C HHM caMHM, a He C 

corrpoBO)K)J,aIOIIIHM ero JUiI{0M, B 6ece.n;e IIOJII,30BaTbC5I o6nlt:IHOH pa3roBOpHOH rreKCHKOH, B 

rr0Memett11M He cne.n:yeT OTXO.[(HTh OT Hero 6e3 npenyrrpe)K.n:emrn; 

- cneUHaJIHCT yrroJIHOMOlfeHH0ro opratta OKa3bIBaeT noMOII(h B 3anonttemur 6rraHKOB, 

KOnHpyeT Heo6XO)J,HMbie .n;oKyMeHThI. ,[{JI5I nO)J,IIHCaHH5I 3a5IBJieHH5I IIOJJ,BOJJ,HT JIHCT K aBTopy'lfl<e 

rpa)K.[(amrna, IIOMoraeT copHeHTHp0BaTI,C5I 11 nO.[(IIHCaTI, 6rraHK. ITpH Heo6xo)J,HMOCTH Bhl.[(ru0TC5I 

rraM5ITKH .[(Jl5I crra60BH.ll5IIUHX C KpyrrHhIM llipH<pTOM; 

- no OKOHlfaHHH rrpe.n;ocTaBJieHH5I MYHHIJ,HTiaJihHOH: ycnyrH cnel(HaJIHCT y noJIH0MOlfeHH0r0 

opratta, ocymecTBJI5IIOIIIHM rrpHeM, IIOMoraeT rpa)K)];aHHHY BCTaTh co CTyrra, BhlliTH H3 Ka6HHeTa, 

OTKpnmaeT )J,BepH, conpoBO)K.[(aeT rpa)K.n;amrna K BhIXO.[(Y H3 3.[(aHH5I, H npOB0)KaeT Ha ym1u,y, 

3apattee rrpe,nyrrpeJJ,HB rroceTHTeJI5I o cymecrnyiom11x 6ap1,epax B 3.[(amur, rrepe.n:aeT rpa)K.[(amrna 

corrpOBO)K)J,aIOII(eMy JIHI.J;y HJIH no ero )KeJiaHHIO BhI3bIBaeT aBTOTpattcnopT. 

ITpH o6pameHHH rpa)K.[(amrna c .n:e<peKTaMH crryxa cneu.11arr11cThI ynorrHoMolfeHttoro opratta 

rrpe.n:rrpHHH:MruGT CJie.[(yIOII..{He )J,eHCTBH5I: 

- crre1urnm1cT y rroJIHOMOlfeHHoro opratta, ocymecTB.JI5IK)II(HH rrpHeM rpa)K.[(aH c ttapylliemfeM 

crryxa, o6pamaeTC5I Herrocpe,ncrneHHO K HeMy, crrpanrnBaeT o ueJIH BH3HTa H ,naeT K0Hcyrr1,rnu:i110 

pa3MepeHHhIM, CIIOKOHHI,IM TeMIIOM pelfli, rrpn 3TOM CMOTpHT B mm:o rroceTHTeJI5I, roBopHT 5ICHO, 
CJIOBa .[(OIT0JIH5IeT II0H5ITHI,IMH )KeCTaMH, B03M0)KH0 o6meHHe B IIHCbMeHHOH <popMe 1rn60 qepe3 
rrepeBO.[(qJ,f.Ka )KeCTOBOro 5I3hIKa ( cyp.n:orrepeBO.[(lfHKa); 

- crrel(HaJIHCT yrroJIH0MOlfeHHOro opraHa, ocy mecTB.JI5IK)II(HH rrpHeM, OKa3hIBaeT IIOMOIIII, H 
CO.[(eHCTBHe B 3anoJIHeHHH 6naHKOB 3a5IBJieHHH, KOIIHpyeT Heo6xo.[(HMbie )];0KYMeHTI,I. 
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2.15.3. Tpe6oBaHIDI K KOMq>OpTHOCTI1 11 )].0CTYIIH0CTI1 rrpe.n.ocTaBJieHmI rocy.n.apcTBeHH0H 

ycnyrn: B YM<t>l( yCTaHaBJIHBaIOTC5I II0CTaH0BJieHHeM TipaBHTem,CTBa PocCMHCKOH <t>e.n.epau,1111 OT 

22.12.2012 NQ 1376 «06 yTBep)l()],eH1111 TipaB11J1 opraH113aI.J,liH )],e5ITeJII,H0CTI1 

MHOrocpyHKI.J,110HaJII,HI,IX I.J,eHTP0B rrpe)].0CTaBJieH115I rocy.n.apcTBeHHbIX 11 M)'HHUIUiaJII>HbIX ycrryr ». 

2.16. TioKa3aTeJIH )l0CTYIIH0CTI1 11 Ka-ciecTBa MYHHUHIIaJioHOM ycrryrn. 

2.16.1 . OCHOBHbIMH II0Ka3aTeJ15IM11 )l0CTyrrtt0CTll 11 Ka-ciecTBa rrpe.n.ocTaBJieHI15I 

MYHI1Ul1IIaJioHOH ycrryr11 51BJ15IIOTC5I: 

- pacrroJI0)l(eHH0CTI, II0MemeHHH y rroJIH0M0'ICHH0ro opraHa, rrpe)].Ha3Ha-cieHHblX L(J15I 

rrpeL(0CTaBJieHIDI MYH11I.J,11IlaJII>HOH ycnyrn, B 30He L(0CTYIIH0CT11 K 0CH0BHI,IM TpaHCII0pTHbIM 

MamcTpaJrnM; 

- CTerreHb I1HcpopM11pOBaRHOCTH 3a5IBHTCJI5I 0 rrop5I,n:Ke rrpe,n:0CTaBJiemrn: MJH11U:IUiaJibH0H 

ycnyrn (,n:ocTyrrHOCTb HHq>OpMau,1111 0 MJHHI.l,HilaJII,HOH ycnyre, B03M0)l(H0CTb BI>I6opa crroco6a 

TI0Jiyt:ICHIDI HHcpopMau1rn); 

- B03M0)l(H0CTI, BI>I6opa 3MBI-neneM cpopM o6pameHH5I 3a rrorry-qeHHeM MYHHUHIIaJioHOH 

ycrryrn; 

- )];0CTYTIH0CTb o6paIIJ,eHIDI 3a rrpe.n;ocTaBJiemreM MYIUfI.J,liTiaJibH0H ycrryrH, B TOM 'IHCJie )];Jl5I 

Jll1I.J, C orpaH11'-leHHbIMl1 B03M0)l(H0CT51Ml1 3,n:0p0BI,51; 

CB0eBpeMeHH0CTb rrpe.n.ocTaBJieH1151 MyttMUHIIaJioHOH ycrryrH B C00TBeTCTBHH co 

crntt.n;apT0M ee rrpe.n;ocrnBrremrn; 

- co6JIIOL(eHHe cpoK0B rrpe.n;ocTaBrremrn MYHllUHIIaJII,HOH ycnyr11 H cp0K0B Bbill0JIHeH115I 

aJJ:MllHHCTPaTHBHbIX rrpoue.nyp 11p11 rrpe.n;ocTaarremrn Mytt11I.J,1111arrbHOH y crryr11; 

- B03M0)l(H0CTb rrony-qeHIDI 11Hq>OpMaUHH 0 xo,n:e rrpe,n:0CTaBJiemrn MyttHUifTiaJibHOM ycnyrn; 

- 0TCYTCTBlle o6ocHOBaHHI,IX )l(aJI06 co CT0p0HI:,I 3a5IBHTeJI5I 110 pe3yJII>TaTaM rrpe.n;0CTaBJieHIDI 

MYHHI.J,HilaJibHOH ycnyrn; 

- OTKpoITI,IM JJ:0CTyrr L(Jl5I 3a5IBI1Terreif K HHq>OpMaI.J,lilI 0 II0p5I.n;Ke H cpoKax npe.n.ocTaBJieHIDI 

MYHllUHITaJII,HOH ycrryrn:, rrop5I,n:Ke 06)l(aJIOBaHI15I .n;eHCTBHH (6e3.n;eHCTBI15I) YII0JlH0M0"l!CHH0ro 

opratta, pyK0B0,n:11TeJI5I yrrorrttoMo-cieHHoro opraaa JIB6o crreuHaJIHCTa yrronttoMo'IeHHoro opratta; 

- HaJIH"lllle Heo6xo,n:11Moro 11 )].0CTaT0"l!H0f0 K0JIH-qCCTBa crreuHarrHCT0B yrroJIH0M0'IeHH0ro 

opratta, a TaK)l(e rr0Memea11ii yrrorrHoMo-ciettHoro opratta, B K0T0pbIX ocymecTBJI5IeTc5I rrp11eM 

3a5IBJICHl1H H )];0KYMeHT0B OT 3a5IBHTerreH. 

2. 16.2. YrroJIHOMO"t!eHHI,IMH opraIIaMH o6ecrre"l!HBaeTC5I C03)].aHHe HHBaJill)laM 11 HHI,IM 

MaJIOM06HJII,HI,IM r pyrrrraM HaceneH115I cne.n.y10m11x ycrr0BHH )l0CTYIIH0CTll MyttHUHIIaJII,HOli 

ycnyr11 B C00TBeTCTB11H C Tpe6oBaHmIMH, ycTaH0BJieHHI>IMH 3aK0H0)];aTeJibHI,IM11 H 11HI>IMH 

H0pMaTHBHbIMH rrpaB0BI>IMH aKTaMH: 

- 0Ka3aHHe HHBaJIHL(aM II0M0IUH, Heo6xo,n:HMOH L(Jl5I rrorry-qemrn B .nocTyrrHOH )lJI5I HHX cpopMe 

HHq>OpMau1111 0 rrpaBmrax rrpe,n:0CTaBJiemrn MyttMUHIIaJffiH0H ycrryr11, B TOM "l!HCJie 06 ocpopMrreHIUI 

Heo6XO)],HMI,IX )].Jl5I rrony-qemrn MYHlll.l,liIIaJioHOH ycrryr11 )];0KyMeHT0B, 0 C0Bep111eHl1H HMM .z:cp yrnx 

1-1eo6xo.n;HMbIX .UJI5I rrorry-qeHH5I MYHHUHIIarrbHOH ycrryrn )].eHCTBHH; 

- rrpe)],0CTaBJICHHe MYH11U:MIIaJffiHOH ycrryrH HHBaJIH)],aM ITO crryxy, rrpH Heo6XO)].HMOCTH, C 

11crrorr1,30BaHHeM pyccKoro )l(eCT0B0ro 5I3bIKa, BKJIIO'Ia5I 06ecrre-ciem1e .z:corrycKa B rroMememre 

cyp)].orrepeBO)].'IHKa, THq>JIOCyp.n.orrepeBO)].'IHKa; 

- 0Ka3amre II0M0IIJ.R HHBaJIH,n:aM B rrpeo.n;orrett11H 6apbepoB, MelllaIOIIJ.RX rrony-qeHHIO 

MYHRUHIIaJibHOH ycrryr11 HapaBHe C .npyrnMH JI11UaMH. 

2.16.3. TI pH rrpe)],0CTaBJieHllH M)'HHUHIIaJibHOH ycnyrn B3aHMO)];e.HCTBHe 3a5IBHTeJ15I co 

crreuHarrHCT0M yrr0JIH0M0'ICHH0ro opraHa ocymecTBJI5IeTC5I rrpR JIH'-IH0M 06pameH11I1 3a5IBI1TeJI5I: 

- )],Jl5I nony-qeHI15I 11Hq>OpMaumr ITO B0IIpocaM rrpe,n:0CTaBJieH115I MYH111.J,111IaJII,HOH ycrryrn; 

- )];JI5I rro,n:aqR 3a5IBJieHIDI H )];0KYMeHT0B; 

- )];JI5I rrony-qeHH5I HHq>OpMaURH 0 rrop5I,n:Ke H xo.ne rrpe)],0CTaBJieHH5I MYHHUMIIaJibHOH ycrryrn; 

- )];Jl5I II0Jiyt.JeHH5I pe3yJihTaTa rrpenocTaBJICHIDI MYHHUHIIaJibHOH ycrryrH. 

Tipo)],OJI)l(HTeJII,HOCTb B3aHM0)];CHCTBIDI 3a5IBHTeJI5I co crreuHarrHCT0M yrrorrH0M0tJeHH0r 0 

opratta He M0)l(eT rrpeBbllllaTb 15 MHHYT, 

2. 17. l1Hbre Tpe60BaHH5I, B TOM "l!HCJie Y"l!HTI>IBaIOIIIHe oco6eHHOCTH rrpe.n;0CTaBJieHIDI 

MYHHUHITaJioHOH ycrryrH no 3KCTeppHT0 pHaJibH0MY npHHl.(I·HIY 11 oco6e HHOCTH npe.n.ocTaBJreHl15I 
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MYHI11.],l1IHUihHOH ycnyrn B 3JieKTpOHHOH cpopMe. 

2.17 .1 . ITpe.n:ocTaBJieH11e MYHHUl1mUihHOH ycnynr no 3KCTeppHTOpHaJihHOMY npIIBUHTIY He 
.n:orrycKaeTcJI. 

2.17.2. 3aJIBHTem, BilpaBe o6paTHThC5l 3a npe.n;OCTaBJieHHeM MYIHI.U:HilaJihHOH ycnyrH H 

no.n:aTh ,n;oKyMeHThI, YKa3aHHhie B IlOL(IIyttKTe 2.6. l IlYffKTa 2 .6 HaCTOJII:Qero a,n;MHHHCTpaTHBHOro 

pernaMeHTa, B 3JieKTpOHHOH cpopMe, B TOM 1IBCJie npe,n;OCTaBHTh .[(OKYAf eHThI H HHq>OpMau,I1IO, 

3JieKTpOHHhie o6pa3hl KOTOphIX paHee 61,m.11 3aBepeHhI B COOTBeTCTBI1.lf C IlYffKTOM 7.2 qacTH 1 

CTaTh.lf 16 <De.n:epanhHOrO 3aKOHa OT 2 7. 07.2010 N2 210-<1>3, C HCilOJih30BaHI-IeM HHq>OpMa:QHOHHO­

TeXHOJIOrHtieCKOH .11 KOMM)'HHKau110HHOH HHcj:JpacTpyKTypr,1, B TOM 1I.lfcrre -qepe3 EITfY, PITfY 
(rrpH HaJIH1I.lfH TeXHHqecKOH B03MOiKHOCTH). 

YrroJIHOMOtieHHhIB opraH o6ecne1I.lfBaeT HHq>OpMHpoBaHHe 3aJIBHTeIDI O B03M0)KHOCTH 

rrorryqeHHJI MYHHUHITaJihHOH ycrryrn qepe3 EITfY, PITfY. 

O6paI:QeHHe 3a ycrryro:0: qepe3 EITfY, PITfY (rrpH HaJIHqHH TexH.111IecKo:0: B03MO)KHOCTH) 

ocymecTBJI5leTC5l nyTeM 3anorrHeHIUI HHTepaKTI1BHOH cpopMhI YBe.LJ;OMJiemur ( cpopMHpOBaHf[.SI 

yBe,noMJieHI15l O npe.[(OCTaBJieHHH MYff1HJ,liilaJihHOH ycnyr.11, co.n:ep)KaHHe KOToporo COOTBeTCTByeT 

Tpe6oBaHI15IM cpopMhl yBe.[(OMJiemrn, ycTaHOBJieHHOH HaCTOJII:QHM a,n;MHHI-iCTpaTliBHhIM 

perrraMeHTOM) (.n:anee - yBe,n:oMrreHHe). O6paI:QeHne 3aJIBHTeJI5I B ynoJIHoMoqeHHhIH opratt 

YKa3aHHhIM crroco6oM o6ecrre1I.lfBaeT B03MO)KHOCTh HanpaBrreHHJI H norryqemrn o,n;H03Ha1IHoii H 

KOHqrn.n;eHl.],HaJihHOH HH<pOpMaI.J,HH, a TaK)Ke npoMe)KyT01IHhIX coo6I:QeHHH n OTBeTHOH 
HHCpOpMaIJ,HH B 3JieKTpOHHOM BH,n;e C HCIIOJih3OBami:eM 3JieKTpOHHOH IIO.[(IIHCH B nopJI,n;Ke, 

npe.n:ycMOTpeHHOM 3aKOHO,LJ;aTeJihCTBOM PocCHHCKOH <De.n:epa:QHH. 

2.17.3. ITpH npe.n:ocTaBJieHHH MYffHIJ,HIIaJihHOH ycnyrn B :meKTpOHHOH cpopMe nocpe,n:CTBOM 

EITfY, PITrY (rrpH HaJIHqlf.lf TeXHHtieCKOH B03MO)KHOCTH) 3aJIBHTemo o6ecnetmBaeTCJI: 

- norryqett.11e HHq>OpMaIJ,HH o rrop.SI,nKe H cpoKax rrpe.n:ocrnBrreHHJI MYffHI.(HIIaJihHOH ycrryr.11; 

- 3amICh Ha npHeM B ynOJIHOMoqeHHhIB opraH L(JI5l rro.n:a1I.lf yBe,[(OMrremrn fl .UOKYMeHTOB; 

- cpopMHpOBamie yBe,UOMJieHHJI; 

- rrpHeM H perncrpa1.nrn ynoJIHOMoqeHHhIM opraHOM yBe,UOMJieHHJI li .UOKYAfeHTOB; 

- rrorryqeHHe pe3yJihTara npe.n:ocTaBrreHHJI MYffHU.HIIaJihHOH ycrryrH; 

- B3aHMO.[(eHCTBHe opraHOB, rrpe.uocTaBJI5IIOI:QHX MYHHI.(RilaJihHyIO ycrryry; 

- rrorryqeHHe CBe,neHHH O xo.n:e BhIIlOJIHeHRJI YBe.UOMJieHI15I; 

- ocyI:QecrnrreHHe oueHKH Kaqecrna npe.n:ocTaBrreHRJI MYHHu,RrrarrhHOH ycrryrH; 

.uocy,ne6ttoe (BHecy.ue6ttoe) o6)KaJIOBaHHe pemem1:0: H .zre:0:CTBHH (6e3,ue:0:cTBHJI) 

ynorrHoMoqeHHoro opratta, HaqanhHHKa ynorrHoMoqeHHoro opratta JIH6o crreu11arr.11cTa 
yrrorrHoMoqeHHoro opraHa. 

2 .1 7.4. ITpli cpopMHpOBaHHH 3anpoca B 3JieKTp0HH0M BH,Ue (npH HaJI.lftIHH TexmrqecKOH 
B03MO)KHOCTH) 3aJIBHTemo o6ecne1I.lfBaeTCJI: 

- B03MO)KHOCTh KOmrpoBaHI15l .If coxpaHeHHJI 3arrpoca H HHhIX .U0KYAf eHT0B, Heo6xo,UHMhIX 

.UJI5I rrpe.uocrnBrreHHJI ycnyrH; 

- B03M0)KHOCTh neqaTH Ha 6YMa)KHOM HOCHTerre K0IIHH 3JieKTpOHHOH cpopMhI 3anpoca; 

- coxpaHeHHe pattee BBe.n;eHHhIX B 3JieKTp0HHyIO cpopMy 3anpoca 3HaqeHHH B mo600: MOMeHT 

no )KeJiaHHIO IIOJih30BaTeJI5l, B TOM -curcrre rrpH B03HHKHOBeHHH OIIIH60K BB0,Ua H B03BpaTe ,[(JI5l 

IlOBTOpHoro BBO,[(a 3Hal:feHHH B 3JieKTpOHHyIO cpopMy 3anpoca; 

- 3aII0JIHeHHe rrorreH 3JieKTp0HHOH cpopMhI 3anpoca .uo Haqana BB0,Ua CBe,UeHHH 3aJIBHTeJieM C 

HCilOJih3OBaHI:IeM CBe,UeHHH, pa3MeI:QeHHhIX B cpe.n:epanbHOH rocy.n:apcTBeHHOH HHq>OpMal.],HOHHOH 

CHCTeMe «E.n;HHaJI CHCTeMa H,UeHTH!pHKaIJ.liH .If ayTeHTH!pHKaIJ,HH B HH<ppaCTPYKTYpe, 

o6ecrre1I.lfBaIOI:QeH: HH<pOpMaUHOHHO-TeXHOJIOrHtieCKOe B3aHMO,UeH:CTBHe HH<pOpMaIJ,HOHHbIX 

CHCTeM, HCilOJih3yeMbIX ,UJI5I npe.zrocTaBJieHli5l rocy.uapcrneHHhIX .If MYHHUHIIaJihHhIX ycrryr B 

3JieKTpOHHOH cpopMe» (.uarree - ECI1A), H cBe,n:eH.HH, ony6JIHKOBaHHhIX Ha EITfY, PITfY, B qacTH, 

KacaIOI:Qe:0:cJI cBe.ueHHH, 0TCYTCTBYIOI:QHX B EITfY, ECI1A; 

- B03M0)KH0CTh BepHyThCJI Ha mo600: H3 3TaITOB 3anoJIHeHmr 3JieKTpOHHOH cpopMbI 3anpoca 
6e3 Il0Tep.11 paHee BBe.n;eHHOli HHq>OpMaUHH; 

- B03MO)KH0CTh .uocTyna 3aJIBHTeJI5l Ha EITfY, PITrY K pattee no.n:aHHhIM HM 3arrpocaM. 
ITpH HanpaBrremm 3anpoca H:CII0Jih3yeTC5l rrp0CTa.SI 3JieKTpOHHa.SI Il0.llilHCh, npH ycJI0BHH, qTo 
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Jllf'IlI0CTI, 3MBinemr ycTaH0BJieHa npli aKTliBaI..J::~UI: yqeTHOH 3fillHCH. 

3MBJiem1e H HHble JJ:OK)'MeHTbl, Heo6xo,n:HMnie .n:mr rrpe.n:ocTaBJieHH5! MyHHUHilaJibHOH 

ycnyrn, no.n:rr11camn,Ie rrpoCTOH 3JieKTIJ0HHOH II0JJ:IIHCI,IQ H rro,n:aHHbie 3MBHTeJieM, rrpH3HaIOTC5! 

paBH03HaqffbJMH 3MBJieHHIO H HHbIM LI.0K)'MeHTaM, Il0LI.Ill1CaHHbIM co6crneHHOpyqHOH Il0,[J.IlHCbIO H 

rrpeLJ.CTaBJieHHbIM Ha 6)'Ma:>KHOM H0CHTeJie. 

YrrOJIHOMOqeHHblli opraH o6ecrre"ll!1BaeT rrpHeM JJ:0K)'MeHT0B, Heo6xomrMhIX JJ:llil 

rrpe.n:ocTaBJieHmr MYlUil.lJHlaJibHOH ycJiyrH, H perncTpaI.J,HIO 3MBJieHM5! 6e3 Heo6xo,n:HMOCTH 

Il0BT0pHoro rrpe.ucTaBJieHmI 3MBHTeJieM TaKHX JJ:0K)'MeHT0B Ha 6)'Ma)l(HOM H0CHTene, eCJIH HH0e 

He ycTaH0BJieH0 cpe.n:epanbHbIMH 3aK0HaMH PocC.HMCKOH <l>e.n:epaU:HH H rrpHHHMaeMbIMH B 

C00TBeTCTBMH C HHMH H0pMaTHBHbIMH aKTaMH I1paBHTeJibCTBa PocCMHCKOH <l>e.uepawrn:, 3aK0HaMH 

KeMepOBCKOH o6naCTH - Ky36acca H rrpliHHMaeMbIMH B C00TBeTCTBHH C HHMH H0pMaTHBHbIMH 

aKTaMH I1paBHTenI>cTBa KeMepoBCKOH o6Jiacrn: - Ky36acca. 

I1pe.n:ocTaBJieHHe MyttHU:HilaJibHOH ycJiyrH HacrnttaeTC5! C M0MeHTa rrpHeMa H perncTpal(Hl'.I 

YII0JIH0MoqeHHbW opraH0M :meKTp0HHbIX .ll.0K)'MeHTOB, Heo6xo,n:IfMhIX .ll.llil rrpen.ocTaBJiemrn 

ycnyrn:. 

2. 17 .5. Pe3yJihTaT Mytt.HUHIIaJibHOH ycnyrn BbI,UaeTC5! B cpopMe 3JleKTp0HH0ro ,U0K)'MeHTa 

rrocpe,n:cTB0M E I1fY, PI1fY (rrp11 HaJIH1illH TexmrqecKoir B03MOiKHOCTH), rro.n:rr11caHttoro 

yrroJIH0MoqeHHbW ,[J.0JI)KH0CTHbIM JIHU0M C HCil0Jib30BamieM ycHJieHHOH KBaJIHq>Ml.UipOBaHHOH 

3JleKTp0HHOH II0,UIIHCH, B CJiy1rne, eCJIH 3T0 YKa3aH0 B 3a5IBJiemm Ha rrpe.n:ocTaBJieHHe 

MYHMU:HIIaJinH0H ycrryr11, HarrpaBJieHH0M qepe3 EI1fY, PITrY. 

B u:emrx rroJiyqeHH5I pe3yJII>TaTa rrpe.n:ocTaBJiemrn ycJiyrn Ha 6)'MaiKHOM H0CHTene ( ecJIH 

3a5IBHTeJieM )'Ka3aHo B 3arrpoce, HarrpaBneHH0M B yrronttoM01IeHHhIH opraH, qepe3 EI1fY, PI1fY, o 

rrorryqeHmr pe3yJII>TaTa ycnyrn Ha 6yMa)KHOM HOCHTene) 3MBHTeJIIO Ha EI1fY, PI1fY (npH 

HaJIH1illH TexmrqecKOH. B03MO)I<HOCTH) o6ecrre'IHBaeTC5I 3aIJHCb Ha rrpHeM B yrronHOMO'IeHHhlli 

opraH, rrpH 3T0M 3MBHTeJIIO 06ecne1nrnaeTC5I B03M0)KH0CTh: 

a) 0 3HaK0MJieHH5! C pacrrHCaHHeM pa60Tbl yrroJ1H0M01IeHH0ro opraHa n1160 crreI.J,HaJIHCTa 

yrr0JIH0M0'-IeHH0ro opraHa, a Ta10I<e C ,[J.0CTYIIHbIMH JJ:llil 3fillHCH Ha rrpHeM ,n:aTaMH H HHTepBaJiaMH 

BpeMeHH rrpHeMa; 

6) 3aIIHCH B JII06b1e CB060LJ.Hble .Ullil rrpHeMa .n:aTy H BpeM5! B rrpe.n:enax ycTaH0BJieHH0ro B 

yrroJIH0M0'IeHH0M opraHe rpacpi;rna rrpHeMa 3MBHTeJieH.. 

B u:eIDIX rrpeL(0CTaBJieH.1151 MyttHUHIIaJibHOH ycnyrH ycTaH0BJieHHe mrqHQCTH 3a5IBHTeIDI 

M0)KeT ocymecTBIDIThC5I B xo,n:e JIHqfforo rrpHeMa rrocpe,n:cTB0M npeL(1,5IBJieHM5! rracnopTa 

rpmK,n:aHHHa Pocc.HHCKOH <l>e.n:epauH.H Jm6o HH0ro ,n:oKyMeHTa, YLI.0CT0Bep5IIOIUer o JlHqH0CTb, B 

C00TBeTCTBmI C 3aK0H0,UaTeJibCTB0M Poccl1H.CKOH <l>enepaumr HJIH rrocpe.n:crnoM H,UeHTHqJHKaI]JfH 

H ayTeHTH<pHKaU,HH B yrroJIH0MO'CJeHH0M opraHe, YM<l>U C HCil0Jih30BaHHeM HHq>OpMaUHOHHbIX 

TeXH0Jl0fliH, rrpe,n:ycM0TpeHHbIX qacTbIO 18 CTaTI,H 14. 1 <l>enepaJibHOrO 3aK0Ha OT 27.07.2006 

}(Q 149 - <1>3 «06 HH<pOpMaUIHi, HHq>OpMaU:HOHHI,IX TeXH0J10fli5IX li 0 3aIIl;HTe HH<pOpMaI.J,liH» (rrpli 

HaJIHq_HH TeXHHqecKOH. B03MO)KHOCTli). 

I1pH rrpenocTaBJieHHli MYHHUMilaJibH0H. ycnyr11 B 3JieKTp0HH0H q>OpMe H,UeHTHq>HKaU:H5I M 

ayTeHTH<pIU<aUH5! M0fYT ocymecTBIDITbC5! rrocpe)lCTB0M : 

1) emrnoH CHCTeMbl H)leHT.Hq>MKaum-1 M ayTeHTHq>MKal(MM HJIH HHhIX rocy,n:apcTBeHHbIX 

liHqJOpMall,HOHHbIX CHCTeM, eCJIM TaKHe rocy.n:apcrneHHbie HHq>OpMaI.J,MOHHbie CHCTeMbI B 

YCTaH0BJieHH0M I1paBl1TeJibCTBOM PocCHHCKOH <l>e.n:epaUHM rrop5!.l(Ke 06ecne1IHBaIOT 

B3aHMO,n:eikTBHe C e)lHHOH CMCTeMOH H)leHTHqJMKal(HH H a)'TeHTHq>HKau;MH, npH ycJI0BMH 

C0BIJa,ueHH5! CBe)lemri1 0 <pH3H'IeCKOM Jrnu:e B YKa3aHHbIX HH<pOpMaI.J,MOHHbIX CHCTeMax; 

2) e,l(HH0H CHCTeMbI H)leHTHqJMKau:1m H ayTeHTHq>MKaUmi H e)lHHOH HHq>OpMaU:HOHHOH 

CHCTeMbI rrepC0HaJII,HI,IX JJ:aHHbIX, o6ecrre"l!HBaIOmeti: o6pa60TKY, BKJ1IO'!a5! c6op H xpaHeHHe, 

6HOMeTpH1IeCKHX rrepcoHaJII,HI,IX )laHHhIX, RX rrpoBepKy H rrepenaqy HH<pOpMaumr 0 CTerremr HX 

C00TBeTCTBH5! rrpe)l0CTaBJleHHbIM 6HOMeTJ)H'IeCKHM rrepC0HaJibHbIM .uaHHbIM <pH3H"l!eCKOro mrua. 

2.18. I1op5I,n:OK HCIIpaBJieHH5! .uorrymeHHbIX orrel.faT0K M (mrn) OIIHI60K B BbI,[J.aHHblX B 

pe3yJihTaTe rrpenoCTaBJieHH5! MYHHUHIIaJibHOH ycJiyrn ,[J.0K)'MeHTaX, B TOM 'IHCJie MC'IepIIbIBaIOII.J,HH 

rrepe'IeHb 0CH0BaHHH )lllil 0TKa3a B HCIIpaBJieHMH TaKMX orre'!aT0K M (HJIH) 011m60K. 

OcHOBaH.HeM .l{llil Ha'IaJia a,n:MHHHCTpaTHBHOli rrpou:e.uypbl 5IBIDieTC5! II0CTyrrneHHe B 
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YII0JIH0M0'leHHI,lli opraH 3MBJieH.IUI 06 HCrrpaBrremrn orre11aT0K H (HJJH) Olill'l60K B .U0KYMeHTaX, 

BbI,n;aHHhIX B pe3yJII,TaTe rrpe.nocTaBJieHH5I MYHHUHIIaJihHOH ycrryrH, no cpopMe cornaCH0 

rrp:~iJI0)KeHHIO N2 4 K HaCTOfilUeMy a)];MHHHCTJ)aTMBH0MY pernaMeHTY (.n:anee - 3MBJieHHe 06 

HcrrpaBrremm orre11aTOK H (HrrH) omH6oK). 

3rurBrreHHe 06 HcrrpaBrreIDIB orreqaT0K H (HrrH) onm6oK M0)KH0 rrepe.naT1> crre.ny10IUHMH 

crroco6aMH: 

- B yrroJIH0M0'leHH0M opraHe Ha 6YMa)KHOM H0CHTerre rrpH JJH'IH0M o6pamemrn; 

- B YM<DU. Ha 6YMa)KHOM H0CHTeJie rrpH JIH'IH0M o6pamemrn; 

- II0'IT0BbIM 0TrrpaBrreHHeM; 

- Ha EITrY H PITrY (rrpH HaJIH'IHH TeXHH"crecKoif B03MO)KHOCTH), B TOM 11Hcrre B cpopMe 

3JieKTp0HH0ro )];0KYMeHTa, II0)];IIHCaHH0ro :meKTpOHHOH II0,lJ;IIHCbIO. 

K 3a5IBJieHHIO 06 HCIIpaBJieHHH orre11aT0K H (HJIH) oum6oK II0MHM0 .U0KYMeHT0B, 

5IBJI}IIQIUHXC5I 0CH0BaHHeM )];JI}! HcrrpaBJieHH}I orre11aTKH H oum6KH, 3MBHTem, rrpHKJJa.nbrnaeT 

0plffHHaJI .U0KYMeHTa - pe3yJU>TaTa rrpe.uocTaBJiemrn MymIUHITaJibHOH ycnyrn: Ha 6 yMa:)KHOM 

H0CHTeJJe (rrpH HaJIH'IHH). 

CrreU,HaJIMCT yII0JIH0M0"tJeHH0r0 opraHa, OTBeTCTBeHHI,lli 3a rrpe.n:ocTaBJJemrn 

MYHHI.UITiaJII,H0H ycnyrH, paccMaTpHBaeT 3MBJJeHHe 06 HCrrpaBJremrn orre11aT0K H (HJIH) om:060K, 

rrpe,Z:CCTaBJieHH0e (HarrpaBJieHHOe) 3a5IBHTeJieM, H np0B0,[(HT npoBepKy YKa3aHHbIX B 3MBJJeHHH 06 

HCIIpaBJieHHH orre11aT0K H (mm) ourn6oK H ,[(0KYMeHTax CBe,z:cemrn:, ycTaHaBJJHBaeT JIH'IH0CTI, 

3MBHTeJI5I (rrpe,Z:CCTaBHTeJI5I 3MBHTeJI5I) Ha 0CH0Bamrn rracrroprn rpa)K,[(amrna PocCHHCKOH 

<De.uepaU,HH H HHbIX ,[(0KyMeHT0B, Y.U0CT0Bepmomnx JJH'IH0CTb 3MBHTeJI5I (rrpe.n:cTaBHTeJI5I 

3MBHTemi:), B C00TBeTCTBHH C 3aK0H0,UaTeJJI,CTB0M PocCHHCKOH <De,z:ceparum JIH6o y crnHaBmrnaIOT 

JJH'IH0CTh 3MBHTeJI5I (rrpe,n:CTaBHTeJI5I 3MBHTeJI5I) mi:60 rrp0B0,[(HT er o H,lJ;eHTH(pHKaUHIO, 

ayTeHTH(pHKaUHIO C HCIJ0Jlb30BaHHeM HHcpopMaD,HOHHbIX TeXHOJJOrHH, rrpe,z:cycM0TJ)eHHbIX 

'laCThlO 18 CTaTI.>H 14.1 <De.nepaJibHOrO 3aK0Ha OT 27.07.2006 N2 149-<!>3 «06 HH(pOpMaU,HH, 

HH(pOpMaUHOHHbIX TeXH0JJ0rH5IX H 0 3aIIUITe 1rncpopMau1-urn ( C M0MeHTa II0,[(KJJIO'lemrn K 

HH(pOpMaUHOHHbIM TeXH0JI0rH5IM H Texmi:qeCKHM cpe.n:cTBaM, rrpe,Z:CHa3HatJeHHbIM )]:JI5I o6pa6oTKH 

6HOMeTJ)H'leCKHX rrepC0HaJibHhIX .n:aHHbIX), a TaK)Ke rrpoBep5IIOT C00TBeTCTBHe KOIIH:H: 

rrpe,n:CTaBJI5IeMbIX .n:oKyMeHT0B (3a HCKJIIO'ieHHeM H0TapHaJibH0 3aBepeHHI,IX) HX opHrHHaJiaM, B 

cp0K, He rrpeBbIIIIaIOIUHH: 10 pa6011:0x ,n:HeH C .n:aTbl perncrpaU.HH C00TBeTCTByIOmero 3MBJieHH5I 06 

:0:crrpaBnemrn orre11aT0K H (mm) ourn6oK. 

KpHTepHeM rrpHH5ITH5I peIIIeHH5I no a;::i;MH.HHCTpaTHBHOH rrpoue,z:cype 5IBJI5IeTC5I HaJIH'llfe mm 

0TCYTCTBHe TaKHX orre11aT0K H (HJJH) omH60K. B CJIY11ae BbIBBJieHH5I ,z:corrymeHHbIX orre11aT0K H 

(mm) oum6oK B BhI,[(aHHbIX B pe3yfilrnTe rrpe.n:ocTaBJJemrn MyttHUHIIaJibH0H ycnyrn ,[(0KyMeHTax 

mi:uo, 0TBeTCTBeHH0e 3a rrpe,Z:C0CTaBJieHHe MYHHUHIIaJII,H0H ycnyrH, ocymecTBJI5IeT HcrrpaBJieHHe H 

3aMeHy YKa3aHHbIX ,n:0KYMeHT0B B cp0K, He rrpeBbllliaIOIUHH 10 p a6011HX ,[(HeH. 

B crry11ae 0TCYTCTBH5I one11aT0K H (HJJH) onrn6oK B )]:0KYMeHTax, BbI,n;aHHhIX B pe3yrr1>TaTe 

npe,n:0CTaBJieHH5I MYHHUHIIaJibHOH: ycnyrH, .n:omKH0CTH0e mru,o, 0TBeTCTBeHH0e 3a rrpe,n:0CTaBJiefille 

MyttHUHIIaJibHOH ycJiyrH, IIHCbMeHH0 coo6maeT 3MBHTeJIIO 06 0TCYTCTBHH TaKHX orre11aTOK H 

ourn6oK B cpoK, He rrpeBbllliaIOIUHH 10 pa6011:0x ,[(Reif. 

B crrrme rro,n:a'IH 3MBJieHH5I 11epe3 EITrY Milli PITrY (rrpH HaJIH'IHH TeXHH'iecKoif 

B03MO)KHOCTH) HCIIpaBJJeHHbIH ,n:0KYMeHT B :meKTJ)0HH0M BH,n:e HJIH CKaH )]:0KYMeHTa Ha 6YMa)KHOM 

H0CHTerre, )]:0KYMeHT, HH(pOpMHpyIOrn:HH 06 HcrrpaBJieHHH orre'iaT0K H (HJJH) ourn6oK B BhI,n:aHHI,IX 

B pe3yJihTaTe rrpe,z:c0CTaBJiemrn MyttHUHIIaJibHOH ycrryrH .n:oKyMeHTax HJIH yBe,n:0MJJeHHe 06 

0TCYTCTBHH orre'iaT0K H (HJJH) OI.ill'l60K B Bhl)]:aH.HbIX B pe3yJJbTaTe rrp e.n:ocTaBJJeHH5I 

M YHHI.UIIIaJibHOH ycnyrH )]:0KYMeHTaX, pa3MemaeTC5I B JJH'IH0M Ka6HHeTe 3MBHTeJI5I Ha EITrY' 

PITrY. 

Pe3yJibTaTOM a.n:MHHHCTpannmoif rrpo:Qe.n:ypbl 5IBJI5IeTC5I Bbl,naqa (HarrpaBJieHHe) 3MBHTeJIIO 

HCIJpaBJJeHH0r0 B3aMeH paHee BbJ,n:aHHoro )l0KYMeHTa, 5IBJI5IIOIUeroc5I p e3yJihTaT0M 

rrpe.nocTaBJJeHH5I MYHMllHIIaJibHOH ycnyrH, HJJH yBe,[(0MJJeHHe 06 0 TCYTCTBHH TaKHX orre11aT0K H 

(H1111) ourn6oK. 

I1crrpaBJieHHblli ,[(0KYMeHT, 5IBJI5IIOIUHHC5I pe3yJibTaT0M rrpe.n:0CTaBJieHH5I MYHHUHIIaJibHOH 

ycnyrn, HJJH yBe,n:oMnemre 06 0TCYTCTBHH orre'iaT0K H (mrn) OII.IB60K M0)I<eT faITb II0JIYtJeH: 
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- B yrroJIHOMOt.IeHHOM opraHe Ha 6yMa)KHOM HOCHTeJie rrprr JIHt.IHOM o6pam,emm; 

- B YM<I>[( Ha 6yMa)KHQM HOCHTeJie rrprr JIHt.IHOM o6pam,emrn; 

- ITOt.ITOBbIM OTrrpaBJieHHeM; 

- qepe3 EITfY H PITrY (rrprr Ha.JllilIBH TexmrqecKoii B03MO)KHOCTH), B TOM t.IHcne B cpopMe 

:meKTpOHHOro JJ:OK)'MeHTa, rro.n:rrn:caHHOro 3JieKTpOHHOH ITOJJ:IlHCbIO. 

2.19. I1op5IJJ:OK BbIJJ:at.IH .n:y6m1KaTa ,n:oKyMeHTa, rronyqeHHOro ITO pe3yJibTaTaM 

rrpe,n:OCTaBJieHH5I MYHHI.J..11IlaJibHOH ycnyn1, B TOM l{Ji[CJie HcqeprrbIBaIOIIl,HH rrepet.IeHb 0CH0Bamrii 

,n:n5I OTKa3a B Bbr,n:aqe 3Toro ,n:y6rrrrKaTa. 

B CB5!3H co crreuHq>HKOH rrpe,n:OCTaBJieHH5I MYHl1IUIITaJibHOH ycnyrH Heo6xo,n:HMOCTb BbI,n:at.IH 

.uy6JIMKaTa .ZlOK)'MeHTa, ITOJiyt.IeHHOro ITO pe3yJibTaTaM rrpe,n:OCTaBJieHHH MYHl1U..11IIaJibHOH y cnyrH, 

0TCYTCTByeT. 

2.20. I1op5I.Zl0K IIOJiyqemrn 3MBHTeJieM CBe,n:eHMH, B TOM t.IHCJie B 3JieKTpOHHOH q>opMe, 0 

xo.n:e paCCM0Tpemrn 3MBJieHU5I 0 ITpe,n:0CTaBJieHlm MYH11ll.11ITaJibHOH ycJiyrrr. 

B mo6oe BpeMH C MOMeHTa ITpH:eMa L{OK)'MeHTOB 3a5IBHTem. HMeeT rrpaBO Ha rrorryqeHHe 
JII06brx HHTepecyrom,rrx ero CBe,n:ett11il: o xo.n:e paccMoTpeHH5I 3351:BJieIDUl o rrpe.uocrnBnemrn: 

MYHHll.HIIaJibH0H ycJiyrH. HanpaBHTb 3MBJieHlfe, a TaK)Ke IT0JIYt.JHTI, CBe,n:eHHH O xo.n:e HCIT0JIHeHI151 

3aHBHTeJib MO)KeT o,n:HMM H3 cne,n:yrom,rrx crroco6oB: 

- ITO Teneq>oHy yrrorrHoMo-rieHHoro opraHa, YM<I>[(; 

- HeITocpe.n:crneHHO ITPH 06parn:ett.11H B yrroJIHoMo-riettHbIB opraH; 

- IW'ITOBbIM OTIIpaBJieHHeM; 

- qepe3 YM<I>[(; 

- qepe3 EITfY, PITfY (ITpH HaJIHl{HH TeXH11-riecKoii B03MO)KHOCTH). 

2.21 . 3MBHTeJib HMeeT rrpaBO rro,n:aTb 3MBJiettrre 06 OCTaBJieHHH 33HBJieHHH 6e3 

paCCMOTpemrn ITO cpopMe cornacHo rrpHJIO)KeHHIO NQ 5 K HaCTOHIIl,eMy a,n:MHHHCTpaTHBHOMY 

pernaMeHTy. 

HHbIX 0CH0BaHHH JJ:JI5I 0CTaBJieHH5I 3MBJieHH5I 0 rrpe,n:0CTaBJiemm MYHHll.HITaJibHOH ycnyrn 

6e3 paCCMOTpeHHH He ITpe,n:ycMOTpeHO. 

B cnyqae rro.n:al{Ji[ 3MBHTeJieM 3MBJieHI151 06 OCTaBJieHHH 3MBJieHH51 6e3 paCCMOTpeHHH 

rrpHH5ITOe 3MBJieHHe H rrpHnaraeMbie K HeMy ,n:OK)'MeHTbl, Heo6xo,n:HMbie .ZlJI5I rrpe.n:ocTaBJieHHH 

MYHHI.J.HITaJibHOH ycnyr11, ITO,n:Jie)KaT B03BpaTy B ITOJIHOM o6'beMe. 

3. CocTaB, rrocne,n:oBaTeJibHOCTb 11 cpoKH BbIIIOJIHemrn a,n:MHHHCTpaTHBHbIX rrpoue.n:yp, 

Tpe6oBaHH51 K rropa,n:Ky HX BbIIIOJIHemrn, B TOM t.IHCJie oco6eHHOCTI1 BbIIIOJIHeHMJI 

a,n:MH.HHCTpanmHbIX npoue.n:yp B 3JieKTpOHHOH q>OpMe, a Ta.IOI<e oco6eHHOCTH BbIIIOJIHeHI151 

a,n:MHHliCTpaTHBHbIX rrpoue.n:yp B MHorocpyHI<UliOHaJibHbIX ueHTpax 

3 .1. ITpe.n:ocTaBJieHHe MYHHl.l,HITaJibHOH ycnyrn BKJIIO'tJaeT B ce6a cne.n:yroII.J.He 

a,n:MH.HHCTpanrnHbie rrpoue,n:yp1,1: 

- rrp11eM H perncTpaumr 3a5IBJieHH5I o ITpe.n:ocrnBnemm Mytt111.1;iu1anbHoii ycnyrn H 

rrp1rnaraeMbIX K HeMy ,n:oKyMeHT0B; 

- q>opMHpOBaHHe H HarrpaBJieHHe Me)l(Be,n:OMCTBeHHbIX 3arrpoC0B B opraHbl ( opraHH3au:m-r), 

yqacTByIOII.J.He B rrpe,n:OCTaBJieHMli Myttl1l.l,HITaJibHOH ycnyrn (rrpH Heo6xo,n:HMOCTH); 

- rrpHH5ITHe perneHHH no pe3ynbTaTaM paccMOTpemrn 3a5IBJieHH5I 11 rrpmrnraeMbIX K HeMy 

,n:oKyMeHTOB; 

- BbI,n:a-ria (HaITpaBJieHHe) JJ:OK)'MeHTOB no p e3yJibTaTaM rrpe,n:OCTaBJiemrn Mytt11URTiaJibHOH 

ycnyrn. 

3 .1.1. ITpHeM l1 perHCTpau:rra 3MBJieHH5I O rrpe,n:OCTaBJiemm MyttHU.HilaJII,HOH ycrryrH H 

rrp11naraeMbIX K HeMy ,[{OK)'MeHT0B. 

OcHOBaHJieM }lJ15I Haqana ITpe.n:ocTaBJieH.1151 MYHHUHilaJibHOH ycnyrH 5IBJI5IeTCH JIHl{H0e 

06pam,em1.e 3MBHTeJ15I C 3a5IBJieHHeM O rrpe,n:OCTaBJiemn1 MYHH.l.J.liITaJibHOH ycrryrn l1 ,n:oKyMeHTaMH 

B yrroJIH0MOqeHHblli opraH, ITOCTynrreHHe 3MBJieHli5I 0 rrpe,n:ocTaBJiemrn MYHHU:.111TaJibHOH ycJiyrH l1 

,n:oKyMeHTOB rro-riTOBbIM oTrrpaBrreHHeM, a TaK)Ke qepe3 EITfY, PITfY (ITpH HaJIH"9:HH TexHH-Iecr<oi-i 

B03MQ)KHOCTI1). 
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3.1.1.1. IlpH JIHtfHOM o6paI.Qemrn: 3aHmnemr B yrro11HoM01IeHHhIH opraH crre1..J,11aJI11cT 

yrIOJIH0M0qeHH0ro opraHa, 0TBeTCTBeHHhlli 3a rrpHeM 11 BI,I,l(aqy ,l(0KyMeHT0B: 

- ycTaHaBJIH:BaeT JIH1IH0CTb 3aHBHTeJUI Ha 0CH0BaHHH rracnopTa rpa)K,l(aHMHa PocCHHCKOH 

<De,nepau1rn M HHI,IX ,l(0KyMeHT0B, y,n:0CT0BepHIOI.I{ID( JIHtfH0CTh 3aHBHTeJUI, B C00TBeTCTBlrn: C 

3aK0H0,l(aTeJibCTB0M PocCMHCKOH <De.n:epauirn JIH60 YCTaHaBJTHBaIOT JIH1IHOCTh 3MBHTeJUI, JIH6o 

rrpoB0,l(HT ero H,l(eHTHqrnKaI(HIO, ayreHTmfrnKaUHIO C HCII0Jih30BaHHeM IIBq>OpMaU,HOHHbIX 

TeXHOJIOrHH, rrpe,nycM0TpeHHbIX qaCTblO 18 CTaThH 14.1 <De.n:eparrbHOro 3aK0Ha OT 27.07.2006 

NQ l 49-<D3 «06 HHq>OpMaUHH, HH<pOpMaUHOHHhIX TeXH0JI0fliHX H o 3aIIJ;HTe HH<pOpMawm». 

( C M0MeHTa II0,l(KJIIOl!eHHH K HH<pOpMaUHOHHbIM TeXH0JI0fliHM H TeXHHl!eCKHM cpe,n;cTBaM, 

rrpe,l(Ha3Ha1IeHHhIM ,l(JIH o6pa60TKH 6I10MeTpH1IeCKHX rrepC0HaJihHhIX ,n:aHHbIX), a TaK)Ke rrpoBepHeT 

C0OTBeTCTBHe K0IIHH rrpe,n;CTaBJIHeMbIX ,l(0KyMeHT0B (3a HCKJIIOl!eHHeM H0TapHarrbH0 3aBepeHHhIX) 

HX 0pHrHRaJiaM, rrpe,n;cTaBHTeJUI 3aHBHTemI - Ha 0CH0Bamm ,l(0KyMeHT0B, y.n;oCT0Bep51:IOI.QHX ero 

JIH1IH0CTh H II0JIH0M01Illil (B c11yqae ero o6pam;emrn); 

- rrpoBep5IeT cp0K )leliCTBH5! )l0K)'MeHTa, y.nocTOBep5IIOI.Qero era JIHtfH0CTh H C00TBeTCTBHe 

.n:aHHbIX ,l(0KyMeHTa, y,n;0CT0Bep5llOm;ero JIHtfH0CTb, ,l(aHHbIM, YKa3aHHbIM B 3MBJiemrn 0 

rrpe,nocTaBJiemm MyttHI..UHi aJihHOH ycrryrn H rrpHJI0)l(eHHhIX K HeMy ,l(0KyMeHTaX. 

B xo.n:e rrplieMa ,l(0KyMeHT0B OT 3MBHTeJUI crreUHaJIHCT YII0JIH0M01!eHH0ro opratta, 

0TBeTCTBeHHblli 3a rrpHeM li BhI,naqy ,l(0KyMeHT0B, y,n0CT0BepHeTC5l, qTo: 

1) B 3MBJieHH11 0 rrpe,noCTaBJiemrn: MYHHUHTiaJibHOH ycrryni: YKa3aHbI cpaMHJIHH, HMH, 

0TqecTB0 (rrocrre,n;Hee - rrpH HaJIH1IHH) q>H3H1!eCKOro JIHUa Jm6o HaHMeHoBaHHe IOpH.[(HqecKoro 

JIHUa; 

2) TeKCT B 3MBrremrn 0 rrpe.n;oCTaBJieHirn MYHHUHIIaJII,H0H ycnyrH II0,l(,l(aeTCH rrpoqTeH11IO; 

3) 3MBJieHHe 0 rrpe,nocTaBJieHHH MYHHUHTiaJII,H0H ycrryn1 TI0,D;IIHCaH0 ynoJIH0M0l!eHHhIM 

JIHU0M; 

4) IIpirn0)l(eHI,I .[I.0KyMeHThI, YKa38HHbie B II0,l(IIyttKTe 2.6.2 IIYHKTa 2.6 HaCT05Illlero 

a,n:MHHHcrpanrnttoro pernaMeHTa. 

Korrmi: .[I.0KyMeHT0B, Heo6xo,n:HMbIX ,l(JUI rrpe,D,0CTaBJieHH5I MYHHUHIIaJihHOH ycrryrH, 

rrpe.n:cTaBJIHIOTC5l B yrroJIHOMOl!eHHhlli opraH BMeCTe C II0,UJIHHHHKaMH ,l(JUI CBepKH. 

EcrrH rrpe,n:CTaBJieHHI,Ie K0TIHH YKa3aHHhIX ,l(0KyMeHT0B H0TapHaJihH0 He 3aBepeHbI (H HX 

H0TapH:aJibH0e 3aBepem1e He rrpe,n:ycM0TpeH0 cpe,n:epaJibHl,IM 3aKOHOM), crreUHaJIHCT 

yrroJIH0MoqeHH0ro opraHa, OTBeTCTBeHHhlli 3a rrpHeM H BbI,l(a"LJy ,l(0KyMeHT0B, cpaBHHB K0mrn: 

,l(0KyMeHT0B C HX opHrHHaJiaMH, BhIII0JIHHeT Ha TaKHX K0IIHHX Ha,[{IIHCb 06 HX C00TBeTCTBHH 

opHrHHaJiaM, 3aBep5IeT CB0eii I10,l(I1HCblO C YKa3aHHeM cpaMHJIHH H liHM.UHaJI0B li BhI,l(aeT 3aHBliTeJIIO 

paCIIHCKY corrraCH0 rrpHJI0)KeHHIO NQ 2 K HaCT05lIJJ;eMy a,l(MJ-IHHCTpan IBH0MY perrraMeHTy. 

IlpH ycTaH0BJieHH:H cpaKTa 0TCYTCTBlrn: ,l(0KyMeHT0B, Heo6xo.ri.HMhIX ,l(JUI rrpe,D,0CTaBJieHMH 

MYHHUlillaJibH0H ycrryrn, OfoI3aHHOCTh no rrpe,n:0CTaBJieHHIO K0T0pbIX B03J10)KeHa Ha 3MBHTeJI5l, 

crreu,11aJII1CT yrroJIH0M0l!eHH0ro opratta, 0TBeTCTBeHHblli 3a IIpHeM H BbI,l(aqy ,l(0KyMeHT0B, 

yBe,l(0MJIHeT 3MBHTeJUI B YCTHOH cpopMe 0 HaJIHq1111 rrpeIIHTCTBHH ,l(JIH rrp11eMa 3MBJieHH5l H 

,l(0KyMeHT0B, 061,HCHHeT 3MBineJIIO co,nep)l(attHe Bbl5lBJieHHbIX He,l(0CTaTK0B B rrpe,ncTaBJieHHhIX 

,l(0KyMeHTaX. 

B c11yqae ecJIH 3MBHTeJib HaCTaHBaeT Ha npHH5ITHH ,l(0KyMeHT0B - rrpe,l(CTaBJieHHbie 

3a5IBHTeJieM ,l(0KyMeHTbI rrpHHHMaIOTC5I H crreU,HaJIHCT0M yrroJIH0MoqeHH0ro opraHa, 

0TBeTCTBeHHbIM 3a rrpHeM H Bbl.[(aqy ,l(0KyMeHT0B, pa3'b5ICH5IeTCH 0 rrocrre.n:cTBH5IX B BH,l(e 0TI<a3a B 

rrpe.n:ocTaBJieHHH Myttlil.VIIIaJibH0H ycrryrn Ha 0CH0BaHHH rro.n:rryHKTa 2.9.1 rryHKTa 2.9 HaCT05IIUero 

pernaMeHTa. 

B c11yqae ecrrH 3MBHTerrh caM0CT0HTeJihH0 pellllirr rrpHHHTh MephI no y cTpattemuo 

He,l(0CTaTK0B, rrocrre HX ycrpaHeHH5I OH TI0BT0pH0 o6pam;aeTCH 3a rrpe.n:ocTaBJiemreM 

MYHHI.l,HIIaJibHOH ycrryrH B II0p5l.[(Ke, rrpe.n:ycM0TpeHH0M HaCT0HIJJ;HM a,l(MHHHCTpaTHBHbIM 

pernaMeHT0M. 

MaKCHMaJihHbIB cpoK BbIII0JIHeHH5l a,n:MHHHCTpaTHBHOH rrpoue.n:ypbl II0 rrpHeMy H 

perncrpau,HH 3a5IBJiemrn O rrpe.n;ocTaBJieHHH MYHHUHIIaJibHOH ycrryrli H rrpHJI0)KeHHbIX K HeMy 

,l(0KyMeHT0B C0CTaBJI5IeT 15 MHHYT, 

JlHI(o, 0TBeTCTBeHH0e 3a BbIII0JIHeHHe a,l(MHHHCTpaTHBHOH rrpoue.n:yp1,1: crreU,11a.JlHCT 
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yrroJIHOMOtieHHOro opraHa, 0TBeTCTBeHHblli 3a rrpHeM l1 BbI,ZJ;atiy ll0KYMeHT0B. 

KpHTepHH rrpHH5ITH5I p em e HH5I: II0CTyrrneHHe 3a5IBJieHl15I 0 rrpe.D;0CTaBJieHHli M)'HHU:HITaJibHOH 

ycrryrH l1 rrpMJIO)I(eHHbIX K HeMy ll0KYMeHT0B. 

Pe3yJlbTaTOM a,ZJ;MH.HliCTPaTHBHOH rrpou:eeypbI 5IBJl5IIOTC5I: rrpHeM l1 p erncTpauIDI 3a5IBJieHl15I li 

rrpHJIO)I(eHHbIX K HeMy ll0KYMeHT0B. 

Crroco6 q_)l1KCa1J,11M: HHq_)OpMaU:IDI 0 rrpHeMe 3a5IBJieHIDI O rrpe,D;OCTaBJieHHH M)'HI1UHilaJlbHOH 

ycnyrn l1 rrpHJI0)I(eHHbIX K HeMy llOKYMeHTOB q_)l1KCHpyeTC5I B ycTaH0BJleHHOM rrop5I,D;Ke, B TOM 

1IMCJle B CHCTeMe ::rneKTpOHH0ro llOKYMeHToo6opoTa (rrpH HaJililIHH Texmi:qecKOH B03MO)I(HOCTH) 

yrronHoMoqeHHoro opraHa. 

B ,ZJ;eHI, perHCTpau.HH 3MBrremrn 0 rrpe,D;OCTaBrremrn M)'HHUHIIaJibHOH ycrryrM l1 

rrpHJIO)I(eHHbIX K HeMy llOKyMeHTOB crreuHaJIHCT yrroJIHOMoqeHHOfO opratta, OTBeTCTBeHHbIH 3a 

rrpHeM H Bbma-qy ll0KYMeHTOB, rrepe,D;aeT rrocTyrrHBIIIHe ll0KYMeHTbl PYKOBOllHTemo 

yrroJIHOMOqeHH0f0 opraHa. 

PYKOBO,l]JITeJib yrr0JIHOMOtieHH0ro opraHa OTITHCbIBaeT II0CTyrrHBIIIlie llOKyMeHTbI 

crrell,HaJlliCTY yrrOJIHOMOtieHH0ro opraHa, OTBeTCTBeHHOMY 3a rrpe,n:ocTaBJieHHe MYHHUHilaJibHOH 

ycnyr0.. 

3 .1.1.2. IT pH HarrpaBJieHHH 385IBHTeJieM 3MBJieHl15I O rrpe,D;OCTaBJiemrn MYHHU:HTiaJibHOH 

ycrryrn: H llOKYMeHTOB B yrroJIHOMOtieHHbIH opraH rrocpe,D;CTBOM IIO':ITOBOH CB5I3H crreUHaJIHCT 

yrrorrHOMO'IeHHOfO opraHa, OTBeTCTBeHHblli 3a rrpHeM H Bb!llatiy llOKYMeHTOB: 

- rrpoBep5IeT rrpaBHJibHOCTb a,D;pecHOCTH KoppecrroH,ZJ;eHUHH. Onrn6otIHO (He ITO a,npecy) 

rrpHCJiaHHbie IIHCbMa B03BpammoTC5I B opraHl13au:mo ITO':ITOB0H CB5I3H HCBCKpbITbIMH; 

- BCKpbrnaeT KOHBepTbl, ITpOBep5IeT HaJil11IMe B Hl1X 3a5IBJieHI1.5I O rrpe,n:ocTaBJICHHH 

MYHHl.l,HITaJibHOH ycnyrH H ,l{OKYMCHT0B, o65I3aHHOCTb ITO rrpe,D;OCTaBJieHmo K0TOpbIX B03JIO)I(eHa Ha 

385IBHTeJI5I; 

- rrpoBep5IeT, lIT0 385TBJieHHe 0 npe,noCTaBJieHHli M)'H11UHIIaJibHOH ycnynr He HCIIOJTHeHo 

KapaH,ZJ;aIIIOM, Hami:caHo pa36optIHBO, q_)aMMm rn, l1M5I, OTqecTBO (rrpH HaJIM1IMH), HaHMeHOBaHHe, 

a,D;pec MeCTa )I(MTeJibCTBa, a.np ec MeCT0HaxO)I(.D:eIDrn, HaIIHCaHbI IIOJIHOCTbIO, ITO,UJIHHHOCTb 

ITO.ZJ;I1l1Cl1 3a5IBl1TeJI5I, 3aCBH,UeTeJII,CTBOBaHHOH B ycTaHOBJieHH0M 3aKOH0,UaTeJibCTBOM ITOp5I,UKe; 

- ITpOBO.D:HT rrepBHtIHYJO rrpoBepKy rrpe,D;CTaBJieHHbIX KOIIHH ll0KYMeHTOB, l1X CO0TBeTCTBHe 

.n:e:0cTBy10rueMy 3aKoHo,naTem,cTBY, a TaK)I(e rrpoBep5IeT, t:J:TO YKa3aHHbie K0IIHH 3aBepeHhI B 

ycTaHOBJleHHOM 3aKOHO,UaTeJibCTBOM rrop5I,UKe; 

- rrpoBep5IeT, lIT0 KOITHH ,UOKYMCHTOB He HMeIOT cepbe3HbIX ITOBpe)I(,ZJ;eHHH, HaJIH1IMe KOTOpbIX 

He IT03BOJI5IeT O,UH031-la'Il:IO HCTOJIKOBaTb liX co.nep)I<aHHe, OTCYTCTBYJOT II0,ntIHCTKH, rrpHITHCKH, 

3aqepKHyrb1e cJioBa, HcrrpaBrreHIDI. 

MaKCHMaJibHblli cpoK BbIITOJIHemrn a,nMHHHCTPaTHBHOH rrpou:e.uyphl n o rrpHeMy H 

perncTpauHH 3a5IBJieHIDI 0 rrpe,D;OCTaBJICHHH MYHHUHTiaJibHOH ycrryrH H rrpHJIO)I(CHHhIX K HeMy 

.D:OKYMCHTOB, II0CTYIIHBlllliX rrocpe,D;CTBOM rroqTOBOH CB5I3H, C0CTaBJI5IeT 15 MJi!HyT. 

JIHU:O, OTBeTCTBeHHOe 3a BhIITOJIHeHHe a,nMHHHCTPaTHBHOH rrpou:e.nypbI: crreU,HarrHCT 

YIIOJIHOMoqeHHOf0 opratta, OTBCTCTBCHHblli 3a rrpHeM H BbI,naqy llOKYMeHT0B. 

KpHTepHH rrpHH5ITH5I pellleHIDI: IIOCTy nneHHe 3a5IBJICHH5I O rrpe.nocTaBJieHH11 MyH11UffilaJibHOH 

ycnyrn l1 npHJI0)I(CHHbIX K HeMy ,U0KYMCHTOB, IIOCTyrr1rnnrnx rrocpe,ncTB0M Il01ITOBOH CB5I3l1. 

P e3yJibTaTOM a,ZJ;MHHHCTpaTHBHOH rrpou:e.nyp hl 5IBJI5IIOTC5l: rrpHeM H p erHCTpaUM5I 3a5IBJICHl15I 0 

rrpe,D;OCTaBJICHHH MYHHU.HITaJibHOli ycJiyrH H rrpHJIQ)I(CHHbIX K HeMy ,n:oKyMeHT0B, IlOCTYITHBlllHX 

rrocpe,D;CTB0M IlOlITOBOH CB5I3H. 

B ,neHb p erHCTpaI.J.MH 3a5IBJICHH5I 0 rrpe,D;0CTaBJieHHH MYHI1U.l1IlaJihHOH ycJiyrn H 

rrpHJIO)I(CHHbIX K HeMy .D:OKYMCHTOB, IIOCTyrrHBIIIHX rrocpe,D;CTBOM IIO':ITOBOH CB5I3H, crreu:HaJIHCT 

y rroJIH0MoqeHH0fO opratta, OTBCTCTBeHHbIH 3a rrpHeM H BbI.ZJ;a-qy ,n:OKYMeHT0B, rrepe,D;aer 

IIOCTyrrHBlllHe ,l(OKYMCHThl PYK0BOllHTeJIIO yrrOJIHOMOqeHHOro op ratta. 

PyKOBO.UliTCJlb yrrorrHOMOlfeHH0ro opraHa OTIIHCbIBaeT II0CTYIIHBIIIBe llOKYMeHTbl 

CITCU:HaJIHCTy yrr0JIH0MoqeHH0ro opraHa, OTBeTCTBCHH0MY 3a rrpe.nocTaBJICHHe MYHHUHilaJibHOH 

ycJiyrn. 

Crroco6 q_)HKCau:irn: HHq_)OpMauIDI O rrp HeMe 3a5IBJieHH5I O rrpe,D;0CTaBJieHHl1 M)'HHUFIIIaJibHOH 

ycrryrH H IIpI1JIO)KCHHbIX I< HeMy ll0I<yMeHTOB, IIOCTyrrHBlllHX rrocpe,D;CTBOM IIOlfTOBOH CB5I3H, 
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q_)HKCHpyeTC5I B ycTaHOBJieHHOM rrop5I,ruce, B TOM t.IBCJie B CHCTeMe 3JieKTpOHHOro 

.noKyMeHT006opoTa (rrpH HaJIHqHH TexmrqecKOH B03MO)KHOCTH) yrroJIHOM01IeHHOro opraHa. 

3.1.1.3. ITpHeM H perncTpaU,l15I 3a5IBJiemrn O rrpe,n:OCTaBJiemrn MYHHU:HJiaJibHOM ycJiyrn H 
rrpHJIO)KeHHbIX K HeMy .Z:COKYMeHTOB, IIOCTyrrHBIIIHX B :meKTpOHHOH ¢opMe (rrpH HaJIH1IHH 
TeXHHqecKOM B03MO)KHOCTH). 

ITpH HanpaBJiemnr 3MBJieHH5I O rrpe,n:OCTaBJieHliH MyttHl.J,liilaJibHOH ycJiynr B 3JieKTpOHHOH 

¢opMe (rrpH HaJIHt.IBH TeXRH1IeCKOH B03MO)KHOCTH) 3a5IBHTemo Heo6XO)UIMO 3aI1OJIHHTb Ha EITfY, 
PITfY 3JieI<TpOHHyro ¢opMy 3anpoca Ha rrpe.n:ocrnBneHHe MyttHU.HITaJibHOH ycnyrn, rrpHKpem-rTb K 
3a.S:IBJieHHIO B 3JieKTpOHHOM BH,n:e ,n:oKyMeHTbI, Heo6xo,n:MMbie .Z:CJ15I rrpe,n:OCTaBJieHH5I 
MYHHU,HTiaJibHOH ycrryrH. 

Ha EITfY, PITfY pa3MeinaeTC5.! o6pa3eu, 3arr01rneHl15I 3JieKTpOHHOli ¢opMbI 3a5IBJieHH5I 
(3arrpoca). 

cl>opMaTHO-JIOrM"lleCKa5.! rrpoBepKa Cq_)OpMHpOBaHHOro 3a.5IBJieHH5I (3arrpoca) ocyinecTBJ15IeTC5I 

aBTOMaTHqecKH IIOCJie 3aIIOJIHeHH.sI 3a.5IBHTeJieM Ka)K,llOro M3 IIOJieH 3JieKTpOHHOH ¢opMbI 

3a5IBJieHH5I (3arrpoca). ITpH Bbl5IBJieH11H HeKoppeKTHO 3aI10JIHeHHOro I10Jl5I 3JieKTpOHHOH cpopMbI 

3a.5IBJieHirn (3anpoca) 3a5IBHTeJib yBe,n:oMJ15IeTC5I o xapaKTepe Bbl5IBJieHHOH oum6KM H rrop5I,nKe ee 
ycrpaHemrn rrncpe,n:cTBOM 1rn¢opMaU,HOHHoro coo6inemrn Herrocpe.ncTBeHHO B :meKTpOHHOH 
cpopMe 3a.5!Brremrn (3anpoca). 

CrreU,HaJiliCT yIIOJIHOMOqeHHOro opraHa, OTBeTCTBeHHblli 3a rrpHeM H Bhl,lla"l!y .llOKyMeHTOB, 

npH IIOCTyrrJieH11H 3a.5IBJieHH5.l H .Z:COKYMeHTOB B 3JieKTpOHHOM BH)].e: 

- rrpoBep5.IeT 3JieKTpOHHbie o6pa3bl ,n:oKyMeHTOB Ha OTCyrCTBHe KOMIIbIOTepHblX BHpycoB li 

HCKa)KeHHOH HHq>OpMaU:HH; 

- perHCTpHpyeT )].OKyMeHTbl B ycTaHOBJieHHOM rrop5.!)].Ke, B TOM 1IHCJie B CHCTeMe 

3JieKTpOHHoro ,n:oKyMeHT006opoTa (rrpH HaJIM"llHH TexHHqeCKOH B03MO)KHOCTH) yrroJIHOMoqeHHOro 

opraHa; 
- cpopMHpyeT H HarrpaBJ15IeT 3a.5IBHTeJIIO 3JieKTpOHHoe YBe.Z:COMJieHHe 1:Jepe3 EITfY, PITfY o 

rronyqeHHH H perncTpaU,HH OT 3a.5IBHTeJ15I 3a.5IBJieHM5I (3arrpoca) H KOIIlili .llOKYMeHTOB, B cnyqae 

OTCYTCTBl15I TeXHH"lleCKOH B03MO)KHOCTH aBTOMaTHqecKoro yBe,r:(OMJieHH:5.l 3a.5IBHTeJI5I -qepe3 EITfY, 

PITfY; 
- HarrpaBJ15IeT rrocTyrrHBIIDIM rraKeT )].OKYMeHTOB B 3JieKTpOHHOM BH,n:e PYKOBO.Z:CHTeJIIO 

yrroJIHOMOqeHHOro opraHa. 
Pyr<OBO)].HTeJib yrroJIHOMO'leHHOro opraHa OTIIHCbrnaeT )].OKYMeHTbl, IIOCTYilHBI.IIHe B 

3JieKTpOHHOM BH)].e (rrpH HaJIHt.IBH TeXHHqecKOH B03MO)KHOCTH), crreU,MaJIHCTY y rroJIHOMO"l!eHHOro 

opraHa, OTBeTCTBeHHOMY 3a rrpe.nocTaBJieHHe MYHHU,HIIaJibHOH ycJiyrH. 

MaKCHMaJibHbIH cpoK BbIIIOJIHeHH5.l a,n:MHHHCTpanIBHOH rrpou,e,n:ypbI no rrpHeMy H 

perncTpau.m-r 3a.5IBJieHIUI H rrpHJIO)KeHHbIX K HeMy .Z:COKYMeHTOB, IIOCTYI1HBI.IIHX B 3JieKTpOHHOH 

¢opMe (rrpH HaJIH1IBH Texm1qecKOH B03MO)KHOCTH), COCTaBJ15IeT 15 MlrnyT. 

JIH.uo, OTBeTCTBeHHOe 3a BbIIIOJIHeHHe a,r:(MHHHCTpanIBHOli rrpoue.n:ypnI: crreu:Ha.JIMCT 

yrrOJIHOM01ieHHOro opraHa, OTBeTCTBeHHbIH 3a rrpHeM H BbI,n:aqy ,[{OKYMeHTOB. 

KpHTepHH rrpHH5.ITH5.l perneHH5.!: IIOCTyrrJieHHe 3a5.!BJiemrn O rrpe.nocTaBJieHHH MYHl1l.J,HIIaJibHOli 

y cnyrn H rrpHJIO)KeHHbIX K HeMy ,n:oKyMeHTOB, IlOCTyrrHBIIIHX B 3JieKTpOHHOli ¢opMe (rrpH HaJIH1IHH 

TeXHHqecKOH B03MO)KHOCTH). 

Pe3yJibTaTOM a,nMHHHCTpaTHBHOM rrpou,e.nypnI 5IBJI5.!IOTC5.l: rrpHeM H perHCTpaU,H5I 3MBJieHl15I H 

rrpHJIO)KeHHbIX K HeMY )].OKYMeHTOB, IIOCTyrrHBIIIHX B 3JieKTpOHHOM ¢opMe (rrpH HaJIM1IHH 

TeXHH1IeCKOH B03M0)KHOCTH). 

Crroco6 q_)HKCal.J,HH: HHq_)OpMaU:H5.I O rrpHeMe 3a.5IBJieHM5.l H rrpHJIO)KeHHbIX K HeMy .llOKYMeHTOB, 

IIOCTyrrHBI.IIHX B 3JieKTpOHHOH ¢opMe (rrpH HaJIH1IHH TeXHHqecKOli B03MO)KHOCTH), q>HKCRpyeTC5I B 

)"CTaHOBJieHHOM IIOp5.I,n:Ke, B TOM t.IBCJie B CHCTeMe 3JieKTpOHHOro ,[{0KYMeHT006opoTa (rrpH 

HaJIH1IHH TeXHHqecKOli B03MO)KHOCTH) YIIOJIHOMO"l!eHHOrO opraHa. 

3 .1.2. cl>opMHpOBaHHe H HarrpaBJieHHe Me)KBe)].OMCTBeHHbIX 3arrpOCOB B opraHbI 
( opraHH3al.J,HH), yqacTByi0InHe B rrpe,n:OCTaBJiemrn MYH11U.liIIaJibHOH ycJiyrH (rrpH 

Heo6xo,n:HMOCTH). 
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OCHOBamreM .[(JUI HatJan:a a,D.MHHHCTpanrnHOH npoue.n:yphI 5IBJUieTC51 He npe,D.CTaBJieHHe 

335IBHTeJieM m-160 ero npe,D.CTaBHTeJieM ,U0KyMeHT0B, npe,n:yCM0TpeHHhIX qacrnMH 4, 5 
II0.UIIYHKTa 2.6.2 Il)'HKTa 2.6 HaCT05Imero a,UMHHHCTpaTHBH0ro pernaMeHTa. 

PyKOBO,UHTeJih ynoJIH0MoqeHH0r0 opraHa rrocrre rrorryqeHH51 3aperHCTpHp0BaHHhIX 

,U0KyMeHT0B, 3HaK0MHTC51 C 3MBJieHHeM H rrpHJI0)KeHHhlMH K HeMy ,U0KyMeHTaMH (rrpH Han:Hq1rn) 

H rropyqaeT crreuHaJIBCTY yrroJIH0M0'leHH0ro opraHa, 0TBeTCTBeHH0MY 3a npe.n:ocTaBrremrn 

MyHHUHIIaIThHOH ycrryrn, np0H3BeCTH rrpoBepKy rrpe,n:CTaBJieHHhIX .[(0KYMeHTOB. 

B crryqae, eCJIH crre1.1,11aJIBCT0M ynoJIH0MoqeHH0ro opraHa, 0TBeTCTBeHHhIM 3a 

npe,uocTaBJieHHe MYHHUHilaIThHOH ycrryrH, 6y,ueT Bhl5IBJieH0, qTo B nepetJHe npe,n:CTaBJieHHhIX 

,U0KYMeHT0B 0TCYTCTBYIOT ,U0KYMeHThI, npe,n:ycM0TpeHHhie qacrnMM 4, 5 rro.n.nyHKTa 2.6.2 
rryHKTa 2.6 HaCT05Imero a,UMHHHCTpaTHBH0ro perrraMeHTa, npHHHMaeTC51 peIIIemre 0 

HarrpaBJieHHH C00TBeTCTBYIOmHx Me)I<Be.[(0MCTBeHHhIX 3arrp0C0B. 

Me)KBe.[(OMCTBeHHbie 3anp0ChI HanpaBJI5IlOTC51 B cpoK He Il03.[(Hee 2 pa6oq11x ,UHeM co .[(H51 

II0Jiyqemrn 3a.51BJiemrn: 0 rrpe,D.0CTaBJiemur MYH.0.1.1,.0.IlaJihHOH ycnyrH H npHJI0)KeHHhIX K HeMy 

,U0KYMeHT0B. 

HanpaBrremre Me)KBe.[(0MCTBeHHhIX 3arrpocoB ocymecTBJI5IeTC51 B 3JieKTp0HH0M cpopMe 

rrocpe,n:CTB0M e,n:HHOH CHCTeMhI Me)KBe.[(0MCTBeHH0ro 3JieKTp0HH0ro B3aHMo,UeHCTBlliI H 

II0.[(KJUOqeHHhIX K Hen perHOHaIThHOH CHCTeMhI Me)KBe,U0MCTBeHH0r0 3JieKTp0HH0ro 

B3aHMO,UeHCTBH51. 

H anpaBJieHHe Me)KBe.[(0MCTBeHH0ro 3arrpoca B 6YMa)KH0M BH.[(e .n:orrycKaeTC51 T0JihK0 B 

crryqae HeB03M0)KH0CTH HarrpaBrremrn Me)I(Be)].0MCTBeHHhIX 3anpoC0B B 3JieKTpOHHOli cpopMe. 

CrreuHaJIHCT yrroJIH0MoqeHH0ro opraHa 06513aH rrpHH51Th He06XO.[(HMhie Mephl .[(Jl51 

rrorryqeHH51 0TBeTa Ha Me)I(Be.[(0MCTBeHHhie 3arrp0ChI B ycraH0BJleHHhie cp0KH. 

HarrpaBrremre Me)I(Be,U0MCTBeHH0r0 3arrpoca .n:orrycKaeTC51 T0JlhK0 B I(eJl5IX, CB513aHHhIX C 

rrpe.[(0CTaBJleHHeM MYHHD,HIIaIThH0H ycrryrn. 

I1o Me)I(Be.[(0MCTBeHHhIM 3arrpocaM yrrorrH0MoqeHH0ro opraHa, .[(0KYMeHThI (Hx K0mrn HJIH 

CBe,uemrn, co.n.ep)KalD,HeC51 B HHX), rrpenycM0TpeHHhie qacrnMH 4, 5 II0.[(IIyHKTa 2.6.2 IIYHKTa 2.6 
HaCT0511D,ero a,n:MHHHCTpaTHBH0ro pernaMeHTa, rrpe.n.ocTaBlliIIOTC51 rocy.n:apcrneHHhIMH opraHaMH, 

H II0.[(Be.[(0MCTBeHHhIMlf rocy,n:apcTBeHHhIMH opraHaMH, opraHaMH MeCTH0ro caMoyrrpaBrreHH51 H 

II0)].Be.[(0MCTBeHHhIMH rocy,n:apCTBeHHhIMH opraHaMH HJIH opraHaMH MeCTH0ro caMoyrrpaBJieHH51 

opraHH3aUH5IMH, B pacrrop5I)Kemm K0T0phIX HaX0.[(5ITC51 YKa3aHHhie .[(0KYMeHThI ( CBe,uemrn), B 

cpoK He rro3.n.Hee 5 pa6oq11x ,n:Heif (2 pa6otJHx .UH51 - rrpH ocymecTBrremrn: rocy.n:apcTBeHHoro 

Ka.[(aCTp0B0ro yqeTa H (:mm) rocy.[(apcTBeHH0H pern:cTpau1rn rrpaB Ha o6'heKThI He.[(BH)KHMOCTH) 

co ,[{H51 rrorrytJeH 1151 C00TBeTCTBJIOlD,ero Me)I(Be)].0MCTBeHH0ro 3arrpoca. 

B crryqae He II0CTyrrrreHH51 0TBeTa Ha Me)I(Be,[{OMCTBeHHhIH 3arrpoc B ycTaHOBJieHHhIH cpoK, 

rrpHHHMaIOTC51 Mephl, rrpe.n.ycMoTpeHHhie 3aK0H0.[(aTeJihCTB0M PocCH.HCKOH <I>e.uepaum-1. 

MaKCHMaJihHhlli cpoK BhIII0JIHeHH51 ,n:aHHOH a,[{Ml1.HHCTpaTHBHOH rrpoue.n.yphl C0CTaBJI5IeT 7 
pa6otJHX ,n:Heti. 

J1Huo, 0TBeTCTBeHH0e 3a BhIII0JIHemi:e a,[{MHHHCTpaTHBHOH rrpou.e.n:yphI: crreuHan:HCT 

yrr0JIH0MoqeHH0ro opratta, 0TBeTCTBeHHhIH 3a rrpe.n:ocTaBJieHHe MYHHUHIIaJihH0H ycrryrH. 

KpHTepHH rrpHIDITH51 peIIIeHH51: Herrpe,n:cTaBJieHHe .[(0KyMeHT0B, rrpe.n.ycM0TpeHHhIX 

qacT5IMH 4, 5 II0.UIIYHKTa 2.6.2 IIYHKTa 2.6 HaCT0511D,ero a,n:MHHHCTpaTHBH0ro pernaMeHTa. 

Pe3yJihTaTOM a.n.MHHHCTpaTHBHOH rrpoue.n:yphl 5IBJI5IeTC51 rrorryqett.He B p aMKax 

Me~me.[(0MCTBeHH0ro 3JieKTp0HHoro B3aHMO)].eHCTBH51 ,[{0KYMeHT0B (HX KOIIHH HJIH CBe,n:eHHH, 

co.uep)KamHXC51 B HHX), Heo6xo,n:MMhIX ,[{Jl5I rrpe,n:0CTaBJieHH51 MYHHUHIIaJihHOli ycrryrH 3a5IBHTeJIIO, 

m-160 rrorryqeHHe HHcpopMaI(HH, CBR)].eTeJihCTBy IOmeti 06 0TCYTCTBI1.li B pacrrop5I)KeHJ,Hl opraH0B 

(opram-13au11il:), yqacTBYIOmHx B rrpe.n:ocTaBJiemm MYHHUHIIaIThH0H ycnyrH, )].0KYMeHT0B (HX 

KOIIHH HJIH cBe,n:emrif, conep)KalD,HXC51 B mrx), tteo6xo.n.HMhIX .UJI51 rrpe.n:ocrnBrremrn 

MYHHU,HIIaIThHOH ycrrynr. 

¢HKCaI.J,H51 pe3yJihTaTa BhIII0JIHemrn a,[{MliHHCTpaTHBH0H rrpoue.n.yphl He rrp0H3B0,[{HTC51. 

3 .1.3 . I1pHIDITHe peIIIeHH51 no pe3yJihTaTaM paCCM0TpeHH5I 3a5IBJieHH51 H rrpHJI0)KeHHhIX K 

HeMy .[(0KyMeHT0B. 
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OCHOBamleM ,[(JUI Hat.J:arra a,[(MHHHCTpanmH0H npoue.n:ypLI SIBJUieTCSI n0CTYIIJieHHe 

335IBJiemrn H ,[(0KyMeHT0B, B TOM 'IHCJie rronyt.J:eHHLIX no KaHarraM Me)I<Be,[(0MCTBeHHLIX 

B3aHM0,[(eHCTB.HH. 

ITpH 0TCYTCTBHli OCHOBamrii ,[(JISI 0TKa3a B rrpe,[(0CTaBJiemrn MYHl1U.HIJaJILHOH ycnyrH 

cneu.Ha.JIHCT ynoJIH0MoqeHH0ro opraHa, OTBeTCTBeHHLIH 3a npe.n:ocTaBJiem1e MYHHI.UiIIaJILHOli 

ycnyr11, r0T0BHT CJie,[(yIOI..I.JJ1e npoeKTLI ,[(0KYMeHT0B: apXHBHaSI K0ilHSI HJIH apXHBHasr BLIIIHCKa, 

mm HH<popMaI.IHOHHOe IlHCLM0. 

ITpH HaJIHt.J:IUI 0CH0BaHHH ,[(JISI 0TKa3a B npe.n:ocTaBJieHHH MYHHl.UiIIaJILHOH ycnyrH, 

rrpe.uycM0TpeHHLIX rro.unyHKT0M 2.9.1 rryHKTa 2.9 HaCTOfilI(ero a.[(MliHHCTpaTHBH0ro pernaMeHTa, 

crreu.11arr11cT ynoJIH0M01IeHH0f0 opraHa, 0TBeTCTBeHHbIB 3a npe,[(0CTaBJieHHe MYHHUHIJaJibH0H 

ycnyr11, fOT0BHT npoeKT yBe,U0MJieHHJI 06 0TKa3e B npe.uocTaBJieHHli MYHM.UliilaJILHOH y cnyn,r no 

q>OpMe cornaCH0 npHJI0)KeH11IO NQ 3 K HaCTOSIIIIeMy a,UMHHHCTpaTHBH0MY pernaMeHTy. 

B yBe,U0MJieHHH 06 0TKa3e B npe,U0CTaBJieHHH MYHlil.IliilaJILHOH ycrryrn .[(0JI)KHbI 6hITL 

YKa.3aHbl BCe rrpH qJ,j Hhl ( OCHOBamrn), rrp1rnenmtte K rrpHH.sITHIO C00TBeTCTByroIIIero pemem:rn:, 

yKa3aHHbie B no,[(nyttKTe 2.9.1 rryHKTa 2.9 HaCT0JIIIIero a.z:w :mmcTpanmHoro perrraMeHTa. 

CneI.IHaJIHCT yrroJIH0M0t.J:eHH0ro opraHa, OTBeTCTBeHHLIH 3a rrpe.uocTaBrre1me 

MYHHU.MIJaJILHOH ycrryr.0:, rrepe.LiaeT nonroT0BJieHHbie rrpoeKTbI .[(0KyMeHT0B: apXHBHYIO K0ilillO 

HJIH apXHBHYIO BLIITHCKY, HJIH HHq>OpMaU,HOHHOe IlHCLM0 mi:60 yBe,U0MJieHHe 06 0TKa3e B 

rrpe.uocTaBJieHH.H MYHHUHIIaJILHOH ycnyrH PYK0B0.[(HTemo yrroJIH0M0'IeHH0r0 opraHa Ha 

II0,[(IJHCb. 

PyKOBO.LJHTeJib yrrorrH0M0'IeHH0ro opraHa rrpH 0TCYTCTBHH 3aMet.J:aHHH Il0.LJilHCbIBaeT 

BbIIlleyKa3aHHbie .[(0KyMeHTbI, Il0.[(f0T0BJieHHbie no pe3yJibTaTaM OKa3aHmI MYHHU.HIIaJibHOH 

ycnyra. 

ITocne II0,[(nHcaHHSI pyK0B0.UHTerreM ynoJTH0M0'IeHH0ro opratta ,[(0KyMeHTbI Ha 6YMa)KHOH 

0CHOBe nepenaIOTC5! cneu;Ma.JIHCTY ynoJTH0M0t.J:eHH0ro opraHa, 0TBeTCTBeHH0MY 3a rrpHeM H 

Bbl.[(aqy .[(OKyMeHT0B ,[(JI5! BbI,[(a'IH 3aSIBHTeJIIO. 

B cny11ae YKa3aHH5! 3asrBHTerreM Ha norryt.J:e HRe pe3yJihTaTa B cpopMe :rneKTp0HH0ro 

.LI0KYMeHTa cneu.Ha.JIHCT, OTBeTCTBeHHhIH 3a npe,[(0CTaBrreHHe MYHHI.IHilaJibHOH y crryrn, 

HarrpaBJISleT BLIIlleyKa3aHHLie ,[(0KyMeHThI, II0.Lif0T0BJieHHhie no pe3yJThTaTaM 0 Ka3aHH5I 

MYHHU.I-fTiaJibHOH ycnyrn:, PYK0B0.LIHTemo yrr0JIH0MO'IeHH0ro opraHa Ha II0.[(IIHCb B :meKTp0HH0M 

BH,Ue. 

ITpH HaJili'IHH B 3aSIBJieHHH C00TBeTCTBYIQIIIero YKa3aHHSI, ynoJTHOMOt.J:eHHbIH opraH 

HarrpaBJI5IeT ,[(0KYMeHTbI, Il0,[(fOT0BJieHHhie no pe3yJILTaTaM 0Ka3aHHSI MYHHUHIIaJib HOH yc11yr11, B 

YM<I>U: ,n:M BhI,[(a'IH 3asrBHTen10. 

MaKCHMaJibHblli cpoK BbIII0JIHeHH5! a,[(MHHRCTpaTHBHOH npoue,n:ypbl He .n:omKeH rrpeBbl.IllaTb 

10 pa601IHX .LIHeH co ,[(H5! Hat.J:arra paCCM0Tpettli5! 3aSIBJieHH5! 0 rrpe,n:ocTaBJieHHH MYHHI.IHITaJILH0H 

ycrryrn li ,[(0KYMeHT0B. 

Pe3yJibTaT BbIIl0JIHeHml a,[(MI1HHCTpaTHBH0H rrpo11e.n:yp1:,1: apXHBHaSI K0IIHSI ffJili apxlrnHa5! 

BhIITHCKa, HJIH HHq>OpMall,HOHHOe IIHCbM0 m-160 yBe,U0MJieHHe 06 0TKa3e B rrpe.uocTaBJieHHli 

Mytt111..1,11rrarrbH0H ycnyrn. 

Jimi;a, 0TBeTCTBeHHbie 3a BbIIl0JIHeHHe a,[(Ml1HHCTpanmHOH rrpo11e.uyp1:,1: crreu,MaJIHCT 

ynoJJH0M0t.J:eHH0ro opraHa, OTBeTCTBeHHbIH 3a rrpe,[(0CTaBrrem1e MYHH.LJ,HIIaJILHOli ycrry rn, 

PYK0B0,[(l1TeJib yrrorrH0M0'IeHH0ro opraHa. 

KpHTepHH npHH5ITH5! pemeHH5!: HaJIH'IHe ( OTCYTCTBHe) OCHOBaHHH ,[(JI5! rrpe.n:ocTaBJieHHJI 

MYHHU.HIIaJILH0H ycrryra, rrpe.uycMOTpeHHbIX a,[(MMHHCTpaTHBHbIM pernaMeHT0M. 

Crroco6 q>HKcau.1111: liHq>OpMaI.IH5! 0 rrpHeMe 3aSIBJieHH5! 0 rrpe.n:ocTaBrremrn MYHHI.IHilaJILHOH 

ycrryrH H rrpHJI0)KeHHbIX K HeMy ,[(0KyMeHT0B q>HKCHpyeTC5! B ycTaH0BJieHH0M rrop5!.LIKe, B TOM 

'IHCJie B CHCTeMe 3JieKTp0HH0f0 ,[(OKyMeHT006opoTa (rrpH Harr11q1111 TeXHH'IeCKOH B03MO)KHOCTH) 

y rroJIH0M0'IeHH0f0 opraHa. 

3 .1.4. BbI,[(at.J:a (HarrpaBJieHHe) ,[(OKYMeHT0B no pe3yJibTaTaM rrpe.n:ocTaBJieHH5! 

MYHHU.HIIaJibH0H ycrryrn:. 

OcHOBaHHeM ,[(JI5! Hat.J:arra a,[(MliHHCTpaTHBHOH npoue.uy p bl 5IBJI5IIOTCSI: nommcaHHbie 

p y K0BO.UHTerreM ynorrHOM0'IeHH0r o opratta .U0KYMeHThI no pe3yJihTaTaM npe,n:ocTaBrrem rn 
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MYHI11..U1llafil,HOH ycrryr11: apXI1BHa5I K0IUi5I HJIH apXHBHM BbIIIHCKa, mm HHCpopMaUHOHHOe 

IIHCbM0 rr1160 yBe)];0MJieHHe 06 OTKa'.3e B rrpe,n:ocTaBJieHHH M)'HI1UI1flaJibHOH ycrryrH. 

,[(JI5I II0Jiy-t:IeHI15I pe3yJibTaTOB npe,n:OCTaBJieHIDI MYHIU.J.l1IlaJibHOH ycrryrn: B 6)'Ma)KHOM BH,[(e 

3a5IBHTeJib rrpe,n:n5IBJI5IeT CJie,n:yIOII(He ,[(0KyMeHTbr: 

1) ,[(0KyMeHT, y,n:OCTOBep5IIO!Illili JII1"l!HOCTb 3MBHTeJI5I; 

2) )lOKyMeHT, IIO)lTBep)K,[(aIOIIn,iH IIOJIHOMOtfl15I npe,n:CTaBHTeJI5I Ha norryqeHHe ,[(OK)'MeHTOB 

(ecJIH OT HMeHH 3MBHTeJI5I )lei1:crnyeT npe,n:cTaBHTem,). 

CneuHarrnCT, OTBeTCTBeHHblli 3a npHeM H BbI,[(at.Jy ,n0KYMeHT0B, np11 BbI,nat.Je pe3yJibTaTa 

npe,n:OCTaBJieHIDI ycrrynr Ha 6YM3)KHOM HOCHTerre: 

1) ycrnHaBJIHBaeT JIH'IHOCTb 3a5IBH:TeJI5I; 

2) npoBep5IeT npaB0M0tfH5I 3MBI1TeJI5I ,n:eHCTBOBaTb OT ero HMeHH npH norryqemm 

L{0KyMeHT0B; 

3) HaX0,[(HT ,[(OKYMeHTbI, no,nJie)KaII.J.He Bbr,naqe 3MBHTeJIIO; 

4) CBep5IeT 3JieKTpOHHbie o6pa3bI ,nOKYMeHTOB C opHrnHaJiaMH (rrpH HarrpaBJieHI111 3arrpoca H 

,n:oKyMeHTOB Ha npe.n:ocrnBrremi:e ycrryrn qepe3 ETifY, PITfY (np11 HaJIHtIHH Texttw-recKOH 

B03MO)KHOCTH) H npH YKa'.3amrn B 3anpoce 0 norryt.JeHHH pe3yJibTaTa Ha 6yMa)KHOM HOCIUerre); 

5) 3HaK0MHT 3MBHTeJI5I C nepetIHeM BbI,naBaeMbIX .UOKYMeHTOB ( ornarnaeT Ha'.3BaHH5I 

BbI,[(aBaeMbIX ,[(OKYMeHTOB ); 

6) Bbr,naeT ,noKyMeHTbI 3amrnTeJIIO; 

7) pern:cTpHpyeT cpaKT BbI,natIH ,n0KYMeHT0B 3a5IBHTeJIIO B CHCTeMe ::meKTp0HH0f0 

,noKyMeHT006opoTa (npH HaJIHtfHH Texmi:qecKOH B03M0)l(HQCTH) ynoJIH0M0tfeHH0f0 opratta; 

8) OTKa'.3bIBaeT B Bbl,n:aqe .UOK)'MeHTOB B CJIY'fa5IX: 

- 3a BbJ,n:aqei1: .U0KYMeHT0B o6paTHJIOCb JIHU0, He 5IBJI5IIOII(eec5I 3a5IBHTeJieM (npe,ncTaBJHeJieM 

3MBHTeJI5I); 

- o6panrnrneec5I mruo OTKa'.3aJIOCb rrpe_n1,5IBHTb ,nOKYMeHT, y.nocTOBep5IIOII(HH ero mit.JHOCTb; 

- opHrHHaJibJ .UOKYMeHTOB He COBIIa,[(aIOT c :meKTpOHHbIMH o6pa.3aMH .UOK)'MeHTOB npH 

HanpaBJieHHH 3anpoca H ,nOKYMeHTOB Ha npe.n:ocrnBrreHHe ycnyrn: qepe3 EIITY, PITfY (npH 

HaJIHtflUI TeXHHtieCKOli B03MO)KH0CTH) H rrpH YKa.33HHH B 3anpoce 0 nonyqeHHH p e3yJibTaTa Ha 

6YM3)KHOM H0CHTene. 

B cnyqae no,n:at.JH 3MBHTerreM ,n:oKyMeHTOB B 3neKTpOHHOM BH,ne nocpe,n:cTBOM EITfY, PITfY 
(npH HaJIHl.JHH TeXHH:tfeCKOH B03MO)KHOCTH) 11 YKa3aHI1H B 3anpoce 0 nonyqemrn pe3yJibTaTa 

npe,n:0CTaBJieHJrn ycnyrn: B 3JieKTp0HH0M BH,n:e, cneu11arrHCT, OTBeTCTBeHHbIH 3a npHeM li BbI,naqy 

,n:0KYMeHT0B, HanpaBJI5IeT 3a5IBHTeJIIO B cpopMe 3JieKTpOHH0ro ,noKyMeHTa, II0.UIIHCaHH0r0 

yn0JIH0M0tfeHHbIM .UOJI)KH0CTHbIM JIHU0M C HCII0JII,30BaHHeM ycHJieHHOH KBaJIHq)HUHpOBaHHOH 

3JieKTpOHHOH no,nnHCH, B JIHtIHbIH Ka6HHeT 3aHB11TeJI5I Ha EITfY, PITfY (np11 HaJIHtIHH 

TeXHHtieCKOH B03MO)KHOCTI1). OpI1rl1HaJibI ,n:OKYMeHTOB IIO pe3yJibTaTaM npe.n:ocTaBJieHIDI 

M)'HHUHIIafilHOli ycrryrn: 3MBI1TeJib BnpaBe 3a6paTb B ynoJIHOM0tfeHH0M opraHe. 

B crryqae no,nat.JH 3MBHTeJieM 3MBJieHI15I H H eo6xo.n11MI,IX ,n:OKYMeHTOB IIOl.JTOBbIM 

0TIIpaBJiemreM cneu11aJII1CT yrroJIH0M0'IeHH0ro opraHa, OTBeTCTBeHHblli 3a npHeM H BbI,nat.Jy 

(HanpaBJieHHe) .UOK)'MeHTOB, cpopMHpyeT IIOtITOBOe onrpaBJieHHe ,[(JI5I HanpaBJieHH5I ero 

335IBHTeJIIO. 

CpoK BbIIIOJIHeHI15I a,[(MHHHCTpaTHBHOH npoue.n:ypbI - 2 pa6otIHX ,nH5I, HO He 6orree 30 
KaJieH,napHbIX ,n:Hei1: c .n:an,r nocTynnemrn 3a5IBJieHmr o rrpe.nocrnBJiemrn Mytt111..1,11narrbHOH ycrryrH 11 

.U0K)'MeHT0B. 

JIHI.J.O, 0TBeTCTBelrnoe 3a BbIIIOJIHeHHe a,n:MHHHCTpaTHBHOH npoue.n:ypbI: cneu,MaJIHCT 

ynoJIH0M0tfeHHOro opratta, OTBeTCTBeHHbIH 3a npHeM H BbI,naqy .U0KYMeHTOB . 

KpHTepHH npHIDITli5I perneHI15I: npHH5ITHe PYKOBO.UHTeJieM ynoJIHOMOt.JeHHOro opraHa 

pernemrn ITO pe3yJibTaTaM npe,noCTaBJieHH5I MYHHUHIIafilHOH ycrryrn:. 

Pe3yJII,TaTOM a.D:MHHHCTpaTJiBHOH rrpoue.n:ypbl 5IBJI5IeTC5I: BbI,naqa 3a5IBHTeJIIO .U0K)'MeHT0B no 

pe3yJibTaTaM npe.n:ocTaBJieIDUI MYHHU.Hnam,Hoi1: y crryrn. 

C noco6 q)HKCau,.11H: HHcpOpMaI.J,IDI O Bbr,naqe 3MBHTeJIIO .UOKYMeHTOB no pe3yJibTaTaM 

npe,n0CTaBJiemrn MYH11UHIIaJibHOH ycrryrH q)I1KCHpyeTC5I B ycTaHOBJieHH0M nop5I,nKe, B TOM tIHCJie B 

CHCTeMe 3JieKTp0HHOro .UOK)'MeHT006opoTa (npH HaJIHl.JHH TeXHIItieCKOH B03MO)KHOCTH) 
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ynorrH0MoqettHoro opratta. 

3 .2. Oco6eHHOCHI BbIII0JIHeHIUI a)lM11Hl1CTpaT11BHbIX ITpoue.n:y p B YM <I> u. 
I1pe.n:ocTaBJieH11e M)'Hl1UmiaJibHOM ycnyrn B YM<I>L( ocyi:necTBIDieTC5f ITP11 HaJI.11-qJi[H 

3aKJI10qeHHOro cornanremrn 0 B3aHMO)leMCTBH.H Me)K.[(y a.[(MHHHCTpa:u.11eii: HoBOKY3He:U.KOro 

MYHHU.IHiaJibHoro oKpyra l1 YM<I>U. 

YITOJIHOMoqeHHblli opraH o6ecrre~BaeT HHcpopMHpomurne 3a5fBHTeJieM O· B03MO)I<HOCTl1 

ITonyqeHH5f MYHHU.MITaJibHOM ycnyrn Ha 6a3e YM<I>U. B cnyqae ITo.z:i:aqH 3MBnemur o 

ITpe.n:ocTaBJieHHR MYHH.U.HITaJibHOH ycnyrn B YM <I> L( HeITocpe.n:cTBeHHOe ITpe.n:OCTaBJieHHe 

MYH.11I.J..11ITaJibHOM ycnyr11 ocymecTBIDieTC5f YITOJIHOMO'!eHHbIM opraHOM. 

I1pe,n:ocrnBJ1em1e M)'Hl1U,.11ITaJibHOM ycnyrH ITOcpe.n:cTBoM 3aITpoca o ITpe.n:ocTaBnemrn ,n:Byx H 

6orree MYHMUIITiaJibHbIX ycnyr (KOMITJieKCHoro 3aITpoca) B YM<I>U ITPH o .n;HoKpaTHOM o6pamettHH 

3a.sIB.H.TeIDI He ocymecTBJrneTc.sr. 

3 .2.1. OcHOBamreM J(lliI Haqana ITpe.n;ocTaBJieHH.sI MYHHUHIIaJibHOM ycnyrH 5fBIDieTC5f mI'!HOe 

o6pameHHe 3MBHTelliI B YM <I> u ITO MeCTY HaX0)KJJ:eHH5f apXIIBHbIX .[(OKYMeHTOB. 

ITpH o6pamemm 3MBHTeIDI B YM<I>L( c 3MBnett.11eM o ITpe.n:ocTaBnett.11.11 MYHMUHITaJibHOi-i 

ycrryr.11 H )lOKYMeHTaMH COTPY.UHI-lK YM<I>L(, OTBeTCTBeHHblli 3a ITpFieM 11 BbI)laTiy )lOKyMeHTOB: 

- ycTaHaBJI11BaeT JI.H.TIHOCTb 3MBHTelliI Ha OCHOBaH.H.H ITaCITOpTa rpa)K,n:aHHHa PoccHMCKOM 

<I>e.n:epauH.11 H 11HbIX )lOKYMeHTOB, Y.UOCTOBep.sIIOIIJ,RX JllilIHOCTb 3a5fBl1TeIDI, B COOTBeTCTBHH C 

3aKOHO)laTeJibCTB0M PocCHHCKOH <I>e.n:epau.1111 m160 ycTaHaBJI.H.BaIOT JI.H.tIHOCTb 3MB.H.TeJI.sI, JI1160 

ITpOBO)lHT ero M)leHT.11qJ.11KaIJ.11IO, ayreHT11qJ.H.Kal.lJ{lO C MCITOJib30BamreM HHcpOpMaUI-IOHHbIX 

TeXHOJIOrHH, ITpe.n:ycMOTpeHHbIX qacn,ro 18 CTaTbM 14.1 <I>e.n:epanbHOro 3aKOHa OT 27.07.2006 
NQ 149-<1>3 «06 .H.HcpopMaIJ,HH, HHcpOpMau;HOHHbIX TeXHOJIOrM5fX M O 3armue 1rncpopMau.1m» 

( C MOMeHTa ITO,n:KJIIOqeHH5f YM <l> I( K HHcpopMaUHOHHbIM TeXH0JIOr.115fM .11 TeXH11qeCK.11M cpe,n:cTBaM, 

ITpe)lHa3HaqeHHbIM )llliI o6pa60TK.l1 6.110:MeTpHqecK.H.X ITepCOHaJibHbIX J(filiHbIX); 

- ITpOBep.sieT ITpe)lCTaBJieHH0e 3a5fBJieHHe ITO cpopMe cornaCHO ITP.H.JIO)I<eHRIO NQ 1 K 

HaCTO.sIIUeMy a,n:M.H.HHCTpaT.H.BHOMY pernaMeHTY O rrpe.n:OCTaBJieHH.11 M)'H.H.UHITaJibHOM ycnyr.11, B 

3aBHCHMOCTH OT ueJI11 o6pam:ellH5f, I{ .[(OKYMeHTbl Ha npe.n:MeT: 

TeKCT B 3MBJieHH.H IlO.[(.[(aeTC.sI rrpoqTeHHIO; 

B 3a5fBJieHH.11 YKa3aHbl cpaMHJIIUI, .11M5!, oTqecTBO (nocne.n;Hee - np.11 HaJI11-qJi[H) qJH3HqecKoro 

JIHUa JIH6o HaHMeH0BaHHe ropH,n:.11qecK0ro mu.i;a; 

3a5fBJieHHe IT0)lII.H.CaHo ynOJIHOMOqeHHbIM JIHUOM; 

npHJIO)KeHbI )lOKyMeHTbl, Heo6xo.n:HMbie )llliI npe.[(OCTaBJieHH5f M)'HHUUIIaJibHOM ycnyr.11; 

COOTBeTCTB.H.e .n:aHHbIX )lOKyMeHTa, Y.UOCTOBep.srrom:ero JI.11'IHOCTb, )laHHbIM, YKa3aHHbIM B 

3MBJiemrn .11 Heo6x o )lHMbIX )lOKyMeHTaX; 

- .n:erraeT KOIT11.11 IlO)lJIHHHHKOB npe.n:cTaBJieHHbIX )lOKyMeHTOB, B TOM ~cne ITO OT)leJII:,HbIM 

)lOKyMeHTaM 6e3 B3HMaHH5f rrrraTbI B COOTBeTCTBHH C ITOCTaHOBJieHHeM ITpamneJibCTBa Pocc11H:CKOM 

<I>e.n:epaium OT 22.12.2012 NQ 1376 «06 yTBep)K.n:emm I1paB.11rr opraHH3aumr .n:e.sITeJibttocTH 

MHOrocpyHKI.J.HOHaJibHbIX ueHTpOB ITpe,nocTaBJieHH5f rocy.n:ap cTBeHHbIX .11 MYHHllHIIaJibHbIX ycrryr», 

3aBep.sieT HX, B03Bpam:aeT 3MBHTeJIIO IIOJ(JIHHHHKH )J;OKyMeHTOB. ITpH 3aBepeHHH COOTBeTCTBirn 

KOIIH.11 )J;0KyMeHTa IlO)lJIHHHHKY Ha KOII.11.11 )J;OKyMeHTa npoCTaBJUieTC5f Ha)lITHCb «BepHo», 

3aBep.sieTc.sr no.n:rrHCbIO coTpy,nHHK YM<I>U, rrpHH.sIBIIIero .n:or<yMeHT, c yr<a3att11eM cpaMHJIH.11, 

HHHUHaJIOB H .n:aTbI 3aBepeHH5I; 

- 3aITOJIH.sieT CBe,neHH.sI 0 3MBHTerre l1 rrpe,ncTaBJieHHbIX )J;OKyMeHTax B aBTOMaTH3HpOBaHHOM 

HH<pOpMaUHOHHOH CHCTeMe (AMC YM<I>U); 

BbI)laeT p acrrHCKY B norryqeH.H.H )J;OKyMeHTOB Ha npe,noCTaBJieH11e ycrryrH, 

ccpopMHpOBaHHyro B AMC YM<I>U no cpopMe cornactto rrpHJI0)KeHI-rro NQ 2 K HacTO.srmeMy 

a)lM.H.H.H.CTpaT.H.BHOMY pernaMeHTy; 

- .H.HcpopMHpyeT 3MBHTeIDI O cpor<e ITpe.n:oCTaBJieHH5f MYHHUHilaJibHOH ycrryrH, cnoco6ax 

rrony qemur HH<pOpMaumr o xo.ne HCIIOJIHemrn M)'HHUHITaJibHOM ycrryrn; 

- YBe.noMIDieT 3MBHTeJI5f o TOM, qTo HeBOCTpe60BaHHb1e .n;oKyMeHTbI xpaH.sITC5f B YM<I>U B 

Teqett.11e 30 KaJieH.n;apHbIX )lHei-i, rrocrre qero n epe.n:aroTC5f B ynonHOMOTieHHhIM opraH. 

3.2.2. ITpn ycTaHOBJiemm cpaKTa OTCYTCTBH5f )lOKyMeHTOB, Heo6xO)lHMI:,IX )llliI 

rrpe,n:OCTaBJieHH5f MYHHllliilaJibHOH ycrryr.11, o65f3aHHOCTb no rrpe.n:ocTaBneHHIO KOTOpbIX B03JIO)KeHa 
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Ha 3MBHTeJI5I, COTPYJlHl1K YM<l>I(, OTBeTCTBeHHblli 3a npHeM H BI,I,l(at.Jy JlOKyMeHTOB, y Be)lOMJI5IeT 

3MBHTeJI.5:! B YCTHOH cpopMe O HaJIHt.JMH npell.5:!TCTBHH )llliI rrpHeMa 3MBJieHH.5:! H )lOKYMeHTOB, 

060.5:!CH.5:!eT 3MBHTemo co.n:ep)l(aHHe BbI.5:!BJieHHI,IX He,l(OCTaTKOB B rrpe)lCTaBrreHHhIX )lOK)'MeHTax. 

B cnyt.Jae ecrrH 3MBHTeJII, Hacrn1rnaeT Ha rrpHHHTHH )lOKYMeHTOB - rrpe)lCTaBJieHHbre 

3MBHTerreM )lOKYMeHTI,I rrpHHHMaIOTCSI: H COTpy)lmlKOM YM<I>U, OTBeTCTBeHHI,IM 3a rrpHeM H 

BI,I)laqy )lOKYMeHTOB, pa3bSl:CH.5:!eTC5I O IIOCJie)lCTBl1.5:!X B BM)le OTKa3a B rrpe.n.ocTaBnemm 

MYHH.UHilaJibHOH ycnyrM Ha OCHOBaHHH IIO.D.IIyHKTa 2.9.1 rryHKTa 2.9 HaCTO.5:!mero 
a.[(MlfHHCTpaTHBHOro perrraMeHTa. 

B cnyqae ecmr 3MBHTeJib caMocTOsi:Tem,Ho pennrn rrpHHSITb Mep1,1 rro ycTpattemrro 
He.n.ocrnTKOB, rrocne HX ycrpaHemrn OH rroBTOpHo o6pam:aeTcH 3a rrpe.n.ocTaBrreHHeM 
MYHHUHIIaJII,HOH ycnynr B rropsi:we, rrpe)lyCMOTpeHHOM HaCTOHmHM a.D.MHHMCTpaTHBHI,IM 

perrraMeHTOM. 
3.2.3. 3MBrremre M .lJ.OKYMeHTbl, rrpHH.5:!Tbie OT 3MBMTeJI5I Ha npe.n.ocTaBJieHHe 

MYHHmmarrLHOH ycnynr, rrepe,UaIOTCH B yrroJIHOMOtJeHHLrn opraH He no3nHee 1 pa6otJero .umr, 
crre.n:yromero 3a .D.HeM pern:cTpaUHH 3MBrreHMH 11 JlOKYMeHTOB B YM<l>U, nocpeJlCTBOM JIHt.JHoro 
o6pamemrn no corrpoBO.D.MTerr1,HoMY peecrpy, co)lep)KaII.J:eMy )laTy H OTMeTKY o rrepe.uaqe, 
ocpopMrrettHOMY B JlByx 3K3eMnlliipax. YKa3aHHblli peecTp 3aBep.5:!eTC.5:! COTPYJlHHKOM YM<l>I( H 

rrepe)laeTC.5:! crremrarrHcTy yrroJIHoMo'<!eHHoro opraHa rro.n. rro.[{IIHCb. 0.rnrn 3K3eMIIrrsi:p 
corrpOBO.D.HTeJibHOro peecTpa OCTaeTC.5:! B yrronHOMOt.JeHHOM opratte li x paHHTC.5:! KaK JlOKYMeHT 
CTporoH OT"tJeTHOCTli OT)leJibHO OT JUI"t!HI,IX )lerr, BTOpOH - XpaHHTC.5:! B YM<l>I(. B 3a.5:!BJieH!-rn: 

rrpOH3BOJlHTC5I OTMeTKa C )'Ka3amreM peKBM3HTOB peecrpa, no KOTOpOMy rrepe)laHbl 3aSIBJiettHe H 

)lOK)'MeHTbl. 

3 .2.4. IlpH o6pamernrn 3MBHTelliI 3a npe)locTaBneHMeM Mytt11u,11rrarr1:,HoH ycrryrH qepe3 
YM<l>U Bb!Jlat.Ja pe3yfilTaTa rrpe,n:ocrnBrremrn: MYHHUHrrarr:r:,HoH ycnyrn ocymecTBlliieTcsi: rrpH 
rrHt.JHOM o6pamemrn B YM<l>U. 

,D;lliI rrorryqemrn pe3yJibTaTa rrpe)lOCTaBJieHH.5:! MYHHUHliaJibHOH ycnyrn: B YM<l>I( 3MBMTeJib 

rrpe}l'bSl:BJISl:eT JlOKYMeHT, YJlOCTOBep.5:!IOID:HH ero JIHt.JHOCTb H pacrrHcKy. 
B crryqae o6pameHl1.5:! rrpe.D.CTaBI1TeJI5I 3MBHTeJI5I rrpe)lCTaBJI.5:!IOTCSI: )lOK)'MeHTbl, 

YJlOCTOBepsi:rorn:He JIH'IHOCTb H lIOJlTBep)l(Jlarorn:He TIOJIHOMOt.JM.5:! rrpeL{CTaBHTelliI 3a5IBHTeJI5I. 

COTPYJlHl1K YM<l>I(, OTBeTCTBeHHbIH 3a BbI.l(aqy JlOKyMeHTOB, BbIJlaeT .lJ.OK)'MeHTbI 3MBl1Temo 

H perncTpHpyeT cpaKT HX BbI.l(at.JH B AMC M<l>I(. 3MBHTeJib 11O.D.TBep)l(.lJ.aeT cpaKT norryqeHH.5:! 
)lOK)'MeHTOB CBOeH IlO)lTIHCbIO B pacnHCKe, KOTOpM OCTaeTCSI: B YM<l>U. 

EcrrH 3aSl:BHTeJib, He corrraCHBillHCb C rrepet.JHeM BbIJlaBaeMbIX eMy .lJ.OKyMeHTOB, OTKa3aJIC.5:! 

rrpOCTaBHTb CBOIO IlOJlITHCb B rronyqeHHH JlOKYMeHTOB, )lOKYMeHTbl eMy He Bbl.lJ.aIOTC.5:! H COTPYJlHHK 
YM<l>U, ocymecTBJI.5:!IOID:HH BbIJlaqy JlOKYMeHTOB, Ha KOIIHM 3MBrreHHsi: o rrpe)lOCTaBrreHHH 
MYHHUHITaJibHOH ycrryra, xpaH.5:!ID:eHcH B YM<l>U 11 pacrrHcKe, rrpocrnBlliieT OTMeTKY 06 OTKa3e B 
rrorryt.JeHHH .lJ.OKYMeHTOB rry TeM BHeceHH.5:! CJIOB «Ilorryt.JHTb .lJ.OK)'MeHTbI OTKa3aJIC5I)), 3aBep5IeT 

CBOeH IIOJlTIHCbro. B 3TOM crryqae YM<l>U B Tet.JettHe crreJlyIOrn:Hx TpHJlUaTa )lHeH 06ecrreq1rnaeT 
HarrpaBJieHae JlOKyMeHTOB, KOTOpbie 3aSIBHTeJlb OTKa3aJICSI: lIOJI)"IHTb, B yrrorrHOMOt.JeHHblli opraH. 

HeBocTpe6oBaHHbie JlOK)'MeHTbI xpaHsi:TcH B YM<l>U B Tet.JeHHe 30 KarreHJlapHbIX JlHeH, rrocrre 
-qero rrepe)laIOTCSI: B yrrorrHOMOt.JeHHbIH opraH. 

3 .2.5. ilHbie )leikTBMH, Heo6xo.n.HMbie JlIT.5:! rrpe.n.ocrnBJieHHSI: MYHHU,liila.JlbHOH ycrryrn, B TOM 
'<IHCJie CBSl:3aHHbie C rrpoBepKOH JleHCTBHTeJibHOCTH ycHJieHHOH KBaJIHQ)HUHpOBaHHOH 3JieK'rpoHHOH 

IIO,UlIHCH 3MBl1TeJI5I, HCilOJib30BaHHOH rrpH o6pamemm 3a rrorryqeHHeM MYHHUHilaJibHOH ycrryrH, a 
TaK)I<e C YCTaHOBJieHHeM rrepet.JHH cpeJlCTB Y.D.OCTOBepsi:rom11x ueHTpOB, KOTOpbie )lOIIYCKaIOTCSI: JllliI 

HCI1OJlb3OBamrn B uen.5:!X o6ecrret.JeHH5I )'Ka3aHHOH rrpoBepKH H orrpe)leJI.5:!IOTC.5:! Ha OCHOBaHHH 
yTBep)I<.n.aeMoH yrrorrHoMot.JeHHbIM oprattoM no corrracoBaHHIO c <l>e)leparrbHOH crry)l(60H 
6e3orraCHOCTH PocCMHCKOH <l>e)lepau,11a MO)lemr yrpo3 6e30IIaCHOCTH HHQ)OpMaU,Irn B 
l:IHQ?OpMaUHOHHOH CHCTeMe, HCIIOJlb3yeMOH B ueJI.5:!X rrpHeMa o6pamem:!H 3a rrorryqeHMeM 
MYHHUHIIaJibHOH ycnyrn H (HnH) rrpe.n.ocrnBrremrn TaKOH ycrryrH, B YM<l>I( He rrpe)lycMoTpeHbI. 

3.2.6. ,D;ocy.ue6Hoe (BHecy)le6Hoe) 06)1(aJIOBamrn perneHHH M JleHCTBMH (6e3JleHCTBHS!:) 
YM<l>U, coTpyJlHHKa YM<l>U ocymecTBJI5IeTcH B rrop.5:!JlKe, rrpe.n.ycMoTpeHHOM pa3JlerroM 5 
HaCTosi:mero a,n:MHHHCTpaTMBHOrO perrraMeHTa. 
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3.3. I1op5IJI.OK HcrrpaBrremu.1 .n;orrymeHHbIX orreqaToK H (HrrH) ourn6oK B BbJJI.aHHhIX B 

pe3yrrnTaTe rrpe,n;0CTaBJiemrn MyttHL).lmaJII,HOH ycrrynr JI.0KYMeHTaX, YKa3aH B rryHKTe 2. 18 
ttacToHmero a)J.MHHHCTpaTHBHoro perrraMeHTa. 

4. <I>opMbl K0HTp0JUI 3a rrpe.n;ocTaBJieIDleM MYH11UHIIaJibHOH ycrryrH 

4. 1. I1op5IJI.OK ocynrecrnrreHH5I reKymero K0HTpoJUI 3a co6moJI.eHHeM H HClI0JIHeHHeM 

OTBeTCTBeHHhIMH JI.OJDKHOCTHhIMH JIHUaMH ITOJIO)KeHI-l'li HaCT05lmero a,n;MHHHCTpaTHBHOro 

pemaMeHTa H HHbIX H0pMaTHBHbIX rrpaB0BbIX aKT0B, ycrnttaBJIHBa.IOW:HX Tpe6oBaHH5l K 

rrpe,n;0CTaBJieHHIO MyttHUHTiaJII,HOH ycnyrH, a TaK)Ke rrpHH5ITHeM pernemrii 0TBeTCTBeHHhIMH 
Jllil.J,aMH. 

TeKyW:HH K0HTp0Jib 3a co6JIIO.n;eHHeM H HCIT0JIHem:IeM JI.0JI)KH0CTHhIMH mni;aMH 

yrroJIHOMoqeHHOro opraHa yqeTa IlOJIO)KeHHH .naHHOrO a.nMH.HHCTpaTHBHOro perJiaMeHTa H HHhIX 

H0pMaTHBHhIX npaB0BhIX aKT0B, ycrnHaBJIHBaIOIIU1:X Tpe6oBamrn: K npe.uocTaBJieHI'IIO 

MYHMUHrram,HOH ycnyr11, a TaK)Ke rrpMH5ITHeM HMM pemeHMH (.nanee - TeKyIII.HH KOHTpOJib 

,lle51TeJibHOCTH) ocymecTBJI5IeT PYKOBO)lMTeJib yrrorrHOMQqeHHoro opraHa. 

TeKymHH K0HTp0Jib ocymecTBJI5IeTC5l rryTeM rrpoBe)leHH5l rrpoBepoI< co6JIIO)leHH5l H 

HCTIOJIHeHH5l OTBeTCTBeHHhIMH L{OJDI<HOCTHhIMH ITOJIO)KeHHH ttacTo5lmero 

a.n;MHHHCTpaTHBHOro perJiaMeHTa H HHLIX HOpMaTHBHbIX rrpaBOBhIX aKTOB, ycTaHaBm-rnaIOmHX 

Tpe6oBamrn K rrpe,ll0CTaBJieHHIO MyttHUHilaJibHOH ycnym. 

4.2. I1op5I)lOK H rrepHO)lWIH0CTh ocymecrnrreHH5l ITJiaH0BhIX li BHeITJiaH0BhIX rrpoBepoK 

IIOJIHOThI 11 J<aqecTBa npe.n:ocTaBJieHI15l MYHHUHITaJILHOH ycnynr, B TOM "CJHCJie rrop5I)l0K H cpopMhI 

KOHTpOJUI 3a IIOJIHOTOH H KaqeCTBOM npe.nocTaBJieHH5l MYHHUHilaJihHOH y cnyrn:. 

KOHTpOJih 3a ITOJIHOTOH H KaqecTBOM npe)lOCTaBJiemrn MYH11Ul1IIarrbHOH ycnyrH BKJIIOqaeT B 

ce65l rrpoBe.n;ettHe rrpoBepoK, BhrnBrrem:re H ycTpaHemre Hapy meHHH rrpaB 3MBHTeneft, rrpHH5ITHe 

pelIIeHHH H no.n;roTOBKY 0TBeT0B Ha HX o 6pameHH5l, co.n:ep )KalIJ;He )KaJI06hI Ha )leHCTBH5I 

(6e3)leHCTBHe) crreu.HaJIHCT0B. 

IIpoBepKH Il0JIH0Tbl H I<aqecTBa rrpe,llOCTaBJieHmI MyttHUHIIaJibHOH ycnyrH ocymecTBJUIIOTC5l 

Ha OCHOBamn:r JIOKaJILHbIX aKTOB yrroJIHOMO'feHHOro opraHa. 

IIpoBepKH MoryT 6bITb IIJiaHOBbIMH H BHernraHOBbIMH. I1op5I)l0K H rrepHO)lWIHOCTh ITJiaHOBbIX 

npoBepoK ycrnHaBmrnaIOTC5l PYKOBO)lF:ITeJieM ynoJIHOMOqeHHOro opratta. lipH rrpoBepKe 

p accMaTpHBaIOTC5l BCe BOIIpOCbI, CB513aHHbJe C rrpe)lOCTaBJiemreM MYHHUIHlaJihHOH ycnyrH 

(KOMITJieKCHhie npoBepKH), HJIH OT)leJibHbie BOIIpOCbl (TeMaTHqecKHe npoBepKH). 

BHerrrraHOBbie rrpoBepKH npoBO)l5lTC5l )lJI5l rrpoBepKH cpaKTa ycTpaHeHH5l paHee Bhl5lBJieHHbIX 

HapylIIeHHH, a TaK)Ke B cnyqae noJiy'l!eHH5I )KaJI06 Ha )leHCTBH5l (6e3)leHCTBHe) crreUHaJIHCT0B. 

IIpoBepKH TaK)Ke rrpoBO)l5ITC5I no K0HKpeTH0MY o6pameHHIO 3MBHTeJI5I. 

IIepHo.nHqHocrh ocymecrnnemrn rrnaH0BLIX rrpoBepoK - He pe)Ke o.z::r.ttoro p a3a B KBapTarr. 

4.3 . OrneTCTBeHHOCTb crreUHaJIHCT0B ynonH0MoqeHH0ro opraHa H HHbIX )l0Jl)KH0CTHI,IX JIHU 

3a pemeHH5l H .neHCTBH5l (6e3,neHCTBHe ), rrpHHHMaeMble ( ocynrecTBJI5IeMhie) B xo.n:e rrpe.n;ocrnBneHH5l 

MYHMUHIIaJibHOH ycnyrn. 

IIo pe3yJILTaTaM npoBepoK B cnyqae Bhl5lBJieHH5I HapymeHHH IIOJIO)KeHHH HaCT05llIJ;ero 

a)lMHHHCTpaTHBHOro pernaMeHTa H F:IHLIX HOpMaTHBHbIX rrpaBOBhIX aKTOB, ycTaHaBJIHBaIOW:HX 

Tpe6oBaHH5l K rrpe.nocTaBJieHHIO MYHHUHIIaJibHOH ycnym, BHH0BHbie crrel..[H.am:ICTbI 

yrrOJIHOMoqeHHOro opratta H )lOJI)KHOCTHbie JIHUa HecyT OTBeTCTBeHHOCTh B COOTBeTCTBHH C 

3aKOHO)laTeJihCTBOM PocCMHCKOH <I>e.n:epau.HH. 

CrreuHam:ICTbI yrrorrHOMoqeHHOro opratta, OTBeTCTBeHHhie 3a rrpHeM 3a5IBJiemrH H 

JI.OKYMeHTOB, HecyT rrepCOHaJibHYIO OTBeTCTBeHHOCTI, 3a co6JIIO)leHHe cpoKOB H rrop51,n:Ka rrpHeMa H 

pemcTpau1rn: ,llOKYMeHTOB. 

Crrel(HaJIHCTbI ynoJIHOMoqeHHOro opraHa, OTBeTCTBeHHhie 3a IlO)lfOTOBKY ,llOKYMeHTOB, 

HecyT rrepcOHaJibHYIO OTBeTCTBeHHOCTh 3a co6nro.n:eHHe cpOKOB H II0p5I)],Ka ocpopMrremrn 

)lOKyMeHTOB. 

CrreuHaJIHCThI ynorrHOMQqeHHOro opraHa, OTBeTCTBeHHLie 3a Bbl)laqy (Harrp aBrremre) 

)lOKyMeHTOB, HecyT rrepcoHaJibHYIO OTBeTCTBeHHOCTh 3a co6JIIO.nemre rrop.sI.ll,Ka BhI)laqH 
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(HanpaBJiemrn:) .D:OK)'~IeHTOB. 

P)'KOBO)lHTem, )'TIOJIHOMQqeHHoro opratta, rro.n:mrcaBIIIHH ,n:oKyMeHT, ccpopMHpOBaHHbIH no 

pe3)'JlbTaTaM rrpe.n:ocTaBJieHIDI M)'HHU:HIIaJibHOH ycnyrH, HeceT rrepcOHaJll,H)'IO OTBeTCTBeHHOCTb 3a 

rrpaBoMepHocn rrpHH5ITOro pememrn. 

flepCOHaJihHM OTBeTCTBeHHOCTh crreu:HaJIHCTOB )'TIOJIHOMQqeHHOro opratta H JJ:OJI)KHOCTHbIX 

JIHU: 33KpeTIJI5IeTC5I B HX .D:OJI)KHOCTHbIX HHCTP)'KU:I-rnx B COOTBeTCTBHH C rpe6oBaHH5IMH 

33KOHo,n:aTeJihCTBa PocCHHCKOH <l:>e.n:epar.um. 

4.4. flono)Kettmr, xapaKrepH3yIOI..IJ;He rpe6oaamu1 K rrop>IJJ:KY H cpopMaM KOHTpOJI5l 3a 

rrpe,n:ocTaBJiemrnM M)'HHU.HTiaJihHOM ycnyrH, B TOM qHcJie co CTOpOHbI rp3)KJJ:3H, HX o6J,e,n:HHeHHH H 

opraHmau;HH. 

KOHTpOJih 3a HCIIOJIHeHHeM ,n:airnoro a,n:MHHHCTpaTHBHOro pernaMeHTa co CTOpOHbI r pa)K,n:aH, 

HX 061,e.rmtteHHH H opramBaIJ;HH 5IBJI>IeTC5I caMOCT05ITeJihHOH cpopMOH KOHTpOJI5l H 

ocyIIIeCTBJI5IeTC5I rryTeM HarrpaBJieHH5I o6paIIIeHHH B a,n:MHHHCTpau:mo MyHHU:HTiaJihHOro 

06pa3oaamu1, a TaK)Ke rryTeM o6)KaJIOBaHIDI .n:eifCTBHM (6e3,11,e0:cTB1rn) Ii pemeHHM, 

ocymecTBJI5leMbIX (rrpmUIThIX) B xo.n:e HCIIOJIHeHIDI HaCT051IIIero a,n:MHHHCTpaTHBHOro perJiaMeHTa. 

fpa)K,n:aHe, HX 061,e,n:HHeHHJI H opraHH3aIJ;HH Brrpaae HarrpaBJI5lTh 3aMeqaHH5I H rrpe,n:JIO)KeHIDI: 

TIO ynyqI..IIeHHIO KaqecTBa H JJ:OCT)'TIHOCTH npe)J.OCTaBJiemrn M)'HHU:HIIaJihHOH ycnyrH. 

5. ,n:ocy,n:e6HbIM (BHecy,n:e6HbIH) rrop51,n:OK ofoKaJIOBaHH5I peI..IIeHHH H ,n:eHCTBHH 

(6e3,n:eHCTBH5I) )'IIOJIHOMoqeHHOrO opraHa, YM<l:>l(, a T3K)Ke HX JJ:OJI)KHOCTHblX JIHI(, 

M)'HHU:HTHUlbHbIX CJI)')I<allIHX, COTp)'JJ:HHKOB YM <D l( 

5 .1. MHcpopMau.1151 ,n:JI51 3a5IBHTeJrn o ere rrpaae no.nan, )KaJio6y Ha peI..IIeHHe H ,n:eHCTBHe 

(6e3,l:(eHCTBHe) a,n:MHHHCTpau.1111 HoBOK)'3HeU:KOro M)'HHil;J-iTiaJihHOro OKpyra, yrroJIHOMoqeHHOro 

opraHa, YM<l:>l( H (HJIH) liX ,n:OJI)KHOCTHhIX JIHU, M)'HHL{HIIaJII,HhIX CJI)')KaIIIHX rrpH rrpe,n:ocTaBJieHl1H 

M)'HHU.HIIaJihHOH ycnyrH, COTpy.n:mrKOB YM <I:> l(. 
3MBHTeJIH HMeIOT rrpaao rro.n:aTh )KaJI06y Ha perneHHe H ,n:eHCTBHe (6e3,n:eHCTBHe) 

a,n:MHHHCTpaI..J.HH HoBOK)'3HeU.KOro M)'HMU.HTiaJibHOro OKpyra, )'TIOJIHOMOqeHHOro opraHa, YM<l>I( H 

(HJIH) HX J:(OJI)KHOCTHbIX JIHU:, M)'HHU:HTiaJihHbIX CJIY)K3llIHX rrpH rrpe.n:ocTaBJiemrn M)'HHU:HIIaJihHOH 

ycnyrn, corpyJJ:HHKOB YM<l:>l(. 

Crroco6b1 HHcpopMHpOBaHlUI 3MBHTeJieH O IIOp5I,n:Ke rro,n:a-crn H pacCMOTpettmr )KaJI06bI. 

I1HcpOpMauIDI O rrop5I,n:Ke IIOJJ;atffi H paCCMOTpeHmI )KaJI06hI pa3MemaeTC5I Ha OqJHU.HaJihHOM 

caihe B HHcpOpMaLJ,HOHHO-TeJieKOMM)'HHKaU.HOHHOH ceTH «MHTepHeT», ErrrY, PflfY, 

Hfiq_)OpMaU.HOHHhIX CTeH,n:ax B IIOMeIIIeHH5IX rrpHeMa H BhIJJ:aq11 ,[(OK)'MeHTOB, a TaK)Ke 

rrpeJJ:OCTaBJI5IeTC5I Herrocpe,n:CTBeHHO crreIJ.HaJIHCTaMH rrpH JIH-in-IOM o6paIIIemrn 3MBHTeJieH, 

TeJiecpoHaM .D:JI5I crrpaBOK, a TaK)Ke B IIHChMeHHOH cpopMe rroqTOBhIM OTIIpaBJieHHeM. 

MHcpopMaIJ.IDI .IJ:llil: 3MBHTeJieH 06 HX rrpaae Ha .n:ocy,n:e6ttoe (attecy.n:e6ttoe) o6)KaJIOBaHHe 

pemeHHH, ,n:eHCTBHH (6e3,n:eHCTBH5I), rrpHH51TblX ( ocyIIIeCTBJI5IeMhIX) B xo.n:e rrpe.n:ocTaBJiemrn 

MYHHU:HIIaJihHOH ycnyrn, p a.3MeIIIaeTc5I Ha EflfY, PflfY. 

5.2. flpe,n:MeT )K8JI06hI Ha peI..IIeHHe H .n:eHCTBHe (6e3,n:eHCTBHe) a.n:MHHHCTpaUHH 

HoBOK)'3HeU.KOro M)'HHUHIIaJibHOrO OKpyra, )'TIOJIHOMoqeHHOro opratta li (HJIH) HX .n:omKHOCTHhIX 

JIHIJ., M)'HHUHIIaJibHhIX CJI)')KallIHX a,n:MHHHCTpaIJ..HH HoBOK)'3HeIJ.KOro MyHHIJ.HTiaJibHOro OKpyra. 

flpe,n:MeT .n:ocy.n:e6Horo (aHecy,n:e6aoro) o6)KaJIOBaHH5I 3aSIBHTeJieM perneHH5I .11 ,n:eHCTB.115! 

(6e3,n:eHCTBH5I) a,n:MHHHCTpaI..J;.11H HoBOK)'3HeUKOro MyHML(HTiaJihHOro OKpyra, )'IIOJIHOMOqeHHOro 

opratta li (HJIH) HX .n:omKHOCTHblX JIHIJ., MyHHL(HIIaJibHOro CJI)')KaIIIero a,n:MHHHCTpaU.HH 

H OBOK)'3HeIJ.KOro MyHHL(HTiaJibHOro OKpyra. 

3a5IBHTeJih MO)KeT o6paTHTbC5I C )I(aJI060H, B TOM tffiCJie B cne.n:yrom.11x cnyqa5IX: 

- HapyI..IIeHHe cpoKa perHCTp au,11H 3a5IBJieHH5I O rrpe,n:ocTaBJieHHH MyHHUHIIaJihHOH ycnyrH; 

- Hapy I..IIettHe cpoKa rrpe.n:ocraaJieHH5I M)'HHUHIIaJihHOH ycnyrn; 

- rpe6oBaHHe y 3a5IBHTeJI5I .UOK)'MeHTOB HJIH HH<pOpMaIJ.HH JIH6o ocyIIIeCTBJieHH5I ,n:eH:CTBHH, 

rrpe,n:cTaBJieHHe HJIH ocyIIIeCTBJieIDre KOTOpbIX He npe.n:ycMOTpeHO HOpMaTHBHbIMH rrpaBOBhIMli 

aKTaMH PocCHHCKOH <l:>e.n:epaU:HH, HOpMaTHBHbIMH rrpaBOBbIMH aKTaMH KeMepoBCKOH o6naCTH -

Ky36acca, M)'H.1111.HIIaJibHbIMH rrpaBOBhIMH aKTa.MH ;:J;JI51 rrpe,n:oCTaBJieHH5I M)'HlillJiIIaJibHOM ycrryn1; 
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- OTKa3 B rrp11eMe )lOKyMeHTOB, npe,uocTaBJieH11e KOTOpbIX rrpe,uycMOTpeHO HOpMaTI1BHbIMI1 

rrpaBOBbIMH aKTaMH PocCHHCKOH <I>enepau,.HH, HOpManIBHbIMH npaBOBbIMH aKTaMH KeMepOBCKOH 

o6naCTH - Ky36acca, MYHl1UHIIaJibHbIMli rrpaBOBbIMH aKTaMH ,[(JUI npe.[(OCTaBJiemrn MYlfHUHIIaJibHOH 

ycnynr, y 3MBHTemr; 

- OTKa3 B npe,[(OCTaBJieHlfl-1 MYlfHUHIIaJibHOM ycrryrn:, ecmr OCHOBaHIUI OTKa3a He 

npenycMOTpeHbl qie,uepanbHbIMH 3aKOHaMH H rrpHIDITbIMH B COOTBeTCTBHH C HHMH HHbIMH 

HOpMaTI1BHbIMH npaBOBbIMH aKTaMH PoCCI1MCKOli <I>e,uepa:umr, 3aKOHaMH I1 HHbIMI1 HOpMaTHBHbIMH 

rrpaBOBbIMH aKTaMI1 KeMepoBCKOH o6rracTH - K y36acca, M)"Hli:UHilaJibHbIMH rrpaBOBbIMH aKTaM11; 

- 3aTpe6oBaHHe c 3ruIBI1TeJUI npH rrpe,uocTaBrremm M)"HI111.HIIaJibHOH ycrryrH rrrraThI, He 

npe,uycMOTpeHHOH HOpMaTHBHbIMH rrpaBOBbThHI aKTaMH PoccHtt:CKOH <I>e,uepa:um-r, HOpMaTHBHbIMH 

npaBOBbIMH aKTaMH KeMepOBCKOH o6rracTH - Ky36acca, MYHH:UlUiaJibHbIMH rrpaBOBbIMH aKTaMH; 

OTKa3 a,[(MH HHCTpaUHH HoBOKY3He:UKOfO MYHHUHilaJibHOro OKpyra, yrroJIHOMOqeHHOfO 

opraHa Ii (Hilll) HX .ll:OJDKHOCTHbIX fill:U, MYHHIJ,HilaJibHOro crry)Kalll,ero, B HCIIpaBJieHHH 

.n:onymeHHbIX HMM orreqaToK H (amr) oJIDI6oK B BhI.llaHHhIX B pe3yn1TaTe rrpe.n:ocTaBJiemrn: 

MYHH:UHIIaJibHOH ycrryrH ,UOKYMeHTax JIH6o ttapyrneHHe ycTaHOBJieHHOfO cpoKa TaKHX 

HcnpaBrremrrr; 
- HapyrneHHe cpoKa liJili rrop.srnxa Bbl,[{aql{ )XOKYMeHTOB ITO pe3yJII,TaTaM rrpe,UOCTaBJieHH.H 

MYHH:U,lffiaJll,HOli ycrrynr; 

rrpHOCTaHOBJieHHe rrpe,UOCTaBJieHH.H MYlflUIHilaJibHOH ycrryrH, ecJIH OCHOBamrn 

rrpHOCTaHOBJieHH.sr He rrpe,uycMOTpeHI,I qienepannHI,IMli 3aKOHaMH Ii rrpHIDITbIMH B COOTBeTCTB:m-r C 

HHMH HHbIMH HOpMaTHBHbIMH rrpaBOBbIMH aKTaMli PocCHHCKOM <I>e.n:epa:umr, 3aKOHaMH H HHbIMH 

HOpMaTHBHbIMH rrpaBOBbIMH aKTaMH KeMepOBCKOH o6rraCTH - Ky36acca, MYHH:u,HIIaJibHbIMH 

rrpaBOBbIMH aKTaMH; 

- Tpe6oBalil!e y 3a.HBHTerr.sr npH rrpe,UOCTaBJiemrn MYHHUHIIaJibHOH ycrryrH ,UOKYMeHTOB HJIH 

HH<pOpMa:u1m, OTC)"TCTBHe H (HrrH) He,UOCTOBepHOCTb KOTOpbIX He YKa3bIBaJIHCb rrpH 

rrepBOHal.faJibHOM OTKa3e B rrpHeMe ,UOKyMeHTOB, Heo6xo,UHMblX .ll:JUI npe,uocTaBrremu1 

MYHHUHilaJibHOH ycrryr11, Jm6o MYHl1UHIIaJibHOH ycrryrH, 3a HCKmoqeHHeM crryqaeB, 

rrpenycMOTpeHHbIX IlYlfKTOM 4 qaCTH 1 CTaTbH 7 <I>e,ueparrbHOfO 3aKOHa OT 27.07.2010 NQ 210-<1>3. 

)Karro6a nomrIBa co,uep)KaTb: 

HaHMeHOBaHHe a,n:MHHHCTpaIIHH HoBOKY3He:UKOro MYlflUIHIIaJibHOro OKpyra, 

yrroJIHOMoqeHHOfO opratta H (liJIH) HX )XOJI)KHOCTHbIX JIHU, M)"Hl11.(HIIaJ1I,HOro CJIY)I<amero 

a,uMHHHCTpa:UHH HoBOI<Y3HeUKOro MYlfHUHIIaJibHOro OKpyra, pernemrn H ,ueitCTBH.sr (6e3,UeHCTBH.H) 

KOTOpbIX 06)KaJiyIDTC5:C; 

- <paMHJilUO, HM.H, oTqeCTBO (rrocrrenHee - rrpH HaJIHq_HH), CBe,n:emrn O MeCTe )KHTeJibCTBa 

3a5:CBHTerr.sr - q>H3HqecKoro JIHU,a JIH6o HaHMeHOBaHHe, CBe,uemrn O MeCTe HaXO)K,n:eHH5:[ 3a5IBHTeJUI -

IOp:0,u0:qecKoro rrHua, a TaK)Ke HOMep (HoMepa) KOHTaKTHoro rene<poHa, a,upec (a,n:peca) 

3JieKTpOHHOH noqTI,I (rrpH HaJIHqHH) H noqTOBblli a,upec, no KOTOpbIM ,UOJDI<eH 61,1Tb HanpaBJieH 

OTBeT 3ruIBHTemo; 

- CBe,ueHH.sr 06 06)KarryeMbIX perneHH.HX H ,ueiiCTBH5:CX (6e3,UeMCTBH.srX) a,[(MHHHCTpau1m 

HoBOK)"3HeIIKOro M)"HHUHIIaJibHOro OKpyra, yrroJIHOMO"CJeHHOro opraHa H (HrrH) HX ,UOJDKHOCTHbIX 

JIHII, MYHl1IIHIIaJibHOro CJIY)Kamero a,UMHHHCTpaUl1H HoBOKY3HeUKOfO MYHHUHIIaJibHOro OKpyra; 

- )XOBO,Ubl, Ha OCHOBaHHH KOTOpbIX 3ruIBHTeJib He corrraceH C pemeHHeM H (HrrH) ,ueiiCTBHeM 

(6e3,ueiiCTBHeM) a,n:MHHRCTpau.HH HoBOKY3He:UKOro MYHHIIHIIaJibHOro OKpyra, ynorrHOMoqeHHOro 

opraHa H (HrrH) MX .n:omKHOCTHbIX JIHII, MYlfHUHIIaJibHOfO crry)Kamero a,n:MHHHCTpa111m 

HoBOKY3HeUKOro MYHI111.HIIaJibHOfO OKpyra. 3rurBHTerreM MoryT 6b!Tb npe,ucTaBJieHbI ,UOKYMeHTbl 

(npH HaJIHqJ-I.H), no,urnep)K,UaIOmHe ,UOBO,Ubl 3ruIBHTerr.sr, JIH60 HX KOIIBH. 

5.3. ITpe,uMeT )KaJI06bI Ha perneHHe H ,uencTBHe (6e3,uencTBHe) YM<I>U: Hero coTpy,uHHKOB. 

ITpe,uMeT ,uocy,ue6Horo (BHecy,ue6Horo) o6)KarroBaHH5I 3MBHTerreM pemeH11e H ,ueiicTBHe 

(6e3,uei1:crm-1e) YM<I>U:, coTpy.UHHKOB Y M<I>l(. 

3a.srB:FITeJib MO)KeT o6paTHTbC5[ C )KaJT06on, B TOM qHCJie B crre.uyiomHx cnyqa.srx: 

- HapyrneHHe cpoKa perHCTpa:u,HH 3a.HBJieHH.H O npe.[(OCTaBJiemrn MYHHUHIIaJibHOH ycnyr:0; 

- Tpe6oBaHHe y 3ruIBHTeJUI .ll:OKYMeHTOB mm IifHq>OpMfillHH m160 ocymecrnrreHH5I ,n:eHCTBHM, 

rrpe.n:cTaBJieHHe HJIH ocymecTBJiett.He KOTOpbIX He rrpe.uycMOTpeHO HOpMaTHBHbIMH rrpaBOBbIMH 
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aKTaMH PocCHHCKOM <I>e,nepau11H, H0pManIBHbIMH npaB0BbIMH aKTaMH KeMepOBCKOH o6rraCTH -

Ky36acca, MYffHUHTia.Jll,HbIMH npaB0BbIMH aKTaMH ,l(lliI npe,nocTaBJiemrn: MYHI1UHTiaJibHOH ycrryrn; 

- 0TKa3 B npHeMe ,noKyMeHTOB, npe,nocTaBJieHHe KOTOpbIX npe,nycM0TpeHo H0pMaTHBHbIMH 

npaB0BbIMI1 aKTaMH PocCHHCKOH <I>e,nepauHH, H0pMaTHBHbIMH npaB0BbIMH aKTaMH KeMepOBCKOH 

o6naCTH - I(y36acca, MYHHI.lHTiaJibHbIMH npaB0BbIMM aKTaMM ):(JUI npe,noCTaBJiemrn: MYffMUMTiaJibHOH 

ycrryrn, y 3MBHTerr.s1; 

- 3aTpe6oBaHHe C 3MBMTeJI.sJ npH npe,n0CTaBJiemni: MYffliUHTiaJibHOH ycnyrH rrnaTbI, He 

rrpe,nycMOTpeHHOM H0pMaTHBHbIMH npaB0BbIMH aKTaMM PocCHMCKOM <I>e,nepan1111, H0pMaTHBHbIMH 

rrpaBOBbIMH aKTaMM KeMepOBCKOH o6rraCTH - Ky36acca, MYHI1llHTiaJibHbIMH rrpaB0BbIMH aKTaM11; 

- HapyrneHHe cpoKa HJIH nop.s1,nKa BbI,natJH ,noKyMeHT0B no pe3yJibTaTaM rrpe.n:ocrnBrreHirn 

Mytt11nnnarrbHOM ycrryrH; 

)Karro6a ,nomrrna co,nep)KaTb: 

- HaHMeH0BaHHe YM<I>IJ., ero PYK0B0):(HTeJI.sJ H (HJIH) corpy,n:H11Ka, perneHI15I H (HJIM) 

.n:eii:CTBH5I (6e3,n:eifCTBHe) K0T0pbIX o6)KaJiy10TC5I; 
- (paMHJIHIO, HM5I, orqecrno (rrocrre,n:Hee - np11 HaJIH"'IBH), cBe,nemrn o Mecre )KI.fTeJibCTBa 

3a5IBHTemI - (pH3HqecKoro rrm:i:a mi:60 HaHMeHOBatt11e, CBe,n:emrn 0 MeCTe HaX0)K,l(eHIDI 3a5IBHTemI -

IOpH,n:11qecK0fO mu:i:a, a TaK)Ke HOMep (HOMepa) K0HTaKTH0f0 TeJie(pOHa, a,npec (a.n:peca) 

3JieKTp0HH0H rroqTbI (rrpH HaJIH"'lliH) H rroqTQBbIH a,upec, no K0T0pbIM ,U0JI)KeH 6bITb HanpaBJieH 
0TBeT 3MBHTeJIIO; 

- CBe,n:eHH5I 06 06)KarryeMbIX pememrnx H ,n:eMCTBmIX (6e3,n:eHCTBHH) YM<I>IJ., corpy,n:HHKa 

YM<I>IJ.; 
- ,[(OB0,[(bl, Ha OCH0Bamrn: K0TOpbIX 3MBHTeJib He cornaceH C perneHHeM H (HJIH) ,neifCTBHeM 

(6e3nei-ICTBHeM) YM<I>IJ., corpy,n:ttHKa YM<I>IJ.. 3MBHTeJieM MoryT 6bITb npe,nCTaBJieHbl ,[(0KYMeHTbl 

(npH HaJIH"'lliH), no,urnep)K,llaIOIUHe ,[(0B0,l(bl 3a.sJBHTeJI.sJ, JIM6o HX K0ilHH. 

5.4. OpraH MeCTH0fO caMoynpaBJieHH5I H ynom-IoMoqeHHbie Ha paccM0TpeHHe )KaJI06bI 

,[(0JDKH0CTHbie JIHUa, K0T0pbIM M0)KeT 6bITb HanpaBJieHa )KaJI06a. 

)Karro6a Ha pemettHe, ,ueii:crn11e (6e3,ne11cTBHe) cnen11aJIHcrn ynorrHoMoqeHHoro opratta, 

0TBeTCTBeHH0fO 3a rrpenocTaBJieHHe MYHHU.HilaJibHOH ycrryrH, no,naeTC5I PYK0B0):(HTeJIIO 
yn0JIHOMoqeHH0f0 opraHa. 

)Karro6a Ha perneHHe, ,uel1:CTBH5I (6e3,ne:lkTBHe) PYK0BO,UHTemI ynoJIH0MoqeHH0f0 opraHa 

no,uaeTC5I 3aMeCTHTeJIIO rnaBbI HoBOKY3HenKoro Myttl1UHTiaJibH0fO 0Kpyra - PYK0B0):(HTeJIIO 
arrnapara. 

)Karro6a Ha pememi:e, ,ueifcTBH5I (6e3,n:eifcrnne) 3aMecnnemI rnaBbI HoBOKY3Heu.Koro 

MYHHUHTiaJibH0f0 OKpyra PYK0B0,[(HTemI annapara rro,naeTC.sl rnaBe HoBOKY3HeU.KOfO 

MYHliUHTiaJibH0fO 0Kpyra. 

)Kano6a Ha perneHHe, ,n:eHCTBHe (6e3,neHCTBHe) corpy,n:HHKa YM<!>IJ., 0TBeTCTBeHH0fO 3a 

npe,nocraBnemre MYHHUHTiaJibHOM ycnyrn:, no,naercJI pyK0Bo,n:11rerr10 YM<I>IJ.. 

)Karro6a Ha pemeHHe, .n:el1:crnmr (6e3,ueMCTB11e) pyKoBO.UHTeJI.sJ YM<I>IJ. no.n:aerc5I B 

C00TBeTCTBy'lOIUHM opraH rocy,uapcTBeHHOM BJiaCTH ny6rr~o-rrpaBOBOfO o6pa30BaHH.sl, 

5IBJUIIOIUHMCJI yqpe,n1neneM YM<I>U. (.n:arree - yqpe,uHTeJib YM<I>IJ.). 
5.5. ITop5IJ(OK no,n:aq11 H paCCMOTpeHH5I )KaJI06bI. 

)Karro6a no,n:aeTC.sl B TIHCbMeHHOH (pOpMe Ha 6YMa)KHOM HOCHTerre B ynoJIHOMoqeHHbIH opraH, 

YM <I> IJ. nn6o yqpe,n1ueJIIO YM <I> IJ.. 

)Karro6a Ha pememrn H ,n:eMCTBH.sl (6e3,n:eHCTBHe) a,n:MHHHCT}Jan1111 HoBOKY3HeI(KOfO 

M)'HHUHIIaJibHOro 0Kpyra, ynoJIH0MoqeHH0f0 opraHa H (HJIH) HX ):(0JI)KH0CTHbIX mu.1,, 

MYHHUHIIaJibH0fO CJiy)Karuero a,[(MHHHCTpau:11:11 HoBOKY3HeUKOfO MYfflil{HTiaJibH0fO 0Kpyra, M0)KeT 

6brr1, HanpaBnetta no noqre, qepe3 YM<I>IJ., Ha O(pHI.lHaJibHblli caMT, EITfY n1160 PITfY, a TaK)Ke 

M0)I<eT 6bITb npHHJITa npH JIH'IB0M npHeMe 3MBHTeJI5I. 

)Karro6a Ha perneHIDI H ,ue:HCTBH.sl (6e3,n:eMCTBHe) YM<I>IJ., C0Tpy,n:HHKa YM<I>IJ. M0)KeT 6bITb 

HanpaBJieHa no no-cire, C HCTIOJib30BaHHeM HH<pOpMaUHOHHO-TeJieKOMMYffl1KaI(I10HHOli ceTH 

«I1HTeptteT», O(pnn11arr1,Horo cai1rn YM<I>U., EITfY JIH6o PITfY, a TaK)Ke M0)KeT 61,1Tb npHH5ITa 

npH JlliqHoM rrpHeMe 3MBHTemI. 

B crryqae no,ua'IH )KaJI06bI npH JlliqfI0M npHeMe 3MBMTe.Tib npe,uCTaBIDieT ,noKyMeHT, 
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ynocTOBepfilOIIJ;I-IH ero JUilll:IOCTb B COOTBeTCTBHH C 3aKOHO,[(aTeJibCTBOM PoccHMCKOli <I>en epau,HH. 

B crryqae, ecrr:n )I<arro6a rronaeTC5I qepe3 rrpencTa.BHTerr5I 3a5IBHTeAA, TaK)Ke rrpencTaBrr5IeTC5I 

,[(OKyMeHT, rronrnep)I<,[(aIOIIJ,HH IIOJIHOMO'lll5I Ha ocyIIJ,eCTBJieHHe neti:CTBHH OT HMeHH 3MBI-nerr5I. 

B Ka'-:leCTBe ,[(OKyMeHTa, 110,[(TBep)K,[(aIOIIJ,ero IIOJIHOM0'-:11151 Ha ocy IIJ,eCTBJieHHe neikTBHH OT HMeHH 

3a5IBHTeJI5I,IIpencTaBJI5IeTC5I: 

ocpopMJieHHM B COOTBeTCTB11H C 3aKOHO,[(aTeJibCTBOM PocCHHCKOH <I>enepau,m1 

,[(OBepeHHOCTb (nAA <pH3H'-:leCKHX JIHu,); 

ocpopMrreHHM B COOTBeTCTBHH C 3aKOHO,[(aTeJibCTBOM Pocc11M.CKOM <I>enepaUHH 

JJ:OBepeHHOCTb, rro.nmicaHHM pyKOBO,[(HTerreM 3MBHTemr HJIH yrroJIHOMO'-:leHHbThf 3THM 

PYKOBO,[(HTerreM JIHUOM (,nJI5I IOpH.L(HqecKHX rrm:c); 

KOIIH5I pemeHH5I O Ha3Ha'-:leHHH HJIH 06 m6pamrn ITH6o rrpHKa3a O Ha3HaqeHJ1H 

<pH3KCJ:eCKOro mm.a Ha JJ:OIDI<HOCTb, B COOTBeTCTBHH C KOTOpbW TaKoe <pH3H'-:leCKOe JIHIJ,O o6rra;::i:aeT 

rrpaBOM .neifCTBOBaTb OT HMeHH 3a5.!BHTeJI5I 6e3 ,[(OBepeHHOCTH. 

ITpH rronaqe )KaJI06bI B 3JieKTpOHHOM BH,Ue .UOKYMeHTbI MoryT 6bITb rrpencTaBJieHbI B cpopMe 

3JieKTpOHHbIX ,[(OKYMeHTOB, 110,[(IIHCaHHbIX 3JleKTpOHHOM IIO,[(IIHCblO, BH,[( KOTOpOH rrpe.nycMOTpeH 

3aKOHOJJ:aTeJ1bCTBOM PocCMMCKOM <I>e,nepaumi, rrpH 3TOM JJ:OKYMeHT, y,z:i;OCTOBep5IIOIIJ,HM JU:l'-IHOCTb 

3a5IBHTeJI5I, He Tpe6yeTC5I. 

B cnyqae, ecJIH )KaJI06a rro,naHa 3a5IBHTeJieM B opraH (,n:OJI)KHOCTHOMY nmzy), B KOMIIeTeHU,HIO 

KOToporo He BXOLJ:HT rrpHH5ITHe perneHH5I 110 )KaJI06e, B Te'-:leH11e 3 pa6oqHx JJ:HeM co JJ:H5I ee 

perncTpaIJ,HH YKa3aHHbIM opraH HarrpaBJI5.!eT )I(aJio6y B yrroJIHOMoqeHHblli Ha ee paCCMOTpett11e 

opraH H B IIHCbMeHHOM cpopMe HH<pOpMHpyeT 3a5IBHTeJI5I O rrepeHarrpaBJiemrn )Karro6b1. 

TipH 3TOM cpOK paCCMOTpeHH5I )l{aJ106bI 1-:1cq1-:1cJI5.!eTC5I co )J;H5I perHCTpau1rn )KaJI06bI B 

yrrorrttoMoqeHHOM Ha ee paccMoTpemre opratte. 

5.6. CpOKH paCCMOTpemrn )KaJI06bI. 

)Kano6a, IIOCTYIIHBlIIM B yrroJIHOMoqeHHbIH Ha ee paCCMOTpeHHe op raH, IlO,UJie)KHT 

perncTpar:c1-:11-:1 He 1103,n:Hee cne,ny10IIJ,ero pa6oqero JJ.H5I co ):(H5I ee nocTyrrrreHH5I. )Karro6a 

paccMaTpHBaeTc5I B TeqeHne 15 pa601IBx ,ntteft co ,[(H5I ee pern:cTpaum:1. 

B crryqae o6)KaJIOBaHH5I OTKa3a opraHa, rrpe,nocTa.BJifilOIIJ,ero MYHHUHIIaJibHYfO ycrryry, ero 

)],OJl)KHOCTHOro JIHIJ,a B npHeMe )],OKYMeHTOB y 3a5IBI1TeJI51 JIH6o B HCIIpaBJiemrn: ,[(OIIyIIJ,eHHbIX 

orre'-:laTOK H 01IIH60K HJIH B crryqae 06)I(aJIOBaHH5I 3a5.IBHTeJieM HapymeHH5I ycrnHOBJieHHOro cpoKa 

TaKHX HcrrpaBrreH1r0 )KaJI06a paccMaTpHBaeTc5I B Teqemre 5 p a6oq1-:1x ,n:Heft co JJ.H5I ee perncTpaIJ,HH. 

5.7. TiepeqeHb OCHOBaHHH JJ:JI51 npHOCTaHOBJieHmr p a CCMOTpeHH5I )KaJI06bI, B cnyqae ecrrH 

B03M0)KH0CTb rrpHOCTaHOBJieHirn npe.uycMOTpeHa 3aKOHO,[(aTeJibCTBOM P ocCHMCKOH <I>enepau,111-:1 H 

3aKOHOJJ:aTeJibCTBOM KeMepoBCKOH o6rraCTH - Ky36acca. 

0CHOBaHl1M .UJI51 npHOCTaHOBJiemrn p aCCMOTpemrn )l(aJI06bI 3aKOHO,UaTeJibCTBOM P ocCHHCKOH 

<I>e,nepau11H H 3aKOHO,UaTeJibCTBOM KeMepOBCKOH o6nacrn. - Ky36acca He rrpenycMOTpeHO. 

5.8. Pe3ynhTaT paccMOTpemrn: )I(aJI0601. 

Tio p e3yJibTaTaM pacCMOTpeHH5I )I(aJI06bI npHHHMaeTC5I O,UHO H3 cnenYIQmHx pernemi:ii: 

- )KaJI06a Y.UOBJieTBOp5IeTC5I, B TOM q1-:1crre B cpopMe OTMeHbI npHH5ITOro p ernemrn, 

HCIIpa.BJieHH5I ,nonyIIJ,eHHbIX oneqaTQK H (HJIH) OIIIH60K B BbI,[(aHHbIX B pe3yJibTaTe rrpe,nocTaBJieHI-rn 

MYH.111.(HIIaJibHOH ycnyrn ,UOKyMeHTaX, B03BpaTa 3MBHTeJIIO ,neHe)I(HbIX cpencrn, B3HMaHHe 

KOTOpbIX He npe,nycMOTp eHO HOpMaTl-iBHI,IMH npaBOBbIMH aKTaMH PocCHHCKOH <I>enepar:c1rn, 

HOpManiBHbThfH rrpaBOBbThfH aKTaMH KeMepOBCKOH o6rraCTH - Ky36acca, MYHHUHIIaJibHbll'v1li 

npaBOBbIMH aKTaMH; 

- B y,nOBJieTBOp eHHH )l(aJI06bI OTKa3bIBaeTC5I. 

B crryqae rrpH3HaHH5I )KaJI06bI 110)],Jie)Kall(eH YJJ.OBJieTBopemno B OTBeTe 3MBHTeJIIO ,naeTC5I 

HHCpopMaUH5I O ,neti:CTBH5IX, OCyIIJ,eCTBJI5.!eMbIX ynorrHOMOqeHHbThf opraHOM, YM<l>IJ; B uemrx 

He3aMe)],JIHTeJibHOro ycTpaHemrn Bbl5IBJieHHbIX HapymeH11H rrpH OKa3aHHH MYHHIJ,HIIaJibHOH 

ycnyrn, a TaK)Ke rrpHHOC5ITC5I H3BHHemrn 3a LJ:OCTaBJieHHbie Hey,no6cTBa H YKa3bIBaeTC5I 

HHq}OpMaUH5I O ,n:arrbHeHlIIHX neil:CTBH5IX, KOTOpbie Heo6XO,UHMO COBepIIIHTb 3a5IBHTeJIIO B IJ,eJI5IX 

rrorryqeHH5I MYHHUHIIaJibHOM ycnyrn. 

B crryqae rrpH3Hamrn )KaJI06bI He IIO)],Jie)KaIIJ,eH Y.UOBJieTBopeHHIO B OTBeTe 3MBHTeJIIO 

L(aIOTC5I apryMeHTHpOBaHHbie p a3b5ICHeHH5.! 0 IIpHtIHHax IIpMH5ITOro perneHH5I, a TaIOI<e 
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HH<popMar.urn o nopH,nKe ofo1<a.JI0Bamu.1 npHIDITOro pernemrn. 

B y,noBJieTBopemni: )Ka.JI06hI OTKa3hIBaeTC51 B CJie,nyIOIUHX CJiyqMX: 

- )Ka.JI06a npH3HaHa Heo6ocHOBaHHOH; 

- ttan:11q11e BcTyrrHBIIIero B 3aKOHHYIO c11ny pernemrn cy,na, apfonpa)KHOro cy,na no )Ka.JI06e o 

TOM )Ke rrpe,nMeTe 11 no TeM )Ke OCHOBaHHHM; 

- no,naqa )Ka.JI06hI JIHl..(OM, IIOJIHOMOtJH51 KOToporo He nO,[(TBep)K,neHbI B nOp51,nKe, 

ycTaHOBJieHHOM 3aKOHO,[(aTe.JibCTBOM PocCHHCKOH <l>e,nepaI.J.1m; 

- Ha.JIHtJHe pernemrn no )Ka.JI06e, npHIDITOro paHee B OTHOIIIeHHH TOro )Ke 3aHBHTeAA H no 

TOMY )I<e npe,nMeTy )Ka.JI06hI. 

B cnyqae ycTaHOBJieHHH B xo,ne 11.JIH no pe3yJihTaTaM paCCMOTpeHirn )Ka.JI06hI npH3HaKOB 

COCTaBa a,[(MHHHCTpaTHBHOro npaBOHapyrnemrn HJlH npecTynrremrn ,[(OJI)KHOCTHOe rrm.~o, 

Ha,nerreHH0e no.JIHOMO'CflUIMH ITO paCCMOTpeHl110 )Ka.JI06, He3aMe,[(m:ITeJibHO HanpaBAAIOT 

HMeIOmHeC51 MaTepH.a.Jibl B opraHbl npoKypaTyp1,1. 

5.9. ITopH,[(OK HH<pOpMHpOBaHirn 3aHBHTelliI O pe3yJThTaTaX paCCMOTpemrn )Ka.JI06hI. 

He no3,[(Hee ,[(HH, crre,nyromero 3a ,[(HeM npHHHTHH perneHHH, 3a5IBHTeJilO B nHChMeHHOR 

<pOpMe H, no )KeJiaHHIO 3a5IBHTeJIH, B 3JieKTpOHHOH cpopMe HanpaBJrneTCH MOTHBHpOBaHHhlli OTBeT 0 

pe3yJihTaTaX paCCMOTpeHHH )Ka.JI06bI. 

B OTBeTe no pe3yn1,TaTaM paCCMOTpeHH51 )Ka.JI06bI YKa3bIBalOTC51: 

1) HaHMeHOBam1e opraHa, npe,nocTaBIDIIOmero MYHHI.J.HIIa.JibHYIO ycnyry, pacCMOTpeBrnero 

)KaJI06y, ,[(OJI)KHOCTh, <paMHJIHH, HMH, oTqecTBO (nocne,nttee - np11 HaJI11tJH11) ero ,[(OJI)KHOCTHOro 

JIHI.J.a, rrpHHHBIIIero pernett11e no )KaJI06e; 

2) HOMep, ,[(aTa, MeCTO ITPHllilTHH perneHm:I, BKJIIOtJaH CBe,[(eHHH O ,[(OJI)KHOCTH0M JIHI.J.e, 

pemeHHe liJIH ,z:ceHCTBHe (6e3,z:ceHCTBHe) K0T0poro 06)KanyeTcH; 

3) <paMHJIHH, mm, OTtJeCTBO (rrocne.n;ttee - ITPH HaJIJ1qJi11) HJIM HaMMeHOBami:e 3aHBHTeIDI; 

4) OCHOBaHHH ,[(AA npHllilnrn perneHH51 no )I(aJI06e; 

5) npHH51:Toe no )KaJio6e pernett11e; 

6) B cnyqae, ecJIM )KaJI06a rrp113Hatta o6ocHoBaHHOH, - cpoKH ycTpaHemrn BhIBBJieHHhIX 

HapyrneHHR, B TOM tJHCJie cpoK npe,noCTaBJieHHH pe3yJihTaTa Myttl11.JJiIIa.JihHOH ycnyr11; 

7) cBe,z:cemrn o nopH,nKe o6)KaJIOBamrn npHHHToro no )KaJio6e pernemrn. 

OTBeT no pe3yJII,TaTaM pacCMOTpeHMH )KaJI06I,r no,nn11c1,rnaeTCH yno.JIHOMoqeHHhIM Ha 

paCCMOTpeHHe )KaJI06hI ,[(0JI)KHOCTHI,IM mu~oM. 

5.10. ITopH,Z:COK 11HcpopMHpOBaH11H 3a5IBHTeJIH O pe3yJihTarnx pacCMOTpeHHH )KaJI06bI. 

He n03,[(Hee ,[(HR, cne,nyromero 3a ,[(HeM npHHHTHH perneHHH, YKa3aHHOrO B nyHKTe 5.9 
HaCTOHmero a,[(MHHHCTpaTH.BHOro pernaMeHTa, 3MBHTeJIIO B ITHChMeHHOR <popMe 11 ITO )KeJiaHHIO 

3a.5IBHTeIDI B 3JieKTpOHHOR <popMe HanpaBJIHeTCH MOTliBHpOBaHHhlli OTBeT O pe3yJihTaTaX 

paCCMOTpemrn )KaJI06hI. 

B OTBeTe no p e3yrr1,TaTaM paCCM0TpeHMH )I<a.JI06hI YKa3hIBaIOTCH: 

HaHMeH0BattHe a,[(MHHHCTpau:1rn HoBOI<Y3HeI.J.I<Oro MYH11U.HITaJihHOro OKpyr a, 

YITOJIHOMOtJeHHOro opratta, ,[(OJI)KHOCTh, <paMHJIMH, HMH, oTqecTBO (nocne,nHee - npH Ha.JIHtJHH) 11 

(11n11) HX ,[(OJI)KHOCTHhIX JIHI.J., npHH51:BIIIHX pemeHHe no )KaJI06e; 

- H0Mep, ,naTa, MeCTO npHHHTHH perneHMH, BKJIIOtJa.51 CBe,neHHH O ,[(0Jl)KHOCTHOM JIMI.J.e, 0 

MYHHI.J.HilaJihHOM cJiy)I<ameM, pernett11e 11JI11 ,neHCTBHe (6e3,z:ceHCTBI1e) KOToporo 06)KaJiyeTCH; 

- cpaMHJI1151, HMH, OTqecTBO (nocne,[(Hee - np11 HaJI11tJ1111) HJIM HaHMeHOBaHHe 3a51:BHTeIDI; 

- OCHOBamrn ,[(AA npHHHTHH pemeHHH no )Ka.JI06e; 

- npHHHToe no )Ka.Jio6e pernett11e; 

- B crryqae, ecJIM )KaJI06a rrpH3Hatta o60CHOBaHHOH, - CpOKH ycTpattemrn BhIHBJieHHI:,IX 

Hapyrnemra, B TOM tJHCJie cpoK npe,n;OCTaBJieHMH pe3yJII,TaTa MyttHUHna.JihHOR ycnyrn:; 

- CBe,neHHH 0 nopH.n;Ke ofoI<aJIOBamrn ITpHH51:TOro no )Ka.JI06e perneHHH. 

OTBeT ITO pe3yJibTaTaM paCCMOTpeHHH )I<aJI06hI nO,[(IlHChIBaeTCH YITOJIHOMOtJeHHhIM Ha 

paCCMOTpeH11e )Ka.JI0601 ,[(OJI)KHOCTHI,IM JIHUOM. 

5.11. ITopH,noK o6)Ka.JIOBamrn perneHHH no )KaJI06e. 

3a51:BHTeJII, BnpaBe o6)Ka.JIOBaTh perneHHH, npHHHTI,Ie no p e3yJII,TaTaM p aCCMOTpeHMH )I(a.JI06bI, 

B nopH,nKe, ycTaHOBJieHHOM ,z:cettcTBj'IOII.J.HM 3aK0Ho,naTen1,cTB0M Pocc11i1cKoH <l>e,z:cepau.1111. 
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5.12. I1paBo 3MBHTelliI Ha IlOJiyqeHHe HH<pOpMaUHH M .UOK)'MeHTOB, Heo6xo.nHMI,IX .UlliI 
o6ocHoBamur 11 paccMo-rpe1nur )I<aJI061,r. 

3a5IBHTeJII, HMeeT rrpaBO Ha IIOJiylJeHHe HH<pOpMaUIUf 11 .UOK)'MeHTOB, Heo6xo,nHMhIX .nmI 

o6ocHOBaHH5I H paccM0TpettH5I )KaJI06hI, eCJIH HHOe He npe,n:ycMOTpeHO 3aKOHO,UaTeJII,CTBOM 

Pocc11HcKoil <I>e.nepau1111. 

5 .13. I1op5I.UOK .nocy.ne6Horo ( BHecy.ne6Horo) o6)KaJIOBaHH5I pemeHHH 11 .neHCTBHM (6e3,neilcrnmr) 

Ha pemeHHe I{ (HJIH) .n:ei1CTBHe (6e3,neMCTBHe) ynoJIHOMoqeHHOro opra1:1a, HaqaJII,HHKa 

ynoJIHOMOlJeHHOrO opraHa, opratta MeCTHOro caMoynpaBJieHH5I, Myttl1ll.MilaJII,HI,IX CJIY)KaIUHX, 

YM<I>l(, COTpy):(Hl1Ka YM<Dl( ocyrn:ecTBJI5IeTC5I B COOTBeTCTBHM C <De,n:eparrhHI,IM 3aKOHOM 

OT 27.07.2010 NQ 210-<D3, IlOCTaHOBJieHHeM I1pamneJII,CTBa PocCHHCKOH <De.nepau..1111 OT 

16.08.2012 NQ 840 «O nop5I,nKe no,na1JH 11 paccMo-rpemrn )I{arro6 Ha pemeHH5I 11 .neifcTBH5I 

(6e3,UeHCTBHe) cpe.n:eparrhHI,IX opraHOB HCITO.llHHTefilHOM BJiaCTli li HX L(OJI)KHOCTHI,IX .llHU, 

c]:>e.neparrbHblX rocy.napcTBeHHbIX crry)I{al.ll;HX, L(OJI)I{HOCTHI,IX .llliU rocy.napcTBeHHI,IX 

BHe6IOL()KeTHbIX (pOH,UOB POCCHHCKOH <De.n:epamrn, rocy,n:apcTBeHHblX KOpnopau:HH, Ha.n;erreHHI,IX B 

COOTBeTCTBHH C cpe.ueparrbHbIMH 3aKOHaMH 110JIHOM01JH5IMH ITO rrpe.uocTaBJieHHIO rocy.napcTBeHHI,IX 

ycnyr B ycTaHOBJieHHOM ccpepe ,Zle5ITeJII,HOCTH, 11 HX ,Zl0JI)KHOCTHl,IX JIHU, opraHH3aUHM, 

rrpe.uycMOTpeHHbIX lJaCTI,IO 1.1 CTaTI,H 16 <De.nepaJibHOro 3aKOHa «06 oprami3aUH.H 

rrpe.uocTaBJieHH5I rocy.uapCTBeHHbIX I{ MYHHUHilaJibHblX ycrryr», H MX pa60THHKOB, a TaK)Ke 

MHOro<pyHKUHOHaJibHblX ueHTpOB rrpe,ZlOCTaBJiemrn rocy.uapcTBeHHbIX I{ MYHH.L(HJiaJibHbIX ycnyr H 
HX pa60THH.KOB» (BMeCTe C «ITpaBHJiaMH rro.uatrn I{ paCCMOTpemrn )KaJI06 Ha pemeHH5I I{ .ueilCTBH5I 

(6e3)leHCTBHe) cpe.ueparrbHI,IX opraHOB HCITOJIHHTeJihHOM BJiaCTH I{ HX .UOJI)I(HOCTHhIX JIHU, 

cpe.uepa.llhHhIX rocy.napcTBeHHhIX crry)I{arn;Hx, .uon)I{HOCTHhIX n11u rocy.uapcTBeHHhIX 
BHe6IO,n)KeTHbIX (pOH):(0B pOCCHHCKOM cpe.uepau,IDI, rocy.napcrneHHblX KOprropaU,HH, Ha.nerreHHbIX B 

COOTBeTCTBHH C cpe.neparrbHbIMH 3aKOHaMH IlOJIHOMOlJH5IMH no rrpe.nocTaBJieHHIO rocy.napcTBeHHbIX 

ycnyr B ycTaHOBJieHHOM ccpepe ,l:(e5ITeJII,H0CTH, 11 HX .UOJI)KHOCTHbIX JIHU, opraHH3aUHM, 

rrpe.nycMOTJ)eHHbIX 11aCTblO 1.1 CTaTbH 16 <De.neparrbHOro 3aKoHa «06 opraHH3aUHH 

rrpe.uocTaBnemrn rocy.napcTBeHHbIX I{ MyttHUHilaJII,HbIX ycrryr», M HX pa60THHKOB, a Ta!()Ke 

MHOrO<pyttKUHOHaJibHblX ueHTpOB npe.nocTaBJieHH5I rocy.uapcTBeHHbIX li MYHHUHilaJII,HI,IX ycrryr H 

HX pa60THHKOB»)» I{ IlOCTaHOBJieHHeM Korrnenrn A,n:MHHHCTJ)aUHH KeMepOBCKOH o6naCTH 

OT 11.12.2012 N2 562 «06 ycTaHOBJiemm Oco6eHHOCTeH rro.na11H H pacCMOTpemur )Karro6 Ha 

pernemrn I{ .neii:CTBH5I (6e3,n:eii:CTBHe) HCilOJIHHTeJlbHbIX opraHOB KeMepOBCKOR o6nacrn: - Ky36acca 

H HX JJ:0.TI)I{HOCTHbIX JIHI..J;, rocy.napcrnettHbIX rpa)K,n:aHCKHX cny)KaII{HX KeMepOBCKOM o6naCTH -

Ky36acca, a TaI<)Ke Ha pemeHH5I H .ueMCTBH5I (6e3,n:ei1CTBHe) MHOrocpyHKUHOHaJibHOro ueHTpa 

npe.nocTaBJieHH5I rocy.napcTBeHHblX 11 MYHHUHJiaJibHbIX ycnyr, pa6oTHHKOB 

MHOro<pyHI<UHOHaJibHOro ueHTpa rrpe.nocTaBJieHH5I rocy.uapcrneHHbIX H MYH11UJ1IlaJibHbIX ycnyr 

rrp11 rrpe.nocTaBJieHHH rocy.napcTBeHHhIX ycnyr». 

3aMeCTHTeJib rnaBbI HoBOKY3Heu1<oro 

MYHHUHIIaJII,HOro OKpyra - PYKOB0):(HTeJib arrrrapaTa MJ1. llinmrna 
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TipHJIO)I<emre N!i 1 
I< a,nMl1HHCTpanrnHOMY pernaMeHTY 

rrpe)lOCTaBJieHmI MYHHU.HIIaJII,HOH y cnym 

«BbI)laqa KOIIHH apXHBHbIX )lOKYMeHTOB, 

no.urnep)I<)laIOIIWX rrpaBo BJia)lemur 3eMneif » 
B ____________ _ _ _ ____ _ 

OT 

(HaMMeHOBaHHe ynOJIHOMOqeHHoro op raHa) 

(<l>.¥1.0. (rrpH HaJIJ,[qHH) rpa)K)laHHHa noJIHOCTh!O, .uara p O)l()lemui; 

)lOJI)KHOCTh H <l>.l1.0. (npH HaJIJ,[qHH) noJIHOCThlO npe.UCTaBHTem1 

!OpHJlHl.!eCKOro JIHUa (IOJ1) H noJIHOe HaHMeHOBaHHe IOJ1) 

(a.upec rrpo)KHBaHFUI ll)a)K.uamrna, MecToHaxo)l()leHHe IOJI) 

(KOHTaKTHhl H TeJie<poH) 

3a5rnneHHe 
0 BbI)laqe KOIHiH apXIIBHbIX )lOKYMeHTOB, IIO)lTBep)K)l3lOII(HX npaBO BJia)leHIUI 3eMJieH 

TipoIIIy BbI)laTb KOITHIO apXHBHOro )lOKYMeHTa, IIO)lTBep)K)laIOmero rrpaBO BJia)leHIDI 

3eMneN rro a,npecy: ---- -------------- - - ---------- --
Ka,nacTpOBblli HOMep (rrpH 

a,npec, Ka)laCTpOBbIH HOMep o6oeKTa He)lBH)KHMOCTH (3)laHHe, coopy)KeHHe Jllf60 

IIOMeII(eHHe) (rrpH Ha.Jlliqi.{H) ------ - ------------ - ------
rroqTOBblli a.npec H (H.Jlli) a)lpec noqTbI )llliI CB5!3li c 3MBHTeneM: _______ _ 

3MBHTeJib(npe)lCTaBHTeJib 335IBHTelliI): _____ ______ ___ _ 

PeKBH3HTbI )lOKYMeHTa, IIO)lTBep)K)laIOIUero IIOJIHOMOq:B5I npe.ucTaBH:TelliI 3a5IBHTemr 

------ - ---- - ------- - BbI)laHa " _ _ " ---- -- 20 r. 
KeM: ____ ______ ______________ _ _________ _ 

K 3a5IBJieHHIO n p HnaraIOTC5I: 
!. ______ ______ __________________ _____ _ 

2. ------------ - ---- - -------- ----- --------
3. ------------ ----- --------- --------- - ---4. _____ ________ ____ _____________ _ ___ _ _ 

Crroco6 rronyqemrn pe3yJihTaTa npe.n:ocraBnemur MYHHU.HIIaJibHOH ycnyrn (HY)KHoe 

OTMeTHTb - V): 
( ) - IIPOIIIY Bbr,n:aTb Ha pyKH; 

( ) - HarrpaBHTb noqrnii no a,npecy: _______ ____ _______ _ 

( ) - qepe3 YM <I>[(; 

( ) - qepe3 ETifY; 

( ) - qepe3 PTifY. 

3a5IBHTeJib (npe,ncTaBHTeJib3a5IBHTelliI) : _ __________ / ______ _ 

(<1>110) (no,un11ch) 

PacnHCKa - yBe)lOMJieHH:e O npHeMe )lOKyMeHTOB BbI)laHa « ___ » _ ________ 20 r . 
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TipHJIO)Kemre 

K npHJIO)Kemno N2 1 

a}lMHHHCTpaTHBHOfO pernaMeHTa 

npe}lOCTaBJieHmI MYHHI..lJUiaJil,HOH yc.rryrH 

«BbI}laY:a KOTIHH apXHBHblX }lOKYMeHTOB, 

TIO}lTBep)K}laIOmHx npaBo BJia}leHH5! 3eMJieH» 

B _________ __________ _ 

(HaHMeHOBaffile ynoJIHOMOtJeHHOro opraHa) 

OT 

(<t>.11.0. (rrpH HaJIHtJHH) rpa)l{)laHHHa ITOJIHOCTb!O, )laTa pO)l()leHmr; 

.llOJl)l(HOCTh 11 <D.H.O. (rrp11 HaJTWIHH) n OJTHOCTh!O npe)lCTaBHTem1 

!OpHJlHtJeCKoro JIHUa (IOJI) H IIOJIHOe HaHMeHoBaHHe IOJI) 

(a)lpec IIpO)JnfBaHHH rpmK)laHHHa, MeCTOHaXO)J()leIDl:e IOJI) 

(KOHTaKTHbIH TenecjloH) 

cornACME 
Ha o6pa60TKY rrepcoHaJibHbIX }laHHbIX 

( <D.M.O. nwua, )la10mero cornacwe, n onHOCTb!O) 

B C0OTBeTCTBHH c <De}lepaJibHbIM 3aK0HOM OT 27.07.2006 N2 152-<D3 « O nepcoHaJibHblX }laHHblX)) 

}l3IO cornacHe Ha o6pa60TKY (nro6oe }leRCTBHe ( onepau:nro) HJIH COBOKYIIHOCTb }leHCTBHH 

( orrepauHil:), C0BeprnaeMbIX C HCITOJib30BaHHeM cp e}lCTB 3BT0MaTH3aUHH HJIH 6e3 

HCI10Jlb30Bamrn TaKHX cpe}lCTB C rrepcOHaJibHbIMH }laHHbIMH, BKJIIOlJa5I c6op, 33IIHCb, 

CHCTeMaTH3aI.J,mo, HaKOIIJieHHe, xpaHeHHe, YTOtJHemre ( o6HOBJieHHe, H3MeHeHHe ), H3BJietJemre, 

11crroJib30BaH11e, rrepe}la-ciy (pacrrpocTpaHeHHe, rrpe}l0CTaBnemre, JlOCTyrr), o6e3JIH"CJHBaHHe, 

6JIOKHpOBaHHe, y }lanemre, YHH'ITO)l<eHHe) rrepcoHaJibHbIX }laHHbIX, YKa3aHHbIX B 335IBJieHHH H 

rrpHJiaraeMbIX }lOKYMeHTaX, C ueJibIO rrpe}lOCTaBJieHmI MyttHUIDlaJibHOli ycnyrn «BbI}la-cia KOIIHH 

apXHBHbIX }lOKyMeHTOB, IIO}lTBep)l(JlaIOII(HX rrpaB0 BJia}leHH5I 3eMne:il:». 

HacT05IIUee cornacHe Ha o6pa6oTKY rrepCOHaJibHbIX }laHHbIX MO)l(eT 6bITb 0T03B3H0 B 

rrop5!,n:Ke, ycTaH0BJieHHOM <De.n:epaJibHbIM 33K0H0M PoccHHCKOH <De}lepauHH OT 27.07.2006 

N2 l 52-<D3 « O rrepcoHaJibHbIX ,n:aHHI>IX» . 

3a5!BHTeJib: (rrpe,nCTaBHTeJib 3a5IBHTeJI5I) _________ / -----
(cD.H.O.) (ITO.llnHCb) 

« » 20 r . --- -----

CornacHo n. 1 CT. 3 <De.n:epa.ribHOro 3aKOHa OT 27.07.2006 N'!! 152-<D3 «O nepCOHaJ!bHbIX .n:aHHbIX» 
nepCOHaJibHble ,n:aHHble - mo6aH 11.mpopMaUHH, OTHOCHI.UaHCH K npHMO HJIH KOCBeHHo onpe,n:eJieHHOMY 11J111 
onpe.n:e11HeMOMY qJH31{l-feCKOMY JlHuy (cy6oeKTy nepcOHaJibHblX ,n:aHHbIX). 

CornacHo n . 3 CT. 3 <De,n:epaJTbHOro 3aKOHa OT 27.07.2006 N'!? 152-<D3 «O nepcoHaJibHbIX .n:aHHbIX» 
o6pa60TKa nepCOHaJibHblX ,n:aHHbIX - mo6oe .n:eHCTBHe (onepauHH) HJlH COBOKynHOCTb ,n:eHCTBHH (onepaUHH), 
cosepw aeMblX C 11CTIOJib30BaHHeM cpe,n:cTB asTOMaTH3aUHH HJIH 6e3 HCTIOJ1h30BaHHH TaKHX cpe,n:CTB C 
nepCOHaJibHbIMH A8HHblMH, BKJllOl.{851 c6op, 3aIIBCb, CHCTeMaTH3aumo, HaKonnem1e, xpaHeHHe, yTO'-iHeHHe 
(06ttosnett11e, H3MetteHHe), H3BJieqeHHe, 11cnoJih30BaHHe, rrepe,n:aqy (pacnpocTpatteHHe, npe,n:ocrasJieHHe, 
.n:ocryrr) , o6e3JIH'-iHBaHHe, 6JIOKHpOBaHHe, YAaJieHHe, YHH"ITO)Kett1-1e nepCOHaJibHbIX .n:aHHbIX. 
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IlpHJIO)Kemi:e N2 2 
K a,n:MHHHCTpaTHBHOMY perrraMeHTY 

rrpe.nocTaBJieHH5I MYHHIWITa.JlbHOH ycJiyrn: 

«Bhl):(a"l!a KOITHH apXHBHhIX .[{OKYMeHTOB, 

rro.nrnep)K,n:aJOII(HX rrpaBo BJia,neHH5I 3eMJie:a » 

PACI111CKA 
B IIOJiyqemrn: ,n:OKYMeHTOB no rrpe.nocTaBJieHHIO MYHH~HIIaJihHOli ycJiyrn 

«Bhui:a-qa KOIIHli apXHBHhIX ,n:OKYMeHTOB, rro.nrnep)K.[{3IOII(HX rrpaBO BJia.neHH5I 3eMJieH» 

3a.llBHTenb(npe.ncTaBHTeJlb3a.l!BHTeJ1.ll) _________________________ _ 

(<P.11.O. (np11 HMWUfH) rpa)l(}laH11Ha IT0JIH0CTblO; }l0JI)l(H0CTb 11 <P.11.O. (np11 Ha.Jl11'11111) IT0JlH0CTblO npe}lCTaBHTeJUI 

10p11JlWieCK0ro Jl11Ua (IOJI) 11 IT0JlH0e Ha11MeH0BaHHe IOJI) 

N2 HaHMeHOBaHHe ,noKyMeHTa Kom111eCTBO 

n/n JlHCTOB 

1. 3a~rnneHHe O Bbt,naqe KOTIHH apXHBHbIX ,noKyMeHTOB, TIO.[{TBep)K)J;aIOU(HX n p aso 

sna.neHH.ll 3eMnei1 

2. Komm nacnopTa rpa)K)J;aHHHa PoccHHCKOH <Pe.uepauw11 1rn11 HHOH ,noKyMeHT, 

Y.D.OCTOBep.llIOU(HH JlJill-lHOCTb 3a.llBI1Tem1, B COOTBeTCTBHH C 3aKOHO)].aTeJ1I,CTBOM 

Pocc11HCKOH<l>e.nepauH11 

3. ,[(OKYMeHT, no,nTBep)K)J;aIOU(HH nonHOM0'1H.ll npe,UCTaBJ1Ten.s1 3MBI1Ten.s1 B cnyiciae, 

ecm1 3aHsnemie no.uaeTc.s1 npe,ncTaBHTeneM 3a.s1s11Tem 

4. ,[(oKyMeHT, Y.D.OCTOBep.llIOU(HH (ycTaHaBnHBalOI..UHH) npaBa 38.s!BHTen.ll Ha 

HCnparnHBaeMbIH 3eMeJlbHblH Y"!aCTOK, ecmt npaBO Ha TaKOH 3eMenbHblH Y"!aCTOK 

He 3aperncTpHpOBaHO B Ef'PH (npH HaJIHctHH COOTBeTCTB)'J-Oll(HX npaB Ha 

3eMenbHbTH Y"!aCTOK) 

5. BhmHCKa H3 Ef'PH 06 061,eKTe He,n:BH)KHMOCTH (3eMenhHOM Y"!aCTKe), 

co.n:ep)Kamrui. cse.n:ett11J1 o 3aperncTp11posaHHhIX npasax 38.llBHTeJI.ll 

BbtnHCKa H3 E,nHHOro rocy.n:ap cTBeHHOrO p eeCTpa lOpH.UH'1eCKHX JlHU (.ua11ee -

Er PIO JI) 0 10p11,n:H11eCKOM mrue, .llBJlIDOU(eMC.ll 3a51BHTeneM 

6. I1Hbte .UOKYMeHTbl Ha ycMOTpeHHe 38.llBHTen.ll: 

Bcero nHcToB: 

,[(OK)'MeHThl B KOJmqecTBe IIITYK Ha mi:cTax. 

ITpttH5Irr(a ): I (( )) 20 r. 

( <P 11O/no.zmttch) 

PacnHcKy nonycnm : I (( )) 20 r . 
( <P 11O/ n O}lID!Cb) 
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ilpn:no)I(emre N~ 3 
K a,l{MHHHCTpanIBHOMY pernaMeHTY 

rrpe,n:OCTaBJieHIUI MYHHI]Jmam,HOH ycnyrn 

«B bI)].aqa KOIIHH apXHBHhIX )].OKYMeHTOB, 

IIO)].TBep)I()].a!OII{HX rrpaBO BrraneHH5I 3eMneii» 

-----------------------

(HaHMeHOBamrn ynon HOMO'-IeHHOro opraHa) 

(<I>J1.0. (np11 HaJIBt!IDI) rpai!<Jl.8Hl1Ha nOJJHOCTblO, .n.arn pO)KJl.eHmr; 

.D.OJDKHOCTb l1 <I>J1.0. (np11 Hanwn rn) noJJHOCThIO npe.D.CTaBl1TeJJ.sr 

!OpH.n.w-recKoro n11ua (IOJl) 11 no.rJHoe HaHMeHOBatt11e IOJl) 

(a.n.pec npO>KHBaRH.l! rpa)l(..[J,8Hl1Ha, MeCTOHaXOil<.D.eHHe IOJI) 

(KOHTaKTHl,IH TenerjioH) 

y BeL{OMJieHHe 

06 OTKa3e B rrpenocrnBnemrn MymuumanhHOH ycnyr11 

YBe)].OMJI5IeM Bae 06 OTKa3e B BhI)].aIIH KOIII1li apXHBHhIX )].OKYMeHTOB, rron rnep)K)].aIOrn:Hx 

rrpaBo Brra.neHH5I 3eMJieH, no OCHOBaHIDIM, rrpe.nycMOTPeHHbIM IIO.llIIyttKTaMH 2.9.1 rryHKTa 2.9 
HacTo>Imero a.l{MHHHCTpanrnHoro pernaMeHTa: ___ __________________ _ 

( OCHOBaHHe OTKa3a B rrpe.nocTaBJiemrn: MyIDiI.IHIIaJibHOH ycnyrn:) 

PYKOBO,lU1TeJih yrroJIHOMOIIeHHoro opratta 

(rro.n:mi:c1,) (pacnrncppoBKa IIO)].IIHCH) 
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IIpmrn)Kemrn N2 4 
K a,n:MMHMCTpanrnH0MY pernaMeHTY 

rrpe.nocTaBJieHIDI MYHMU,f!IlaJibH0H ycrryrn 
«Bomaqa KOITHH apxMBHhIX ,[(0KYMeHT0B, 

rro,nTBep)K.lWIOn:nrx rrpaso Brra,nemrn 3eMrrei1:» 

-------------- --------

(Ha11MeH0BaR11e ynonttoMO'-!eHHoro opratta) 

(<I>.I1.0. (rrptt HaJltt'-11111) rpIDK)l.aHHHa ITOJIHOCTblO, .11.ara p0}K)l.eHJ1.H; 

JlOfl)l(HOCTb 11 <I>.I1.0. (nptt HaJltt'-IHH) IIOflHOCTbfO npeJICTaBi•ITem1 

FOpH,!U,ftJeCKOro n 11ua (IOJI) H ITOJIHOe HaHMeHOBaHHe IOJI) 

(a.upec npo>KHBaHI-151 rpa)l(,UaHHHa, MeCTOHaXO)f(,UeHHe IOJI) 

(KOHT8KTHb!H TeJie<poH) 

3rurnrreHHe 
06 HCrrpasrremuI OIIIH60K ff (HJIH) orreqaT0K B .Ll0KYMeHTaX, BhI)laHHbIX B pe3yJibTaTe 

rrpe,n:0CTaBJiemrn: MYHHl(f!IlaJibHOH ycnyrn 

IIporny HCITpaBHTh om:tt6Ky (orreqaTKy) B 
(peKBH3HTbl ,UOKyMeHTa, 3MBneHHOro K HcnpaaneHHlO) 

OlllH6oqHo YKa3aHH)'IO HH<popMaru-110 ------------- ------ - - ---
3aMeHHTb Ha _____ ______ _____________ _ _________ _ 

OcHOBaHHe .L{JUI HCrrpaBJieHJU[ OIDH6KH ( orreqaTKH): 

( CCbIJIKa Ha )I.OKYMeHTaUHlO) 

K 3a5rnneHHIO rrpHnarmoTC.H cne.nyiomHe ,nOKYMeHThI rro orrHcH: 
l, 

2. 
,[I;arn - - -----

3a~BHTeJib:(rrpe,nCTaBHTeJih3a.HBHTeJUI) ______ _ __ / _ ___ _ 

( <I>.I1.0.) ( IIO)I.IIl1Cb) 

B C00TBeTCTBHH c <l>e.neparrhHbIM 3aK0H0M OT 27.07.2006 N2 152-<1>3 «O rrepCOHaJihHhIX 
.naHHhIX» .na10 cornacHe Ha o6pa60TKY ( c6op, 3aITI1Cb, CHCTeMaTH3al(IDO, HaK0ITJieHHe, xpaHeHHe, 
YTO"tffieHHe ( o6HOBJieHHe, fi3MeHeHHe ), M3BJieqeHHe, HCIT0JII,30BaHHe, nepenaqy (pacnpocTpaHeHHe, 
rrpe.nocTaBJieHHe, .nocTyrr), o6e3rr:ttq1rnatt11e, 6noK:ttpoBaH11e, y.narrett:tte, yttHqTo)KeHHe 
nepC0HaJibHI,IX ,naHHbIX) CBe,nemrn, YKa3aHHhlX B HaCT0.Hll.leM 3a.HBJieHHH H rrp11naraeMbIX 
,ll0KYMeHTax, C u:enbIO rrpenocTaBrremrn MYHHU:HilaJibHOH: ycrryrH «B1,1,na'-!a KOITHH: apXHBHbIX 
.ll0KYMeHT0B, rronrnep)K.llaIOll.lHX npaBo Bna,n:eHIDI 3eMrreif ». 

Hacrn.Hmee cornacHe Ha o6pa6oTKY nepC0HaJibHl,IX naHHI,IX M0)!(eT 6h!Tb OT03BaH0 B 
rrop.H,nKe, ycTaH0BJieHH0M <l>e.neparrbHbIM 3aK0H0M PocCHH:CKOH <l>enepau:irn OT 27.07.2006 
N2 152-<1>3 «O rrepcoHarrhHbIX naHmIX». 

__________ I _ ____ _ 
(c?JJ1.0.) (no.nm1c1,) 
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I1p1rno)Kem1e N!i 5 
K aJlMHHHCTpanrnHOMY penraMeHTY 

rrpe.[(OCTaBJieHmI MYHHI..UiIIaJII,HOH ycnyrn: 

«Bhl.[(a"lfa KOIUIH apx11BHhIX .[(OKYMeHTOB, 

110.[(TBep)K.[(aEOmHx npaao BJia.[(eHH5.! 3eMneii» 

B ____ ___ _____ ___ ___ _ 

(HaHMeHoBafllie ynorrHoMoqeHHoro opraHa) 

OT 

(<l>.H.O. (npH HaJIWIHH) rpa)l(.uamrna Il0JIH0CTblO, .uara p0)l(Jiettm1; 
.ll0JI;f{H0CTb 11 <I>.11.0. (np11 HaJIW11111) Il0JIH0CTblO npe.ncTaBl1Tem1 
!OpHJll1'-!eCK0ro rr11ua (JOJI) 11 TI0JIH0e Ha11MeH0Batt11e JOJI) 

(aJlpec npoiKHBamui rpa>1<.uamrna, MecroHaX0)K.lleHHe JOJI) 

(KOHTaKTHJ,JH rerreq>OH) 

3Manemre 

06 OCTaBJieHlrn: 3ruIBJieHH5.! 0 rrpe.[(OCTaBJiemm MYHHUHIIaJihHOH ycnyrn 

6e3 paCCMOTpeHH5.! 

I1pollly OCTaBMTh 6e3 pacCMOTpemur 3a5.!BJieHMe --- ---- ----------

no rrpH"llMHe ----- - ------------ - --- - ---- ------- - -

.D:arn -------

3rurnHTeJib: (rrpe.[(CTaBMTeJib 3MBHTerur) _________ / -----

(<D.I1.0.) (IIO.[(IIHCh) 
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flpHJIO)KeHI-Je }fa 6 
K a,[(MHHHCTpaTHBH0MY perrraMeHTY 

rrpe,[(0CTaBJieHIDI MYIUlUimam,HOli ycrryrH 

«Bbl):i;aqa KOIIHM apxliBHbIX ,[(0K)'MeHT0B, 

II0,[(TBep)K,ZlaIOlll:HX rrpaBo BJia,[(eHH5I 3eMrreil:» 

bJIOK-CXeMa 

rrpe,ri:ocTaBJiemrn: MYHHIJ.HIIaJibHOM ycrryrH 

«BbI,[(aCJ:a KOIIHH apXlfBHblX JJ;0K)'MeHT0B, 

rroJJ;TBep)KJJ;a10max rrpaBo BJiaJJ;eHIDI 3eMJieii» 

flpHeM H perHCTpaIJ.li5I 3a5IBJieHH5I 0 rrpeJJ;0CTaBJieHirn Myttl1IJ.liIIaJibHOH ycrryra li 

rrparraraeMbIX K HeMy ,U0K)'MeHT0B 

,1, 

<t>opMHpOBaHHe 11 HanpaBJieHHe Me)KBe}J.0MCTBeHHbIX 3anpocoB B opraHbl (opraHH33UHH), 

yqacTByIOI..I.U1e B npe}J.0CTaBJieHHH MyttHIJ,HnaJibHOH ycnyrn npH Heo6XO}J.HMOCTH. 

' 

TTpHHHTHe pernemrn no pe3yJihTaTaM paccM0TPeHHH 3aHBJieHHH 11 npHJiaraeMbIX K HeMY 

}J.0KYMeHT0B 

' 

BbI}J.a'la (ttanpaBJieH11e) }J.0K)'MeHT0B n o pe3yJihTaTaM npe}J.0CTaBJieHHH MYHHUHnaJibHOH ycnyrn 

' 

.) 

'I 




