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Kemeposckas obnacts - Ky3sbacc
HoBoky3HeLKHit MyHHIMNAILHBIH paifoH
AnmunucTpaims HoBoKy3HeLKOro My HHIMITAIBHOTO paioHa
ITOCTAHOBJIEHHE

or /9 /0. Lo’/ Ne 259
o r. HoBoky3HelK

O6 yTBEpXKICHHH AIMHHUCTPATHBHOrO PErjiaMeHTa Npel0CTaB/ICHHA
MyHHUMNAILHON yeiyrn  «[IpejocTaBaeHue BhIIIAT rpakaaHaMm,
yJI0CTOEHHBIM 3BaHus «[To4eTHBIH rpaXKAaHHH MYHHLMIIATLHOTO
00pa3oBaHms» MM AHATOTHYHBIX 3BAHHI

B coorsercTsun ¢ Deacpansubiv 3akonom ot 27.07.2010 Ne 210-03 «O0 opranu3aumy
. TIPCJOCTABNCHHA  TOCYJAPCTBEHHBLIX M MYHHIHMAIBHBIX  yCIYI, [locranoBnenuem
Hosokysneukoro paiiounoro Cosera HapoJHBIX JCHYTaTos OT 14.01.2004 Ne 50 «O6
yTBEPAJICHHH NOAOKeHHA «O  eKeMECHUHON JIOIUIATE K MCHCHH MONMCTHLIM  IPAIIAHAM
HoBoky3netkoro paitonay, Pemennem Hopoky3uelxkoro paiionoro Cosera HApOAHBIX JCMYTATOB
or 07.09.2011 Ne 311-MHITA «O exemecsuHOH J0mIaTe K MCHCHH JHUAM, HArpaiICHHBIM
MOYETHBIM 3HAKOM «3a 3acayrd mepea  palioHOM», MOCTAHOBJICHHEM — AJAMHHHCTPALHH
HOBOKY3HEUKOrO MYHHIMIIAILHOrO paiiona ot 24.11.2011 Ne 210 «OO6 yrsepAUicHHH MOpAIKA
HA3HAYCHHS ¥ BBIUIATH SACMECHUHOM J0MIATHI K NEHCHH IPAXIAHAM, HArpPaXICHHBIM HOUCTHBIM
JHaKoM «3a 3acAyr nepea paHoHOM», NOCTAHOB/ICHHCM AJIMHHHCTPALMH HoBoky3Heukoro
MyHMIHTIBHOTO paifona or 28.12.2020 Ne 241 «O6 yrpepxkacuun [lopsika paspaboTkd |
YTBEPAICHHS . QIMMHHCTPATHBHLIX PErIAMEHTOB  NPEIOCTABICHHA MYHHIHIATLHEIX YCIYTy,
cratbeil 40 Ycrasa MyHHUMNAIBHOrO 00pasoBaHus «HoBoky3Henxuii MYHHIHNATbHLIH palion
Kemeposekoit obnacty - Kysbaccan:

|. YrBepauTh aIMHHACTPATHBHbIH PErIAMEHT [PEAOCTABICHHA MYHHIHTIATLHON YCAYTH
«[lpenoctapienne BHLUUIAT TPAKIAHAM;  YAOCTOCHHBIM  3BAHHA «lloverHblit  rpakIaHnH
MYHHIHITATLHOTO  00pasoBaHusy» WK  AHATOMHYHBIX JBAHMH» COITIACHO MNPHIOXKEHHIO K
HACTOSALLIEMY NOCTAHOBICHMIO.

2. Ipu3nars yTPaTUBIIMMH CHIY:

2.1. locranosnenne wmuHicTparni  HOBOKY3HEUKOro MYHHIHNAILHOTO paifona or
30.06.2016 Ne 145 «O6 yrBepik/AcHHH AAMHHHCTPATHBHOTO PEriamMeHTa Mo MpejlOCTABICHHIO
MyHHIHnATsHOH  yoryrn  «Exemecsunas  jonnara Ko TCHCHH  TIOHETHBIM rpakaaHam
HoBoKy3HEHKOr0 MyHHUHNAILHOTO PaioHa).

29, [Moctanopienne aaMHUHHCTpaiy HOBOKY3HEIKOTO MYHHUMIAILHONO paiosa OT
27.06.2018 Ne 97 «O BHeCCHHH HIMEHCHHIT B NOCTAHOBICHHE AAMHHHCTPALINH HoBoky3Heuxoro
myHuumnansioro paiiona or 30.06.2016 Ne 145 «O06 yrBepkIAeHHH AIMHHHCTPATHBHOIO
PErjiaMeHTa 10 MPEAOCTABICHHIO MyHHUHNATEHON yoryri «Ekemecsunas joniara K MeHCHHA
noveTHbIM rpasaasaM HoBoxy3HeuKkoro MyHHOHOATBEHOIO pafionan.



3. OnyGnuxosars wacTosmiee nocranosienue B Hopoxysueuxoif padonnoii rasere
«CenbcKne BECTH» M Pa3MCCTHTh Ha OQHMIMATHHOM caiiTe MYHHIHNAILHOrO O00pa’oBaHHsA
«Hosoxysneuxnii Mynnuunaisusii paiton Kemeposekoit obnactu - Kysbaccan www.admnkr.ru 8

HHGOPMALHOHHO-TENEKOMMYHHKALHOHHOI ceTh « IHTepHET),
4. Hacrosuee NOCTAaHOBJICHHE BCTYNAeT B CHIY CO JIHH, CJACAYIOUIEIO 32 JAHEM €ro

ouumATEHOrO OIYOIHKOBAHHA, o
5. Kontponb 3a MCHOIHEHHMEM HACTOSNIETO MOCTAROBICHUA BOVIOKHTL HA 3aAMECTHTEIA

rnasel  HoBoKy3Heukoro  MyHHIHNATBHOIO M0\  COUMAILHBIM  BONpPOCAM
T.H. Konoxoasuosy.

Henoausiomuit noJIHOMOYHS TRk
HOBOKY3HEIKOr0 MYHHIHIIAILHOTO paioRa

/\/\/\/‘[ ~____C.O. Muunuc



[Tpunoxenne
K MOCTAHOB/ICHHIO A/IMHHHCTPALHH

Hoso ucuigro MYHHUMNIATBHOTO paiiona
or 79 10,282/ N 25Y

AJIMHHHCTPATHBHBIH PErJIAMCHT 11PEe/I0CTAB/ICHHSA
MYHHIHIUILHOM yeayru «[TpeiocTasieHne BHILIAT MPAKIAHaM, YI0CTOCHHLIM 3BAHUA
«[ToveTHBI rPAKIGHHH MYHHIHTIATEHOrO 00PA30BAHNA» HIH aHAIOTHYHBIX 3Banuii»

1. O6ume nonoKeHus

1.1. TlpeameT peryImpoBaHus Q/IMHHACTPATHBHOIO PEramMenTa.

AZIMHHHCTPATHBHBIA periamMeHt peIoCTABICHMS MYHHIHITATEHON YCIYTH
«lIpepocTapieHne  BIUIAT IPAXAAHAM, YAOCTOCHHBIM apanus  «[loveTHul  rpakiaHuH
MYHHIIIATBHOTO 0OPA3OBAHMA» WIM AHATOrHYHBIX 3Banuily  (Janee COOTBETCTBEHHO -
AIMHHHCTPATHBHBIA  PEr/IaMEeHT, MYHHIHNAIbHAA yenyra) - HOPMATHBHBIA [PABOBOI  akT,
YCTAHABTHBAIONIHH MOPHIOK MNpPEIOCTABICHHA W CTAHIapT MPeAOCTABICHHA MYHHLHTIATLHON
YCIYTH.

AJIMHHHCTPATHBHBII pernaMenT paspaboTan B (e/AX MOBRIICHHSA KAYECTBA H A0CTYITHOCTH
NPEAOCTABICHHS MYHHUHNAIBHON YCIAYTH, CO3JAaHUA KOM(OPTHBIX YCIOBHA JUIS YHaCTHHKOB
OTHOMICHHH, BO3HHKAIOUIHX TPH MPEAOCTABICHHN MYHHIMIIATLHON YCIYTH, ONPEAC/ICHHA CPOKOB H
0C/Ie/I0BATE/ILHOCTH  JCHCTBHA  (A/IMMHHCTPATHBHBIX [IPOLEYp) KOMHTETa 110 COLMATHLHON
NOAMTHKE aaMHEHCTpaiiy HOBOKY3HEIIKOT0 MyHHIMIIATLHOTO paiiona (1anee - YIIOTHOMOYeHHbIH
Opral) npH [PeJOCTABICHHH MYHHIHNAIGHOH YCIYrd 10 NPEAOCTABICHHIO eKEMECATHON
JICHEKHON BHINAATH rpaxianam, uMeiommy spanue «TloveTnbiil rpaKIanKHH MYHHIHNAILHOTO
00pasoBaHMs» HIH AHATOTHYHLIX 3BAHMHA.

1.2, Kpyr sassuresici.

3asgBUTCASMH HA NOJIYMEHHE MYHHIHIIATBHOH YCAYTH ABJASIOTCH:

1) TMouernsie rpaktane HOBOKY3HEUKOTO pafioHa.

EskeMecsunas JION/1aTa YCTAHABAMBACTCH K NCHCHH 110 TOCYJApCTBCHHOMY NCHCHOHHOMY
obecrieueH i # (M) CTPaxoBoil CHCHN, HA3HA4YeHHON B COOTBETCTBHA ¢ deepanbHbIM 3aKOHOM
or 15.12.2001 Ne 166-®3 «O rocylapcTBEHHOM TEHCHOHHOM oOecneyeHHH B Poccuiickoi
Genepaunny (tanee — GeaepanbHbli 3aKOH OT 15.12.2001 Ne 166-®3), OegepaibHbIM 3aKOHOM
ot 28.12.2013 Ne 400-03 «O crpaxossix nescHsxy» (nanee — OeacpanbHblii 3aK0H OT 28.12.2013
No 400-03) u 3akonom Poccuiickoit ®ejiepamuy ot 19.04.1991 Ne 1032-1 «O 3ausTocTH
nacenenus B Poceniickoit Geepammmy (nanee — 3akon PO or 19.04.1991 Ne 1032-1);

2) BuoBwi (BAOBIILI) NOYETHOTO TPAKIAHHHA HoBOKYy3HEIKOro paiioHa;

3) Jluua, HarpakIeHHbIC IOYCTHRIM 3HAKOM «3a 3aC/IyTH nepes paitoHOM».

EskeMecsuHas JIONIaTa yCTAHABIMBACTCA K CTPAXOBOil MEHCHH (10 CTAPOCTH, B TOM HHCIC
HA3HAYEHHOMN JIOCPOYHO, CTPAXOBOH NEHCHH M0 HHBAIH/IHOCTH B COOTBETCTBHH C DeepaibHbIM
sakoHOM oT 28.12.2013 Ne 400-®3 u (wii) MEHCHH MO CTAPOCTH, HHBATHAHOCTH, BBICJIYTE JIET B
cootsercraun ¢ Peacpanbhnii sakon o1 15.12,2001 Ne 166-®3 b0 neHCHH B COOTBETCTBHH C
3akon P® o1 19.04.1991 Ne 1032-1.

Mutepecsi 3asBuTeneli  MOryT —MpEACTABIATH  MHBIE JHI@ B COOTBETCTBHM €
jakonoaaTeabeTeoM Poceniickoil Meepannn (nanee - NpeICTABHTCIH JAABUTENIN),

OT uMeHH (PHINYCCKNX JIMLL 3AABICHHS MOTYT NO/12BaTh:

- ONEKYHbI HEACECTIOCOOHBIX IPakIaH;

- (peACTaBMTENH, JefiCTBYIOIME HA OCHOBAHHH  JIOBCPEHHOCTH, oopmwicHHOR B
COOTBETCTBHH ¢ 3akoHonareascTsoM Poccuiickoit Deaepatm.

1.3. TpeGosannsa K nopaaky HnGopMupoBaHHa O NPEIOCTABICHHH MYHHLHTAIBHOH YCayru.



1.3.1. Uudopmamnus mo BoOIpocaM NPEJOCTaBICHHUS MYHUIIUIATHHOW YCIYTH, CBEICHHHA O

XO0/JI€ MPEAO0CTaBICHUS MyHUIIUIIAIIBHOMN YCIIYTH IIPEIOCTABIISETCS:
1) cnenuamucToM YIOJHOMOYEHHOTO OpraHa IMpH HEMOCPEICTBEHHOM OOpAIEHUU 3asABUTENS B
YIIOJTHOMOYEHHBIH OpraH WM MOCPEICTBOM TEIC(OHHON CBSA3H, B TOM YHCIE ITyTEM pa3MEIICHUs
Ha O(UIMATBFHOM CaliTe YMOJHOMOYEHHOTO OpraHa B MH(OPMALMOHHO-TEICKOMMYHUKAITMOHHOM
cetu «MHTEpHET» (Hanee — opUIMANBHBINA CalT);

2) myreM pa3MmemeHuss B (QenepanbHON TOCYIapCTBEHHON HMH(POPMAIMOHHOW CHCTEME
"EquHblil mopTan rocylapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr (¢ynkuui)" (manee - EINTY),
nnpopmannonHor cucreMe KemepoBckoit oOmactu - Kysbacca s mpelnoCTaBIICHHS
roCy/lapCTBEHHbIX U MYHUIIMIIAJIBHBIX YCIyT (QyHkumii) (nanee - PIIT'Y);

3) myrem pa3MelieHus Ha HHGOPMAIMOHHOM CTEHJIE B TMOMEIIEHUH YIOJHOMOYEHHOTO
oprasa, B ”H(GOpMallMOHHBIX MaTepHaax (OpoIItopel, OYKIETHI, TUCTOBKU, TAMSTKH);

4) nyreM nmyOnuKanuy HHPOPMALIMOHHBIX MaTEpUajIOB B CPEACTBAX MACCOBOM MH(pOPMAIINH;

5) mocpencTBOM OTBETOB Ha MUCbMEHHBIC OOpAIlCHHSI.

6) corpymHukoM otaena «Mou JIOKYMEHTBD» T'OCYIapCTBEHHOTO ABTOHOMHOTO YUPEKICHUS
«YTIOJITHOMOUYEHHBI MHOTO(YHKIIMOHAJIbHBIA LEHTP MPENOCTaBICHUS TOCYIapCTBEHHBIX H
MYHHUIMIANBHBIA ycnyr Ha Ttepputopun Kysbacca» (manee — YMOILI) B cooTBeTcTBUM C
MOANYHKTOM 3.3.2 myHKTa 3.3. HACTOSILEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

1.3.2. CnpaBouHas uH(popMalusg O MECTOHaXOXJAeHUHU, Tpaduke padOThl, KOHTAKTHBIX
TeraeoHax YMOJHOMOUYEHHOTO OpraHa, agpece JIEKTPOHHOW MOYTHl YIOJHOMOYEHHOI'O OpraHa
pa3MelnieHa Ha o(UIMaIbHOM caiiTe, B eiepalibHON TocyJapCTBEHHON HH(POPMAIIMOHHOH crcTeMe
"®denepanbHBIA PEECTp TOCYAAPCTBEHHBIX M MYHUIMMAIBHBIX yciyr (yHkouit)" (mamee -
dbenepanbubiii peectp), Ha EINTY, PIIT'Y, MmyrumunansHeiX yeayr (GyHKIHI), 0 4eM yKa3bIBaeTCs
B TEKCT€ aJMHMHUCTPATUBHOIO pEIJIaMEHTA. YTIOJIHOMOYEHHBIH OpraH, NpeaoCTaBISIOINN
MYHUIUNAIBHYIO YCIYTr'y, 00€CeunBaeT B yCTAHOBICHHOM MOPSIKE Pa3MELEHUE U aKTyalIu3alHio
crpaBo4YHOM MH(MOpMaIMU Ha 0(QUIIMATIEHOM CaiiTe U B COOTBETCTBYIOIIEM paszfiene (enepanbHOTO
peectpa.

CrnpaBoyHas MH(OpPMaLUs O MECTOHAXOXKAECHUH, Tpaduke paboThl, KOHTAKTHBIX TeJlepoHax
YMOII, aapece snmekrpoHHON mouthl YMOI[ pa3meniena Ha odunmuamsHOM caiite YMOI]
http://lumfc42.rul.

1. Crangapt npenocTaBiieHUs MyHUIIUTIATBHON YCIYTH, €IUHBIN CTaHIapT

2.1. HaummeHoBanume MyHMUMNAIBbHOM ycinyru «lIpemocTaBieHue BBIIUIAT TpakIaHaM,
yI0CTOCHHBIM 3BaHMs «[loueTHbIi rpakJaHNH MYHUIIUIIATIBHOTO 00pa30BaHUs UM aHAJIOTHYHBIX
3BaHUN».

2.2. MyHununaneHas yciayra NpefoCTaBiseTCs] YIIOJJHOMOYEHHBIM OPraHOM.

YMOIL] ydacTByeT B IPEeOCTaBICHUU MYHULIMIIAIIBHON YCIIYTH B YaCTHU:

- UHQOPMUPOBAHMS O MOPSAKE MTPEIOCTABICHNUS MyHUIIMIIATbHOMN YCIYTH;

- TpUeMa 3asBJICHUN U TOKYMEHTOB, HEOOXOIUMBIX JJIS MPEAOCTaBICHUSI MyHULUIIAIBHOM
YCIIyTH;

- BBIJIaYU Pe3yJIbTaTa MPEeA0CTaBICHNU MyHULIUIIAIBHON YCIIYTH.

B mnpenocraBneHuM < MyHUIUIIAIBHOM  yCIOyrM B paMKax  MEXKBEIOMCTBEHHOIO
nHGOpMaAMOHHOTO B3auMojeiicTBusl ydactByeT Otnenenue Ilencmonnoro ¢onaa Poccuiickoit
®enepanun no Kemeposckoii oomactu — Kys6accy, Opran 3anucu akToB I'pakJJaHCKOT'O COCTOSIHUS
(BAI'C) r. HoBokysnenka u HoBoky3Henkoro paiiona Kysbacca, MexpailoHHas HHCIEKIUS
denepanbHOI HanoroBoi ciryk0b1 1o KemepoBckoit obnactu — Kysbaccey.
3asBUTENb BIPABE IOJATh 3asBJICHUE0 HAa3HAUEHHM €XKEMECSYHOM AOIUIaThl K NEHCUM NOYETHBIM
rpaxaaHaM HOBOKY3HELKOr0 MYyHMIMIIAIBHOTO pailoHa MO0 JIMIAM, HarpakKJACHHBIM MOYETHBIM
3HAKOM «3a 3aciyru Iepes; palOHOM»COIJacHO npuiokeHHtro Ne 1k Hacrosmemy
aIMUHUCTPATUBHOMY DPETJIAMEHTY,4€pe3 YIIOJHOMOYEHHBIM opraH, ¢ noMoupo YM®Ilno mecry
HAXOXJEHUS, B COOTBETCTBUM C COTJIALIEHHMEM O B3aUMOJCHCTBUU MEXKIY VYM®I u


http://umfc42.ru/

YIOJIHOMOYEHHBIM OpPraHOM, IMOYTOBBIM OTIpaBieHueM wid ¢ nomoinbto EIITY, PITY (npu
HaJIMYUU TEXHUYECKOU BOZMOYKHOCTH).

3ampemaercs TpeOOBaTh OT 3asBUTEISl OCYLISCTBICHHS JICHCTBHH, B TOM 4YHCIE
COrJacoBaHUM, HEOOXOAMMBIX [UIs TOJYyYEHHS MYHULUINAIBHOW YCIYTM U CBSA3aHHBIX C
oOpamieHHeM B UWHBIE TOCYJAapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBJICHUS,
OpraHM3aliy, 3a HCKIIOYEHHEM IIOJIyYEHHUsl YCIIYT, BKJIIOUYEHHBIX B IE€PEUEHb YCIYT, KOTOpPbIE
SBIISIFOTCS] HEOOXOAMMBIMH U 00s13aTEITbHBIMU JUTSI TPEIOCTABICHUS MyHHIIATIAIBHON YCIYTH.

2.3. Pe3ynpTaTOM NpEeAOCTaBICHNUS MyHULIUIIAIbHOMN yCIyTH.

Pe3ynbratoM npenocraBieHUss MyHULUNIAIBHON YCIYTH SIBJISIETCS

-IIPUHATHE pEHIeHUs] O TMPEeAOCTABICHUU BBIILIAT TpaXKIaHaM, YAOCTOCHHBIM 3BaHUs
«[lo4eTHbIN TpaXXAaHWUH MYHMLIMIAIBLHOTO OOpa3oBaHUs» WM AHAJIOTMYHBIX 3BaHUM COTJIACHO
npwioxkeHusiM Ne 3k HacTosIILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;,

-OTKa3 B IMPEJOCTABICHUU BBIIJIAT TpaxkKJaHaM, YAOCTOCHHbIM 3BaHUS «lloueTHbIl
IrpaXXJaHUH MYHHUIMIAIBHOTO 0Opa30oBaHUS» WM AHAJIOTMYHBIX 3BaHUM COTJIACHO TNPHIIOKEHUIO
Ne 4k HacrosieMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

Pesynbrar npenocTaBieHuss MyHUIIMIIAIBHOW YCITYTH MOKET OBITh MOTYYEH:

- B YIIOJJTHOMOYEHHOM OpraHe Ha OyMa)kHOM HOCHUTEJIE MPH JINYHOM OOpallleHuy;

- B YMOI] na Oyma)kHOM HOCHUTEJE IPU JIMYHOM OOpaIleHnH;

- MIOYTOBBIM OTIIPABIIEHUEM,;

- "wa EIITY, PIII'Y (npu Haauuuum TEXHUYECKOM BO3MOXKHOCTH), B TOM uyucie B Gopme
AJIEKTPOHHOTO JAOKYMEHTA, OAMMCAHHOTO AJIEKTPOHHOI MOANKCHIO, B CIy4yae, €ClId 3TO YKa3aHo B
3as1BJICHUU O MPEJOCTABICHUN MYHULIUITAIBHON YCIIYTH.

2.4. Cpoxk mnpenocTaBieHUs MYHUIUMNAIBHON YyCIyrM, B TOM YHCIE C Y4YETOM
HeoOxouMocTH OOpallleHHs B OpraHu3allii, YY4acTBYIOIIME B MPEIOCTABICHUN MYHUIIUNAIBHOMN
YCIYI'HM, CpPOK IPHUOCTAHOBJIEHUS IPEAOCTABICHUS MYHHUIMNAIBHOW YCIYIM B ClIy4ae, €ClH
BO3MOKHOCTh TMPHOCTAHOBJIEHUSI MPEAYCMOTpPEHA 3aKOHOJATenbCcTBOM Poccuiickoin denepanuu,
CPOK BbIJauu (HampaBjieHHs) JOKYMEHTOB, SIBJISIFOIIMXCS PE3yNbTaTOM MPEIOCTaBIICHUS
MYHULUIIAIBHON YCIYTH.

Cpoxk mpeocTaBIICHUs] MyHUITUTIATBHON YCIYTH cocTaBiseT He Oosiee 10 pabouux aHEH co
JHS PEruCTpallMd B YIOJHOMOYEHHOM OpraHe 3asBJICHHS M JOKYMEHTOB O MPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYTH.

B cinyyae nomaun noxkymentoB B YM®II cpok npenocraBieHus MyHUUMOAIbHON yCIyTd
HCUUCIISIETCS CO JHS MOCTYIUICHUS B YIIOJJHOMOYEHHBIM OpraH JOKyMeHTOB u3 Y MOII.

[IpuocTaHoBieHHE  MPEAOCTABICHUS  MYHHMIMNAIBHOM  yCIYrM  3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu, 3akOHaAMU U UHBIMM HOPMaTHUBHBIMU INPaBOBbIMU akTamu KemepoBckoil
obnactu - Ky36acca He mpeaycMOTpPEHO.

Cpox Bblauu (HampaBleHUs)) pe3yidbTaTa MPENOCTABICHUS MYHUIUNAIBHOW YCIYTH
coctaisieT 1 pabouuii JeHb.

2.5. llepeueHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOIIUX MPEIOCTABICHUE
MYHHUIMMIATBHON yclyrd (C  yKa3aHMEM UX PEKBU3UTOB M HCTOYHHUKOB OQUIIMAIBHOTO
oIyOJIMKOBaHUS ), pa3MellleH Ha O(UIMaIbHOM CaiiTe yIoJIHOMOYEHHOTO OpraHa, B (eaepalbHOM
peectpe, HaEIIT'Y,PIITY.

VYNOTHOMOYEHHBIM opran obecredynBaeT pa3MEIleHHe U aKTyaJu3aluio  I[epeyHs
HOPMaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMX MPEJOCTABICHUE MYHHMIIMNAIBHOM YCIYTW, Ha
oduIManbHOM caiiTe, a TakXkKe B COOTBETCTBYIOILIEM pa3zfielnie (peaepalbHOTO peecTpa.

2.6. VcueprnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBHM C HOPMATHBHBIMH
MPaBOBBIMU aKTaMM JUISl MPEITOCTABICHUS MYHULUNAIBHOM YCIYTU U YCIIYT, KOTOPBIE SIBISIOTCA
HEOOXOAUMBIMU M 00s13aTE€IBHBIMHU IS IPEOCTaBICHUSI MyHUITUTIAIBHON YCIIYTH.
2.6.1. HcuepnbiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOOUMBIX sl MPEJOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

2.6.1.1. 3asBneHwe O TPEIOCTABICHUH BBIIUIAT Tpa)KJAaHaM, YAOCTOCHHBIM 3BaHUS
«[To4eTHBIN TpaXAAaHWUH MYHHUIIMNAILHOTO 00pa3oBaHUS) WM aHAJIOTHYHBIX 3BaHUU (nmanee —



3asBleHHE), O(OpPMIEHHOE corjacHo mnpuiokeHuto Ne 1k HacrosiieMy aJIMUHHCTPATUBHOMY
periaMeHTy, a TakkKe corjacue Ha oO0pabOTKy NEepCOHANbHBIX JAHHBIX 3asSBUTENS COTJIACHO
NPUIIOKEHHS K MpHiIokeHHIo Ne 1 KHacToseMy aJMHUHUCTPAaTUBHOMY PETJIaMEHTY. 3asBUTEIIO
MPEJOCTABISIETCS BOSMOYKHOCTD TIOJTy4eHHs OJlaHKa 3asBJICHUS B 3JCKTPOHHOM BHUJE, COJCpIKaHUE
KOTOPOTO COOTBETCTBYEeT TpeOOBaHMSIM (OpPMBI  3asiBICHUS, YCTAHOBJICHHOW HACTOSIIMM
aJIMMHHUCTPATUBHBIM PErIaMEeHTOM (Jlanee - 3arpoc), ¢ nomounsto EINI'Y, PIII'Y (B 3aBucUMOCTH OT
BBIOOpA 3aBUTEIIS).

@dopMupoBaHUE 3asBICHUS OCYIIECTBISIETCS IMOCPEACTBOM 3arOJIHEHHUS DJICKTPOHHOM
dopmer 3asBienuss Ha EIITY, PIIY (npm  HamuyumM TEXHUYECKOH BO3MOXKHOCTH) 0e3
HEOOXOIMMOCTH JIOTIOTHUTENILHOW TIOJauu 3asBJICHUS B KaKOH-THO0 WHOW (opme, IpH 3TOM Ha
EIT'Y, PIIT'Y pa3meniatroTcst 00pa3bl 3aM0THEHUS HIEKTPOHHOU (DOPMBI 3as1BIICHHUSL.

2.6.1.2. K 3asBJICHHIO MPUIIATAIOTCS CIICAYIONINE JOKYMCHTHI:

2.6.1.2.1. JIOKyME€HT, YyAOCTOBEPSAIOIIUNA JIMYHOCTh (MAacHOpT WJIM HMHOM JOKYMEHT, €ro
3aMeNIaroui);

2.6.1.2.2. TlencnoHHOE ynocToBepeHHe (MMOYETHOTO TpakaaHnHa HoBoKy3HENKOro paiioHa
00 rpakIaHNHA, HarpakJICHHOTO MOYETHBIM 3HAKOM «3a 3aCIIyTy Mepe paioHOMY);

2.6.1.2.3. JIoKkyMeHT, MOATBEPIKIAFOIIHIA TTOJTHOMOYHS MPEACTABUTENS WIIA JOBEPECHHOCTH;

2.6.1.2.4. Ynocroseperne k IloueTHOMYy 3HaKy «3a 3aciayrd Iepea paoHOM» MO0
ynoctoBepenue «lloueTHslil rpaxkaannd HoBoky3Henkoro paioHay;

2.6.1.2.5. CBuaerenbCTBO O IOCTAHOBKE Ha Y4eT (PU3MYECKOro JMIa B HAJOrOBOM
oprane(MHH);

2.6.1.2.6 JlokyMEHT, MNOATBEPKAAIOUIAA PETUCTPALIMIO B CUCTEME WHIUBUAYATbHOTO
(mepcoHnpUITMPOBAHHOTO) yueTa, B TOM 4Hciie B hopme anekTponHoro nokymenta (CHUJIC).

BroBel (BIOBLBI)IOYETHOTO TpakaaHMHa HOBOKY3HEIKOTO palOHAJIOTOIHUTEIBHO K
BBIIICYKa3aHHBIM JIOKYMEHTaM MPEACTABISAIOT CIEIYIOIINE JOKYMEHTHI:

2.6.1.2.7.CBu1eTE€IHCTBO O 3aKIIOUEHUU OpaKa;

2.6.1.2.8. CBHIETEIHCTBO O CMEPTH.

JlokyMeHTBI (ero KOMHU WIIU CBEIEHUS, COJEpIKAIIUecs B HEM), YKa3aHHbIE B MOAMYHKTaX
2.6.1.25 - 2.6.1.2.8 mynkra 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, 3alpalluBAOTCS
YIOJHOMOYEHHBIM OPraHOM B FOCYIApCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIpAaBIEHUS U
MOIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIX OpraHax WJIM OpraHax MECTHOTO CaMOYIIPaBIICHUS
OpraHu3alusaX, B pacnopsHKeHUH KOTOPBIX HAXOAATCSA YKa3aHHbIE TIOKYMEHTHI, €CIIU 3asgBUTENb HE
MIPEeIOCTaBUII YKa3aHHBIE JOKYMEHThI CaMOCTOSTENBHO.

[To MeXBeJOMCTBEHHOMY 3alpoCy YIMOJIHOMOUYEHHOTO OpraHa yKa3aHHbIA B ab3alle mepBOM
HACTOSIIIEr0 MYHKTa JOKYMEHT (€ro KOMHs WM CBEICHHs, COAEPIKAIUECS B HEM) MPEACTaBISAETCS
rOCy/IlapCTBEHHBIMU OpraHaMH, OpraHaMH MECTHOTO CaMOYIpPAaBIIEHUS U TOJIBEJOMCTBEHHBIMHU
rOCy/IlapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIPaBJICHHUS OpraHu3alusMU, B
pacnopsKEHUH KOTOPBIX HaXOIUTCS yKa3aHHBIA JOKYMEHT, B CPOK HE Mo3JHee 5 pabouyux JHeH co
JIHS TIOJYYEeHHsI COOTBETCTBYIOIIETO MEKBEIOMCTBEHHOTO 3aIIpoca.

JIOKyMeHTBI, yKazaHHble B mofamyHkrax 2.6.1.2.1 — 2.6.1.2.4 nynkra 2.6 HacTosIIEro
aJIMMHHUCTPATUBHOTO PETJIaMEeHTa, MPEICTABISAIOTCS 3aIBUTEIEM CaMOCTOATEIHHO.

2.7. YOITHOMOYEHHBIHM OpraH He BIpaBe TpeOOBaTh OT 3asBUTENIS MIIM €T0 MPECTaBUTEIIS:

1) mnpeacraBieHuss JOKYMEHTOB U HWHPOPMALUMU MM OCYILECTBJIECHUS JEHCTBHIA,
MPEJCTAaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aKTaMM, pPEryJIMpYyIOUIUMH OTHOLICHHS, BO3HMKAIOIIME B CBA3M C  MPEJOCTaBICHUEM
MYHHIIUITATEHON YCITYTH;

2) mpenacTaBiIeHHs JTOKYyMEHTOB M HH(pOpMAIMU, KOTOpblE HAXOIATCS B PacloOpsKEHHH
OpraHoB,  MpPEIOCTaBJSAIOIIMX  TOCYJapCTBEHHBIE  YCIYTH, OPraHoB,  IPEIOCTaBIIAIONIMX
MYHUIUTATbHBIE YCIYTH, UHBIX FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBICHUS
1100 MOABEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHu3aliii B COOTBETCTBMHM C HOPMAaTHBHBIMM NpaBOBBIMU akTamMu Poccuiickoit @eneparum,
HOPMAaTUBHBIMHU TIPaBOBbIMH akTamu KemepoBckoit oOmactu - Kyszbacca, MyHHIMITATbHBIMH



IIPaBOBBIMU aKTaMH, 32 HCKJIIOUYEHHUEM JOKYMEHTOB, BKIIIOUEHHBIX B OIPEIEICHHBIH 4acTbio 6
cratbu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuzauuu IpeloCTaBICHUS
roCylapCTBEHHbIX M1 MYHUIIMIAIBHBIX Yciyr» (fanee - @enepanbHblil 3akoH Ne 210-D3) nepedeHb
JIOKYMEHTOB;

3) ocylecTBiICHUS] IEHCTBUM, B TOM YHCJIE COTJIACOBaHUM, HEOOXOJAMMBIX IJISl MOJyYCHUs
MYHUIIUTIAIBHON YCIIYTH M CBS3aHHBIX C OOpalieHHeM B UHBIE TOCYIApCTBEHHBIE OPTraHbl, OPraHbl
MECTHOTO CaMOYIIPABJICHUs, OpraHU3allK, 332 UCKIIOYEHHEM IOJyYEHHs! YCIIYT, BKJIIOUYEHHBIX B
MepevyHy, yKazaHHble B 4actu | ctateu 9 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3, u
MOJTy4EeHHUsI JOKYMEHTOB M MH(POPMAIINH, MPEIOCTABISIEMBIX B PE3yabTaTe MPEJOCTaBICHUS TAKUX
yCIyr,

4) npencraBieHUs JOKYMEHTOB U HH(OpMaluM, OTCYTCTBHE U (WMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMChH MPU MIEPBOHAYAIBHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIsS
MIPEIOCTABJICHNUS MYHULUNAIBHONW YCIYTH, JUO0 B NMPEAOCTaBICHUM MYHULUINAIBHONU YCIYTH, 3a
UCKJIIOYEHHEM CIIEYIOIINX CIIy4aeB:

- U3MEHEHHE TpeOOBaHMN HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOUIMXCS IMPEAOCTaBICHUS
MYHHUIMIIAJBHOM YCIyTH, IIOC/I€ TMEepPBOHAYAIbHOM TOJauM 3asBI€HHUs O MPelOoCTaBICHUU
MYHULUITAJBHON YCIYTH;

- HaJu4Me OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMIAIBHON YCIYIM U JTOKYMEHTaXx,
MOIAHHBIX 3asIBUTEJIEM TIOCIJIE MIEPBOHAYAIBLHOIO OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABJICHUS MYHUIIUTIATbHON YCIYTH, JTUOO B MPEIOCTaBICHUH MYHUIIMTIANBHON YCIIYTU U HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HWCTEYEHHE CpOKa JCWCTBHS JOKYMEHTOB WJIM M3MEHeHHe uHpopManuu mocie
MEPBOHAYAILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX Uil IPEJOCTaBIICHUS
MYHHUIMIIATBHON yCIIyrH, TU00 B MPEAOCTaBICHUN MYHULIUTIATbHON YCIYTH;

- BBIBIICHHE JIOKYMEHTAJIBHO TOATBEPXKIACHHOTO (akTa (TPHU3HAKOB) OMIMOOYHOTO WIIH
MIPOTUBONPABHOTO JeHCTBUS (Oe31eiCTBUSA) AODKHOCTHOIO JIMI[A OpraHa, IMpeloCTaBIISIONIEro
MYHUITUTIATIBHYIO YCIIYTY, MYHUITUIIAILHOTO cyKaiero, paboranka Y M®II npu nepBoHavaisHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTABICHUS MYHUIIMIIAILHOM YCIYTH, IN00
B MPEIOCTaBICHUM MYHUUMIIAJBHOM YCIYyrH, O 4YE€M B MHCBMEHHOM BHJE 3a HOAMNHUCHIO
PYKOBOJMTEINSI OpraHa, NpeJOCTABISIOIEr0 MyHULUIIAIBHYIO yCIIyry, pykoBogutesnss Y MOL] npu
MEPBOHAYAILHOM OTKa3e B IMpHEME JIOKyMEHTOB, HEOOXOJUMBIX JJsi IPEJOCTaBIICHUS
MYHULUIIAJBHON YCIYrd, YBEOOMIISIETCS 3asBUTENb, A TaKXKe IPUHOCATCA W3BUHEHUSA 34
JO0CTaBJIEHHbIE HEY100CTBA.

5) mpenocraBieHUEe HA OyMa)XHOM HOCHTENE JOKYMEHTOB M MH(pOpPMAIUH, SJIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIH 3aBEpEHbl B COOTBETCTBUU C MyHKTOM 7.2 yactu 1 cratbu 16 @eaepanbHOrO
3akoHa oT 27.07.2010 Ne 210-®3, 3a UCKIIOUEHUEM CIy4YaeB, €CJIM HAHECEHHE OTMETOK Ha TaKHe
JOKYMEHThl MO0 HX U3BIATHE SBISETCS HEOOXOJMMBIM  YCIOBUEM  MPEIOCTaBICHUS
rocy/IapCTBeHHOW MM MYHULIUIIATBHON YCIIYTH, U UHBIX CITy4aeB, YCTAHOBICHHBIX (heiepaibHbIMU
3aKOHAMHU.

2.8. HcuepnslBaroluii NEpEYEHb OCHOBAHMM I OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTABICHUSI MyHULIUIIAIBHOMN YCIYTH.

OTka3 B npuemMe JOKYMEHTOB, HEOOXOOUMBIX Ui MPEAOCTaBICHUS MYHMIUNAIbHOM
YCIIYTH, 3aKOHOIaTeNbcTBOM Poccuiickor denepannu He MPeyCMOTPEH.

2.9. HcuepnblBaroliuii nepeyeHb OCHOBAaHWM JJIsi NMPHUOCTAHOBJIEHUS M (MJIM) OTKaza B
IIPEIOCTABJICHUN MYHULIUNIAIBHON YCIYTH.

2.9.1. IlpuocraHOBJEHHE MYHUIMNAIBHON YCIYI'M 3aKOHOJATENbCTBOM Poccuiickoii
denepanuy, HOPMaTHBHO-NpaBOBbIMM akTamMu KemepoBckoit o6mactu — Kysbacca He
IIPEYCMOTPEHO.

2.9.2. UcuepnplBalolMii TepedyeHb OCHOBAaHWUN Ui OTKaza B  IPEJOCTaBICHUU
MYHHUIMIIAIBHOM yCIIyTH.

YIOJIHOMOUYEHHBI OpraH OTKa3blBa€T B IPEAOCTaBICHUMM MYHULMNAIBHON YCIYIMB
CIIEIYIOIUX CIy4asx:
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- OTCYTCTBUE Yy 3asBUTEJIS IIpaBa Ha [IPEIOCTABICHNE MyHUIIMIIAIBHON YCIIYTH;

- HeTpe/ICTaBlICHUE WU NPEACTaBICHUE HE B MOJHOM 00bEeMe JOKYMEHTOB, YKa3aHHBIX B
noanyHkrax 2.6.1.2.1 — 2.6.1.2.4 nynkra 2.6 HacTOSIIEro aJAMUHUCTPATHBHOTO periaMeHTa,
00513aHHOCTB TI0 TPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS,

- IPECTaBJICHUE 3asBUTEJIEM HEIOJIHBIX U (WUJIM) 3aBEI0MO HEJOCTOBEPHBIX CBEJCHMIA;

- HaJIW4yhe B TMPEJCTABICHHBIX 3asABUTENEM JTOKYMEHTaX WCIpPaBICHHUH, OMIMOOK,
MIPOTUBOPEUYUM, KOTOpPbIE HE TMO3BOJSIOT OJHO3HAYHO MCTOJIKOBATh MX  COJAEp:KaHUE,
MIPUHAIEKHOCTh OJJTHOMY JIUILY.

Henosnyuenne wuam  HECBOEBpPEMEHHOE  IOJIY4YEHHME  JOKYMEHTOB, YKa3aHHbIX B
noanyHkrax2.6.1.2.5 - 2.6.1.2.8 myHkra 2.6 HacCTOAMIETO aJIMHUHHCTPATUBHOTO perjlaMeHTa, He
MOJKET SIBJISITHCS OCHOBAHUEM JUISl OTKa3a B MPEAOCTaBICHUN MYHULIUIIAIbHOM YCIYTH.

OTka3 B  NpENOCTABIEHHWU BBIIUIAT TpakJaHaM, YIOCTOCHHbIM 3BaHUS «[loueTHsIit
IrpaXXJaHUH MYHHMIMIIAJBHOTO OOpa30BaHMS» WM aHAJIOTWYHBIX 3BAHUM MOJKET OBITH OCIOPEH
3asiBUTENIEM B CyZ€OHOM MOPSIKE.

2.10. [Ilepeuenr ycayr, HEOOXOOUMBIX U  OOs3aTENBHBIX I  TMPEJOCTABICHUS
MYHHMIMIIAIBHON YCIyTM, B TOM YHCJE CBEACHUA O JOKYMEHTE (JIOKyMEHTaX), BbIJIaBaA€MOM
(BpIIaBa€MbIX) OpraHU3alUsIMHU, YYaCTBYIOIIMMH B MPEIOCTABICHUU MYHHUIMIIAIBLHON yCIyTH, HE
Tpedyercs.

VYcnyru, KoTopble SBISAIOTCA HEOOXOJWMBIMH M 0O0s3aT€IbHBIMU JJIS TPEIOCTABIICHUS
MYHHUIIMIIAIBHOMN YCITYyTH, OTCYTCTBYIOT.

2.11. Tlopsamok, pa3Mep W OCHOBAHUS B3MMAaHHUSI TOCYAApPCTBEHHOUN MOLLIWHBI WU WHOU
IIJIAThI 32 IPEIOCTAaBICHNE MYHUIIMIIAIBHOM YCIIYT .

[IpenocTaBnenre MyHULIUIIAILHONU YCIYTH OCYILIECTBIsIETCS OECIUIaTHO.

2.12. Tlopsimok, pa3Mep M OCHOBaHUSA B3UMAaHMS IUIAThl 3a MPEJOCTABICHHE YCIYT,
HEOOXOUMBIX M 00s3aTelbHBIX U MPEIOCTaBICHUS MYHULMIAIBHOW YCIyrd, BKJIIOYas
nH(pOPMALIHIO O METOAMKAX pacueTa pa3Mepa TaKo! IJIaThl.

[InaTa 3a npegocTaBlIeHNE YKA3aHHBIX MYHHUIIMIAIBHBIX YCIYT HE B3UMACTCA.

2.13. MakcumanbHBI CPOK OXKUJIAHUSI B OUEpEeAr MPH MoJaye 3arnpoca O MpeloCTaBICHUU
MYHULUIAJIBHON YCIYrd, YCIyrd OpPraHHu3allid, Y4YacTBYIOUIEH B €€ NpPEIOCTaBICHUU, U IpHU
MOJIYYEHUH Pe3yJIbTaTa MPeAOCTABICHUS TAKUX YCIYT HE JOJDKEH NPEeBbIIaTh 15 MUHYT.

2.14. Cpok u TOPSJAOK PETUCTpAIlMU 3asBJICHUS 3aiBUTEIS O MPEAOCTABICHUU
MYHULUIIAJIBHON YCIYTH, YCIYrd OPraHU3aliy, YYaCTBYIOIIEH B €€ MPEACTaBICHUH, B TOM YHCJIE B
ANIEKTPOHHOU (opMme.

3asBiI€HUE O MPEAOCTABICHWH MYHHUIMNAIbHOW YCIYTrH, MPEICTABICHHOE 3asiBUTEIIEM
JUYHO JUO0 ero MpeACTaBUTENEM, PETUCTPUPYETCS B YCTAHOBIEHHOM MOPSAKE B YIOJIHOMOUYEHHOM
opraHe B Te4eHHue 15 MUHYT ¢ JaThl MOCTYIUIEHUS TAKOTO 3asBJICHMUS.

3asBlieHHE O MPEAOCTABICHUN MYHHUIIMIIAILHON YCIYTrH, IPEICTaBICHHOE 3asgBUTENEM JHO0
ero mnpexncraBureneM uepe3 YMODII, peructpupyercss B YCTaHOBIEHHOM  HOPSIKE
YIIOJTHOMOYEHHBIM OPraHoOM B JIEHb ITOCTYyIUIEHUs oT Y MODII.

3asBJIIEHHE O NPEJOCTABICHUM MYHHULMINAIBHOM YCIYrd, MOCTYNUBLIEE B JJIEKTPOHHOU
¢opme Ha EIII'Y, PIII'Y (npum HaIMYMKM TEXHUYECKOM BO3MOMKHOCTH), PETUCTPUPYETCS B
YCTaHOBJICHHOM MOPSIIKE YIOJHOMOYEHHBIM OPraHOM B JI€Hb €ro IOCTYIUIEHHs B Ciy4ae
OTCYTCTBMsI aBTOMaTu4eckoi peructpaunu 3anpocos Ha EII'Y, PIII'Y. 3asBinenue, noctynusuice
B Hepabouee BpeMsl, PErUCTpUpyeTcs B MepBblil pabounii 1eHb.

2.15. TpeboBaHus K MOMEIEHHUSIM, B KOTOPBIX MPEJOCTABIAETCS MyHUIUNAIbHAS YCIIyTa, K
3ally O’KMJIaHUsl, MECTaM JIJIsl 3alI0JIHEHMSI 3asIBJIEHUM O MPEIOCTaBICHUN MYHUIMIIAIBHON YCIyTH,
MH(GOPMAIMOHHBIM CTEH/IaM ¢ 00pa3liaMy MX 3al0JHEHHUS U ePEeYHEeM JJOKYMEHTOB, HEOOXOAUMBIX
JUIS. TIPEJIOCTABJICHUS] MYHHUIIMIIAIBHON YCIYTH, B TOM 4YHcCJ€e K OOECIEeYeHHIO JOCTYMHOCTH IS
MHBAJINJIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C 3aKOHOJIaTeIbCcTBOM Poccuiickoit deneparyu o
COLIMAJIbHON 3aIIUTE UHBAIUOB.

2.15.1. TlomemieHus yNOJHOMOYEHHOIO OpraHa jis MNPEAOCTaBICHUS MYHULUNAIbHOU
YCIYTH pa3MEeIaloTcsl Ha NepBOM 3Taxke 3JaHusi, 00OpyJOBAHHOTO OTIEJIBHBIM BXOJOM, JIMOO B
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OTIENBHO CTOSAIIEM 3JaHUd s CBOOOAHOTO JocTyma 3asButreiei. [lepenBmkeHue 1o
MMOMEIUIECHUSM YIIOJIHOMOYEHHOTO OpPTraHa, B KOTOPBIX MTPOBOAUTCS MPUEM 3asIBJICHUS U JOKYMEHTOB,
HE JIOJDKHO CO3/aBaTh 3aTPyJHEHUN JUIsl JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI.

[Ipu pacnonokeHWH TMOMEIIEHUS YIMOJTHOMOYEHHOTO OpraHa Ha BEpPXHEM JTaxe
CHEIMAIMCTBI YITOJTHOMOYEHHOTO OpraHa O0s3aHbl OCYIICCTBIIATH NPHEM 3asBHUTEICH Ha TIEPBOM
3TaXke, €CJIU M0 COCTOSHUIO 37J0POBbS 3asIBUTEIb HE MOXKET MOJHATHCS IO JICCTHHIIE.

Ha tepputopun, npumneraromieii K 31aHAI0 YIIOJTHOMOYEHHOTO OpraHa, OpraHU3yIOTCsl MECTa
JUTSl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YHCIIE MECTa JJisi TApKOBKH aBTOTPAHCIOPTHBIX
cpenctB uHBaIUAOB (He MeHee 10 MpOIEHTOB MECT, HO HE MEHEE OJHOTO MecCTa), JOCTYI
3asBUTENIEH K MapKOBOYHBIM MECTaM SIBIISIETCS OCCIUIATHBIM.

[Tomemnienne ymoJTHOMOYEHHOTO OpraHa Juig TpuUeMa 3asBUTENIed  o0opymayercs
MH(QOPMAITMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3mMemiaercs ¢opma 3asBiIeHUs ¢ 0o0pasloM ee
3arMoJIHEHUST W TIEPEYCHb JOKYMEHTOB, HEOOXOIUMBIX IS TPEAOCTABJICHHUS MYHUIIUITAIbHON
YCIIyTH.

[Tomernenus, B KOTOPBIX OCYIIECTBISIOTCS JEHCTBUSI TIO MPEAOCTABICHUIO MYHHUITUTIATBEHOM
YCIIYTH, 00€CTIEUYNBAIOTCSI KOMITBIOTEPAMH, CPEJICTBAMH CBSI3H, BKIIFOUAs! TOCTYN K HH()OPMAIIMOHHO
- TeJIEKOMMYHHUKAIIMOHHOU ceT «MHTepHeT», OPrTEXHUKOM, KAHIIEISIPCKUMHU TPUHAIJIC)KHOCTIMH,
WH(QOPMAIMOHHBIMU W CIPABOYHBIMH MaTepuajaMH, HarjisgHOW HHQPOpMAIUEH, CTYAbSIMH W
CTOJIAMH, CPEACTBAMHU TIOKAPOTYIICHHUS ¥ OIOBEIICHUS O BO3HHUKHOBEHWU YPE3BbIYAWHON
CUTYyallMM, JOCTYIIOM K PETHOHAJIBHOM  CHCTEME MEKBEIOMCTBEHHOTO  AJIEKTPOHHOTO
B3aMMOJICHCTBUSA, a Takke o00ecrneymBaeTcs OCTYIMHOCTh JJIi WHBAIHUJIOB K yKa3aHHBIM
MOMEIIIEHUSM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit depepanuu o CoOUaIbHON
3alUTE UHBAJIU/IOB.

3an oXMJaHMs, MecTa JUIsd 3aloJHEHHUsS 3alpocoB M IMpueMa 3asBUTENEH 000pyayroTcs
CTYJBSMH, U (W) KPECEIbHBIMU CEKIUSAMU, U (MIJIN) CKaMbsIMH.

NudopmanrionHsle MaTepuaibl, NpeaHa3HAYCHHbIE JUIsi UH(MOPMHUPOBAHUS 3asBHUTENCH O
MOPSIIKE PEIOCTABICHUSI MyHUIIMITAILHOM yCIYTH, pa3MellaloTcs Ha HHQOPMAlMOHHBIX CTeH/IaX,
PacroJIOKEHHBIX B MeCTaxX, 00ecleyuBaloluX JOCTYIl K HUM 3asBUTeNeH, U OOHOBIISIOTCS IpU
M3MEHEHUHU JICHCTBYIOLIETO 3aKOHOJATEIbCTBA, PErYIHPYIOIIET0 NPe0CTaBIeHHEe MYHUIIUIATILHOM
YCIIYTH, U CIIPABOYHBIX CBEJCHHIA.

NudopmanrionHsie cTeHIbl JOJKHBI pacrojaraTteCs B MECTe, JOCTYITHOM JUI MPOCMOTpa (B
TOM 4HCJIe MPU OOJIBIIOM KOJMYECTBE MOCETUTENEH ).

2.15.2. Jna oOecredyeHuss JOCTYIHOCTH  TIOJIYYCHHUS  MYHUIMIAIBHOW  YCIYTH
MaJOMOOUIIFHBIMU T'PYIIIAMH HACEICHUS 3/1aHUS U COOPY)KEHUS, B KOTOPBIX OKa3bIBACTCS yCIyra,
00OpYAYIOTCS COTJIACHO HOPMAaTHBHBIM TPEOOBAaHUSM, YTBEPHKAECHHBIM MPUKa30M MUHCTpOs
Poccun ot 14.11.2016 Ne 798/mp «O6 yrBepxkaenun CII 59.13330 «CHull 35-01-2001
JOCTYIHOCTh 3[JaHUI U COOPYKEHHM JIJIsI MaIOMOOHIIBHBIX TPYIII HACEICHUSIM.

B xabunere no npremy MaoMOOUIBHBIX TPYII HACEIEHUSI UMEETCsl MEIMIIMHCKas anTeyuka,
nuTheBasg Boda. [Ipm HEOOXOAMMOCTH COTPYIHHK YIMOJTHOMOYEHHOTO OpraHa, OCYILECTBIISIOUINI
MIPUEM, MOKET BbI3BATh KAPETY HEOTIOKHON CKOPOU MOMOIIIH.

[Ipu obpamienuu rpaxkJaHuHa ¢ HapYHICHUSIMU (DYHKITUH OMOPHO-ABUTaTEIHHOTO ammapaTa
CHELUATUCThI YIOJHOMOYEHHOTO OpraHa NpeaupuHUMAIOT CIEAYIOINEe TeHCTBUS:

- OTKPBIBAIOT BXOJIHYIO ABEPb W TOMOTAIOT TPakJaHWHY OECTpPEnsiTCTBEHHO MOCETUTh
3/1aHuE YIIOJTHOMOYEHHOTO OpraHa, a TakKe 3apaHee MPeaynpekIatoT O CYIIECTBYIOMIMNX Oapbepax
B 3/I1aHUU;

- BBIACHAIOT I1€b BHU3UTA TPAXIAHMHA U COMPOBOXKJIAIOT €ro B KaOWHET MO MpHeMY
3asBJICHUS; TIOMOTAIOT TPAXJAHUHY CECTh Ha CTYJI WJIM PacloJiaraloT Kpecio-KOJSICKY y cToja
HaIMpOTHUB CHEIHUATUCTA YITOJTHOMOYEHHOTO OpraHa, OCyIIECTBISIONIETO TIPUEM;

- CHEIHUAJIHUCT YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIONIUM TpUeM, MNPUHUMAET
rpaXXJaHUHA BHE OYEpeId, KOHCYIbTHPYET, OCYIIECTBISIET MPUEM 3asBJICHUS C HEOOXOJUMBIMHU
JOKYMEHTaMH, OKa3bIBaeT MOMOIIb B 3aTIOJTHEHHH OJIAHKOB, KOTUPYET TOKYMEHTHI,

- 110 OKOHYaHUM MPEAOCTABICHNUS] MyHUIIUTAIBHOW YCIYTU CHEIUAIUCT YHOJHOMOYEHHOTO
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opraHa, OCYIIECTBJISIIOIIMN NpUEM, IMOMOraeT TpakJaHWHY BBINTH (BblexXaTh) W3 KaOHWHETa,
OTKpBIBAET JIBEPHU, COINPOBOXKIAECT IpaKJaHMHA O BBIXOJA U3 3/1aHUS, U IIOMOTaeT IOKHUHYTh
3/laHuE; MepelaeT TIpakJaHUHA CONPOBOXKJIAIOUIEMY JIMIY WJIM IO €ro >KEJAHUIO BBI3BIBAET
aBTOTPAHCIIOPT U OKA3bIBAET COJEHCTBHE MPH €T0 MOCAJIKE.

[Ipu oOpamieHny TpakaaH C HENOCTaTKaMHU 3PEHHS CIEIHAIHCTBI  YIIOJTHOMOYEHHOTO
oprasa MnpearnpuHUMAaoT CIeAYIOIINe TeHCTBUS:

- CHEUMATUCT  YINOJHOMOYEHHOIO OpraHa, OCYILECTBISIOUIMN NpHUeM, IPUHHUMAET
rpaXXJaHUHA BHE OuYE€pe]ld, IIOMOTAET COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTHPYET, BCIyX
MPOYHTHIBAET JOKYMEHTHI U Jajiee TI0 He0OXOAMMOCTH MPOW3BOAUT WX BbAady. Ilpu oOmenun c
IpaXXJaHUHOM C HEAOCTaTKaMU 3peHHsI He0OX0MMO OOILIaThCS HEMOCPEACTBEHHO C HUM CaMHM, a
HE C CONPOBOKIAIOIIMM €ro JIMIIOM, B Oecelie Moib30BaThCsl OOBIUHON pa3rOBOPHON JIEKCUKOM, B
MOMEILIEHNH HE CIeYEeT OTXOAUTh OT HETO 0€3 MpeaypeKIeHuUs;

- CIEUUATUCT YIOJHOMOUYEHHOTO OpraHa OKa3bIBaeT IOMOIIb B 3alOoJHEHHHM OJIAHKOB,
KOIMUPYET HEOOXOAUMbIE NOKYMEHTHI. [[sl mojmnucanus 3asBJI€HUS MOABOJUT JUCT K aBTOPYYKE
rpaXJaHUHA, TIOMOTAeT COPUEHTUPOBATHCA U moAnucath OnaHK. [Ipm HE0OX0IUMOCTH BBIJAIOTCS
MaMSITKHU JUTsI CIIA00BUATINX C KPYITHBIM MIPU(TOM;

- 110 OKOHYaHHUH MPEIOCTABICHUS MYHULUIIATBHON YCIYTH CIEUUATUCT YIIOJTHOMOYEHHOTO
oprasHa, OCYyIIECTBIISIOIIUN MpPUEM, IOMOTAET IpaKJaHUHY BCTaTh CO CTYJNa, BHIUTH W3 KaOWHETa,
OTKpPBIBAET JIBEPH, COMPOBOXKIAET TpakJaHWHA K BBIXOJY M3 3[aHUS, U NPOBOXKAET Ha YIHUILY,
3apaHee MpeaylpeanB MOCETUTENS O CYIIECTBYIOUIMX Oapbepax B 3/IaHUU, NEpeJaeT TpaxkJaHuHa
COTPOBOXKIAIOIIEMY JIUIY WUJIH 110 €r0 >KEeJTaHUIO BhI3bIBAET aBTOTPAHCIIOPT.

[Ipn oOpamenun rpaxaaHuHa ¢ JAedekramMu ciyxXa CHEeHHaTUCThl  YHIOJHOMOYEHHOIO
oprasa npearnpuHUMAaroT CIeAYIOIIe TeHCTBUS:

- CHEIUAIKCT YINOJHOMOYEHHOTO OpraHa, OCYLIECTBIISIIOIIMM TpUeM TpakgaH C
HapylIeHHEeM CllyXa, oOpamaeTcss HEMOCPEACTBEHHO K HEMY, CHpAlIMBaeT O LIEJIH BU3UTA U JaeT
KOHCYJIbTAIIMIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IIPU 3TOM CMOTPUT B JIMIIO MOCETUTES,
TOBOPUT SICHO, CJIOBA JIOTIOJIHSIET MOHATHBIMU YKECTAMH, BO3MOXKHO O0IlleHHE B MHUCbMEHHOU opme
160 Yyepes MepeBo UMK KECTOBOTO s3bIKa (CYypIONEPEBOIUNKA);

- CIIEUANCT YIMOJHOMOUYEHHOTO OpraHa, OCYIIECTBISIOIIUIN MpUeM, OKa3bIBaeT MOMOIb U
COJICHCTBUE B 3aMI0JIHEHUU OJaHKOB 3asBJICHHI, KONUPYET HEOOXOAUMBIE TOKYMEHTHI.

2.15.3. TpeboBanuss Kk KOM(POPTHOCTH M TOCTYIMHOCTH MPEIOCTABICHUS MYHUIIUITAILHON
yecnyru B YM®I[ yrBepxaeHnsl mnocraHoBieHueM lIpaBurenbctBa Poccuiickoit ®enepanuu
or 22.12.2012 Ne 1376 «O6 yrBepkaeHuu IIpaBwi  opraHu3anum  JAESITEIBHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT.

2.16. [loka3zarenu TOCTYMHOCTH U KayecTBa MyHHUIIUIAIBLHOM YCIyTH.

2.16.1. OcHOBHBIMU TMOKa3aTeIsIMH JOCTYTHOCTH M KadecTBa MPEJOCTaBIICHUS
MYHHIIMITATBEHON YCIIYTH SBIISIOTCSA:

- pAacHoOJIO)KEHHOCTb IMOMEIIEHUH YINOJIHOMOYEHHOTO OpraHa, IpeIHa3HAuYeHHBIX s
MPEIOCTABICHUS MYHUIIMIAIBHOM YCIYrd, B 30HE JOCTYMHOCTH K OCHOBHBIM TPAaHCHOPTHBIM
MarucTpaisim;

- CTemneHb MH()POPMHUPOBAHHOCTU 3asBUTENS O MOPSJIKE MPEAOCTABICHHUS MYHHUIIMIIATbHOM
yCIyru (JIOCTYNMHOCTh MH(OpMauM O MYHMLIMIIAIBHOM yCiIyre, BO3MOXKHOCTh BbIOOpa crocoba
MOJTy4eHUs1 HHPOpMaLIUK);

- BO3MOXXHOCTb BbIOOpa 3asBHTENEeM (opM OOpalleHHs 3a MOJTyuYeHHEM MYHHUIMMAIbHON
YCIIYTH;

- IOCTYITHOCTb OOpaIlleHus 3a IpeoCTaBIeHNeM MYHHUIIMIIAIBHOM YCIIyTH, B TOM YUCIE A
JIUIL C OTPAHUYEHHBIMHU BO3MOKHOCTSIMH 3710POBBSI;

- CBOEBPEMEHHOCTb IIPEJOCTABIEHUS MYHUIMNAIBHON YCIYTM B COOTBETCTBHHU CO
CTaHJIapTOM €€ MPEJOCTABIECHMUS;

- COOMIOZICHHE CPOKOB MPEAOCTAaBICHHUS MYHHIMIIAIBHON YCIYTH U CPOKOB BBINOJHEHUS
aJMUHUCTPATUBHBIX MPOLIEAYP MPHU MPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH;

- BO3MOJKHOCTD TMOJTy4eHUsI HHPOPMAITUHU O XOJI€ MPEAOCTABICHHSI MYHUITUTIAIBHON YCITYTH;
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- OTCYICTBHE OOOCHOBAaHHBIX KalloO0 CO CTOPOHBI 3asgBHUTENS MO pe3yJdbTaTaM
IIPEIOCTABJIEHNUS MYHULIUIIAJIbHON YCIIYTH;

- OTKPBITBIM AOCTYN IS 3asiBUTENICH K MHPOPMALIMU O MOPAIKE U CPOKAX MPEOCTABICHUS
MYHHULIMIIAJIBHON YCIYTH, MOpsiAKe oOXaJloBaHUs AeWCTBUN (Oe34eMcTBHSI) YIOJHOMOYEHHOTO
oprasa, pyKOBOJMTESl YIIOJJHOMOYEHHOTO OpraHa Ju00 CHelHUaIucTa YIIOJHOMOYEHHOTO OpPraHa;

- HaJIMYMe HEOOXOIMMOTO M JOCTATOYHOTO KOJIMYECTBA CHEIHAIMCTOB YIIOJIHOMOYEHHOTO
OopraHa, a TaKKe MOMEIICHUH YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBISETCS IMPUEM
3asIBJICHUN U JJOKYMEHTOB OT 3asiBUTEIIEH.

2.16.2. YmoIHOMOYEHHBIMH OpraHamMu OOECIeYMBAETCS CO3/JaHME WHBAIHAAM WU WHBIM
MaJOMOOMJIBHBIM TpYIIIaM HaceJleHUsl CIEAYIOIUX YCIOBUM JOCTYMHOCTH MYHULHUIATbHOU
YCIYyTHU B COOTBETCTBHUM C TpPeOOBAHMSAMHM, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMU W HWHBIMU
HOPMAaTUBHBIMH NPABOBBIMU aKTAMHU:

- OKa3aHME WHBaJIMJaM IOMOINM, HEOOXOAMMOM Ul MOJIyYE€HHUS B JOCTYHMHOM Uil HUX
¢dopme uHpopManMK O TpaBUIAX MPEIOCTaBICHUS MYHUIUINAIBHOW YCIyrd, B TOM 4Hcie 00
0(pOpMIIEHUH HEOOXOAUMBIX JUISl OJIy4E€HUSI MyHULUIIATbHON YCIYTH TOKYMEHTOB, O COBEPIIEHUN
MU JPYruX HEOOXOIMMBIX JJISl OJTy4EeHUS] MYHUIIMITAIBHOM yCIIyTH AEHCTBHIA;

- IPeOCTaBI€HUE MYHUIIMTIATBHON YCIyTd MHBAJIUAAM IO CIIyXy, IPpU HEOOXOJIUMOCTH, C
HCIIOJIb30BAHUEM PYCCKOT'O KECTOBOTO sI3bIKa, BKJIIOYas oOecredyeHHue J0Mycka B IOMEIEeHUE
CYpAOIEpeBOTUNKA, TU(PIOCYPIONIEPEBOIUNKA;

- OKa3zaHWe TIOMOIIM HHBAJIMJAaM B IMPEOJOJIEHMH OapbepoB, MEIIAIOUUX IOJYYESHUIO
MYHHUIMIIAIBHOM yCIIyTH HapaBHE C JPYTUMHU JIMIIAMHU.

2.16.3. Ilpu mpenocTaBieHUH MYHHUIUIIATBLHON YCIYTHM B3aMMOJCHCTBHE 3asSBUTENS CO
CHEIHATMCTOM YIIOJHOMOYEHHOTO OpraHa OCYIIECTBIIAECTCS MIPU JTUYHOM OOpaIleHUH 3asIBUTEIIA:

- JUIsl IOJTy4€eHHUs HH(OPMAaILIUY MO BOMIPOCaM MPEAO0CTaBICHHS MyHUIIMIIAIBHON YCITYTH;

- IS IOJIaYM 3asIBJICHUS U JJOKYMEHTOB;

- s TOJy4YeHUs HHopManuu o TOpSAKE M XOJ€ MPEeJOCTaBICHUS MYHULUMATbHOU
YCIIyTH;

- 715 IOJIy4EHHUSI pe3yiibTaTa IPel0CTaBICHNs MyHUIIMIIAIBHON YCIIYTH.

[IpoAOMKUTENBHOCTD B3aUMOACUCTBUSL 3ASBUTENSL CO CHELUAIUCTOM YHOJHOMOYEHHOTO
OopraHa He MOET MPEBbIIATh 15 MUHYT.

2.17. Wuple TpeOoBaHMs, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTH MPEIOCTaBIICHUS
MYHHUIMIAIBHON YCIYTH MO 3KCTEPPUTOPUATIHLHOMY HPUHILIUIY M OCOOCHHOCTH MPENOCTaBIICHUS
MYHHIIMIIATIBHOM YCIIYTH B AJIEKTPOHHOMU (hopMme.

2.17.1. IlpepocraBieHre MyHULIMNAIBHOW YCIYTU N0 SKCTEPPUTOPHATIBHOMY MPUHLIUITY HE
MPEAOCTABIISIETCS.

2.17.2. 3asBuTEeNb BIpaBe OOpPATUTHCS 3a MPEAOCTABICHHWEM MYHHUIIMNAIBHON yCIyrd M
oJaTh JOKYMEHTHI, YKa3aHHble B MOJANYHKTE 2.6.]1 myHKTa 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOTO
perinameHTa, B JJEKTPOHHOM (opme, B TOM UHUCIEe NPEJOCTaBUTh JOKYMEHTHI M WH(OpPMAILIHUIO,
AIIEKTPOHHBIE 00pa3Ilbl KOTOPHIX paHee ObLIM 3aBepeHBbl B COOTBETCTBHM C MyHKTOM 7.2 yactu 1
ctatbi 16 ®enepanpHoro 3akoHa Ne 210-d3, ¢ wucnonb3oBaHHEM HMH(POPMAIIOHHO-
TEXHOJIOTHYECKOH M KOMMYHMKAllMOHHOM WMHQPacTpyKTyphl, B ToM uucie yepe3 EINI'Y, PIII'Y
(MpUHATUYMU TEXHUYECKONH BO3MOXKHOCTH).

YnoaHOMOYEeHHBIM opraH obecrieunBaeT WH(GOPMHMPOBAHUE 3asBUTENIEHl O BO3MOXKHOCTH
MOJIYy4YeHUsT MyHHULIMNaNbHOU yciyru depes EIITY, PIITY.

O6pamenue 3a ycnyroit uepes EIN'Y, PIII'Y (npu Hanuyuu TEeXHUYECKOW BO3MOMKHOCTH)
OCYIIECTBIISICTCS ITyTEM 3aMOJHEHNUSI MHTEPAKTUBHOM (opMbI 3asiBiieHUs ((hOpMUpPOBaHUSA 3a1Ipoca O
MPEJOCTaBICHUH MYHULMIAIBHOW YCIYTH, COJEp)KaHHE KOTOPOIO COOTBETCTBYET TPEeOOBAHUSAM
(GopMBI 3asBIIEHUs, YCTAaHOBJIEHHONW HACTOSIIMM aJMUHUCTPATHBHBIM periiameHtom). ObparieHue
3asgBUTENS B YIOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM oOOecreYrBaeT BO3MOXKHOCTb
HamnpaBjICHUs M TOJIyYEHUS OJHO3HAUYHOW M KOH(UICHUIMANbHOW HMHPOPMALMHM, a TaKKe
MIPOMEKYTOUHBIX COOOLIEHUH W OTBETHOW MH(OpPMALUU B 3JIEKTPOHHOM BHUJIE C MCIOJIb30BAaHUEM
JJIEKTPOHHOW MOANMCH B IOpPANKE, IPEAyCMOTPEHHOM 3aKOHOAATENILCTBOM  Poccuiickoi
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denepanuu.

2.17.3. Ilpu npenocTaBiIeHUN MYHHIIMIIATBHOM YCIYTH B 3JIEKTPOHHOU (popMe mocpencTBomM
EITLY, PIIT'Y (npu HATMYUU TEXHUYECKOW BO3MOKHOCTH ) 3asIBUTEIIO 00eCIIeYrBaeTCs:

- OJTy4eHne UHPOPMAIIUHU O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MyHUIUTIAIEHOW YCITYTH;

- 3aIIMCh HA [IPUEM B YIIOJIHOMOYEHHBII OpraH /Ajs 101auy 3asiBJICHUS U JOKYMEHTOB;

- popMuUpoOBaHUE 3aIIPOCa;

- IPUEM U perucTpanus yroJHOMOYEHHbIM OPraHOM 3alpoca U JOKYMEHTOB;

- MIOJIy4€HHUE pe3yibTaTa MPeI0CTaBICHUs] MyHUIIUIIAIIBHOMN YCIIYTH;

- MIOJIy4€HUE CBEJCHUN O X0/1€ BBIIIOJHEHUS 3a1poca;

- OCYIIECTBJIEHHE OIICHKU KaueCTBa MPEI0CTABICHUS MyHUIIUTIAIbHON YCIIYTH;

-nocyneOHoe (BHecyneOHOe) oOkajJoBaHWE PEIICHUM | JeWcTBHi  (0e31eiCcTBUs)
YIOJHOMOYEHHOTO OpraHa, pPyKOBOJAWUTENS YIOJHOMOYEHHOTO opraHa Jju0o clenuagucTa
YIOJHOMOYEHHOI'O OpraHa.

2.17.4. Tlpu hopMupOBaHUH 3asBICHUS B DJICKTPOHHOM BHJE (TPH HAJTMYUU TEXHHUYECKOU
BO3MOYHOCTH) 3asIBUTEIIIO 00eCTIeYnBaeTCS:

- BO3MOXXHOCTb KONHUPOBAaHUS U COXpaHEHMs 3asiBJIEHUS M MHBIX JOKYMEHTOB,
HE0OXOIUMBIX JJISl IPEOCTABICHUS YCIIYTH;

- BO3MOYKHOCTD [€4aTH Ha OyMa)KHOM HOCHTEJNE KOIIUHU 3JIEKTPOHHOM (POPMBI 3asBIICHUS;

- COXpaHEHHE paHee BBEJICHHBIX B JJIEKTPOHHYIO (OpMY 3asBIIEHUS 3HAUYEHUU B JIHOOON
MOMEHT IO JKEJIAaHUIO MOJIb30BaTelNs, B TOM YHCIe IpHU BO3SHUKHOBEHUH OIMOOK BBOJAa U BO3BpaTe
JUIS IOBTOPHOTO BBO/JIA 3HAYEHUI B AJIEKTPOHHYIO (hOpMY 3asIBJICHMUS;

- 3aloJIHEHUE TIOJIeH SJIEKTPOHHOW (OpPMBI 3asBJIICHHWS 1O Hayala BBOJA CBEICHUM
3asBUTENIEM C HKCIOJb30BAaHUEM CBEICHUHN, pa3MEIICHHBIX B QeaepadbHONH TOCYIapCTBEHHOU
unpopmauronHo cucteme «Eaunas cucrema wuaeHTHUKaIMM U ayTeHTU(UKALIUU B
nHppacTpykType, oOecreunBammei  HHPOPMAIMOHHO-TEXHOJOTHYECKOE  B3aMMOJICHCTBHUE
MHOOPMALIMOHHBIX ~ CHCTEM, HCIOJBb3YyeMbIX Ui TMPEJOCTaBIEHUS TOCYJAapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYT B AJIEKTpOoHHOU dopme» (manee - ECHUA), u cBeneHni, omyOIMKOBaHHBIX
Ha EI'TIY, PIIT'Y, B wactu, kacaromieiicst ceeaeHuid, orcyrerByromux B EI'TTY, ECUA;

- BO3MOXKHOCTb BEpPHYThCS Ha JI00OW M3 3TamoB 3aMOJHEHHUS D3JIEKTPOHHOU (GopMbl
3asiBJIeHUs 0€3 IOTepH paHee BBEACHHON HH(POpMAaIINH;

- BO3MOXXHOCTH focTyna 3assutens Ha ET'TIY, PIII'Y k panee nojaHHBIM UM 3asiBJICHUSL.

[Ipu HanpaBiieHUU 3asBJICHUS MCHOJIB3YETCs MPOCTast AIEKTPOHHAS TOIUCH, IIPU YCIOBHH,
YTO JIMYHOCTb 3asIBUTEJIS YCTAHOBJICHA MTPU aKTUBALIUU YYETHOW 3aIUCH.

3asBiieHHEe U WHBIE JOKYMEHTHI, HEOOXOMUMBIE i1 MPEJOCTaBICHUS MYHUIIUNAIbHON
yCIyTd, TOJINUCAaHHBIE MPOCTON AJIEKTPOHHON MOAMKCHIO M MOJAHHBIC 3asSBUTENEM, MPU3HAIOTCS
PaBHO3HAYHBIMU 3asBJICHUIO U MHBIM JOKYMEHTaM, MOAMUCAHHBIM COOCTBEHHOPYUHOM MOMUCHIO U
MIpe/ICTaBJICHHBIM Ha OyMa)KHOM HOCHUTEIIE.

YHo/lHOMOYEHHBIH Opran oOecrnedyrBaeT NpHUeM JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHHUIMIAIBHON YCIyrd, ¥ PETUCTpAlMIO 3asBlIeHUs 0e3 HEeoO0XOAUMOCTH
MIOBTOPHOTO TPE/ICTaBJICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE, €CIId MHOE
HE YCTaHOBJIEHO (enepaibHbIMU 3akoHamu Poccuiickoit ®enepanuu U NPUHUMAEMbIMH B
COOTBETCTBUU C HUMHM HOpMaTuBHbIMU akTamu [IpaBurensctBa Poccuiickoit @eaepannn, 3akoHaMu
KemepoBckoit obnactu - Ky3bacca u nmpuHMMaeMbIMH B COOTBETCTBUU C HMMH HOPMAaTHBHBIMU
aktamu [IpaBurensctBa Kemeposckoit o6iactu - Kyszbacca.

[IpenocraBineHre MyHULIMIIAJBHOW yCIyTM HAUMHAETCS C MOMEHTA IIPHUEMA U PETUCTPALUN
YIIOJIHOMOYEHHBIM OPTraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAWMBIX Ul MPEAO0CTaBICHUS
YCIIyTH.

2.17.5. B nensax monydeHus: pe3yibTaTa NpeAOoCTaBIEHUS YCIyTd HAa OyMaKHOM HOCHUTENe
(ecnu 3asBUTENIEM YKa3aHO B 3asBJICHUE, HAIIPABJIEHHOM B YIIOJIHOMOYEHHBIN opraH, uepe3 EI'TIY,
PIII'Y, o momydyeHun pe3ynbTaTa yciayrd Ha OymakHoMm HocuTene) 3asButento Ha EITIY, PIII'Y
(TIpu HATTMYMU TEXHUYECKON BO3MOXHOCTH) 0OECTI€YMBAETCS 3aIMCh HA IIPUEM B YIIOJTHOMOYEHHBIH
Opras, pH 3TOM 3asBUTEI0 00ECTIeYNBACTCS BO3MOKHOCTD:
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- C pacnucaHueM paboThl YIIOJTHOMOYEHHOTO OpraHa J1u00 YIOJIHOMOYEHHOTO CIIEIUAINCTA
YIIOJTHOMOYEHHOI'0 OpraHa, a TaKkKe C JOCTYIHBIMM Ul 3allUCU HAa IPUEM JaTaMU U MHTEpBajJaMu
BPEMEHU NPUEMA;

- 3amucu B J1t0Oble CBOOOAHBIE Ui MpUeMa JaTy U BpeMs B Npejesax YCTaHOBJIEHHOIO B
YIOJHOMOYEHHOM Oprase rpaduka rnpruema 3asiBUTeNeH.

B uensx npenocrtaBieHHMs] MyHUIUNAIBHON YCIYI'M YCTaHOBJIEHHWE JIMYHOCTHU 3asiBUTENS
MOXXET OCYIIECTBIIATbCA B XOJAE JIMYHOIO IIPHUEMa IOCPEJICTBOM MPEIbSIBICHUS Iacropra
rpaxnannaa Poccuiickoit @enepanuu 1100 MHOTO JAOKYMEHTA, YAOCTOBEPSIOIIErO JHYHOCTh, B
COOTBETCTBUU C 3aKOHOJaTenbcTBOM Poccuiickoit @enepanuu win MOCpeICTBOM UACHTHU(PHUKALIUU
u  ayreHTUQUKaMM B OprasHax, MPENIOCTABISIIOIINX ~ MYHUIUNAIbHBIE  YCIIYTH,
MHOTO(QYHKIIMOHAJIBHBIX  LIEHTpaX C  MCHOJb30BaHMEM  HMH(POPMAIMOHHBIX  TEXHOJIOTUH,
npenycMOTpeHHbIX YacThio 18 ctarbu 14.1 ®denepanbHoro 3akoHa oT 27.07.2006 Ne 149-®3 «O6
nH(popmalry, THPOPMAITHOHHBIXTEXHOJIOTHSX U O 3alUTe HHPOPMALUN».

[Ipu mpenocTaBieHUN MYHUIMIAIBHON YCIYrd B AJIEKTPOHHOW (opMe MIACHTUPUKAIUS U
ayTeHTU(UKALUS MOTYT OCYLIECTBIISITHCS IOCPEICTBOM:

1) enuHOM cucTeMbl MACHTU(DUKAIMK U ayTeHTU(UKAIMU WU HHBIX TOCYAapCTBEHHBIX
MH(OPMALIMOHHBIX CHUCTEM, €CIU TaKhWe TOCyJapCTBEHHblE HWH(OPMALIMOHHBIE CHUCTEMBI B
ycraHoBiieHHOM  [IpaButensctBoM  Poccuiickoit  ®enepanuu  mnopsake — oOecrneuyuBaroT
B3aUMO/JICHICTBUE C €AMHOM CHCTEMON MWJIEHTUQUKAIMM M ayTeHTU(UKAUWW, TpU YCIOBUHU
COBIIQ/ICHUS CBEJCHUM O PU3NYECKOM JIUIIE B YKA3aHHBIX HH(OPMALIMOHHBIX CUCTEMAX;

2) enuHOM cucTeMbl HAEHTU(GUKAUWKW U ayTeHTU(UKAIMK U eIUHOM HHPOPMAIMOHHOM
CHUCTEMBI TIEPCOHAIIBHBIX JaHHBIX, OOecreynBamIIe o0paboTKy, BKIOYas cCOOp W XpaHEHUE
OMOMETPUYECKUX MEPCOHAIBHBIX JAHHBIX, MX MIPOBEPKY U IMeperadyy MHPOpMAlMU O CTENEHU UX
COOTBETCTBUS NPEIOCTABICHHBIM OMOMETPUYECKUM IEPCOHAIBHBIM JAHHBIM (PU3UYECKOTO JIUIIA.

2.18. Tlopsimok wucmpaBiieHHs] AOMYIICHHBIX OMMOOK ¥ (WJIM) ONEYaTOK B BBIJIAHHBIX B
pe3yibTare MpeJoCTaBICHUs MyHULIUIIAIBHON YCIYTH TOKyMEHTaX, B TOM YMCIIE HCYEPIbIBAOIINN
NepevYeHb OCHOBAHUM JIJIsl OTKa3a B UCTIPABJICHUH TaKUX OMIMOOK M (MJIM) ONEYaToK.

OcHoBaHMeM /s Hayaja aJMHUHHUCTPATUBHOW MPOLENYpbl SIBIISETCS IOCTYIUIEHHUE B
YIIOJTHOMOYEHHBIH OpraH 3asBjeHHs] 00 UCIPABIEHUHM OLIMOOK M (MJIM) ONEYaTOK B JOKYMEHTaXx,
BBIIaHHBIX B pe3yJbTaTe€ NPEJOCTaBIECHUS MyHHLIMIAIbHON YyCiayru, mo ¢(opme COIjacHO
npuioxeHuo Ne 5 k HacTosIeMy aAMUHUCTPATUBHOMY PEIJIAMEHTY.

3asgBineHHe 00 HCHpPABICHMU OIIMOOK M (WJIM) ONEYaTOK B JOKYMEHTaX, BBIJIAHHBIX B
pe3yibTaTe Npe0CTaBICHUSI MyHULMIIAIBHON YCIIYTH, MOXKHO IepeaTh ClIeyoUMMH Clioco0amMu:

- HEMIOCPEJICTBEHHO MPH 0OpallieHUH B YIOJHOMOYEHHbIN OpraH;

- IOYTOBBIM OTIPABJICHUEM;

- QIIEKTPOHHBIM IMMCBMOM Ha aJIpec MOYThI YIIOJIHOMOYEHHOTO oprana KSp-nvkr.ru;

- yepe3 YMOI];

- uepe3 EIITY, PIII'Y (npu Hanu4uu TEXHUYECKOM BO3MOXKHOCTH).

K 3asBneH0 MOMUMO TIOKYMEHTOB, SIBJISIFOLUXCSI OCHOBAHUEM JUISI UCIIPABJICHUS OLIMOOK U
(M) omevarok, 3asBUTEb MPHUKIAIBIBACT OPUTHHAN JOKYMEHTa — pe3ysbTaTa MpeJoCTaBICHUs
MYHUIUNATBHON YCIIYTH Ha OyMa)KHOM HOocHTeNe (TIpU HATUYUH).

Crenuanuct  yImoJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHBI  3a  IPENOCTAaBJICHUE
MYHUIUOAIBHOW  YCIIYTH, paccMaTpHUBaeT 3asBJIEHUE, TMPEACTaBICHHOE (HaIlpaBlIEHHOE)
3asiBUTENIEM, U IIPOBOJUT IIPOBEPKY YKA3aHHBIX B 3asBJICHUU U JOKYMEHTaX CBEACHHUH B CPOK, HE
npesbimaronmii 10 pabounx IHeH ¢ 1aThl pEruCcTPallii COOTBETCTBYIOIIETO 3asBICHHS.

KputeprueM npuHATHS pelIeHUs 110 aIMUHUCTPATUBHON MPOLEAYPE SABIAETCA HATMYKME WIH
OTCYTCTBHE TaKUX OHIMOOK U (MJIM) oreyaTok. B ciiyyae BBISBICHHS JOMYLICHHBIX OMIHUOOK U (MIIN)
ONEYaTOK B BBIJIAHHBIX B pE3yJbTaTe NPEJOCTABICHUS MYHHULMINAIBHOW YCIYyTrM IOKYMEHTax
CIELMAJIUCT, OTBETCTBEHHBIM 3a IPENOCTABICHUE MYHULUNAIBHONW YCIYrH, OCYLIECTBIISET
UCIpaBJICHNE U 3aMEHY yKa3aHHbIX JOKYMEHTOB B CPOK, HE MpeBblatonuii 10 pabounx JHEH.

OcHoBanueM /ajs1 OTKa3a B HCHPABICHUM TaKUX OLIMOOK M (WJIM) ONEYaToK SBISETCS
OTCYTCTBHE OIIMOOK M (WJIM) ONEYaTOK B BBIAHHBIX B pe3ylbTaTe MPEIOCTABICHHS


consultantplus://offline/ref=6B4DA2E4122E38BA5013FEF5A2774E52D5086EEBF2992E01C58FA09C71D5711718C839A118D673D6340E3B68F1648DD7D3FB0DD95ED50379B3r7C
consultantplus://offline/ref=6B4DA2E4122E38BA5013FEF5A2774E52D70B64EAFE9A2E01C58FA09C71D5711718C839A310D0788262413A34B5389ED7D9FB0FDA42BDr6C
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MYHUIIUOATBHOW YCIYrd JOKyMeHTax. B ciydyae oTcyrcTBus OomHMOOK M (MJIM) OINEYaTOK B
JOKYMEHTaX, BBIJAHHBIX B PE3Yy/IbTaTe MPEAOCTABICHUS MYHHULMIIAJbHOM YCIYIHM, CHELMAIUCT
YIIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPEAOCTaBICHHE MYHHUIMNAIBHON yCIyrH,
MIMCBMEHHO COOOIIAET 3asBUTEN0 00 OTKa3e B UCIPABICHUM TaKUX OLIMOOK M (MJIM) ONEYaTOK B
CPOK, HE MPEBBIIAIONIUN 5 pabounx JHEH.

B ciydae nonauu 3aasinenus yepes EIINY, PIII'Y ncnpaBiieHHBIA JOKYMEHT B 3JIEKTPOHHOM
BUJIC WM 3JICKTPOHHBIN 00pa3 JOKyMEHTa Ha OyMa)kHOM HOCHUTEIE, JOKYMEHT, HH(POPMHUPYIOLIHIA
00 wucmpaBieHUH OIMMOOK W (WJIM) OINEYAaTOK B BBIAAHHBIX B pE3yJibTaTe IPEIOCTABICHHUS
MYHHUIMIIAJIBHOM yCIIyTU JOKYMEHTaX WM YBEIOMIIEHHE 00 OTKa3€ B UCIIPABJICHUHU TAKUX OTIEYATOK
1 (W1n) omuOO0K B BBIJJAHHBIX B pE3yJbTaTe MPEAOCTaBICHHUS MYHUIIUNIAIBHON YCIYTH TOKYMEHTaX,
pa3meniaercs B IMYHOM kaOuHete 3asButens Ha EIITY, PIITY.

Pe3ynbpTaTroM aiMHUHHUCTPATUBHOM MpOIEypHl SBISETCS Bblaya (HApaBICHHUE) 3aBUTEIIO
WCIPABIEHHOTO  B3aMEH paHee BBIJAHHOTO  JIOKYMEHTa,  SBIAIOIIETOCS  PEe3ylbTaToM
MIPEIOCTABJICHNUS MYHUIIMNAIBHON YCIyrd, WIM YBEIOMIJIEHHE 00 OTKa3e B MCIPABICHUU TAKUX
OLIMOOK U (WIJIN) OTeYaToK.

HcnpaBieHHBIN TOKYMEHT, SBIISIIOIUNCSA pPE3yAbTaTOM IPEJOCTABICHUS MYHULMIIAIbHON
YCIIyTH, WIK YBEAOMJIEHHE 00 OTKa3e B MCIPABICHUU TAaKUX ONEYaTOK U (WJIM) OUIMOOK MOXKET
OBITH MMOJTyYEH:

- HETIOCPEJICTBEHHO MPH 0OpaIleHUH B YIIOJTHOMOYEHHBIN OpraH;

- IIOYTOBBIM OTIIPABJIEHUEM;

- OJICKTPOHHBIM THCHMOM Ha aJpec MOYThl 3asBUTENs, YyKa3aHHBIA B 3asABICHUH 00
WCTIPABJICHUU OMIMOOK U (MJIM) OTIEYaTOK;

- yepe3 YM®I];

- yepes EINTY, PIIT'Y (npu Hanum4uu TEXHUIECKON BO3ZMOKHOCTH).

2.19. Tlopsgok BblgauM ayOMWMKaTa JOKYMEHTa, TOJYYEHHOTO TI0 pe3yjbTaTaM
MPEAOCTABJICHUS] MYHULUNIAIBHOW YCIIYTH, B TOM YHCJI€ MCUYEPNBIBAIONIUN NEPEUYECHb OCHOBAHMMN
JUIS OTKa3a B BbIAAaye 3TOT0 AyOauKaTa.

OcHoBaHMeM [UI Hayaja aJMHMHUCTPATUBHOW MNPOLEAYphl SBISETCS IOCTYILUICHUE B
YIOJHOMOYEHHBI OpraH 3asBIEHUS O BblJaue [AyOJMKaTa JOKYMEHTa, IMOJIYyY€HHOTO IO
pe3yibTaTaM MpeAoCTaBICHH] MYHUIUIAIBHON yCIyry, o ¢popMe COrIacHO MpUiIoxkeHHIo Ne 6 k
HACTOAUIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBieHre O Bbljade AyOnMkara JOKYMEHTa, IMOJydEeHHOTO [0  pe3yibTaram
MIPeI0CTABJICHNUS MyHULIUIIATBHON YCIYTH, MOXHO MepeaTh CIEAYIOUIMMHU CII0CO0aMuU:

- HETIOCPEICTBEHHO MPH 00pallleHUU B YIIOJTHOMOYEHHBIH OpraH;

- TIOYTOBBIM OTIIPABJICHUEM;

- JIEKTPOHHBIM ITHUCHMOM Ha aJJpeC MOYTHI YIIOJHOMOUYCHHOTO oprana KSp-nvkr.ru;

- yepe3 YMOI];

- uepe3 EIITY, PIII'Y (npu Hanu4uu TEXHUYECKOM BO3MOXKHOCTH).

B cnyuae momauu 3asBienus yepe3 EIITY, PIII'Y nybnukat qOoKyMeHTa, BBIIAHHOTO IO
pe3yibTaTaM MpPeJOCTaBIECHUS MYHHULUOAIBHOW YCIIyTH, pa3MeliaeTcs B JIMYHOM KaOuHeTe
3agButens Ha EIII'Y, PIITY.

Crenuanuct  yImoJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHBI  3a  IPENOCTAaBJICHUE
MYHUIIUNIATBHON YCIIYTH, pacCMaTpUBAET 3asBJICHUE M IMOJArOTaBJIMBaeT IyOnukaT B TedeHue 10
pabouux JHEN C 1aThl PErUCTPALIUU 3asiBICHUS.

OcHOBaHMAMM U1 0TKa3a B BblJlaue AyOnuKaTa sSBIsIOTCA:

1) HenpaBunbHOE 3anoTHEHHE 3asIBICHHS;

2) 3anoyHeHHE 3asBIICHUS] HEPa300PUUBBIM, HE MOTAFONIMMCS TIPOYTSHUIO TOYEPKOM.

Crenpanuct  yImoJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBI  3a  IPENOCTaBJICHUE
MYHUIUOAIBHONW YCIYTH, HampaBlseT 3asBUTENIO TyONIMKAaT JOKYMEHTa WM yBEJOMJICHHE 00
OTKa3e B BblJaue AyOiMKara B Cpok, He mpeBbimatomuid 10 pabouux qHel ¢ MOMEHTa perucTpaluu
3asIBJICHHUS.

JyOnukaT uiam yBeromiieHHe 00 0TKa3e B Bblaue AyOIHKaTa MOKET OBbITh MOTyUYeH:
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- HETIOCPEJICTBEHHO MPH 00paIleHNH YIIOJIHOMOYECHHBIH OpraH;

- [IOYTOBBIM OTIIPABJIEHUEM;

- 3JIEKTPOHHBIM IIMCBMOM Ha aJpecC MOYTHI 3asBUTENS, YKA3aHHBII B 3adBJICHUU O BblAaue
TyOnmuKaTa JOKYMEHTA, MOJIYYeHHOTO 10 pe3yibTaTaM IMPEeIO0CTaBICHHUS MYHHIIMIIATBHON YCIyrH
3asIBUTEIIEM;

- yepe3 YMOI];

- uepe3 EIIT'Y, PIII'Y (npu Hanmu4uu TEXHUYECKON BO3MOMXKHOCTH).

2.20. Tlopsimok moJydeHHs 3assBUTEIIEM CBEJICHUH, B TOM YHCIIe B JJIEKTPOHHOU (popme, O
XO0JIE pAaCCMOTPEHUS 3asBJIECHUS O IPEJOCTABICHUN MYHUIIMIAIBLHOMN YCIIyTH.

B nr060e Bpemsi ¢ MOMEHTa IpueMa JOKYMEHTOB 3asBUTENIb UMEET MPaBO Ha IMOJIyuyeHUE
JMO0BIX HMHTEPECYIOIIUX €ro CBEACHWH O XOJE PAacCMOTPEHMs 3asBJICHHUS O IPelIOoCTaBICHUU
MYHHULIMNAIBHOU yciayru. HampaBuTh 3asiBiieHHE, a TaKKe MOJYYUTh CBEIEHUS O XOJE OKa3aHHs
MYHHMIMIIAIBHOM YCIIyTU 3asBUTEb MOXKET OJHUM U3 CIEAYIOIINX CIIOCOOOB:

- 1o TenedoHy YIOJIHOMOYEHHOTO opraHa, Y M®I];

- HETIOCPEJICTBEHHO MPH 00paIlleHUH B YIIOJTHOMOYEHHBIN OpraH;

- IIOYTOBBIM OTIIPABJIEHUEM;

- JIEKTPOHHBIM IMHCHMOM Ha aJJpeC MOYTHI YIOJTHOMOYSHHOTO oprana KSp-nvkr.ru;

- yepe3 YMOI];

- uepe3 EIIT'Y, PIII'Y (npu Hanu4uy TeXHUYECKOM BO3MOXKHOCTH).

2.21. 3agBuUTeNnb, HMEET IMpaBO TMOJaTh 3asdBI€HHE OO OCTaBJICHMM 3asiBICHHE O
MPEIOCTABICHUH MYHUIIMIAIBHON YCIYrH 0€3 paccMOTpEeHHs Mo (opMe COTIACHO MPHIIOKEHUIO
No 7 k HacTosieMy agMUHHCTPATUBHOMY PETJIAMEHTY.

OcHoBaHMil 1711 OCTaBJIEHUS 3asdBJIEHWE O MPEJOCTaBICHUM MYHHUIUNAIBHON yciuyru 0e3
paccMOTpEHUS HE IIPETYCMOTPEHO.

2. CocraB, OCIIENOBATEILHOCTD U CPOKHU BBIMOTHEHUSAAIMUHUCTPATUBHBIX IPOLIEAYD,
TpeOOBaHUs K NOPSAIKYHUX BBINOJIHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHUSIAIMUHUCTPATUBHBIX MTPOLIEYP B 3JIEKTPOHHOU Gopme

3.1. IlpemocraBieHne MYHHIMIAIBHOM YCIYIH BKJIOYaeT B ceOsl  CIeayroIme
aJIMMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpueM u perucTpanus 3asBiIeHUS U HEOOXOAUMBIX;

2) ¢popMupoBaHUE U HAIIPABIIEHUE MEXBEIOMCTBEHHBIX 3a[IPOCOB B OpraHbl (OpraHU3aIim),
Y4acCTBYIOIIKE B MPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH (MIPU HEOOXOIUMOCTH);
3)IpUHSTHE pEIIeHHs O MPEIOCTABICHUH BBIIUIAT IPaXKIaHaM, YIOCTOCHHbIM 3BaHus «[loyeTHBI
TpaXIAaHUH MYHUIUIAIBHOTO O0O0pa3oBaHUA» WM AHAJIOTMYHBIX 3BaHUK 1mb0 00 oOTKaze
BIPEJOCTABICHUM BBIIUIAT TpaxKJaHaM, YIOCTOEHHBbIM 3BaHMs «lloueTHBIH TpaxaaHuH
MYHHIIMIIATEHOTO 00pa30BaHUs» WM aHAIOTUYHBIX 3BaHU,

4) Bblaua (HampaBJeHHe) JOKYMEHTOB [0 pe3yJbTaTaM MpeI0CTaBIeHUSI MyHUIIUIAIBHON YCIIYTH.

3.1.1. Tlpmem wu perucrtpanus 3asBlI€HHS U JOKYMEHTOB, HEOOXOJUMBIX JUIs
MPEAOCTABJICHHS] MyHULIMTAIBHOW YCIIYTH.

OcHoBaHMeM [y Hadaja IPEJOCTABICHUS MYHHULIMMNAIBHOW YCIYTH SIBISETCA JIMYHOE
oOpaleHne 3asBUTEINS B YIIOJIHOMOYEHHBIN oprad, YM®I] no mecTy HaxoXAeHus, C 3asBICHUEM U
JOKYMEHTaMU,[IOCTYIJIEHUE 3asBJICHUS M  JOKYMEHTOB  IIOYTOBBIM OTIPABJICHUEM WU B
anekTpoHHOU hopme ¢ momotbio ETITY, PIIT'Y (mipu Hanmu4uu TeXHUYECKO BO3MOXKHOCTH).

3.1.1.1. Ilpu nuyHOM OOpalIeHUH 3asABUTENSA B YINOJHOMOYEHHBIM OpraH CIEHUAIUCT
YIIOJTHOMOYEHHOT'O OpPraHa, OTBETCTBEHHBIN 3a IPUEM U BbIaUy JOKYMEHTOB!

-YCTaHABJIMBAET JIMYHOCTH 3asiBUTENS (IIPEICTABUTEIIS 3asBUTEINS) HA OCHOBAHUH IAcHopTa
Poccuiickoit @enepaniii M UHBIX JOKYMEHTOB, YIOCTOBEPSIOLIErO JIMYHOCTH 3asBUTEISA
(mpencTaBUTENS 3asBUTEINA), B COOTBETCTBHHM C 3aKOHOaTenbcTBOM Poccuiickoit deaepannn mu6o
YCTaHABIMBAIOT JIMYHOCTb 3asBUTENsA (TPEACTaBUTENS 3asBUTENs) JUOO MPOBOJIUTH €0
UACHTUDUKAINIO, AaYTEHTU(HUKAIMIO C HCIOJb30BaHUEM HMH(POPMAIMOHHBIX  TEXHOJOTHH,
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IIpe1ycMOTpeHHbIX YacTbio 18 crateu 14.1 ®denepanbHoro 3akona ot 27.07.2006 Ne 149-®3
«O6 uHbpopmayu, UHGOPMAIMOHHBIX TEXHOJIOTUSAX M O 3amuTe HHpopMmarmm» (C MOMEHTa
MOJIKIIIOUYEHUS! K UHPOPMALMOHHBIM TEXHOJIOTHSM U TEXHHUYECKUM CPEJICTBAM, NperHa3HAYeHHBIM
st 00pabOTKM OMOMETPHUYECKMX IEePCOHAIBHBIX JAaHHBIX), a TaKXKe MPOBEPSET COOTBETCTBUE
KONMUN MPEACTABISIEMbIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTapUalbHO 3aBEPEHHBIX) HX
OpUTHHAJIAM;

-IIPOBEPSIET CPOK JEHCTBUS TOKYMEHTA, YIOCTOBEPSIOUIETO €ro JUYHOCTh U COOTBETCTBUE
JAHHBIX JOKYMEHTa, YAOCTOBEPSIOIIEr0 JMYHOCTh, JAaHHBIM, YKa3aHHbIM B 3adBJICHUU O
NPEJOCTAaBICHUH  BBHIIUIAT TpaXKJaHaM, YIOCTOSHHbIM 3BaHUS  «lloYyeTHBI  TpakaaHuH
MYHHUITUTIATEHOTO 00pa30BaHUs MM aHAJTOTHYHBIX 3BaHUI N TPUIIOKEHHBIX K HEMY JIOKYMEHTAaX;

- MpOBEPSIET CPOK JEHCTBUS AOKYMEHTA, YJOCTOBEPSIOLIErO MOJHOMOYMS MPEICTaBUTENS
3asiBUTEIIS.

B xozie npreMa JOKYMEHTOB OT 3asiBUTENS CIEIIMATUCT, OTBETCTBEHHBIN 32 IPUEM U BbIIady
JOKYMEHTOB, YI0CTOBEpSIETCS:

1) TekcT B 3asBIIEHUH O MPEIOCTABICHUN MYHUIIUTIAIILHOW YCIYTH U MPHUJIOKEHHBIX K HEMY
JOKYMEHTaX MOAJaeTCsl IPOYTEHUIO;

2) B 3asBJICHUM O MPEIOCTABICHUN MYHHIIUIIATBHON YCIYrd M TPWIOKEHHBIX K HEMY
JOKYMEHTaX yKa3aHbl (aMuIMsl, UMs, OTUECTBO (TOCienHee — MpU HAIWYUM) (PU3NUYECKOTO JIHIIA
7100 HaMMEHOBaHUE IOPUANYECKOTO JINIIA;

3) IPUII0KEHBI JOKYMEHTBI, HEOOXO0IUMBIE JUTSI TPE0CTABICHUSI MYHHIIUTIATBHON YCIYTH.

[Ipu ycraHoBieHHH (HaKTOB OTCYTCTBUS JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEIOCTABICHUS
MYHUITMTIAILHON YCIIYTH, YKa3aHHBIX B moanyHkrax 2.6.1.2.1 — 2.6.1.2.4 nyakra 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOIO pErjaMeHTa, OOsA3aHHOCTh IO NPEAOCTABICHHIO KOTOPBIX BO3JIOKEHAa Ha
3asBUTENs, CIHELUAINCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBI 3a IpUEM U BblIady
JOKYMEHTOB, YBEIOMIIAET 3asBUTEIIS O BBIBICHHBIX HEIOCTATKaX B MPEJICTABICHHBIX JOKYMEHTaX
U TIIpeAsaraeT NpUHATh MEPHI [0 UX YCTPAHEHHUIO.

B cnywyae ecnu 3asgBUTENh HAcTaMBAaeT HA INPHUHATHUM JOKYMEHTOB - IIPEJCTABIICHHbIE
3asBUTENEM  JOKYMEHTbl IPUHUMAIOTCS M CHELHUATUCTOM  YIOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a IPUEM U BbIIady JOKYMEHTOB, Pa3bsCHAETCS O IMOCIEJICTBUAX B BUJAE OTKa3a B
MPEI0CTaBICHUN MyHULIMTIATBHOM YCIIYTH Ha OCHOBAHMHU MOJAMYHKTA 2.9.2 TmyHKTa 2.9 HACTOSIIEro
aJIMUHUCTPATUBHOIO PErJIaMEeHTa.

B ciyuae ecnu 3asBUTENb CAMOCTOSITENIBHO PEIIM IPHHATH MEphbl MO YCTPAHEHUIO
HE/JIOCTaTKOB, IIOCIE€ MX YCTPAaHEHMs OH [OBTOPHO oOpamaercs 3a MpefoCTaBICHUEM
MYHULUOAIBHOW YCIyrM B MOPSAIKE, NPEAYCMOTPEHHOM HACTOAIIMM  aJIMUHHUCTPATUBHBIM
perinamenToM. Konuu 10KyMEHTOB, HEOOXOJUMBIX AJISl MPEIOCTABICHUS MYHULMIIAIBHON YCIIYTH,
IPEJCTABISAIOTCS B YIIOJIHOMOYEHHBIA OpraH BMECTe C MOJUIMHHUKAMU /7151 CBEPKH.

Ecnu npezacraBieHHble KOMWU YKa3aHHBIX JOKYMEHTOB HOTapHUalbHO HE 3aBEPEHbl (M HX
HOTApHaJbHOE 3aBEPEHHE HE MPEAyCMOTPEHO  (ellepalbHbIM  3aKOHOM),  CHELHAIHUCT
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpPHEM M BblIAady JOKYMEHTOB, CPaBHHUB KOIHMHU
JOKYMEHTOB C UX OpPUTMHAJIaMH, BBINOJHSAET Ha TAKUX KONHUAX HAaAMHCh 00 MX COOTBETCTBUU
OpUTMHAJIaM, 3aBepseT CBOEH MOMMUCHIO C YyKa3aHueM (GaMHIMM M HHUIUAJIOB, BbIAACTCS
3asBUTEIIO PACIUCKa COTJIACHO MPUIIOXKEHUI0 Ne 2 HacTOSIIero aIMUHUCTPATUBHOMY DETJIaMEHTY.

MakcuManabHBI CPOK BBINOJHEHHUS aJMUHHCTPATUBHOW TpoLEAypbl IO TpuUeMy H
pEerucTpany 3asBJICHUS O MPEJAOCTABICHUM MYHMLUNAIBHOW YCIYIMH NPHIOKEHHBIX K HEMY
JOKYMEHTOB COCTaBISET 15 MUHYT.

JIuio, OTBETCTBEHHOE 3a BBINOJHEHHE aJMUHHCTPATUBHOM MPOIEIYphl: CHEIHATUCT
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IPUEM U BBIAYY TOKYMEHTOB.

Kpurepuii  mpuHATHS  pelIeHUs: MOCTYIJICHHE 3asBIEHUS O  INPEAOCTABICHUU
MYHUIIUTAIBHON YCIYTU U TMPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATUBHOMN MPOLEAYPHI SABISAIOTCA: MPUEM M PETUCTPALUs 3asBICHUS
0 MPEJOCTaBICHUN MYHULIMTIAILHON YCIIYTH U MIPUIOKEHHBIX K HEMY JJOKYMEHTOB.

Crnoco6 ¢uxcanuu: nHpopMaLUs O IpUeMe 3asBICHUS O PEIOCTABICHNH MYHULIUTIAIBHOM
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YCIYTH WU TPHJIOKEHHBIX K HEMY JTOKyMEHTOB (PUKCHUpPYETCS B YCTaHOBJIIEHHOM MOpSAKE, B TOM
4lCclieé B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00OpOTa (IIpY HAJIMYMU TEXHUYECKON BO3MOKHOCTH)
YIIOJTHOMOYEHHOTO OpraHa, U B JKypHaJle PETUCTPALMU BXOJALIMX 3asBICHUM YIIOJIHOMOYEHHOTO
opraHa corjacHo NpuiaokeHUro Ne 8 K HacTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

B neHp peructpauuu 3asBiI€HUS O NMPEAOCTaBICHUM MYHUIMINAIBHON YCIYTH U MPUIOKEHHBIX K
HEMY JOKYMEHTOB, CIIEHUAIMCT YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPUEM U BblAavyy
JOKYMEHTOB, I1€PEaeT NOCTYNUBIINE JOKYMEHThI PYKOBOJIUTEIO YIIOJHOMOYEHHOTO OpraHa.

PykoBoauTens yHNOJHOMOYEHHOTO OpraHa OTIMCHIBAE€T IIOCTYNHMBILKE 3asBICHUE U
JOKYMEHTBhl HAUYaJIbHUKY CTPYKTYPHOI'O IOJApAa3JEJICHUsl, OTBETCTBEHHOMY 3a IIPEJOCTaBJICHUE
MYHULIMIAIBHOM  ycayru. HauyanbHMK CTPYKTYpHOro MOApAa3/ieNeHHs OTBETCTBEHHBIM 3a
MIPEIOCTABICHNE MYHUIUIAIBHONW YCIYI'M OTIHMCBIBAET IMOCTYNMBIIUE 3asBJICHHE U JOKYMEHTHI
CHEIHAIUCTy YIMOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IpPEIOCTaBICHHE MYHHUIMNAIbHOMN
YCIIyTH.

3.1.1.2. Tlpu HampaBJICHWU 3asBHUTEIIEM 3asBICHUS W JOKYMEHTOB B YIOJHOMOUYEHHBIN
OpraH MOCPEJCTBOM IMOYTOBOM CBSI3U CHEIUAIUCT YIOJHOMOYEHHOI'O OpPraHa, OTBETCTBEHHBIN 3a
MIPUEM U BbLAAYy JOKYMEHTOB:

-TIPOBEPSIET TMPABUIBLHOCTH aIPECHOCTH KoppecnmoHaeHnu. OmmboyHO (HE MO ajpecy)
MpHUCIIaHHBIE TMChMa BO3BPAILlalOTCS B OpPraHU3aIMI0 TIOYTOBOM CBSI3U HEBCKPBITHIMU;

-BCKPBIBA€T KOHBEPTHI, MPOBEPSIET HATMYUE B HUX 3asBJICHUS U TOKYMEHTOB, 00sI3aHHOCTD

IO MPEAO0CTaBICHUIO KOTOPHIX BO3JIO’KEHA Ha 3asBUTEIIS;
- IPOBEPSIET, YTO 3asBJICHUE HE UCIIOJHEHO KapaHAallloM, HalluCcaHOo pa300punBo, (haMUINM, UMEHA,
oTuecTBa (MPU HAJIMYMHU), HAUMEHOBAHME, a/IpEC MECTa YKUTEJIbCTBA, a/PEC MECTOHAXOKJEHUS,
HamucaHbl  MOJIHOCTHbIO, TOJJUHHOCTb MOJANWCU  3asBUTENS  3aCBUICTEIHLCTBOBAHHOW B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSJIKE;

-IIPOBOJIUT MEPBUYHYIO NMPOBEPKY MPEACTABICHHBIX KOMUI JTOKYMEHTOB, UX COOTBETCTBUE
NeUCTBYIONIEMY 3aKOHOJATENbCTBY, a TaKXKe IPOBEpSET, YTO YKa3aHHbIE KOMHHM 3aBEPEHBbI B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSJIKE;

-IpOBEPSIET, YTO KOMHUH JIOKYMEHTOB HE HMEIOT CEpPhE3HBIX IMOBPEXKICHUN, HaIudue
KOTOpPBIX HE IO3BOJISIET OJHO3HAYHO MCTOJIKOBATh HX COJIEp)KaHHE, OTCYTCTBYIOT MOJYUCTKH,
MIPUIHICKH, 3a4€PKHYTHIE CIIOBA, UCIIPABJICHHUSL.

MaxkcuManbHbld CPOK BBINOJHEHHS] aJMUHUCTPATHUBHOM MpPOLEAYypbl IO MpUEMy U
perucTpaiuy 3asBICHUS O MPEIOCTaBIEHUHM MYHULUIAIBHON YCIYTH W NPUIOKEHHBIX K HEMY
JIOKYMEHTOB COCTaBJISIET 15 MUHYT.

JIuno, OTBETCTBEHHOE 3a BBHIMIOJHEHUE AaJIMUHUCTPATUBHON MPOLEIyphl: CHEIHAINCT
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IPUEM U BbIIauy JOKYMEHTOB.

Kputepuii  npuHATHS  peuieHHs: TOCTYIJICHUE  3asdBIIEHUS O  IPEJOCTaBICHUU
MYHHIMITATBEHON YCIYTU U MPUIIOKEHHBIX K HEMY JOKYMEHTOB C TIOMOIIIBIO IOYTOBO CBSI3U.

Pe3ynbpTaToM aiMUHHUCTPATUBHOMN MPOLIETYPHI SBISAIOTCA: MIPUEM U PETUCTPAUs 3asBICHUS
0 MPEAOCTaBICHUH MYHHUIIMMAIBLHON YCIYTH U MPUIOKEHHBIX K HEMY JOKYMEHTOB C MOMOIIBIO
IIOYTOBOM CBSI3H.

Cnoco6 ¢uxcanuu: nHpopManus 0 IpueMe 3asBICHUS 0 IPEJOCTABICHNH MYHULIUTIAIBHOM
YCIYTM U TPHIOKEHHBIX K HEMY JIOKYMEHTOB (PUKCHpYETCsl B YCTAaHOBJICHHOM IOPSJIKE, B TOM
qucie B CHCTEME JEKTPOHHOIO JOKYMEHTO000poTa (MPH HAIMYMM TEXHUUYECKOW BO3MOMKHOCTH)
YIIOJTHOMOYEHHOIO OpraHa, U B JKypHaJle PETUCTPALMU BXOJALIMX 3asBICHUM YIIOJIHOMOYEHHOTO
OopraHa corjacHo HpuJIokeHHIo Ne 8 K HacTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B nenp peructpanuu 3asBICHHS O MPEIOCTABICHUN MYHHIIMIAIBLHON YCIYTH U TPUIIOKEHHBIX K
HEMY JOKYMEHTOB, CIIEHUAINCT YINOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a NPUEM M BblIavdy
JOKYMEHTOB, II€PENAeT NOCTYNHUBIINE JOKYMEHTBI PYKOBOJIUTENIO YIIOJTHOMOYEHHOTO OpPraHa.

PykoBoauTEns YNOJIHOMOUYEHHOTO OpraHa OTIHCHIBAET IIOCTYNHUBIINE 3asBICHHUE U
JOKYMEHTBl HAuYaJIbHUKY CTPYKTYPHOI'O IOApA3JEJICHUs, OTBETCTBEHHOMY 3a IIPEJOCTaBIICHUE
MYHHIIMIIATGHOW  ycnyru. HauyanbHMK CTPYKTYpHOTO TMOJApAa3/eNeHus OTBETCTBEHHBIH 3a
MPEJOCTaBICHNE MYHULMIAIBHOW YCIYTH OTIIMCHIBAET IMOCTYMUBIIME 3asBICHHE U JIOKYMEHTBI
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CHELMAIUCTY YIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IPENOCTAaBICHHE MYHHUIMIAIbHOMN
YCIIYTH.

3.1.1.3. Tlpuem u peructpanus 3asBICHHUA O MPEJOCTABICHUU MYHUIIUNAIBHOW YCIYTH U
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB B ()OpMe€ AJIEKTPOHHBIX JOKYMEHTOB.

[Ipyn HampaBieHHM 3asBICHUA O MPEJOCTABICHUM MYHHUIUNAIBHON YCIYTH 3asBUTEIIO
HeoOxomumo 3amoaHuTh Ha EITIY, PIIIY anexkTpoHHYI0 (opMy 3asBICHHS Ha MPEIOCTABICHUE
MYHULMIAJIBHOM YCIYTH, NPUKPENUTh K 3asABJICHUI0 B DJJEKTPOHHOM BHJE JOKYMEHTHI,
HEOOXOIUMBIC IS TIPEJOCTABIICHUS MYHHIMITAIBLHOW yCiryrd (Mpu Hamn4duu) (IpH HATAIUH
TEXHUYECKON BO3MOKHOCTH).

Ha EIIT'Y, PIIT'Y pa3memaercst oOpasel] 3a0JHEHHs 3JIEKTPOHHOM (POpPMBI 3asBIICHUS.

@dopmaTHO-JI0rMYecKass NpoBepka CPOPMUPOBAHHOTO  3asBICHHS  OCYIIECTBISETCS
aBTOMAaTUYECKU IIOCJI€ 3allOJIHEHUS 3asgBUTENIEM KaXJ0ro U3 TMOJIed AJIEKTPOHHOW (PopMbI
3asiBiieHUd. [Ipy BBISBIIEHUM HEKOPPEKTHO 3aMOJIHEHHOTO MOJISl 3JEKTPOHHOU (POpMBI 3asiBICHUS
3asiBUTENIb YBEAOMIISIETCSI O XapaKTepe BBbISBICHHOM OIIMOKM U TMOPAJIKE €€ YCTpaHEHHS
MIOCPEACTBOM HH(OPMALIMOHHOTO COOOIIEHNS HEOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3asBIEHUS.

Crienpanuct yrnoJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIJady JIOKYMEHTOB,
MIPH MOCTYIUICHUHU 3asIBIICHUS U JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE:

-IIPOBEPSIET AIIEKTPOHHBIE 00pa3Lbl JOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX BUPYCOB U
HCKa)X€HHOW MH(pOpMaLINK;

-pEeruCTpUpyeT JOKYMEHThl B YCTaHOBJIEHHOM IIOpSJIKE, B TOM YHCIE B CHCTEME
ANEKTPOHHOTO JTIOKYMEHTO000POTa (TIPH HATTMYUHM TEXHUYECKON BO3MOXHOCTH) YIMOJHOMOYEHHOTO
Oprasa;

-hopMHpYET W HAMPABIISICT 3aABUTENIO AJIEKTPOHHOE yBemomieHue yepe3 EINY, PIIT'Y o
MOJIYYEHUU W PETUCTPALMM OT 3asBUTEINS 3a8BJICHHUS] U KOMHMU TOKYMEHTOB, B CIIy4ae OTCYTCTBHUS
TEXHUYECKON BO3MOXKHOCTH aBTOMAaTUYECKOTO yBeioMJIeHHs 3asiButena uepes EINNY, PIITY;

- HANpaBJIIeT MOCTYNUBIIMM MAKET JOKYMEHTOB B 3JEKTPOHHOM BHJIE€ HAYaJIbHUKY
YIOJIHOMOYEHHOT'O OpraHa.

MakcumanbHblii  CPOK BBIIIOJIHEHHS] aJIMHUHHMCTPATUBHOW IIPOLIEAYpPbl IO MpPUEMY H
PErucTpanyy 3asBJICHUSA O IMPEJOCTABICHUM MYHULUIIAIBHON YCIYTM M INPUJIIOKEHHBIX K HEMY
JOKYMEHTOB B (popMe 3JIEKTPOHHBIX JJOKYMEHTOB COCTaBJIsIeT 15 MUHYT.

JIuo, OTBETCTBEHHOE 3a BBINOJHEHUE aJMUHUCTPATUBHOM MPOLEIYphI: CHELUATUCT
YIIOJIJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIJauy JTOKYMEHTOB.

Kpurepuii  npuHATHS  pelIeHMs: MOCTYIUICHWE  3asBJICHUS O  IPENOCTaBICHUU
MYHHUIMIIATBHON yCAYyrd U TOPUIOKEHHBIX K HEMYy JOKYMEHTOB B (hopMe 3IEKTPOHHBIX
JOKYMEHTOB.

Pe3ynpraroM aIiMHUHHCTPAaTUBHOW MPOLEAYPHI ABISIOTCS: IPUEM, PETUCTPALIUS 3asIBICHUS O
MPEIOCTABICHUA MYHULUINAIBHOW YCIYIrM M MPUIOKEHHBIX K HEMY JOKYMEHTOB B (Qopme
3NEKTPOHHBIX JIOKYMEHTOB.

Crnioco0 duxcanuu: uHbopMaus o mprueMe 3asBICHUS O IPEIOCTABICHUH MYHUIIUTIATbHON
YCIyTH U TPWIOKEHHBIX K HEMY JOKYMEHTOB (PUKCHPYETCS B yCTAaHOBJICHHOM MOpPSIKE, B TOM
qHciae B CHCTEME JIEKTPOHHOIO JOKYMEHTO000poTa (MPH HAIMYMM TEXHUUYECKOW BO3MOMKHOCTH)
YIOJIHOMOYEHHOTO OPraHa, U B JKypHAJI€ PETUCTpPAlMU BXOJSIIMX 3asBJICHUM YIIOJHOMOYEHHOIO
opraHa corjlacHO mpuiokeHuto Ne 8 k HacTosIIeMy aJMHUHUCTPATUBHOMY PETrIaMEHTYy.

B nenp peructpanuu 3asBi€HHS O TPEJOCTABICHUM MYHUIUIAIBHON YCIYIM H
MPUJIOKEHHBIX K HEMY JOKYMEHTOB, CHEIUAIMCT YIMOJIHOMOYEHHOTO OPraHa, OTBETCTBEHHBIN 3a
IIPUEM DJIEKTPOHHBIX, NEPENACT MOCTYNUBIIME JOKYMEHTBHI PYKOBOIUTENIO  YIOJHOMOYEHHOIO
oprasa.

PykoBonuTens ymoJHOMOYEHHOTO OpraHa OTHHCBHIBAET TMOCTYNUBIINE 3asBJICHHE U
JOKYMEHTBhl HAYaJIbHUKY CTPYKTYPHOTO MOJApA3/EJeHUsl, OTBETCTBEHHOMY 3a IPEJOCTABICHUE
MYHULUIATBHON  ycayru. HayanbHUK CTPYKTYpHOrO MOJpa3JesieHHs OTBETCTBEHHBIN 3a
MPEAOCTABICHHE MYHULUNAIBHON YCIYTU OTIMCHIBAET MOCTYNHUBILIHE 3asBJICHUE U JOKYMEHTBI
CHELMAIUCTY YIMOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IPEIOCTABJICHWE MYHHLUINAIbHON
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YCIYTH.
3.1.2. ®opmupoBaHuEe U HaNpaBIEHUE MEKBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl (OpraHu3alun),
Y4YacTBYIOIIME B NIPEAOCTABICHUH MYHULIUIIAIBHON yCIyr (IIpU HEOOXOJUMOCTH).

OcHoBanWeM JUIsi Havyalla aJAMHUHUCTPATHBHON NPOLEIYPHl SBISETCS HENPEICTABICHUE
3asBUTEJIEM JINOO €r0 MPEeACTaBUTENIEM JTOKYMEHTOB, MIPEIyCMOTPEHHBIX NoanyHKTamu 2.6.1.2.5 —
2.6.1.2.8 mynkra 2.6 HaCTOSIIETO AJAMHHHCTPATHBHOTO PETIAMEHTA.

Crenmanmuct YITOJIHOMOYEHHOTO oprasa, OTBETCTBEHHBIH
3aIpeI0CTaBICHUEMYHUIIUITAIBHON YCIYTH, TIOCIE TIOTYYeHHs 3apeTUCTPUPOBAHHOTO 3asBICHUS U
MPUIIOKEHHBIX K HEMY IOKyMEHTOB, 3HAKOMHTCSI C HUMH.

B cimydae, ecnM cHenMamMCTOM — YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32
MPEJOCTaBICHNE MYHUIIUIAIBHONW YCIyrd, OyIeT BBISBICHO, YTO B TIEPEYHE IMPEICTABICHHBIX
JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, NMPEIyCMOTpPEeHHbIe moamyHkramu 2.6.1.2.5 — 2.6.1.2.8
MyHKTa 2.6 HACTOAIIETO aJMHHHUCTPATUBHOTO PETJIaMeHTa, TPUHUMAETCS PEIICHNE O HANPaBICHUN
COOTBETCTBYIOIINX MEKBEJOMCTBEHHBIX 3aITPOCOB.

MerXBeJOMCTBEHHBIE 3aIPOCHl HANpPaBJISIFOTCA B CPOK He mo3aHee | pabouero aHs co JHSA
TIOJTyYCHHUST 3asiBIICHUS O TPEJOCTABICHUM MYHUIUITATBHON YCIYTHH TPHIOKEHHBIX K HEMY
JTOKYMEHTOB.

HanpaBieHne MeXBEIOMCTBEHHBIX 3allPpOCOB OCYIIECTBISETCS B AJIEKTPOHHOUW (dopme
MOCPE/ICTBOM ~ €IMHOW CHCTEMBI MEXBEIOMCTBEHHOTO DJIEKTPOHHOTO  B3aMMOJCHCTBHUS U
MOJKIIOYEHHBIX K HEH  pPerHoHaNbHOW  CHUCTEMBI  MEXKBEIOMCTBEHHOTO  DJIEKTPOHHOTO
B3aUMOJICHCTBUS.

HanpaBieHne MeXBEJOMCTBEHHOTO 3ampoca B OyMa)KHOM BMJIE JOIYCKAeTCs TOJBKO B
cllyyae HEBO3MOKHOCTH HAIIPABJICHUS] MEXKBEIOMCTBEHHBIX 3alIPOCOB B AIEKTPOHHOU (opMe.

CrnenuanucTt yNOJIHOMOYEHHOTO OpraHa o0s3aH IPUHATH HEOOXOJUMBIE MEphbl Ul
IIOJTy4EeHHUsl OTBETA HA MEXBEJJOMCTBEHHBIE 3aIIPOCHl B YCTAHOBJIEHHBIE CPOKH.

HanpaBieHne MeXBEJOMCTBEHHOIO 3alpoca JOMYCKAeTCs TOJBKO B LENAX, CBSA3aHHBIX C
IIPEJOCTaBIEHUEM MyHUIIUTIIAIBHON YCIIyTH.

Ilo MeXBEJOMCTBEHHBIM 3aIllpocaM YIOJHOMOYEHHOI'O OpraHa, JOKYMEHTHl (MX KOIHMH WIN
CBEJICHUs, COJEepXKaIIrecs] B HUX), YKa3aHHbIe B moamyHkrax 2.6.1.2.5 - 2.6.1.2.8 mynkra 2.6,
HACTOSILEro aAMMHUCTPATUBHOTO PErJIaMeHTa, MPEeIOCTABISAIOTCS IOCY1apCTBEHHBIMU OpraHaMHu, U
[OJIBEJIOMCTBEHHBIMU TOCYAapCTBEHHBIMM OpraHaMH, OpraHaMH MECTHOI'O CAaMOYIPAaBJICHUSA U
[I0JIBEZIOMCTBEHHBIMU TOCYJapCTBEHHBIMU OpPraHaMH WJIM OpraHaMyd MECTHOTO CaMOYIpPaBICHUS
OpraHu3alUsMM, B PaCIOPSKEHUH KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTHI (CBEJIEHHs), B CPOK
He no3jHee 5 pabouyux JAHEH CO JHS MOIy4EHHUs] COOTBETCTBYIOIEIO MEXKBEJOMCTBEHHOTO 3a1poca.

B ciyuae He mocTyruieHus: OTBETa Ha MEXBEJAOMCTBEHHBIN 3ampoc O6osee 5 pabouux nHel,
IIPUHUMAIOTCSI MEPBI, IPElyCMOTPEHHbIE 3aKoHOIaTeabcTBOM Poccuiickoit deneparuu.

MaxkcuMaabHbIH CPOK BBIMOJHEHUS JaHHOW aJMMHUCTPATHUBHOM HpOLIETYpbl COCTaBIAET 6
palouux AHEN co AHS MOCTYIUICHUS 3asBJICHUS B YIIOJTHOMOUEHHBIH OpraH.

JIuiio, OTBETCTBEHHOE 3a BBINOJIHEHHE aJMUHUCTPATUBHOM MpPOLEAYpBl: CIELUAINCT
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MIPEI0CTAaBICHNE MyHULIMIIAIBHOW YCITYTH.

Kputepuii mnpuHATUS pelIeHus: HENpeICTaBICHUE JIOKYMEHTOB, HPEAyCMOTPEHHBIX
noanyHkramu 2.6.1.2.5 - 2.6.1.2.8 nyHkra 2.6 HaCTOALIETO a/MMHUCTPATUBHOTO perjiaMeHTa.

Pe3ynpraToM  aAMMHUCTPAaTHUBHOM NpOLEIYpbl  SBISETCA: IOJyYeHHME B  paMKax
MEXBEJIOMCTBEHHOI'0 3JEKTPOHHOTO B3aMMOJEHCTBHS JOKYMEHTOB (MX KOMUN WU CBEJCHUH,
coJiepKaluxcsi B HUX), HEOOXOAUMBIX /sl IPEIOCTABICHUSI MyHULIMIIAILHOW YCIYTH 3asiBUTEINIO,
100 moxyueHue MH(OpPMAIUH, CBUICTEIbCTBYIOIIEH 00 OTCYTCTBHM B PACHOPSDKEHHUM OPraHOB
(opranusanuii), y4yacTBYIOIIMX B HPEAOCTaBICHHMM MYHUIUMIAIBHOW YCIYTH, JAOKYMEHTOB (UX
KONUI WM CBENEHWH, coJaepXKalluxcs B HHUX), HEOOXOAWMBIX IS  MPEJOCTaBIICHUS
MYHUIIUTIATBHON YCITYTH.

duxcanus pe3yibTaTa BbIIOIHEHUS aIMUHUCTPATUBHON MPOLIEYphl HE IPOU3BOIUTCS.
3.1.3. IlpunsatHe pemeHUs O TNPEAOCTABICHUM BBIILIAT TpaXKAaHaM, YJOCTOCHHBIM 3BaHUS
«[ToueTHBIN TpaXIaHMH MYHMLIMIAIBHOTO OOpa30BaHUS» WIM aHAJOTHYHBIX 3BaHUN 100 00
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OTKa3e BIIPENOCTABICHUU BBILIAT IpaXkJAaHAM, YAOCTOCHHBIM 3BaHUA «llodyeTHBIN rpakIaHuH
MYHHUIMIIAJILHOTO 00pa30BaHUs» UM aHAJIOTUYHBIX 3BaHUM.

OcHoBaHMeM Juid Hayaja aJIMUHUCTPAaTUBHON MpoLENypbl SBISETCS IMOCTYIJICHUE
3asBJICHUS M JIOKYMEHTOB, B TOM YHCJE IIOJY4YCHHBIX II0 KaHajaM MEXBEIOMCTBEHHBIX
B3aUMOJICHCTBHUI.

[Ipn oTcyrcTBMM OCHOBaHMM U1 OTKa3a B NPEJOCTABICHUM MYHHMIMIAIBHOW YCIYrd IO
pe3yiabTaTaM MPOBEPKH 3asIBJICHUS U HEOOXOIUMBIX JTOKYMEHTOB, CIIELUATUCT YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIN 3a IIPEIOCTABICHNE MYHULIUIIAIIBHON YCIIYTH, TOTOBMT IIPOEKT PELIECHUS O
IIPEAOCTABIICHUM  BBIIUIAT TIPaKJaHaM, yIOCTOCHHbIM 3BaHMs  «lloyeTHBI rpakJaHUH
MYHHUIMIIAJILHOTO 00pa30BaHUs» UM aHAJIOTUYHBIX 3BaHUM.

[Ipy Hamuuum OCHOBAaHMM JUIA OTKa3a B IPEJOCTABICHUM MYHULHUNAIBHOW YCIIYIH,
MPEeyCMOTPEHHBIX MOAMYHKTOM 2.9.2 mnyHKTa 2.9 HacTOsIero aiMUHUCTPATUBHOTO perjlaMeHTa,
CHELUAJIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPEIOCTaBICHWE MYHULHIIAIBHON
yCIyTH,  TOTOBUT IMPOEKT pelleHus 00 OTKa3e B MPeAOoCTaBICHUM BBIILIAT TpakIaHaM,
yIOCTOCHHBIM 3BaHMsl «Ilo4eTHBIN IpaXk1aHuH MyHUIIMIIATILHOTO 00pa30BaHMs WU aHAJIOTUYHBIX
3BaHUM.

B pemenun 00 oTkaze B MNpeNOCTaBICHUM BBIIIAT Tpa’kJaHaMm, yJOCTOECHHBIM 3BAaHUS

«[loyeTHbIN TpaXXAaHUH MYHUIUMIAIBHOTO OOpa30BaHUS» WIM AHAIOTWYHBIX 3BaHUM, JIOJIKHBI
OBITh YKa3aHbl Bce MPUUYMHBI (OCHOBAHUS), IPUBEIIINE K MPUHATUIO COOTBETCTBYIOIIETO PELIEH U,
yKa3aHHbIE€ B TOAITYHKTE 2.9.2 myHKTa 2.9 HAaCTOAIIEro aAIMUHUCTPATUBHOTO PErJIAMEHTA.
CrnenyaiicT yrnoJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABICHHE MYHULHINIAIBHON
YCIIYTH, II€pefaeT MOATOTOBICHHBIE INPOEKT PELICHHsS O MPEAOCTaBICHUM BBIIIAT TpakIaHaM,
yIOCTOEHHBIM 3BaHus «[lo4eTHbIN rpaXkJaHMH MyHULIUIIAIBHOTO 00pa30BaHUsA» WM aHAJIIOTUYHBIX
3BaHMUU JTMOO NMPOEKT pelleHHs 00 OTKa3e B MPEJOCTaBICHUU BBIIIAT TPaKAaHaM, yIOCTOCHHBIM
3BaHUsA «lloYeTHBI TrpaXkJaHMH MYHHMLIMIIAIBHOTO OO0pa30BaHMs» WINM aHAJIOTUYHBIX 3BaHUH,
HAa4YaJIbHUKY CTPYKTYPHOTO MOAPA3EICHNAs YIIOJTHOMOYEHHOTO OPraHa Ul COTJIaCOBAHMUS.
HaganpHUK CTpYKTYypHOTO MOJpAa3ieicHMs], OTBETCTBEHHBIM 3a MPEIOCTABICHNE MYHHUIMIIAIBHON
YCIYTH COIVIACOBBIBACT PELICHHE O IPEIOCTABJICHUU BBIILIAT IPAXKIAHAM, YIOCTOCHHBIM 3BaHHUS
«[ToueTHbIN Ipa)IaHUH MYHMLUIAIBHOTO OOpa30BaHUs» WM AHAJOIMYHBIX 3BaHUN JMOO 00
OTKa3e B IIPEIOCTABJICHUHU BBIIUIAT IpakJaHaM, YAOCTOCHHBIM 3BaHUA «[lodyeTHBIN TpaxkInaHuUH
MYHUIUOAIBHOTO OOpa30BaHUs» WIM aHAJIOTMYHBIX 3BaHMM, IOCIE 4Yero IepelaeT AaHHbIe
IIPOEKTHl  PEIICHHH PYKOBOJMTEIIO YIOJIHOMOUYEHHOIO OpraHa Ha MOANUCh. PyKoBOIuUTENb
YIIOJJHOMOYEHHOI'O OpraHa Ipy OTCYTCTBUHU 3aMEUYaHUH MOJIMCBIBAECT PEIIEHUE O MPENOCTaBICHUN
BBIIUIAT TpaXKJaHaM, YAOCTOCHHbIM 3BaHUA «lloueTHBIH TIpaKJaHWH MYHHULIMIAIBHOTO
00pa3oBaHuUsA» WIN aHAJTOTMYHBIX 3BaHUI MO0 00 OTKa3e B MPEJOCTABJICHUM BBIIIAT I'PaKkIaHaM,
yI0CTOCHHBIM 3BaHMs «IloueTHbIi rpakJaHNH MYHUIIUIIAIBHOTO 00pa30BaHUs) UM aHAJIOTHYHBIX
3BaHUU.
Crenuanuct yrnoJaHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHULUINAIbHON
yciayru, B TeueHue | paboyero JHsS €O JAHA NPUHATHS yKa3aHHBIX pEIICHUH, HaIlpaBiser
CIELUATUCTy YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a IPUEM M BbIJAa4yy JOKYMEHTOB,
peuieHus 0 IMPEeNOCTaBICHUN BBIIUIAT IPpaKJaHaM, YIAOCTOCHHBIM 3BaHMs «llodeTHbIN rpaxaaHuH
MYHUIIUIAIBHOTO 00pa30BaHMs» WM aHAJIOTMYHBIX 3BaHUM JIMOO 00 OTKa3e B Mpea0oCTaBICHUU
BBIIJIAT TPa)KJaHaM, YAOCTOCHHbIM 3BaHUA «lloYeTHBIM TpaXKJaHUH MYHULUIIAIBLHOIO
00pa30BaHUs» WIN aHAJIOTMYHBIX 3BaHUM I YBEAOMIICHUS 3asBUTENS O IPUHATOM pPEIICHUH.

IIpn Hamuuuu B 3asBIECHUU COOTBETCTBYIOLIETO YKa3aHWs, YIIOJHOMOYEHHBIH OpraH, B
MOPSJKE, YCTAHOBIECHHOM COIVIAIIEHUEM O B3aMMOJCHCTBHUM, HAIPABIISAET 3aBEPEHHYIO KOIIUIO
pelieHus o NPeJOCTaBICHUN MyHULIIMIIAIIBHOU yeiryrd B YM®L] nis BeIgaun 3asBUTEIIO.

MakcumanbHbIi CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHON IIPOLIEAYPHI HE TOJDKEH MPEBBIIIATh
9 pabouux pgHEH CO JAHA PETUCTpAllMM 3asBIEHUS M JOKYMEHTOB, HEOOXOIMMBIX JUIs
MIPEAO0CTABIICHNUS] MYHULIUIIAJIBHON YCIIYTH.

Kputepuii npuHATHS pelIeHHs: Halnyhe 00 OTCYTCTBHME OCHOBAHMM MJISI OTKa3a B
IIPEAOCTABJICHUM  BBIILUIAT IpaKJaHaM, yIOCTOCHHBIM 3BaHMs  «lloyeTHBI rpakJIaHUH
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MYHUIIUIATEHOTO 00pa30BaHUs WM aHAJIOTHYHBIX 3BaHUN, MPEAYCMOTPEHHBIX MOAMYHKTOM 2.9.2
MyHKTa 2.9 HACTOSAIIEro aAMUHUCTPATUBHOTO PErjaMeHTa.

Pe3ynbrar BBINONHEHUS aJMUHUCTPATUBHOM IpOLIETYpBI: PEIIEHHE O IPEAOCTaBICHUU
BBIIUIAT TpaKJaHaM, YAOCTOCHHbIM 3BaHUA «lloyeTHBIH TpaKJaHUH  MYHHUIMIIAIBHOTO
00pa3oBaHUs WM aHATOTUYHBIX 3BaHUH 700 00 OTKa3e B MPEIOCTABICHNH BBIILIAT TPaKIaHaM,
yI0CTOCHHBIM 3BaHMsl «Ilo4eTHBIH IpaXk1aHnH MyHULIIMIIAILHOTO 00pa30BaHMsD» UM aHAJIOTMYHBIX
3BaHUU.

JIuma, OTBETCTBEHHBIE 3a BBIINOJHEHHE aJMMHUCTPATUBHOW MPOLEAYpHl: CHELUATUCT
YIOJHOMOYEHHOTO  OPraHa,0TBETCTBEHHBI 3a MpEAOCTaBICHUE MYHUIMNAIBHOM  YCIYTH,
HaYaJIbHUK CTPYKTYpPHOTO TMOJApA3JIeIeHNs, OTBETCTBEHHOTO 3a MPEJOCTaBICHUE MYHUIIUIAIbHOU
YCIIYTH, PYKOBOAUTENH YIOJHOMOUYEHHOIO OpraHa.

Cnioco6 uxcaruu: nHGOpMAIIHS O TIPUEME 3asBJICHUS O TIPEIOCTABICHUN MYHUIIUITATIBHON
YCIYTU U NPUIOKEHHBIX K HEMY JIOKYMEHTOB (PUKCHUPYETCS B YCTAaHOBJICHHOM IOPSAJKE, B TOM
qlclie B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000poTa (IPpH HAJIMYUU TEXHUYECKON BO3MOKHOCTH)
YIOJHOMOYEHHOT'O OpraHa, M B JKypHaje PEerucTpalyy BXOAALIMX 3asBICHUN YIMOJIHOMOUYEHHOTO
OopraHa CcOTJIacHO MpHIIOXKeHHIO Ne 8 K HacTosIIeMy aIMIHICTPATUBHOMY PETJIAMEHTY.

3.1.4. Beimaua (HampaBieHHE) JOKYMEHTOB TI0  pe3yJibTaTaM  IPEJI0CTaBIICHUS
MYHHUIIUTIATBHOU YCITYTH.

OcHoBaHMeM /s Hayajla TMpoLenypbl BbIJAYM JIOKYMEHTOB SIBJSIETCS TPUHATHE
PYKOBOJUTENIEM YIIOIHOMOYEHHOTO OpraHa pelieHHs O MPEJOCTAaBICHUHU BBIIJIAT Tpak/IaHaMm,
yIOCTOCHHBIM 3BaHMsl «Ilo4eTHbII TpaXk1aHuH MyHUIIMIIATILHOTO 00pa30BaHMs UM aHAJIOTMYHBIX
3BaHMil MO0 pemieHust 00 OTKa3e B MPEAOCTaBICHUU BBIILJIAT FPaKJaHaM, YAOCTOCHHBIM 3BAHUS
«[loyeTHbIN1 TpaXJaHUH MYHUIMOAIBHOTO 00pa3oBaHUsA» WIM AaHAJOTUYHBIX 3BaHUM U
ITOCTYIJICHNE BBIICYKAa3aHHBIX JOKYMEHTOB K CIIELIUAIIMCTY, OTBETCTBEHHOMY 3a IIPUEM U BbLAAUY
JOKYMEHTOB, OOpallieHle 3asiBUTeNs U1 MOTy4eHUs TOKYMEHTOB.

Crnenyainuct ynoJHOMOYEHHOIO OPraHa, OTBETCTBEHHBIN 3a IPUEM M BbIJady JOKYMEHTOB,
IIpH BblJaue pe3ysbTaTa Mpe0oCTaBICHHsI yCIyru Ha OyMa)kHOM HOCHUTENE:

1) ycraHaBmMBaeT JIMYHOCTD 3asIBUTEIIS;

2) mpoBepseT MpaBOMOYMS 3asBUTENS JACWCTBOBATH OT €ro HMMEHH INpU MOJTY4EeHUU
JTOKYMEHTOB;

3) cBepsieT AJIEKTPOHHbIE O0pa3bl JOKYMEHTOB C OpUTMHaiamMu (IpU HaIpaBJIEHUU
3asBJICHUS U JOKYMEHTOB Ha MPEAOCTAaBICHHEe MyHUIUMAIbHON ycinyru depe3 EINY, PIITY (npu
HaJIMYUU TEXHUYECKOW BO3MOXHOCTH) M MPHU YKa3aHUH B 3asBJICHUH O MOJYYCHUU pe3yjbTaTa Ha
OyMa>KHOM HOCHTETIE);

4) 3HaKOMUT 3asBHUTENS C PE3yAbTaTOM MYHHUIIMIIATLHOM YCITYTH;

5) BBIIAET 3aBUTEINIO PE3yJbTAT NPEJOCTABICHUS MYHUIIUTIAILHON YCIIYTH;

6) BHOCUT 3allCh O BbIJaye 3aABUTENIO pe3ylibTaTa MPEAOCTaBICHUS MYHUIIUIAIBHON
YCIYyTU B CUCTEMY JJIEKTPOHHOTO JTOKYMEHTOO0OpOoTa (MPH HAMYMKM TEXHUYECKON BO3MOKHOCTH)
YIOJIHOMOYEHHOI'O OpPraHa U B JKYPHaJl PETUCTPALIUU COTJIACHO INMPUJIOKEHUI0 Ne 8 K HacTosleMy
aIMMHHUCTPaTUBHOMY PETJIAMEHTY;

7) OTKa3bIBaeT B BhlJaue pe3ysbTara Mpe0CTaBIeHUs] MyHUIIUTIATBHON YCIYTH B CIIydasx:

- 3a BbIaYed JIOKYMEHTOB OOpaTUOCh JIUIO, HE sBJSIONIEeCs 3asBUTENeM (ero
MIPEJCTaBUTENIEM);

- oOpartuBIIeecs JIMLO 0TKA3aJI0Ch MIPEIbSIBUTh JOKYMEHT, YIOCTOBEPSIOLIUI €ro JINYHOCTB;

- OpUTHMHAJIBI JOKYMEHTOB HE€ COBMAJAIOT C JIEKTPOHHBIMH 00pa3zaMu JOKYMEHTOB INpHU
HaIpaBJIEHUU 3ampoca M AOKYMEHTOB Ha mpenocrasiieHue yciayru udepe3 EIIIY, PIITY (mpu
HaJIMYUU TEXHUYECKOW BO3MOXHOCTH) M NPU yKa3aHUU B 3allpoce O MOJIY4YEHHUU pe3yapTaTa Ha
OyMa)KHOM HOCHUTEJE.

Ecnu 3asBuTenb, HE COIVIACUBLINCH C PEILIEHUEM O IIPEIOCTABICHUH BBIILIAT TpakJaHaM,
yI0CTOCHHBIM 3BaHMs «[loueTHbII rpakJaHUH MYHUIIUTIATBHOTO 00pa30BaHUs UM aHAJIOTHYHBIX
3BaHUH, MO0 ¢ pemeHHeM o0 OTKa3e B NPEJOCTaBIEHHM BBIIUIAT TPakJaHaM, YJIOCTOCHHBIM
3BaHusA «llOYeTHBI TrpaXkJaHUH MYHHIMIIAIBHOTO OOpa30BaHMs» WJIM aHAIOTUYHBIX 3BaHUH,
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OTKa3aJICsl IPOCTaBUTh CBOIO MOJANKCH B IOJIyYEHHUU JTOKYMEHTOB, PEIIECHUE O MPEAOCTaBICHUU
BBIIUIAT IpaKJaHaM, YAOCTOCHHbIM 3BaHUA «llouyeTHBIH TpaKJaHMH MYHHUIMIAIBHOTO
o0pa3oBaHus» WIM aHAJTOTMYHBIX 3BAaHHUM, JIMOO pemieHneod OTKa3ze B MPEAOCTABICHUH BBITLIAT
rpakJaHaM, YIOCTOCHHBIM 3BaHUs «lloYeTHBIN TpaKAaHWH MYHUIIUIAIBFHOTO OOpa30BaHMS» WIH
aQHAJIOTMYHBIX 3BaHUM, €My HE BBIJIA€TCS U CHEIUAINCT YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHbBIN
3a IIPUEM U BbLJayy JOKYMEHTOB, Ha KOIHUH 3asBJICHUS O IPEIOCTABICHUU BBIILJIAT IPAXKIAAHAM,
YIOCTOECHHBIM 3BaHMsl «IloueTHBIN IpaXkAaHUH MYHULIUIIAIBHOTO 00pa30BaHUs» WM aHAJOTUYHBIX
3BaHMU MPOCTABISET OTMETKY 00 OTKa3e B MOJyYEHHH PEIIeHHs JTUOO OTKa3a B BbIJAUe PEHICHUS
nyreM BHeceHus ci1oB «IloayunTh JOKyMEHThI OTKa3aJICsa», 3aBEPAET CBOCH MOANUCHIO.

He no3anee cnemytromiero paboyero aHs co AHS oOpalieHus 3asBUTENS B YIIOJTHOMOYECHHBIN
OopraH M OTKa3aBLIErocsl MOJYYUTh PE3yJbTaT MPEIOCTABICHUS MYHHLIMIAJIBHON YyCIyru Jnbo
MOCTYIJIEHUH HE€ BBIJAHHBIX JOKYMEHTOB K3 YMODI] 3asBuTEnt0 HampapisieTCd NUCbMEHHOE
cooOmienue (1Mo aapecy, yka3aHHOMY B 3asBJI€HHH) O TOM, YTO OH B JII00O€ BpeMs (COrjacHO
yKa3bIBaeMOMYy B CcOOOIIeHUH TpaduKy NpHeMa-BblJaud JOKYMEHTOB) BIIpaBe oOpaTUTbC 3a
MIOJIyYEHUEM DEILIEHUsI ONPEAOCTaBICHUN BBIIJIAT FpakJaHaM, yJOCTOEHHBIM 3BaHus «lloueTHbIi
rpaXXJaHUH MYHHMIMIIAJLHOTO OOpa30BaHMS) WIM AHAJOTUYHBIX 3BaHMA 700 00 OTKasze B
MPEeNOCTABICHUH  BBIIIAT  IpakJaHaM, yJIOCTOEHHbIM 3BaHMs  «lloueTHBIH  TpakIaHUH
MYHHIIMIIAILHOTO 00pa30BaHUs» WM aHAJOTUYHBIX 3BAaHMM MM COOOUIUTH MOYTOBBIA ajpec, MO
KOTOPOMY €MY 3TH JIOKYMEHTBI MOTYT ObITh HaIlpaBJIEHbI MOCPEICTBOM MOYTOBOIO OTIPABJIECHUS C
YBEJOMJICHHEM O BPYYEHHUHU.

B cimydae momaum 3asBUTENEM TOKYMEHTOB B JJEKTPOHHOM Buae mnocpeacrsom EIIY,
PIIT'Y (mpm Hanu4u# TEXHUYECKOW BO3MOXKHOCTH) M YKa3aHHUH B 3alpOCe O MOJYICHHH Pe3yJbTara
MPEAOCTABICHUS] YCIYTM B JJIEKTPOHHOM BHUJE, CIENHAINACT YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIH 3a IIPUEM U BbIIaYy JTOKYMEHTOB:

1) mpoBepsieT mpaBOMOYMS 3asBUTENS ACWCTBOBATH OT €ro HMMEHH MpU MOJIy4YEeHUU
JNOKYMEHTOB;

2) cBepsieT dIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OPUTHHAJIaAMH JOKYMEHTOB;

3) yBeAOMIISIET 3asiBUTEIIS O TOM, YTO PE3YyJbTaT MPEJOCTABICHUU YCIyry OyeT HallpaBieH
emy B inuHbIi kabunet Ha EII'Y, PIIT'Y B hopme 31eKTpOHHOTO JOKYMEHTA.

[Ipn ycTaHOBJIEHHH PACXOXKIEHUH AJIEKTPOHHBIX 00pPa30B JTOKYMEHTOB, HANpaBIICHHBIX B

ANIEKTpOHHOU (opme, ¢ OpUrHHaIamMu, pe3ylabTaT MPEAOCTABICHUS YCIYrd 3asBUTEII0 HE
Hanpasisiercs yepes EINIY, PIIT'Y, o yem cocTaBiisieTcs akT.
Pemrenne o mpenocraBiieHHH BBIIUIAT IpakJaHaM, YAOCTOCHHBIM 3BaHMs «lloueTHbIN rpakJ1aHuH
MYHHIIMIIATEHOTO O0pa30BaHMs) WM aHAJIOTUYHBIX 3BaHUN MO0 00 OTKa3ze B MpPeIOCTaBICHUH
BBIIJIAT TIPaKJaHaM, YAOCTOCHHbIM 3BaHUS «lloueTHbIl TrpaXJaHMH MYHULIMOAIBHOTO
o0pa3oBaHUA» WM aHAJIOTUYHBIX 3BaHUN CKaHMPYETCs W Hampasisgercs 3asButento uepe3 EINY,
PIIT'Y nubGo nHampaBnsiercss B (opMe SJIEKTPOHHOTO AOKYMEHTA, MOANKUCAHHOTO AJIEKTPOHHON
MOANMKUCHIO B JHMYHBIM Kabuner 3asButTens Ha EIIIY, PII'Y (npum Hamuuuum TEeXHUYECKOM
BO3MOXHOCTH). OpUrvHaj peleHus 3asiBUTENb BIIpaBe 3a0paTh B YIOJTHOMOYEHHOM OpraHe.

MaxkcuMaabHbIH CPOK BBITIOJHEHUS TAHHOM aJAMHUHUCTpPAaTHUBHOM mpoueaypsl — 1 paGounit
JI€Hb C MOMEHTA IPUHSTHUS PELICHHUS.

JIuno, OTBETCTBEHHOE 3a MPEAOCTAaBICHHE MYHULMNAIBHOW YCIYTM: CHELUAINACT
YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IIPUEM U BbIauy JOKYMEHTOB.

Briaua pe3ynbTaTa mpeaocTaBlIeHUs] MyHUIIUNIATBHON yCIyTH BO3MOKHA B JIEHb IPUHATHUS
pelieHusi 0 MPeAO0CTaBICHUN BBIIUIAT TpakJaHaM, YAOCTOCHHBIM 3BaHMs «llodeTHbIl rpaxaaHuH
MYHUIIUIATBEHOTO 00pa30BaHMsD» MM aHAIOTUYHBIX 3BaHUM JieT 1100 00 0TKa3eoNnpe 0CTaBICHUN
BBIIJIAT ~TPaKJaHaM, YAOCTOCHHbIM 3BaHUA «llo4eTHBIM TpaKJaHUH MYHUIUIAIBLHOTO
o0pa3oBaHUs» WM aHAJOTHYHBIX 3BAaHUM.

Kputepnii mpuHATHS pelIeHMs: MOCTYIUIEHHE K CHELUAIUCTY YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 3a ITIPUEM M BblJauy JOKYMEHTOB, IPHHSATOIO YIOJHOMOYEHHBIM OpPraHOM
pelieHuss 0 MPEJOCTaBICHUH BBIILIAT TpaXKaaHaM, YIOCTOEHHBIM 3BaHus «llodeTHbIil rpaxaaHnuH
MYHUIUIATBHOTO OOpa30BaHMs» WM aHAJIOTMYHBIX 3BaHUN 1MOO pemeHus o0 OTKase B
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IIPEIOCTABJICHUH  BBIIUIAT IpakJaHaM, yJOCTOEGHHbIM 3BaHMs  «lloueTHBI  TpakIaHUH
MYHHUIMIIAJILHOTO 00pa30BaHUs» UM aHAJIOTUYHBIX 3BaHUM.

Pe3ynbraTroM agMUHUCTPATUBHOM MNpOLETYpbl SBISETCA BblJaua 3asBUTENIO PEIICHUS O
MIPEIOCTABICHUH  BBIIUIAT IpakJaHaM, yJIOCTO€HHbIM 3BaHMs  «lloueTHbll  rpaxgaHuH
MYHHUIMIIAJIBHOTO 00pa30BaHMs» WM aHAJIOTMUYHBIX 3BaHMM, 1100 00 OTKa3e B MPEAOCTaBICHUU
BBIIUIAT TpaKJaHaM, YAOCTOCHHbIM 3BaHUA «lloyeTHBIH TpaKJaHUH MYHHUIMIAIBHOTO
00pa3oBaHuUs» WIN aHAJIOTHYHBIX 3BAaHUH.

Pe3ynbTar BBINOJNHEHUS aJMUHUCTPATUBHOM NpOLELYphl (PUKCUPYETCS B YCTAaHOBJIEHHOM
MOPSZIKE, B TOM YHUCIIE B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOTa (IIPH HAIWYHH TEXHUYECKOH
BO3MOYHOCTH) YIIOJIJHOMOUYEHHOI'O OpraHa, U B KypHaJle pETUCTPallMM COTJIACHO IpuioxkeHuto Ne 8
K HaCTOSILIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsanok ucHpaBlIeHUs JOMYIIEHHBIX OIIMOOK M(MIM) ONEYaTOK B BBIJAHHBIX B
pe3ysbTaTe MpeloCTaBICHN MyHUIIMIAIBHON YCIYry JOKYMEHTaX, B TOM YMCJIE€ UCUEPIbIBAOIINI
IepeyeHb OCHOBAaHMM JJIl OTKa3a B WCIPABJICHUM TAaKUX OLIMOOK M (MJIM) ONEYAaTOK yKa3aHbl B
nyHKTe 2.18 HacTOsIIero aIMUHUCTPATHBHOTO PETIaMEeHTa.

3.3.  OcoOeHHOCTH  BBITIOJHEHUS aJIMHUHUCTPATUBHBIX Tpouenyp (AeHcTBUil) B
MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT.

[IpenocraBnenre MyHuUIMIaapbHOM yciuyrn B YM®IL[ BO3MOXHO MpH HAIAYUU
3aKJIFOYEHHOTO COTJIANIEHUS O B3aUMOJEHCTBUH MEXY YIOJHOMOYEHHBIM opranoM u Y MO®II.

YnosHOMOYeHHBIH opraH oOecnedrBaeT MHMOPMHpPOBAHUE 3asBUTEIEH O BO3MOXKHOCTHU
MOJIyueHUsT ~ MYHUIUNalbHON ycnyru Ha Oaze YMODIl. B cnywae nopaum 3asBieHHS O
MPEOCTABICHUM MYyHUIUNAIbHON ycayru B YMO®DI[ HemocpencTBeHHOE NPEAOCTaBIICHHE
MYHULUIIAJIBHON YCIYry OCYHIECTBISETCS YIIOJHOMOYEHHBIM OPTaHOM.

[IpenocraBnenre MyHULMNAIBHONM YCIYyTd IOCPEACTBOM 3asBJICHHS O NPEIOCTaBICHUU
IBYX M 0oJjiee TOCYTapCTBEHHBIX W (WJIM) MYHUIUIAJIBHBIX YCIyr (KOMIUIEKCHOTO 3ampoca) B
YMOII nipu oqHOKpaTHOM OOpaIeHUH 3assBUTENS HE OCYIIECTBIISECTCS.

3.3.1. OcHoBaHKEM [JIs1 HA4YaJIa IPEAOCTABICHUS MYHUIUITAIBHON YCIYTH ABJISETCS JIMYHOE
oOparienue 3asButens B Y M®DII,

3.3.2. Undopmanus 1no BompocaM MpeJOCTaBICHHUS MYHHUIMIAIbHON YCIyrd, CBEACHUU O
X0/ MPEJOCTaBICHUSI MYHUIIMNIAIBHOW yCIyTU, HHBIM BOIIPOCAaM, CBSI3aHHBIM C IIPEI0CTaBIECHUEM
MYHULUIIAJBHON YCIYrd, a TakXe KOHCYJbTHUPOBAaHUE 3asBUTEICH O MOPSAKE IMPEIOCTaBICHUS
MYHUIMNATBHOU  ycnyrk B YM®I[  npenocraBisiercas  coTpyaHukoM  YMO®I[  npu
HETOCPEACTBEHHOM oOparieHun 3asButTeias B YM®I] wiam mocpenctBoM TeneOHHON CBSI3U B
COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOJATEIBCTBOM, PETYIUPYIOIINUM OPraHU3aluio IeATeIbHOCTU
YMOII.

NudopmupoBanue o nopsaKe NpeaoCcTaBlIeHUs MyHUIIMITATBHONW YCIYTH OCYIIECTBIISETCS B
COOTBETCTBHUHU ¢ Tpadpuxom padoTel YMODII.

3.3.3. Ilpu nuunom obpaienuu 3asutens B YM®IL] coTpyaHUK, OTBETCTBEHHBIH 3a IpUeM
JOKYMEHTOB:

- YCTaHABJIMBAET JMYHOCTH 3asBUTENISI HA OCHOBAaHUH JIOKYMEHTA, yIOCTOBEPSIOLIETO €r0
JUYHOCTb, NPEICTABUTENA 3asABUTENSI - HAa OCHOBAHUM JOKYMEHTOB, YJOCTOBEPSIOIIMX €ro
JIMYHOCTH U MOJIHOMOYHS (B Ciydae ero oopalieHus);

- TpoBepseT MpeACTaBICHHOE 3asBJIeHHE 1O (opMe COIJIACHO  MPHIIOKEHUIO
Ne 1 k HacrosEMy aIMUHUCTPATUBHOMY PETIIAMEHTY O NPEAOCTAaBICHUMMYHULIMIIAIBHON YCIYTH,
B 3aBHCHUMOCTH OT LIeJIM OOpAIeHUs, U JOKYMEHThI Ha MpeMET:

- TEKCT B 3asIBJICHUU NOIIAETCS TPOUTEHHIO;

- B 3asBJICHUU yKa3aHbl (JaMHUIIUs, UM, OTYECTBO (TIOCIIEAHEE - TPU HATUYNH) (PU3NIECKOTO
nuIa 1100 HaMMEHOBaHKE IOPUIMUECKOTO JIHUIIA;

- 3a5BJICHHE NTOANNCAHO YIIOJHOMOYEHHBIM JIULIOM;

- IPUJIOKEHBI IOKYMEHTHI, HEOOXOUMBbIE /ISl IPEAOCTaBICHHUS MyHUIIUIIABHOM YCIyTH;

- COOTBETCTBHUE JIAHHBIX JOKYMEHTA, YAOCTOBEPSAIOIIErO JUYHOCTh, JaHHBIM, YKa3aHHBIM B
3asBJICHUH U HEOOXOIUMBIX JOKYMEHTAX.
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- JIeJIaeT KOIIMHU MOJIMHHHUKOB IIPEICTABICHHBIX JOKYMEHTOB, B TOM YMCJIE IO OTIACIbHBIM
JOKyMeHTaM 0e3 B3MMaHus IJIaThl B COOTBETCTBHHU C TIocTaHOBJIeHUeM [IpaBurenscTBa Poccuiickoii
@enepauuu ot 22.12.2012 Ne 1376 «O0 yrBepxkaenuu IlpaBuin opraHuzanuu JI€ATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHHS TOCYJapPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT»,
3aBepseT MX, BO3BpAIIACT 3asBUTENIO INOJUIMHHUKKA JOKYMEHTOB. [Ipy 3aBepeHHMH COOTBETCTBUSA
KOIIMM JOKYMEHTa IIO/JUIMHHUKY Ha KOIHWM JIOKYMEHTa IIPOCTaBJISAETCA Haauuch «BepHo»,
3aBepsieTcs MOANMUCHI0 coTpynHuka YMODILI, mpuHsBIIEro NOKYMEHT, ¢ yKazaHueMm (amuimy,
VHHLMAJIOB U JAThl 3aBEPECHMUS;

- 3aII0JIHAET CBEJCHUS O 3asBUTEIIE U NPEACTaBICHHBIX JOKYMEHTaX B aBTOMaTU3UPOBAHHON
nHpopmanronHoi cucreme (AUUC YM®II);

- BBAACT pPACHUCKy B IIOJNY4YEHUMM JOKYMEHTOB Ha MPEJOCTABICHUE  YCIYIH,
chopmupoBannyro B AUC VYMO®DI| cornacho mnpuwioxkenuto Ne 2 K HacTosAlEMY
aMUHUCTPATUBHOTO PETJIAMEHTA;

- nH(OPMHUpYET 3asBUTENSI O CPOKE MPEJOCTABICHUS MYHUIIMIAIBLHOM YCIYyIrH, crocodax
MoJIy4yeHus: UH(POPMALIUU O XOJI€ UCTIOHEHNS MyHUIIUIIAJIbHON YCIYTH;

- YBEIOMJISIET 3aBUTENSI O TOM, YTO HEBOCTpEeOOBaHHbBIE TOKYMEHTHI XpaHsiTcs B YMO®I] B
TeueHne 30 KaJeHIapHBIX JHEH, IOCIIEe YEro NePEeNarTCs B YIIOJHOMOYEHHBIN OpraH.

[Ipu ycraHoBieHHH (HaKTOB OTCYTCTBUS JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEIOCTABICHUS
MYHUIIUTIAIBHONW YCITYTH, YKa3aHHBIX B MOANYHKTax 2.6.1.2.1 — 2.6.1.2.4 mynkra 2.6 HaCTOSIIETO
aJIMMHHUCTPATUBHOIO perjaMeHTa, O0f3aHHOCTh IO MPEAOCTABICHUIO KOTOPBIX BO3J0XKEHA Ha
3asBUTENS, CHEIUAINCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPHEM U BbIJIAUYY
JOKYMEHTOB, YBEIOMIIACT 3asIBUTEIIS O BBISIBICHHBIX HEJOCTATKaX B IIPEICTABICHHBIX JOKYMEHTAX
U IIPEJUIaraeT MPUHATH MEPHI 110 UX YCTPAHECHHUIO.

B cimydae ecnu 3adBUTENb HAacTauBaeT Ha INPUHATUU JOKYMEHTOB - IIPEICTABIICHHBIC
3asBUTEIIEM  JOKYMEHTbl INPUHUMAIOTCA M  CIIEHHAJIUCTOM  YINOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a IIPUEM U BBIIA4y JOKYMEHTOB, Pa3bsACHAETCS O MOCIECACTBUAX B BUJIE OTKA3a B
MPEIOCTaBICHUN MYHULIMTIIATBHON YCIIYTM Ha OCHOBAaHMHU NMOANYHKTA 2.9.2 myHKTa 2.9 HacTosero
aIMMHHUCTPATUBHOIO PErJIaMeHTa.

B cnywae ecnu 3asgBUTENb CaMOCTOATEIBHO PELIWI IHPHUHATH MEPhl IO YCTPAHEHUIO
HE/JIOCTATKOB, IIOCJE€ MX YCTpPAaHEHMs OH IOBTOPHO oOpamiaercs 3a M[peloCTaBICHUEM
MYHULMIIAJIBHOM YCIYIM B TOpSAIKE, IPEAYCMOTPEHHOM HACTOALIUM  aJIMUHUCTPATUBHBIM
perinameHToM. Konuu 10KyMEHTOB, HEOOXOUMBIX AJIS MPEIOCTABICHUS MYHULMIIAIBHON YCIIYTH,
IIPECTABIISIIOTCS B YIIOJHOMOYEHHBIH Oprad BMECTE C IO UIMHHUKAMH Ul CBEPKHU.

3.3.4. 3asgBneHue MW JOKYMEHTBI, IPUHATBIE OT 3asABUTENsSl HA IPENOCTABICHUE
MYHULMIIAJIBHOM  yCIyTH, IEpeJaloTcs B YINOJIHOMOYEHHBI  OpraH  He  II03[Hee
1 pabouero nHs, CIEAYIOIIErO 3a JHEM PErucTpaluu 3asBICHUS M JIOKYMEHTOB B YMOII,
IIOCPE/ICTBOM JIMYHOIO OOpallleHUs] 10 COIpPOBOJUTEIILHOMY peecTpy, cojJepxkaliemMy Aary |
OTMETKY O Iepenade, o(GOpMICHHOMY B JBYX OJK3eMIUIIpax. YKa3aHHbI peecTp 3aBepsiercs
corpynaukoM YM®II u nepenaercs cienuanucTy yrnoJHOMOYEHHOIO OpraHa nox noanucs. Oaus
JK3EMIUIAP COIPOBOJUTEIBHOIO PEECTPA OCTAETCA B YIOJHOMOYEHHOM OpraHe M XPaHUTCS Kak
JOKYMEHT CTPOrOM OTYETHOCTU OTACIBHO OT JIMYHBIX €], BTOpoH - XpaHurcs B YMOII. B
3asBJICHUU MPOU3BOJUTCA OTMETKA C YKa3aHMEM PEKBU3UTOB PEECTPa, IO KOTOPOMY IEPENaHbI
3asBJICHUE U JOKYMEHTHI.

3.3.5. TIlpum oOpaiieHun 3asBUTENS 3a NPEIOCTABIECHHEM MYHUIMNAIBHOW YCIYTH 4epe3
YMOILI Bblgaua pe3ysbrara INPEAOCTABICHUS MYHULMIIAIBHON YCIYIH OCYILECTBIISCTCS IPH
auyHOM oOpamiernu B YMOII.

3.3.6. OTBETCTBEHHOCTH 3a BbIJAa4y pe3y/bTaTa MPEJOCTaBIECHUS MYHHIMIAIBHON yCIyru
HeceT coTpyaHuk YMOILI, ynnomHomoueHHbIN pykoBoauTenem Y MOII.

3.3.7. Jlna momy4deHusl pe3yibTaTa IMPEeNOoCTaBICHHMs MYHUIUNAIbHON yciayru B YMOI]
3asiBUTEIIb IIPEABABIISIET JOKYMEHT, YAOCTOBEPSIOLUIUN €r0 JUYHOCTD, U PACIIUCKY.

B cnyuae oOpamieHust TOpeACTaBUTENs — 3asBUTENs  MPEICTABISAIOTCS  JOKYMEHTHI,
YIOCTOBEPSIOIINE TUYHOCTD U MOATBEPKIAIOLINE ITOJTHOMOYUS IIPEICTABUTEIIS 3asBUTEIIA.
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Corpynauk  YM®II, oTBeTCTBEHHBIM 3a BblIAYY JOKYMEHTOB, BBIIAET JTOKYMEHTBI
3asiBUTENI0 M peructpupyeT ¢akt ux Boigaun B AUC YMOILI. 3asgButens moaTBep:kaactT ¢GakT
IIOJIYy4E€HUS JOKYMEHTOB CBOEH MOIIUCHIO B PACIIMCKE, KOTOpas ocTaercss B Y MOILI

Ecnu 3asBuTeNb, HE COIMIACUBIINCH C [IEPEUHEM BBIJIABAEMBIX €MY JOKYMEHTOB, OTKAa3aJiCs
IIPOCTAaBUTh CBOIO MOJIKUCH B MOJIyYEHUH JTOKYMEHTOB, IOKYMEHTBI €MY HE BBIJIAIOTCS U COTPYIHUK
YMOILI, ocymecTBIsloIMiA BbIAAYy JOKYMEHTOB, HAa KONMH 3asBJICHUS Ha IPEAOCTABICHHE
MYHUIIUIATBHON yCIyrd, xpaHsmeiics B YM®L] u pacnucke, mpocTaBisieT OTMETKY 00 OTKase B
MIOJIyYEHUU JOKYMEHTOB IIyTeM BHeceHus cioB «llonyduTh NOKYMEHTHI OTKa3ajics», 3aBepsieT
cBoeil moamuchto. B stom ciayqae YMODIL] B Tteuenue cienyrommx 30 KaneHAApHBIX  JIHEH
ofOecrieunBaeT HaNpaBJieHUE JIOKYMEHTOB, KOTOpbIE 3asBUTENIb OTKAa3ajCs IOJYy4YUTh, B
YIIOJITHOMOYEHHBIA OpraH.

HeBoctpeboBanubie qokymMeHTHI XpaHsiTca B YMOI] B Teuenue 30 kameHIapHBIX JTHEH,
IIOCJIE YEro MepeIatoTcs B YIIOJHOMOYEHHBIN OpraH.

3.3.8. Unbie neiicTBusA, HEOOXOAUMBIE Ul MPEAOCTaBICHHUS] MyHUIIUNIAIBHON YCIYTH, B TOM
YlClie CBSI3aHHBIE C MIPOBEPKOI JEMCTBUTENBPHOCTH YCHIIEHHON KBAIM(DUIIMPOBAHHOM AJIEKTPOHHON
MOATNMNCH 3asiBUTENIS, UCIIOJIb30BAHHOM MPH 00pallleHnH 3a MOJIyYeHUEM MYHHUIIMIIAILHOW YCIIyTH, a
TaK)K€ C YCTAHOBJIEHUEM IE€PEUHS CPEJICTB YAOCTOBEPSIOIIUX EHTPOB, KOTOPBIE TOMYCKAIOTCA IS
WCIOJIb30BaHUSl B IENsAX oOecrnedyeHus YyKa3aHHOW MPOBEPKU U OINpPEAENSIOTCS Ha OCHOBAaHUU
YTBEPKIAeMOW YIOJHOMOYEHHBIM OpraHoM 1o coryiacoBanuto ¢ DenepanbHOi  ciayx00i
6e3omacHoctu  Poccuiickoit  @exepanuu  Mojaenu  yrpo3  0e30macHOCTH HMHQOpMAlMH B
MH(OPMALIMOHHONW CHUCTEME, HCIOJB3yeMOW B ILeNsAX IMpHeMa OOpalleHHil 3a MOJydeHUuEeM
MYHUITUTIAILHON YCIyry U (WJIM) IPEAOCTaBJICHHS Takou yciuyru, B YMO®IL] He mpenycMOTpeHBI.

3.3.9. JlocynebHoe (BHecymeOHOE) OOXaloOBaHHWE PEIMICHWA W JIeWCTBUM (Oe31erCTBHS)
YM®I], cotpyanuka YMO®PI[ ocymiecTBiageTcss B MOPAIKE, MPEIyCMOTPEHHOM pasaeiioM 5
HACTOSIIEr0 aAMUHACTPATHBHOIO PETJIAMEHTA.

3. ®opmbl KOHTPOJIA 32 MPEIOCTABICHUEM MYHUIIUTIAIBHON YCIYTH.

4.1, HOprI[OK OCYIICCTBJICHHUA TCKYHIECTO KOHTPOJIA 3a CO6J'IIO,Z[€HI/IGM U HCIHOJIHECHHEM
OTBCTCTBCHHBIMHM JOJDKHOCTHBIMH  JIMIIaMH HOHOX(GHHﬁ, a TaKKC IPHUHATHEM pemeHHﬁ
OTBCTCTBCHHBIMHU JIMIAMK HACTOAIICTO aIMHHHCTPATUBHOI'O PErjiaMC€HTa W HHBIX HOPMATHBHBIX
IIpaBOBLIX AKTOB, YCTAaHABJIMBAIOIIUX Tpe60BaHI/I$I K IMpCaO0CTaBJICHUIO MyHHHHHaHBHOﬁ YCIIYIru.
TGKYHII/Iﬁ KOHTpPOJIb 3a CO6J'IIO,Z[CHI/IeM U HCIIOJJHCHHEM HACTOAIICT0o AaAMHUHHUCTPATHBHOI'O
perilaM€HTa MW HHBIX HOPMATUBHBIX IIPABOBBIX d4KTOB, YCTAaHABJIMWBAIOMIUX Tpe6OBaHI/I${ K
npeaoCTaBJICHUIO MYHHHHHaHBHOﬁ YCIYIrd, a TaKKC INPUHATUCM UMU peH_IeHI/Iﬁ (L[anee - TCKYH_II/Iﬁ
KOHTPOJIb I[eHTCJ'IbHOCTI/I) OCYHICCTBJICTCA HAYAJIBbHUKOM  YIIOJIHOMOYCHHOTO OpraHa. I[J'IH
TCKYLICTO KOHTPOJIA HCIOJIB3YIOTCA YCTHAsA U IMHMCBMCHHAA PIH(l)OpMaI_II/If{ CIICHHUAJIMCTOB,
Ha4aJIbHUKa YIIOJIHOMOYCHHOI'O OpraHa, KHUT'H Y4€Ta COOTBETCTBYIOLIUX JOKYMCHTOB.

TeKYH_IHﬁ KOHTPOJIb OCYHICCTBJIACTCA IIYTCM IPOBCACHUA ITPOBEPOK CO6J'IIOI[CHI/I$I N HUCIIOJIHCHUA
JOJDKHOCTHBIMH JIMIAMH M CIEUHAJUCTaMH IIOJIOKEHHM HACTOSIIETO AIMUHUCTPATUBHOI'O
perilaM€HTa HW HWHBIX HOPMATUBHBIX IIPABOBBIX d4KTOB, YCTAaHABJIMWBAIOMIUX Tpe6OBaHI/I${ K
npeaoCTaBIICHUTO MYHI/II_II/IHaJIBHOI>'I YCIYTH.

O6H.[PII>1 KOHTPOJIb 3a IPpECAOCTABJIICHUCM MYI{HHHHaHLHOﬁ YCIYId OCYIICCTBIISICTCS PYKOBOJAUTCIICM
YIIOJIHOMOUYCHHOI'O OpraHa.

4.2. HOpSIILOK U TCPUOJUYHOCTb OCYHICCTBJICHHS IINIAHOBBIX W BHCIUIAHOBBIX IIPOBCPOK

MOJIHOTBI U Ka4uCCTBA MPECAOCTABICHUA MYHHHHHaHLHOﬁ yCiIyru, B TOM 4UCIIC TIOPAOOK U (bOpMLI
KOHTPOJIA 3a IMOJIHOTOM M Ka4ye€CTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru.
KOHTpOJ'Hn 3a MOJHOTOM M Ka4eCTBOM npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru BKIIHOYACT B celst
MMPOBCACHUC IPOBCPOK, BLISBJICHHUC W YCTPAHCHHC HapyIJ_ICHI/Iﬁ npaB SaﬂBHTeﬂeﬁ, PacCMOTpPCHHUE,
IIPUHATHUC peIJ_ICHI/Iﬁ " TMIOATOTOBKY OTBCTOB Ha O6paH_ICHI/I$I 33.51BHTCJ'ICI>1, COACpIKAIINUX ’KajmoObl Ha
peuicHu, JEHCTBHS CIEIUAINCTOB YIIOJIHOMOYCHHOI'O OpraHa.
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[IpoBepkH MOJHOTHI U KauecTBa IMPENOCTABICHUS MYHULMIAIBHOM YCIYTH OCYLIECTBIISIFOTCS Ha
OCHOBAHUU JIOKAJIbHBIX AKTOB YIIOJJHOMOYEHHOT'O OpPraHa.

[IpoBepkr MOTYT OBITH IJIAHOBBIMH W BHEIUTAHOBBIMH. [IOpSIOK M MEPUOJUYHOCTH TUIAHOBBIX
IIPOBEPOK YCTAHABIMBAIOTCS Ha4yaJIbHUKOM YIOJHOMOYEHHOro opraHa. [Ipu mpoBepke Mmoryt
paccMaTpuBaThCsi BCE BOIPOCHL, CBSI3aHHBIE C IPEJOCTABICHUEM MYHMLMIAIBHON YyCIyru
(KOMILIEKCHBIE POBEPKH ), WIIM OTJIEIbHBIE BOIPOCHI (TEMATUUYECKHUE POBEPKH ).

BHemnaHOBBIE MPOBEPKH TPOBOMATCSA IS MPOBEPKH (aKTa YCTPAHSHUS paHEE BBISBICHHBIX
HapyIIeHW, a TaKkKe B CIydae MOJydeHHs jkajo0 Ha neicTBus (Oe3leHCTBHE) CIIEIUATUCTOB.
[IpoBepka Takke MOXKET MPOBOAUTHCS IO KOHKPETHOMY OOpAICHHIO 3asBUTENS. Pe3ynbTarsl
MPOBEPOK OGOPMIISIOTCS B BHUJE aKTa, B KOTOPOM OTMEYAIOTCS BBISBICHHBIE HEJIOCTATKH U
MPEI0KEHNUS TI0 UX YCTPAHEHHUIO.

[leproIMYHOCTH OCYIIECTBICHUS IIJIAHOBBIX IPOBEPOK — HE PEKE OJITHOTO pa3a B KBapTal.

4.3. OTBETCTBEHHOCTh MYHUIIMIAIBHBIX  CIyKalUX  aJAMUHUCTpauuu  HoOBOKy3HEIKOTO
MYHUIIMIIATIEHOTO paiiOHa M WHBIX JOJDKHOCTHBIX JIMI] 3a pEIIeHHs] U JeucTBusi (Oe3aeicTBue),
MIpUHUMAaeMbIe (OCYIIECTBIISIEMBIE) B XOI€ MPEIOCTABICHUS MYHUIIUTTAIIbHOW YCITYTH.

[lo pesynpTarTaM mNpPOBEPOK B clydyae BBISBIEHUS HAPYIIEHUH TOJOXKEHUH HACTOSIIEro
aIMUHUCTPATUBHOTO perjlaMeHTa W WHBIX HOPMATHBHBIX TPABOBBIX aKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUSA K TMPEJOCTABJICHUIO MYHUIIUIIAJBHONW YCIYTHM, BHWHOBHBIC CHEIUATUCTHI |
PYKOBOJUTENb  YINOJHOMOYEHHOTO OpraHa HECYyT OTBETCTBEHHOCTb B COOTBETCTBHHM C
3aKkoHo1aTenbcTBOM Poccuiickoit denepanni.

Cnenuanuct, OTBETCTBEHHBIM 3a MpPUEM 3asBICHHM W JIOKYMEHTOB, HECET NEPCOHAIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJIEHUE CPOKOB U MOPSIIKA TPUEMA U PETUCTPALIUU JOKYMEHTOB.
Crienmanuct, OTBETCTBEHHBIN 3@ MOJArOTOBKY JIOKYMEHTOB, HECET IEPCOHAbHYIO OTBETCTBEHHOCTh
3a COOJII0JICHUE CPOKOB M MOPsIKa 0(hOPMIICHUS TOKYMEHTOB.

Crienmanuct, OTBETCTBEHHBIM 3a BblJady (HampaBiIeHHE) JIOKYMEHTOB, HECET MEepCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOICHHE TOPSIKA BhIIa4uM (HAIPaBICHHUs) JOKYMEHTOB.

PykoBomuTens yHmOJHOMOYEHHOTO OpraHa, TMOJNUCABIICH JOKYMEHT, C(HOPMHPOBAHHBINA 110
pe3yibTaTaM IpeoCTaBlIeHUs MYHUIIUIAIBHOM YyCIyTry, HECET MePCOHAbHYIO0 OTBETCTBEHHOCTH 3a
MIPaBOMEPHOCTD MIPUHITOTO PELICHUSL.

[lepconanbHas OTBETCTBEHHOCTb CHEIUAIMCTOB U PYKOBOJUTENS YIOJHOMOYEHHOTO OpraHa
3aKpervisieTcss B MX  JOJDKHOCTHBIX ~MHCTPYKLHSX B  COOTBETCTBHM C  TpeOOBaHUSMU
3akoHo arenbeTBa Poccuiickoit denepanuu.

4.4. TlonoxeHus, XapakTepusyloniue TpeOOBaHUS K TMOPAIKY U (opmam KOHTposst 3a
MIPEeI0CTaBICHUEM MYHUIIUINIAIBLHOM YCIYTH, B TOM YHCIIE CO CTOPOHBI IPakKJaH, UX 00beIUHEHUN U
OpraHu3alui.

KoHTposp 3a UCHOTHEHHEM JaHHOTO aJIMUHUCTPATUBHOTO PErjaMeHTa CO CTOPOHBI T'paKIaH, UX
00BEAMHEHUN M OpraHMu3alfil SBISETCS CaMOCTOSTENbHON (HOPMON KOHTPOJS U OCYHIECTBIISETCS
MyTeM HampaBJieHHs oOpallleHruil B aIMUHUCTpali0 HOBOKY3HEIIKOrO MyHHIIMITAILHOTO paioHa, a
Takke ImyTeM oOkanoBaHus JeicTBUl (0e31eHCTBUSA) U PEIICHUI, OCYIIECTBISIEMbIX (IPUHSTHIX) B
XOJI€ UCTIOJTHEHUS HACTOSIIEro a/IMUHUCTPATUBHOTO PETJaMeHTa.

I'paxnane, ux oObEeMHEHHS] W OpPraHU3allMK BIPaBEe HAMNPABIATH 3aMEUYaHUS U MPEATOKEHUS 10
YIIYYIIEHHIO KaYeCTBA U JOCTYIHOCTH MPEAOCTABIECHUS MyYHUIIUIIAIbHON YCIYTH.

5. ocyneOHbli (BHECYAEOHBIN) MOPAI0K 00XKaIOBaHUS peIIeHHI U AelicTBUi (6e31eHCTBYA)
YIIOJTHOMOYEHHOT0 oprana, YM®IL], a Taxke ux JOHKHOCTHBIX JIUI, MYHUITUTIATBHBIX CIYKaIUX,
coTpyAHUKOB Y MOI]

5.1. Vadopmarus i 3asgBUTENS O €ro IMpaBe IOJaTh KajJo0y Ha pelieHHe U JelcTBue
(Oe3neiicTBue) agMuUHHUCTpau HOBOKY3HEHKOr0O MYHHMIMIIQIBHOTO paiioHa, YIOJIHOMOYEHHOTO
oprana, YM®II u (ni1m) uX JOHKHOCTHBIX JIML, MyHULIUIIAIBHBIX CIYKAIIUX MPH HMPEA0CTaBICHUH
MYHUIUNATBHON yCIIyru, coTpyaHukoB Y M®I (nanee - xxanoba).

3agBUTENM HMEIOT NpaBO TNOJaTh kanoOy Ha peuieHue u jaelcTBue (Oe3nelicTBHE)
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agMuHucTpanuu HoBOKY3HEKOr0O MyHUIIMIIAIIBHOIO paiiOHa, YIIOJTHOMOYEHHOro opraHa, Y M®I] u
(W1In) X AOHKHOCTHBIX JIML], MYHULIMIAJBHBIX CIY)KALIUX MPHU MPEAOCTABICHUN MYHULIMIAIbHON
YCIIYTH, COTpYyIHUKOB Y M®II.

Crnioco6b1 nH)OPMUPOBAHUS 3aABUTENICH O TIOPSIIKE OJaYU H PACCMOTPEHHS KAIOObI.

Wudopmanust 0 mOpsAKE MOJaYH U PACCMOTPEHHS JKaloObl pa3MeniaeTcss Ha O(QUIIHaIbHOM
caiitfe B wuHPOPMAIMOHHO-TeIEKOMMYHUKaimoHHou cetu  «Wurtepuer», EIIT'Y, PIITY,
WHPOPMAIIMOHHBIX CTEHJAaX B TIOMEIICHUSX TMpHeMa M BBIAAYM JOKYMEHTOB, a TakKxKe
MIPEIOCTABIISIETCS HEMOCPEICTBEHHO CIIELMAIMCTaMU IPU JIMYHOM OOpalleHUM 3asBUTENEH,
teneoHaM ISl CIIPaBOK, a TaKKe B INHUCBMEHHOW (hopMe MOYTOBBIM OTIIPABICHHEM JIMOO
AJIEKTPOHHBIM COOOIIEHNEM TI0 aApeCy, YKa3aHHOMY 3asBUTEJIEM.

Nudopmanms mist 3asButeneid o0 ux mpaBe Ha JaocyneOHoe (BHeCylneOHOe) 00XKalloBaHME
peuieHuid, aencTBui (0e3melcTBUA), NPUHATHIX (OCYIIECTBISEMbIX) B XOJAE IpPEIOCTaBICHUS
MYHULMIIAJIBHON ycayru, pazMemaerca Ha EIIIY, PIITY.

5.2. Ilpeamer xamoObl Ha pemieHWe U JedcTBue (Oe3AeCTBUE) aIMUHUCTpAIUN
HoBoky3Henkoro MyHUIIMNAIBHOTO paiioHa, YIIOJHOMOYEHHOIO OpraHa M (MjM) UX JOJDKHOCTHBIX
JIUL, MYHUIMITATBHBIX CIYKalUuX aAMUHUCTpaui HoBOKY3HEIIKOTO MYHUIIMIIAIBHOTO palioHa.

[Ipeamer nocyneOHOTO (BHECYNEOHOTO) OOKaTOBaHUS 3asBUTEIIEM pEIICHUS W JCHCTBUS
(6e3neiicTBUsA) agMUHHUCTpAMd HOBOKY3HEIIKOTO MYHHUIIMIIAJLHOTO pPaiioHa, YIMOJIHOMOYEHHOTO
opraHa ¥ (WJIM) WX JOJDKHOCTHBIX JIMI, MYHUIMIAJIBHOTO CIYXKallero aJMUHUCTpalluu
HoBoxky3Henkoro MyHUIIMNaIbHOTO paiioHa.

3asBUTENb MOXKET 00paTUTHCA C HKallo00i, B TOM YHUCIIE B CIEIYIOIIUX CIydasx:

- HapylIeHHEe CPOKa pPEerucTpaliu 3asBiIeHUs O MPEJ0CTaBICHUN MYHUIIUITATLHOM YCIIyTH;

- HapylIeHHe cpoKa MPeJ0CTaBICHUS MyHUIIUIATIbHON YCIIyTH;

- TpeGoBaHKE y 3asBUTEN JTOKYMEHTOB WM MH(pOpManuu JTuOO OCYIIECTBICHUS NEHCTBUH,
MIPEJICTaBICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMHU
aktamu Poccuiickoit deneparnyu, HOpMAaTUBHBIMHU TIPaBOBBIMU akTamMu KemepoBckoit obmactu -
Ky3zbacca, MyHUITMTIAIHBIMU MPABOBBIMU aKTaMU JJIsl IPEIOCTABIICHUSI MyHUIIUTIATBHON YCIYTH;

- OTKa3 B MpUEME JOKYMEHTOB, MPEJOCTABICHUE KOTOPHIX MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanny, HOpMaTUBHBIMYM IIPABOBBIMM akTaMu KemepoBcKoit
obnactu - Ky3bacca, MyHULIMTIaTbHBIMU TPABOBBIMU aKTaMU JJIsl MPEOCTaBICHUS MYHUIIUTIAIBHON
YCIIyTH, y 3asIBUTEIIS;

- OTKa3 B NPENOCTAaBICHUH MYHUIUIAIBHONW YCIYI'M, €CJIM OCHOBaHUS OTKa3za He
MpelycMOTpeHbl (eiepalbHbIMU 3aKOHAMH W TMPUHATHIMU B COOTBETCTBUM C HHUMU HWHBIMU
HOPMAaTUBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepannu, 3akOHAMUA U UHBIMH HOPMAaTUBHBIMU
npaBoBbIMU akTaMu KemepoBckoii obnactu - Ky3bacca, MyHULIMTIaTbHBIMU ITPABOBBIMU aKTaMU;

- 3aTpeOoBaHHME C 3asBUTENS IPH MPEJOCTABICHUM MYHMIIMIIAIBHOM YCIyrd IUIAThl, HE
MpeyCMOTPEHHONH HOPMATUBHBIMU MPaBOBBIMU akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu KemepoBckoii obnactu - Ky3bacca, MyHULIMTIaTbHBIMU ITPABOBBIMU aKTaMU;

- OTKa3 aaMUHHUCTpanud HOBOKY3HENKOro MyHHUIIMIAIBHOTO pPaiioHa, YHIOJIHOMOYEHHOIO
oprana W (WIM) WX JODKHOCTHBIX JIUI, MYHHIIMIIAJBHOTO CIYXalllero, B HCIPaBICHUU
JOMYIIEHHBIX WMHU OMNEYaTOK M (WiIM) OMMOOK B BBIJAHHBIX B pPE3yiabTaTe MPEAOCTaBICHUS
MYHUIUOATBHOW yCIOyrM JOKyMEHTax JuOO HapylleHHe YCTaHOBJIEHHOIO CpoOKa TaKHX
UCIIPaBIICHUN;

- HapylleHHe CpOKa WM MOPSAAKA BbIJAUYM JTOKYMEHTOB IO pe3yjbTaTaM MPEAOCTABICHUS
MYHHIIMIIATEHON YCITYTH;

- IPUOCTAaHOBJIEHUE IMPEIOCTABJIECHUS MYHULIMNAIBHOM  YCIYI'M, €CIM OCHOBaHMS
MIPUOCTAHOBIICHUS HE MPEILyCMOTPEHBI (peepalbHBIMU 3aKOHAMU M TIPUHSATHIMU B COOTBETCTBHH C
HUMU MHBIMH HOPMAaTHBHBIMHU MPABOBBIMH akTamu Poccuiickoii deneparuu, 3aKOHAMU U HHBIMU
HOPMAaTUBHBIMH TIPaBOBbIMH akTamu KemepoBckoit oOmactu - Kyszbacca, MyHHIMITaTbHBIMU
MIPaBOBBIMU aKTaAMU;

- TpeOoBaHUE y 3asiBUTEINSA MPU MPEAOCTABICHUH MYHUIIUIAIBHON yCIYTd JOKYMEHTOB WU
uHpOpMalMK, OTCYICTBME U (MJHM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh NpHU



28

NEPBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOJAWMBIX JUIS IPEJOCTaBICHUS
MYHUIUOAIBHOW — yCIIyrH, Ju00 MYHHIMOAIBHOW YCIYyTH, 3a HCKIIOYEHHEM CIIydaes,
MpeAyCMOTPEHHBIX MYHKTOM 4 yactu 1 crarbu 7denepanbuoro 3akoHa ot 27.07.2010 Ne 210-D3.

XKanoba mommkHa conepKaTh:

-  HauMEHOBaHue  aJMuHUcCTpauuu  HOBOKy3HELUKOro  MyHHULHMIAIBHOIO  paiioHa,
YIOJHOMOYEHHOTO opraHa M (WiM) HUX JODKHOCTHBIX JIML, MYHUIUMIAJIBHOTO CIIY)Kallero
anMuHUCTpanni HOBOKY3HEIIKOTO MYHHUIIMIIAIILHOTO PaliOHA, PEHICHUs U ACUCTBUS (Oe31eHCTBHS)
KOTOPBIX 00XKAITYIOTCS;

- (ammnio, UMs, OTYECTBO (TOCIIEAHEE - NMPH HAINYHMH), CBEJCHUS O MECTE KUTEIhCTBA
3asiBUTENA - (PU3MUECKOro Jiniia JI00 HAaUMEHOBAaHUE, CBEJIEHUSI O MECTE€ HaXO0K/IEHUS 3asBUTEINS -
IOpUIMYECKOTO JIMIla, a Takke HoMep (HOoMmepa) KOHTakTHOTO TenedoHa, azapec (aapeca)
AJIEKTPOHHOW TNOYTHI (MpU HAJIWYMM) U MOYTOBBIA aJpec, MO KOTOPHIM JIOJKEH OBITh HAlpaBlieH
OTBET 3asIBUTEIIIO;

- CBeleHMs 00 OOXKaNyeMbIX pEeHIeHUsX U ACUCTBUAX (Oe3MeHCTBHAX) aIMUHUCTpAIUU
HoBoky3Henkoro MyHHUIIMNAIBHOTO paiioHa, YIIOJHOMOYEHHOIO OpraHa M (MjM) MX JOJKHOCTHBIX
JIUL, MYHUIIUIIAJIBHOTO CIIyKallero aiMUuHucTpauuu HoBOKy3HEIKOro MyHUIIMITAILHOTO paiioHa;

- JIOBOJbl, HA OCHOBAHUHU KOTOPBIX 3asBUTENb HE COTJIACEH C pElIeHHEeM U (UJK) JeiicTBUEM
(6e3nerictBueM) anMuHUCTpauu HOBOKY3HEIIKOrO MYHUIIMIAIBHOTO pailoHa, YIOJIHOMOYEHHOIO
opraHa ¥ (WJIM) WX JOJDKHOCTHBIX JIML, MYHHUIMIIAJBHOTO CIY)Kallero aJMUHUCTpaluu
HoBoky3Henkoro MyHHIMINAIBHOTO paiioHa. 3asBUTENIEM MOTYT OBITh MPEICTABIECHBI JOKYMEHTBHI
(TIpu HATTMYWN ), TIOATBEP>KTAFOIIHNE TOBOBI 3asIBUTEIS, JIMOO WX KOTIHH.

5.3. Ilpenmer xanoObl Ha perieHue u aercteue (0e3nelicteue) YMO®II u ero coTpyTHUKOB.

[Ipeamer mocymeOGHOTO (BHECYNEOHOTO) OOXKAIOBAHUS 3asBUTEIEM pEIICHWE U JICHCTBHE
(6e3neiictBue) YMOII, corpynnuka YMO®II.

3asBUTENIb MOKET OOPATUTHCS C 3Kaj000ii, B TOM YHUCIIE B CIEIYIOIIUX CIydasx:

- HApYILIEHHE CPOKA PErMCTPALMY 3asIBJIEHUS O MPEIOCTABICHUN MYHUIIMIIAIBHOW YCIIYTH;

- TpeGoBaHKEe y 3asBUTENS JOKYMEHTOB WM MH(pOpManuu JTuOO OCYIIECTBICHUS NEHCTBUH,
MPEACTABICHUE WIH OCYLIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aktamu Poccuiickoii deneparnuy, HOpMaTUBHBIMH TIPaBOBBIMU akTamMu KemepoBckoil oGmactu -
Kyszbacca, MyHUITMTIATbHBIME MPABOBBIMU aKTaMU JJISl IPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH;

- OTKa3 B MpUeMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPELYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanyu, HOpMAaTUBHBIMU MPABOBBIMU akTamMu KemepoBckoit
obnactu - Ky3bacca, MyHULIMTIaTbHBIMU TPABOBBIMU aKTaMU JJIsl MPEJOCTaBICHUS MYHUIIUTIAIBHON
YCIIYTH, Y 3asiBUTEJIS;

- 3aTpe0OBaHME C 3asBUTENSI MPH MPEAOCTABICHUM MYHUIUIAIBHOW YCIYr'H IUJIaThl, HE
MPeAyCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoit denepaiuu, HOpMaTUBHBIMU
npaBoBbIMU akTaMu KemepoBckoii obnactu - Ky3bacca, MyHUIIMTIaTBHBIMU ITPABOBBIMU aKTaMU;

- HapylleHHE CpOKa WM MOPSAAKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTaM MPEAOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

XKanoba nomkHa conepxKarh:

- HaumeHoBaHue YM®ILI, ero pykoBouTens U (MIM) COTPYAHUKA, pelIeHus U (WIn) 1eicTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

- (ammnio, UMs, OTYECTBO (TOCIEAHEEe - MPH HAINYMM), CBEJCHHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3NYECKOro JuIa JM00 HAaMMEHOBAHUE, CBEICHUS O MECTE HaXOXKICHUS 3asBUTEJIA -
IOPUAMYECKOTO JIMIIA, a Takke HOMep (HOMepa) KOHTAKTHOro TejedoHa, aapec (agpeca)
AJIEKTPOHHON MOYTHI (MPU HAJIMYMM) U TIOYTOBBIA aJpec, MO0 KOTOPBIM JIOJKEH OBITh HarpaBlieH
OTBET 3asIBUTEIIIO;

- cBelleHHs 00 00XallyeMbIX pelleHusX U aeictBusax (6espeiicteun) YM®LI, coTpynHuka
YMOLJ;

- JIOBOJIbl, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C pelleHueM U (WiM) JeiicTBueM
(6ezneiictBuem) YM®L], cotpynuuka YM®II. 3asBureneM MOryT ObITh IPEACTABICHBI IOKYMEHTHI
(Ipu HaTMYMH ), TOATBEPKJAIOIINE TOBOIBI 3asBUTEIS, TMOO UX KOIUH.
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5.4. Opran MecCTHOTO CaMOYIPABJICHUS U YINOJHOMOYEHHBIE OpPraHbl Ha PACCMOTPEHUE
XKasoObl JOJDKHOCTHBIE JIMIA, KOTOPBIM MOKET ObITh HalpaBiIeHa jKanooa.

XKanoba nHa pemenue, neiictBue (Oe3neHCTBHE) CHENMAIMCTA YIOJIHOMOYEHHOTO OpraHa,
MOJIAETCS PYKOBOIUTEIIO YIIOJTHOMOUYEHHOTO OpraHa.

XKamoba Ha pemenue, neiictBue (Oe3aEHCTBHE) PYKOBOIHUTENS YIIOJTHOMOYEHHOTO OpraHa
MoJIaeTcs 3aMecTUTeNss I1aBbl HOBOKY3HEHKOTO MYHUIIMIAIBHOTO paldOHA IO COIUAIBHBIM
BOIIPOCAM.

XKamoba Ha pemenue, neiictBus (Oe3nelicTBUE) 3aMecTHTENs TiaBbl HOBOKY3HEIIKOTO
MYHUIIMIAIBHOTO paiioHa 10 COLMAIbHBIM BOIpocaM  mojaercss ryiaBe HOBOKY3HENKOro
MYHUILUIIAJIBHOTO palioHa.

Kanoba na pemenue, aeiicteue (6e3aeiictBue) corpyanuka Y M®I nomaercss pykoBOIUTETIO
YMOII.

XKanoba Ha pemenue, aelictBue (OesneiictBue) pykoBoautens YMO®IL[ mnomaercs B
COOTBETCTBYIOIIIMI OpraH TOCYNapCTBEHHOW BIIACTH MyOJIMYHO-TIPaBOBOTO  00pa3oBaHus,
sBisttonuiics yapeautenem Y M®II (nanee - yupenurens YMOILI).

5.5. Ilopsok mogauu U pacCMOTPEHUS KaIOOBbI.

XKanoba nogaercst B mucbMeHHON (opMe Ha OyMaKHOM HOCHUTENE, B AJIEKTPOHHON (GopMme B
YIOJIHOMOYEeHHBIH opran, YMO®IL] 6o yupeaurento YMODII.

XKanoba na pemenuss u pedctBus (Oe3neiicTBue) aaMuHucTpauud HoOBOKy3HENKOTro
MYHUIIUTIAIBHOTO paliOHa, YMOJHOMOYEHHOTO opraHa u (WiIM) WX JIOJDKHOCTHBIX JIHI,
MYHHUITUTIATFHOTO CITY’KAIIero aqMIHUCTpanid HOBOKY3HEIIKOTO MYHHIIUTIAJIEHOTO paifoHa, MOXKET
ObITh HampaBjiieHa 1o mouTe, uepe3 YMDIl, c¢ wucnons3oBanueM HHDOPMAITMOHHO-
TEJIEKOMMYHUKAMOHHONU ceTu «lHTepHeT» B COOTBETCTBYIOIIEM pa3zeie YIOJHOMOYEHHOTO
oprana, EIII'Y nu6o PIIT'Y, a Takxke MOXeT ObITh MPUHATA MPU JTUIYHOM MIPHUEME 3asIBUTEIIS.

Kanoba na pemenus u aeiictBus (6e3aeiicteue) YMO®ILI, corpyaanka YM®I][ moxet ObITh
HampaBlieHa IO TMOYTe, C HCHOJb30BaHWEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«uTepHeT», odummanpHoro caiita YM®II, EIN'Y nu6o PIITY, a Takke MOXKET ObITh NMPUHSATA
MIpH JINYHOM IpUEMe 3asiBUTEIIS.

B cinydae mopmaum >xanoObl MpU JUYHOM MpHEME 3asBUTEIb MNPEICTABISIET JIOKYMEHT,
YIOCTOBEPSAIOIINN €ro JINYHOCTh B COOTBETCTBHH C 3aKoHOAaTeIbcTBOM Poccuiickoit denepanuu.

B cnyuae, ecnu xanoba mogaercs yepe3 MpeACTaBUTENS 3asiBUTENIS, TaKXkKe MPeICTaBIsIeTCs
JOKYMEHT, MOJTBEP>KIAIOIINIA MOJTHOMOYHS Ha OCYILECTBICHUE JIEHCTBUI OT UMEHH 3asBUTeNsd. B
KauecTBE JOKYMEHTA, MOJATBEPKIAIONIET0 MOJTHOMOYMS Ha OCYIIECTBICHUE ACUCTBUIA OT MMEHU
3asiBUTEISA, IPECTABISICTCS:

- odopmieHHas B COOTBETCTBHHM C 3aKOHOJAaTenbcTBOM Poccuiickoit  ®enepanuu
JTOBEPEHHOCTh (11 (PU3HUCCKUX JIUIT);

- odopmieHHas B COOTBETCTBHM C 3aKoHoAaTenbcTBOM Poccuiickoit ®enepanuu
JOBEPEHHOCTh, TMOJAMUCAHHAs PYKOBOJUTENIEM 3asBUTENS WM  YIOJTHOMOYEHHBIM OSTHUM
PYKOBOJIUTENIEM JIMLIOM (ISl FOPUIMYECKUX JIUIT);

- KONUS pelIeHUs O Ha3HaueHMH wiu o0 u30paHuM JMOO MpHKa3a O Ha3HAYEHUHU
($U3MYecKoro JHIa Ha JO0JKHOCTh, B COOTBETCTBHU C KOTOPBIM Takoe (pu3ndecKoe JULo obiagaer
IIPaBOM JIEHCTBOBATh OT UMEHH 3asBUTENs O€3 TOBEPEHHOCTH.

IIpu nogaue *ajnoObl B 3JEKTPOHHOM BHJE JOKYMEHTBI MOTYT OBbITh IPECTaBJIECHbI B (hopme
AJIEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX JIEKTPOHHOW MOANMUCHIO, BUA KOTOPOH HpeaycMOTpeH
3akoHoJaTenbcTBOM Poccuiickoit @enepaniuu, Ipu 3TOM JOKYMEHT, YIOCTOBEPSIOUINI JIUYHOCTD
3asiBUTENISA, HE TpeOyeTcs.

B cnydae, ecnu »xanoGa mogaHa 3asBUTENIEM B OpraH (JI0JUKHOCTHOMY JIMITY), B KOMIIETEHIIUIO
KOTOPOTO HE BXOJUT NPHUHATHE pEIIeHUs Mo kanobe, B TeueHHe 3 pabouyux aHEH co OHS ee
pEerucTpany yKa3aHHBIH OpraH HampaBiseT *ajoOy B YIMOJHOMOYEHHBIH Ha ee pacCMOTpEHHE
OpraH M B MUCbMEHHOU (hopMe HHDOPMUPYET 3agBUTEIS O NIEPEHANPABICHUH JKaT00BbI.

IIpu 3TOM CpPOK paccCMOTPEHHUs >KalToObl MCUHMCISIETCS CO JHA PErucTpaluu KajaoObl B
YIIOJIHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.



30

5.6. Cpoku paccCMOTpPEHUS KATOOHI.

XKanoba, moctynmuBmas B aaMUHHCTpanvio HOBOKY3HENKOTO MYyHUIIMNAIBHOTO paioHa,
YIOJHOMOYEHHOMY OpraHy M (WJIH) UX JOJDKHOCTHBIX JIUI, MyHUIIUIIAIBHOTO ciayxaiiero, Y MO®L],
yupenutento Y M®ILI, nubo BeimecTosuii opran (Mpu ero HATMYUH), TOAJIEKUT PACCMOTPEHUIO B
TeueHue 15 paboumx AHEH cO [HS €€ pEerucTpanmud, a B clydae OOXKaJOBaHUS OTKa3a
YIOJHOMOYEHHOTro opraHa, YM®ILI, B npueme NOKYMEHTOB Yy 3asBUTENS JUOO B HCIPABJICHUU
JOTYIIEHHBIX OTICYaTOK U (WJIH) OIIUOOK WIIH B Cilydae 00KaJIOBaHHS HAPYIICHHUS YCTAHOBICHHOTO
CpOKa TaKHUX MCIIPABJICHUM - B TeueHue 5 pabouux JTHEH cO JHS €€ PErucTpalti.

5.7. TlepeyeHb OCHOBaHMIA Ui MPHOCTAHOBIICHHSI PACCMOTPEHHS KaloObl, B CIy4ae €ciiu
BO3MOYKHOCTh MPHUOCTAHOBIICHUSI PEAYCMOTPEHA 3aKOHOIaTeNbcTBOM Poccuiickorn denepanuu u
3akoHoaTenbcTBOM KemepoBckoit ob6acTu - Ky3b6acca.

OcHoBaHMiA JUIs1 IPUOCTAHOBJICHUSI PACCMOTPEHHUS >KalloObl 3aKOHOIATEIHCTBOM Poccuiickoit
®denepanun 1 3akoHoAaTenLcTBOM KemepoBckoit o6mactu - Kyz6acca He npeaycMoTpeHo.

5.8. Pe3ynbrar paccMOTpEeHUSs KaIOOBI.

[To pe3ynbraTram paccMOTpeHUs KaloObl IPUHUMAETCS OJTHO U3 CIEIYIOIIUX PEIICHUN:

- ’kajo0a YyIOBIIETBOpsieTCA, B TOM uyHclie B (OpME OTMEHbl MPUHATOTO pPEIICHHUS,
WCIIPABJICHHUS JIOMYIIEHHBIX ONI€YaTOK U (MJIM) OIIMOOK B BBIIAHHBIX B Pe3yJbTaTe MpPEeA0CTaBICHUS
MYHHUIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JIEHEKHBIX CpPEICTB, B3UMaHHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMM akTamu Poccuiickon ®enepanum,
HOPMaTUBHBIMHU TpaBoBbIMH akTamu KemepoBckoil oGmactu - Kysbacca, MyHMIMIATbHBIMU
MIPaBOBBIMU aKTaMU;

- B YZIOBJIETBOPEHHUU KaJI00BI OTKA3bIBAETCSI.

B cnyuae npusHaHus xanoObl MOJyIekKaIle yIOBICTBOPEHHIO B OTBETE 3aABUTEIIO JAETCs
nHpopManus O ACHCTBUAX, OCYIIECTBISEMBIX YIOJHOMOYEHHBIM opraHoMm, YMO®I[ B memsax
HE3aMEJINTEJIbHOTO YCTPAHEHHUsI BBISBICHHBIX HAPYIICHWM @PH OKa3aHWM MYHULHNAIBHOU
YCIyTH, a TaKKe TMPUHOCITCS W3BUHEHUS 3a JIOCTAaBJICHHbIE HEYA0OCTBa U yKa3bIBaeTCs
uHpopmalug 0 JadbHEHIIUX NEHCTBUSX, KOTOpPbIE HEOOXOJMMO COBEPILIUTH 3aIBUTENIO B LENIX
MOJIY4YEHUS] MYHULUIIAIbHOMN YCIYTH.

B cnyyae npusHaHus xanoObl HE MOJUIekKalleld yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCA  apryMEHTUPOBAHHBIE PAa3bACHEHUS O [PUUYMHAX [PHUHATOTO pEHICHUs, a TakkKe
nH(popMalus 0 MOPsiIKEe 005KaT0BaHUS IPUHATOTO PELICHUSI.

B ynoBneTBopeHuu xano0bl OTKA3bIBACTCS B CIEAYIOUIUX CIydasx:

- )kayt00a mpru3HaHa HE0OOCHOBAHHOM;

- HAJIM4YWe BCTYMHBILIETO B 3aKOHHYIO CUJTy pElIeHUS Cyla, apOUTPakHOTO cyja 1o kajaobe o
TOM € IPEIMETE U M0 TEM K€ OCHOBAHUSIM;

- mojada >kamoObl JMIOM, IIOJIHOMOYHUSI KOTOPOTO HE TOJITBEPKIEHBl B MOPSJIKE,
YCTaHOBJICHHOM 3aKOoHOAaTenbcTBOM Poccuiickoit @enepannu;

- HaJW4Yue pelIeHUs Mo kanobe, MPUHSATOrO paHee B OTHOILIECHUH TOTO K€ 3asBUTENA U IO
TOMY K€ MPEAMETY >KaT00Bbl.

XKanoba ocrasisiercs 6e3 0TBETa B CIEIYIOLUINX CIydasX:

- Hajluuyue B KajoOe HELEH3YPHbIX JINOO OCKOPOUTENBHBIX BBIPAXKEHUH, Yrpo3 KHU3HH,
3I0pPOBBIO ¥ UMYIIECTBY JOLKHOCTHOTO JIMIIA, & TAKXKE YIEHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOYKHOCTH MPOYHUTATh KaKyloO-I1M00 4acTh TEKCTa >KajoObl, GpaMuinio, ums,
0TYeCTBO (MOCIeIHeE - IPU HAJTMYMK) U (WIM) TOYTOBBIN aJipec 3asiBUTEIS, YKa3aHHbIE B )Kajo0e.

B cnyuyae ycTaHOBiE€HHs B XOJ€ WIM MO PE3yJbTaTaM PAaCCMOTPEHUS KajloObl NMPHU3HAKOB
COCTaBa aJMUHUCTPATUBHOTO IIPABOHAPYIIEHMs] WJIH MPECTYIUIEHHUS JIOJDKHOCTHOE JIMIIO,
HA/ICJICHHOE IOJHOMOYMSMH 10 PAacCMOTPEHHIO Kajlo0, He3aMeUIUTEeNbHO  HalpaBJIsioT
MMEIOLIUECS MaTepUallbl B OPraHbl IPOKYPATYPHI.

5.9. Ilopsnok MHGOPMUPOBAHUS 3asIBUTENS O pE3yIbTaTaX PaCCMOTPEHUS KaJIOOBI.

He mo3nnee nHs, cienyromero 3a JHEM MPUHATHUS pEIIeHUs, yKa3aHHOro B 5.8 HacTosero
aJIMUHUCTPATUBHOTO PErJIaMEHTa, 3asBUTENIO0 B MMCbMEHHON (popMe U MO JKENaHUIO 3asBUTEINS B
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ANIEKTPOHHOU (opMe HampaBisieTcs MOTHBHPOBAHHBIM OTBET O pE3yJdbTaTax pPacCMOTPEHHS
KanoOBL.

B oTBeTe 10 pe3ynpTaTaM pacCMOTPEHHUS HKaJ00bl YKa3bIBAIOTCS:

-  HauMEHOBaHue  aJMuUHUCTpauuu  HOBOKy3HEUKOro  MYyHHULHMIAILHOIO  pailoHa,
YIIOJTHOMOYEHHOTO OpraHa, JIOJDKHOCTB, (haMUIIUs, UMS, OTYECTBO (TIOCIEAHEE - MPH HATUYHUN) U
(WM) X AOJDKHOCTHBIX JIULI, IPUHSABLIETO PEIIeHUE MO kKanooe;

- HOMEp, JaTa, MECTO MPUHSTUS PEIICHUs, BKIKOYAs CBEIEHUS O JOJDKHOCTHOM JIUIE, O
MYHUIMIIAIIEHOM CITY)KallleM, PEIIeHUEe Wi IecTBUE (0e31eCTBIE) KOTOPOTO 00XKaTYyeTCs;

- (pamumnmst, UMst, 0TYECTBO (TIOCTETHEE - TIPU HAJTMYUH) WK HAUMEHOBAHUE 3asBUTEIIS;

- OCHOBAHMSI JUIsl IPUHATHUS PELICHUS 110 5Kajlo0e;

- IPUHSATOE M0 KajJ00e pelIeHne;

- B cilydae, eciiu jkajoba mpu3HaHa OOOCHOBAHHOM, - CPOKM YCTPAHEHHS BBISBIECHHBIX
HapyIIEHU, B TOM YHUCJI€ CPOK MIPEIOCTABIICHUS PE3y/IbTaTa MyHULIUIIAILHOW YCIIYTH;

- CBEJICHUS O MOPsI/IKEe 00KaTOBaHUs IPUHSTOTO 10 KajloOe pereHusl.

OTBeT mO pe3yapTaTaM pPacCMOTPEHHUs KaloObl MOJIMUCHIBAETCS YIOJHOMOYEHHBIM Ha
paccMOTpeHHe KanoObl JOTKHOCTHBIM JIULIOM.

5.10. Iopsinok o6xanoBaHUs pelIeHus 1o Kajnooe.

3asBuTENb BIpaBe 00KaN0BaTh PEIICHUs, IPUHATHIE 110 PE3YyIbTaTaM PaCCMOTPEHHUS JKaI00bl,
B MOPSJKE, YCTAHOBIEHHOM JEHCTBYIOIIMM 3aKOHO1aTenbCTBOM Pocculickoit @enepannu.

5.11. TlpaBo 3asiBUTENs Ha MOJy4YeHHE HHPOPMAIMM U JTOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAHHUS U PACCMOTPEHUS KaJOOBI.

3asgBUTENb UMEET MPaBO Ha MOJyueHHe MHPOpMaluU U JOKYMEHTOB, HEOOXOIUMBIX IS
000OCHOBAaHHS M PACCMOTPEHUS KAJIOObI, €CIM HHOE HE MPEeAyCMOTPEHO 3aKOHOJIATEILCTBOM
Poccuiickoit @eneparuu.

5.12. Tlopsimoxk pocyaeOHoro (BHecyaeOHOTO) OOXalOBaHUS pEIICHUH © ACHUCTBUUI
(6e3neiicTBusA) Ha pemieHne W (wim) nedcTtBue (0e3lEWCTBHE) YIIOJTHOMOUYEHHOTO OpraHa,
PYKOBOJUTEINS YIOJHOMOYEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIPaBJICHUS, MYHHMIIMIIAIbHBIX
cnyxkamux, YM®II, corpynuuka YMO®I[ ocymectBisiercas B cooTBercTBUuM ¢ DenepanbHbIM
3akoHOM OT 27.07.2010 Ne 210-®@3, nocranoBnenuem IIpaBurennbctBa Poccuiickoit denepannu ot
16.08.2012 Ne 840 «O mopsiake Mojgayv M PAcCMOTPEHHUS Kajlo0 Ha PEIICHHS W JACUCTBUS
(Oe3nelicTBue) (QenepalibHBIX OPraHOB MCIOJHUTEIBHOW BIACTM M HXJIOJDKHOCTHBIX  JIMII,
denepanbHBIX  TOCYJAPCTBEHHBIX  CIYKallUX,  JOJDKHOCTHBIX  JIMI  TOCYJapCTBEHHBIX
BHEOIO/KEeTHBIX (poHI0B Poccuiickoit denepaiinu, rocy1apcTBEHHBIX KOPIOpAIUi, HAJeIEHHBIX B
COOTBETCTBUU C (hefiepaibHBIMU 3aKOHAMH TTOJTHOMOYHUSMU IO TIPEIOCTABICHUIO FOCYIapCTBEHHBIX
yCIyr B YCTaHOBIEGHHOW cdepe MAeATelbHOCTH, M MX JOJDKHOCTHBIX JIMI, OpraHu3aliui,
npenycMoTpeHHbIXx dYactbto 1.1 cratem 16  DenepanpHoro 3akoHa «OO0 opraHu3anuu
MPEIOCTABJICHUS TOCYJAapCTBEHHBIX U MYHHIIMIAIBHBIX YCIyr», U HMX PaOOTHUKOB, a TaKkKe
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT U
uX paboTHHKOB» M TocTtaHoBieHueM Koierun Aamunuctpanun KemepoBckoil oOmactu oT
11.12.2012 Ne 562 «OG0 yctanoBiaeHun OCOOEHHOCTEH 1M01a4M U PACCMOTPEHUS JKano0 Ha peleHus
u paedctBus (Oe3aelCTBUE) MCHOJIHMTENBbHBIX OPraHOB rocyaapcTBeHHOW BiactH KemepoBckoit
o0lacTH M MX JOJDKHOCTHBIX JIMI, a TaKKe TOCYJapCTBEHHBIX TIPAXIAHCKHX CIIYXKaAIIUX
KemepoBckoil 061acTu npu Npe1oCcTaBIeHUN TOCYIaPCTBEHHBIX YCIYT.
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3amecturens rassi Hopokyanenxoro

MYHHIHTIUTEHOTO palioHa no COLHAILHLIM BOITPOCAM T.H. Konokossiosa
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[Tpunoxxenne Ne 1

K aIMUHUACTPATUBHOMY PEIrIIAMEHTY

110 IIPEIOCTABICHUIO MYHULIUIIAILHON

yeayru  «lIpenocraBinenue BBIILIAT rpaXkAaHaM, yIOCTOECHHBIM
3BaHus «lloyeTHbIN rpaXaaHUH MYHULIUIIAILHOTO 00pa30BaHUs»
WJIM QHAJIOTMYHBIX 3BAHUI

(HanMeHOBaHME YITOJTHOMOYEHHOTO OpraHa)

oT

(®UO rpaxnganuHa)
Jomamrnmii anpec
Tenedon

3asaBienue
Ha Hpe,ZIOCTaBJ'IeHI/Ie BBIIIJIAT rpamnaHaM, YJIOCTOCHHI)IM 3BaHUA ((HO'—ICTHLIfI Fpa)I(JIaHI/IH
MYHI/II_[I/IHaJ'II)HOFO O6p330BaHI/I$[» NN aHAJIOTNYHBIX 3BaHI/II\/II

[Ipoury Ha3HAYUTH €KEMECAYHYIO AOIJIATy K IEHCUU B pa3Mepe pyoneit
MIEPEYUCIIATbHA CYET

(Ne cyera u oTneneHue B coeperatebHOM OaHKe)

Jlata poxxaeHus

Cepus
Howmep
[Tacniopt Jara BeImaum
Kewm Berman

(moamuck crienuaiucTa, (®.1.0 cnenmanucra)
MIPUHSBIIETO 3asBIICHHE)
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[Tpunoxxenne k npuioxeHuro Nel

aJMUHUCTPATUBHOI'O PETJIAMEHTA

IIPEA0CTABIICHHUS] MYHULIUIIAJIBHON yCIIyTH

«IIpenocraBineHue BBIILIAT IpaXkAaHaM, YIOCTOCHHBIM 3BaHUs
«Ilo4eTHbIl rpakJaHUH MYHUIIMIAIBHOTO 00pa30BaHUs»
WJIM QHAJIOTMYHBIX 3BAHUI

(HOJ’IHOG HanMECHOBAaHHUE OpraHa MECTHOTO camoynpasneﬂml)

(®.1.0. nuua, paromero coriacue)
[Tacniopr: cepus Ne
BBIJaH

JlaTa BBIJIaYN
MECTO PErucCTpaIfu

COTJACHUE
Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX
A,

(®.1.0. nmuria, 1aromero coriacue, MoJIHOCTHIO)

B cOOTBETCTBUU ¢ DeaepaibHbIM 3aKOHOM OT 27.07.2006 Ne 152-P3 «O nepcoHAIbHBIX JaHHBIX
Jaro coryiacue Ha oOpaboTKy (Jiroboe  jaeiicTBue (Omepaiyio) WIM COBOKYITHOCTh JCHCTBUN
(omepanuii),  COBEpIIaEMBIX C  KCIOJB30BAaHMEM  CPEICTB  aBTOMATH3allud WU 0Oe3
WCIIOJIb30BaHUS TaKUX CPEJACTB C TIEPCOHAIBHBIMU JIAHHBIMH, BKJIOYas cOOp, 3aImuCh,
CHUCTEMAaTH3AIMI0, HAKOIUICHHWE, XpaHEHWE, YTOUYHEHHE (OOHOBJICHUE, W3MEHEHHE), W3BJICUCHUEC,
WCIIOJIb30BaHUE, Tiepeaady (pacmpocTpaHEeHHE, IIPEAO0CTaBIICHHE, JOCTYH), OO0e3JIMYuBaHUC,
OJIOKHMpOBaHHE, yJIaJICHUE, YHUUYTOXKCHHE) TEPCOHAIBHBIX JAHHBIX, YKa3aHHBIX B 3asBJICHUU H
MpUJIaraeMbIX JOKYMEHTaX, C IIeNIbI0 MPEeI0CTaBIeHUsl MyHUuIMnanbHoi yenyru «l[IpemnocraBienue
BBIIUIAT TpaKJaHaM, YAOCTOCHHbIM 3BaHMsI «lloueTHBIi rpakJaHUH MYHUIUTAIBHOTO
00pa3oBaHUs WIIM aHAJJOTUYHBIX 3BaHUI

Hacrosimee cornacue Ha o6paboOTKy MEpPCOHATBHBIX TAHHBIX MOXET OBITh OTO3BAaHO B MOPSJIKE,
ycraHoBieHHOM DenepanbHbiM 3ak0HOM Poccuiickoit ®enepanuu ot 27.07.2006 Ne 152-d3 «O
MePCOHANBHBIX JTAHHBIX).

3asBuTENb: (IPEICTABUTEND 3asIBUTEIIA) /
(®.1.0.) (monmuce)

« » 20 T.

Cornacno 1. 1 cr. 3 ®enepanpHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
JAHHBIX» TIEPCOHANLHBIE MaHHBIC - JH00as WH(OpMAIHs, OTHOCAIIASICS K MPSMO MU KOCBEHHO
OTIpeICIEHHOMY HJIU OoTIpeeNiieMoMy (GU3NYECKOMY JIHITY (CYOBEKTY MePCOHANBHBIX JaHHBIX).
Cornacno 1. 3 ct. 3 @enepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JAHHBIX
00paboTka MepCOHANBHBIX JaHHBIX - J000€ AeicTBHe (omeparusi) Uil COBOKYITHOCTh JEHCTBUMN
(omepamnmii), coOBEpIIaEMBIX C HCIOIH30BAaHUEM CPEICTB aBTOMATH3AllMU WU O€3 HCIOIh30BAHUS
TAKUX CPEACTB C TIEPCOHAIBHBIMU JAHHBIMH, BKJIIOYas CcOOp, 3aluch, CHUCTEMATH3AIUIO,
HaKOIUICHHE, XpaHEHUEe, yTOuHeHue (OOHOBJICHHME, W3MEHEHHE), W3BICYCHUE, MHCIIOJIb30BaHUE,


consultantplus://offline/ref=FEA925D4AB2373D804522E5F51A204C0892212FFB5AE1E1F89B49FB4B99F398C56107C742DF33BC23A9A7262686DF3674A6E93B795049745i6DFE
consultantplus://offline/ref=FEA925D4AB2373D804522E5F51A204C0892212FFB5AE1E1F89B49FB4B99F398C56107C742DF33BC2349A7262686DF3674A6E93B795049745i6DFE
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nepeaady (pacmpocTpaHeHHE, MPEJOCTaBICHUE, JIOCTYyI), OOe3IMYUBaHUe, OJIOKUPOBAHMUE,
YAAJICHUC, YHUUTOKCHUC IICPCOHAIIbHBIX JaHHBIX.
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[Tpunoxxenue Ne 2

K a/IMUHUCTPAaTUBHOMY PEIIaMEHTY

IIPEA0CTABIICHHUS] MyHULIUIIAJIBHON yCIIyTH

«IIpenocraBinenue BBIILIAT IPaXAaHAM, YIOCTOCHHBIM 3BaHUSA
«Ilo4eTHbIl rpakJaHUH MYHUIIMIAIBHOTO 00pa30BaHUs»
WJIM QaHAJIOTMYHBIX 3BAHUI

Pacnucka-yBenomnenue
O MpUEME NJOKYMCHTOB Ha IMPEAOCTABJICHUC BBIIJIAT I'pakKaaHaM, YIOCTOCHHBIM 3BaHUA
«IToyeTHnIN rpaXXJaaHuH MYHHUIOUIIAJIbHOT'O 06p330BaHI/I$I» WA aHAJOTUYHBIX 3BaHUM

I'p.

(bamunust, UM, OTYECTBO)
[TposkuBaromuii o aapecy:

(anpec 3asBUTETS)
[IpencraBieHbl clenyromue T0KyMEHTHI:

Nen/n | HaumeHoBaHME JOKYMEHTOB Opurunan ninu xonus | Kosmmuectso
HK3EMILLIPOB

OO |N|OOIAIWIN| -

[ERN
o

=
=

=
N

=
w

3asBlieHHE TPUHATO U 3aperucTpupoBaHo B JKypHaie peructpanuu 3asBICHUM TpaxaaH
MIPU3HABAEMBIX MAJIOUMYIIIUMHU
3a Ne oT 20 1.

(HO)IHI/ICB CrieuaJIiicTra IpuHABIICTO 38.5{BJ'ICHI/IC)
HpenynpexcﬂeH(a) 00 OTBETCTBEHHOCTH 3a npeaoCTaBJICHUEC HCIOCTOBCPHBIX CB@I[@HPIIZ, 0
NEpUOAUIHOCTHU IMPEAOCTABIICHUA JOKYMCHTOB, a4 TAKKC 00 00s3aHHOCTH CBOCBPECMCHHO COO6H.IaTI:>
B ynOJIHOMO‘-ICHHBIﬁ opraH, O HACTYILUICHUU O6CTO$ITCJ'IBCTB, BJICKYIIIUX HU3MCHCHHC NO0XO0Ha,
CTOUMOCTH UMYHICCTBA, COCTaBa CCMbHU.

(o amuCh 3aBUTEIS)
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ITpunoxxenue Ne 3

K aAMUHUCTPATUBHOMY PErJIaMEHTY

110 IIPEIOCTABICHUIO MYHULIUIIAJILHON

«IIpegocraBiieHre BbIILIAT TPAXKIaHAM, YIOCTOCHHBIM 3BaHus «Ilo4eTHBIN rpak1aHiH
MYHUIUIIAJIBHOTO 06p330BaHI/I$[))

WAIY aHAJIOTHMYHBIX 3BAHHI)

Pemenne
0 IIPEAOCTABICHUH BBIIUIATHI TPAXKIAHUHY, YIOCTOEHHOMY 3BaHHs «Ilo4eTHbIN rpaxIaHuH
MYHUIMIIAIEHOTO 00pa30BaHUs» WM aHAJIOTUYHBIX 3BaHUI

oT Ne
HAa3HAYUTb TPAKIAHUHY
(®HO)
exxeMecsauHyo(0i) nomiaty(bl) K IEHCUU B pa3Mepe pyouieii ¢

[Ipencenarens Komurera
MecTo g meuyaTn

(®UO, noamuce)
Hara

O TpUHSATOM PEIICHUHU TPAKIAHUHY COOOIIEHO
(mata)

CrienuaiicT yrnoJIHOMOYEHHOTO opraHa/coTpynHuk Y MOI]
(®HO, momKHOCTH, TOATHCH)
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ITpunoxxenune Ne 4

K aIMUHHACTPATUBHOMY PEIrIIAMEHTY

110 IIPEIOCTABICHUIO MYHULIUIIAILHON

yciyru  «lIpenocrasiieHne BbIILIaT rpaxaaHaM, YA0CTOCHHbBIM
3BaHus «[lodeTHbIN rpaykJaHMH MyHULIUIIAJILHOTO 00pa30BaHUs»
WJIM QaHAJIOTMYHBIX 3BAHUI

Pemenne
00 OTKa3e B MPEJOCTaBICHUH BBIILIATHI TPAXKIAaHUHY, yIOCTOCHHOMY 3BaHUS «IloyeTHBIN
rpaKJIaHUH MYHUITUTIATFHOTO 00pa30BaHUs UIW aHATOTUYHBIX 3BAaHUHN
oT Ne

I'p. ,
(pamunust, UMs1, OTYECTBO I'PaXKTaHNHA)
MpOKHUBaroIasi(Mit) 1o aapecy ,
(ampec TpaxaHuHA)

oOparunacs(Jics) B

(HaMeHOBaHUE YIOJHOMOYEHHOTO OpraHa)

3asBIEHUE « » 20 .

3apeructpupoBaHo Ne

Ilocne paccMOTpeHHs 3asBJIECHUS O HA3HAYCHMU €KEMECSYHOW JOIUIaThl K IEHCUU INPHUHSITO
pelieHre 00 0TKa3eB NPEIOCTABICHUH BBIIUIATHI IPaXIaHUHY, YIOCTOCHHOMY 3BaHMs «[loueTHslit
IpakJaHMH MYHUIMIIAIbHOIO 00pa30BaHMsD WM aHATOTMYHBIX 3BaHUMN

(Mpu4MHA OTKa3a B MPEJOCTaBICHUN MyHHUIIMIIAIBHON YCIYTH CO CCHUIKOM Ha MOANYHKT 2.9.2 myHkTa 2.9 HacTosILero
a/IMMHUCTPATHUBHOI'O PEriIaMeHTa)

Hacrosmee pelieHue MO>KET ObITh 00>aoBaHO B aJMHHHCTPAIUIO
HoBoky3Henkoro MyHUIIMNAIBHOTO pailoHa U (WiK) B CylIeOHOM MOpsIKE.

IIpencenarens KCII
M.IL (IToamuce) (®.N.0)

Havansnuk otnena
COIIMAIBHBIX JIbTOT (IToamuce) (®.1N.0)
Y rapaHTui
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ITpunoxxenne Ne 5

K aIMUHHACTPATUBHOMY PEIrIIAMEHTY

110 IIPEIOCTABICHUIO MYHULIUIIAILHON

yciyru  «lIpenocrasiieHne BbIILIAT TpaXaaHaM, YAOCTOCHHbBIM
3BaHus «lloueTHbIN rpaXaaHUH MYHULIUIIATBHOTO 00pa30BaHUs»
WJIM QaHAJIOTMYHBIX 3BAHUI

(r[onHoe HaMMCHOBAHUEC OpraHa MECTHOI'O CaMOYIIPaBJICHU, OCYHICCTBIAOMICTO TPEIOCTABICHUEC I/IH(i)OpMaHI/II/I 00
OUCPCAHOCTHU NPEAOCTABICHUS KUJIBIX TTOMEIICHUI Ha YCJIOBUAX COOHUAJIBHOI'O HaﬁMa)

oT

(®.1.0. (npu HamMuuK) rpakJaHuHa nosHocTsio, @.11.0.
(Ipu HaTTMYMN)
nomxaocTh 1 ®.N.O. (py HATMYUH) TTIOJTHOCTBIO MPEACTABUTEIS

(ampec npokuBaHMA I'paXkIaHIHA)

(KOHTaKTHBIH TenedoH, axpec INEKTPOHHOM
HOYTHI, TOYTOBBIN a/1pec)

3asBieHue
00 ucTpaBiieHUH OMIMOOK U (MJIH) OTIEYaTOK B JJOKYMEHTAX, BBIJJTAHHBIX
B pe3yabTaTe NMpeA0CTaBICHHS] MyHUIIMIIAIBLHOM yCIIyru

[Ipomry ucipaBuTh OMUOKY 1 (MiIM) (OTIEYATKY) B
(PEKBU3UTHI JOKYMEHTA, 3asBJICHHOIO K UCIIPABIICHHIO)

omurO0YHO yKa3aHHYI0 HHPOPMAITUIO 3aMEHUTH Ha

OcHoBaHMeE ISl UCTTPABJICHUS OMUOKH U (MK ) (OTICYaTKH):

(cchuIKa HA JOKYMEHTAIIMIO)
K 3asgBiaenuto IpuiIararoTCA CICAYIOUE TOKYMEHTEI 110 OITUCH:
1.

2.
HOJ’I)KHOCTB PYKOBOOUTCIIA OpraHru3alun

(15 FOpUINYIECKOTO JTUIIA) (moamuck) (pacmmdpoBKa MO ITUCH)

B cootBerctBHM ¢ DenepanbubiM 3akOHOM OT 27.07.2006 No 152-®3 «O nepcoHAIbHBIX JaHHBIX)
Jaro coryiacue Ha 00paboTky (mroboe  JeiicTBue (Omeparuio) WIA COBOKYITHOCTh JEHCTBUI
(omepanmii),  coBeplIaeMbIX C  HCIIOJB30BaHMEM  CpPEIACTB  aBTOMAaTH3aluu Wi 0e3
WCIIOJIb30BaHUSA TaKUX CPEJICTB C TMEPCOHATbHBIMHM JaHHBIMH, BKJIIOYas cOOp, 3aluch,
CUCTeMAaTH3allNI0, HAKOIIEHWE, XpaHeHHe, yTouHeHue (OOHOBIIEHHWE, U3MEHEHHUE), H3BJICUCHUE,
WCIIOJIb30BaHUE, TMepeaayy (pacmpocTpaHeHHe, TMpefoCTaBlIeHHe, JOCTyM), 00e3IMYrnBaHue,
ONMOKMpOBaHUE, yAaJeHHE, YHHUUTOKEHHE) TEepPCOHAIBHBIX NAaHHBIX, YKa3aHHBIX B 3asBICHUHU U
MpHUJIaraeMbIX JOKYMEHTaX, C IeNbl0 MPeI0CTaBlIeHus] MyHUIMnanbHoi yenyru «[IpenocraBnenue
BBIIUTAT TpakJaHaM, YAOCTOCHHBIM 3BaHUS «[lo4yeTHBI TpaXJAaHUH MYHHIIMIIAIHEHOTO
00pa30oBaHUs WU AHAJIOTUYHBIX 3BaHHIT.

Hacrosimee cornmacue Ha 00pabOTKY NEPCOHANBHBIX JAHHBIX MOET OBITh OTO3BAaHO B
nopsizike, ycranosineHHOM denepanbHeiM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-
@3 «O nepcoHaNbHBIX TaHHBIX).
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3asBuTEINb: (IPEICTABUTEIND 3asIBUTEIIS) /
(®.1.0.) (onmce)
« » 20 I.

Cornacno n. 1 cr. 3 ®enepanpHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX
TAHHBIX» TIEPCOHANBHBIC JaHHBIE - Jr00as MH(POpPMALKA, OTHOCIIIAACS K NMPSIMO HIM KOCBEHHO
OTIpE/ICIICHHOMY WJIH OTIpEICIsIEeMOMY (PH3UUECKOMY JIMITY (CYOBEKTY NepCOHATBHBIX JAHHBIX).
Cornacho 1. 3 cr. 3 ®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHaabHBIX JAHHBIX)»
00paboTKa MEepCOHANBHBIX JaHHBIX - JI000€ JeiicTBUE (Omepanus) WIH COBOKYITHOCTh JCHCTBUI
(omeparuii), coBepIIaeMbIX C MUCIOJIB30BAHUEM CPEJICTB aBTOMATH3AIlMH MM O3 HMCHOJIb30BAHUS
TaKUX CpPEICTB C TMEPCOHAIBHBIMU JaHHBIMH, BKIIOYas CcOOp, 3amuch, CHCTEMAaTH3AIUIO,
HAKOTUICHHWE, XpaHeHWe, YTOYHeHHe (OOHOBJICHHE, W3MEHEHHE), W3BJCUCHHE, WCIOJIb30BaHNUE,
nepefaady (pacmpocTpaHeHHe, TPENOCTaBlIeHWE, JIOCTYI), OOe3IuYrBaHue, OJOKHPOBAHUE,
ylIaJeHne, YHUYTOKEHHE IEPCOHATBHBIX TAaHHBIX.

WUcnomaurens:
Tenedon:


consultantplus://offline/ref=FEA925D4AB2373D804522E5F51A204C0892212FFB5AE1E1F89B49FB4B99F398C56107C742DF33BC23A9A7262686DF3674A6E93B795049745i6DFE
consultantplus://offline/ref=FEA925D4AB2373D804522E5F51A204C0892212FFB5AE1E1F89B49FB4B99F398C56107C742DF33BC2349A7262686DF3674A6E93B795049745i6DFE
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[Tpunoxxenue Ne 6

K aIMUHUCTPATUBHOMY PErIIAMEHTY

110 IIPEIOCTABICHUIO MYHULIUIIAILHON

yciyru  «lIpenocrasiieHne BbIILIAT TpaXkJaHaM, YA0CTOCHHBIM
3BaHus «lloueTHbIN rpaXaaHUH MYHULIUIIATBHOTO 00pa30BaHUs
WJIM QaHAJIOTMYHBIX 3BAHUI

(TIOJTHOE HAaMMEHOBAHUE OpraHa MECTHOT'O CaMOYIPABIICHUS)

Ot KOro

«pamMmusl, UMs1, OTIECTBO (TIOCNIeTHEE -
TIPY HATAIUH)»

€ro MOYTOBBIH HUHICKC

U aJIpec, aapec EKTPOHHOM ITOYTHI
TECII.:

3asBiieHUE
0 BBIJIaue AyOJIMKaTa JOKYMEHTA, MOJTy4eHHOTO
10 pe3yabTaTaM MPEA0CTABICHIS MYHUIIUTTAILHON YCITyTH

[Ipoury BeIAATH IyOIMKAT TOKYMEHTA, OJyYEHHOTO 110 pPe3yJibTaTaM IpeJoCTaBICHUS
MYHHUIIUTIATBHOU YCIYT U
(peKBU3UTHI JOKYMEHTA, 3asBJICHHOTO K BbIa4e)

B CBSI3H C
(yka3pIBaeTcs MpuYMHA OOpaIieHus 3a TyOJIMKaToM JOKYMEHTA)

K 3asBiieHHIO IprararoTcs CICayIIHe TOKYMEHTHI.

1. JIoKyMeHT, MOATBEPKAAIOIINI TOTHOMOYHMS 3asIBUTEIIS.
2. VHple TOKyMEHTHI Ha YCMOTPEHUE 3asIBUTEIIS.

dUO

(monmuck) (pacmudpoBKa MOMUCH)

JaTa« » 20

B cootBerctBUM ¢ DenepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX JAHHBIX)
Jaro coryiacue Ha 00paboTky (mroboe  JeiicTBue (Omeparuio) WIA COBOKYIHOCTh JEHCTBUI
(omepamwmii),  coBeplIaeMbIX C  HCIIOJB30BaHWEM  CpPEIACTB  aBTOMAaTH3aluu Wi 0e3
WCIIOJIb30BaHUS TaKUX CPEJICTB C TMEPCOHATbHBIMH JAaHHBIMH, BKJIIOYas cOOp, 3aIluch,
CUCTeMAaTH3allNI0, HAKOIIEHWE, XpaHeHHe, yTouHeHue (OOHOBIIEHHWE, U3MEHEHHUE), H3BJICUCHUE,
WCIIOJIb30BaHUE, TMepeaayy (pacmpocTpaHEeHHe, TMpefoCTaBlIeHHe, JOCTyM), 00e3IMYrnBaHue,
ONMOKMpOBaHME, yAaJeHHE, YHHUTOXKEHHE) TEePCOHAIBHBIX NAaHHBIX, YKa3aHHBIX B 3asBICHUU U
MpUJIaraeMbIX JOKYMEHTaX, C IeNbl0 MPeI0oCTaBlIeHus] MyHUIMnanbHoi yenyru «[IpenoctaBnenue
BBIIUTAT TpakJaHaM, YAOCTOCHHBIM 3BaHUS «[lo4yeTHBI TpaXJAaHUH MYHHIIMIIAIHEHOTO
00pa3oBaHUs WU AHAJIOTUYHBIX 3BaHHID.
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Hacrosimee cornmacue Ha 00paOOTKY TEPCOHANBHBIX JTAHHBIX MOXET OBITh OTO3BAaHO B
nopsizike, ycranosineHHoM denepanbHpiM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-
@3 «O nepcoHaNbHBIX TAHHBIXY.

3asBuTEINb: (IPEICTABUTEIND 3asIBUTEIIS) /
(®.1.0.) (Tonmck)
« » 20 I.

CornacHo n. 1 cr. 3 ®enepanpHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX
TAHHBIX» TIEPCOHANBHBIC JaHHbIE - Jr00as MHQPOpPMALKSA, OTHOCIIIAACS K NMPSIMO HIM KOCBEHHO
OTIpE/ICIICHHOMY WJIH OTIpEICIsIEeMOMY (PH3UUECKOMY JIUITY (CyOBEKTY epCOHATBHBIX JAHHBIX).
Cornacho 1. 3 ct. 3 ®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHadbHBIX JAHHBIX»
00paboTKa MepCOHANBHBIX JAaHHBIX - JI000€ AelcTBHe (omepaiusi) Ui COBOKYIHOCTh JIEHCTBUMN
(omeparuii), coBepIIaeMbIX C MCIOJIB30BAHUEM CPEICTB aBTOMATH3AIMU WM 0€3 MCIIOIBb30BaHUS
TaKUX CpPEICTB C TMEPCOHANBHBIMU JaHHBIMH, BKIIOYas CcOOp, 3amluch, CHCTEMAaTH3AIMIO,
HaKOTUICHWE, XpaHeHHWe, yTOYHeHue (OOHOBJICHHWE, W3MEHEHHE), W3BJCUCHHE, WCIOJb30BaHUE,
nepeaady (pacmpocTpaHeHue, NPeNoCTaBlieHHWe, JOCTYyI), O0O0e3MrMuYuBaHue, OJIOKUPOBAHHE,
ylajeHne, YHHYTOKEHHE IEPCOHATBHBIX TaHHBIX.

Hcnomaurens:
Tenedon:


consultantplus://offline/ref=FEA925D4AB2373D804522E5F51A204C0892212FFB5AE1E1F89B49FB4B99F398C56107C742DF33BC23A9A7262686DF3674A6E93B795049745i6DFE
consultantplus://offline/ref=FEA925D4AB2373D804522E5F51A204C0892212FFB5AE1E1F89B49FB4B99F398C56107C742DF33BC2349A7262686DF3674A6E93B795049745i6DFE
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[Tpunoxxenne Ne 7

K aIMUHUCTPATUBHOMY PErIIAMEHTY

110 IIPEIOCTABICHUIO MYHULIUIIAILHON

yciyru  «lIpenocrasiieHne BbIILIAT TpaXkJaHaM, YA0CTOCHHBIM
3BaHus «lloueTHbIN rpaXaaHUH MYHULIUIIATBHOTO 00pa30BaHUs
WJIM QaHAJIOTMYHBIX 3BAHUI

(moTHOE HaMMEHOBAHKME OPraHa MECTHOTO CaMOYIPABIICHHS)

Ot KOro

«pamumusi, UMs, OTYECTBO (ITOCIICIHEE -
[P HAJTUYHN )»

€ro MOYTOBEIN HHICKC

Y aJIpec, apec IEKTPOHHOU MOYTHI
TeJl.:

3aaBieHue
00 OCTaBJICHUH 3asIBJICHUS O MPEIOCTABICHUH MYHUIIUITAILHON yCIyTry 0€3 pacCMOTPEHHS

[Ipoury octaBuTh 0€3 pacCMOTPEHHUS 3asIBICHUE o
MIpUYKHE

(yxa3bIBaeTcst IPUIKHA)

OUO

(moamuce) (pacurudpoBKa MOAIMUCH)
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[Tpunoxenne Ne 8

K aIMUHUCTPATUBHOMY PErJIaMEHTY

10 IIPEIOCTABICHUIO MYHULIMITIAJIBbHON

yCiayru ((HpeIIOCTaB.HeHI/Ie BBITIIAT I'paXJ1aHaM, YIOCTOCHHBIM 3BaHUA

«[lo4eTHbIl rpakJaHUH MYHUIIUIATIEHOTO 0OPa30BaAHUS»
WJIM QaHAJIOTUYHBIX 3BAHUI

Kypnan
pEerucTpann 3asBJICHAN B IpeaAOCTAaBJICHUH BBIIIATHI I'paXXJAaHWUHY, YIOCTOCHHOMY 3BaHUA «IToueTHBII TpaXXJaHWH MYHHUIIUITIAJIbHOT'O O6p330BaHI/I$I>>
WIN aHAJIOTHYHBIX 3BaHUH

No | Jlara oOparmenus ®.1N.0. Anpec Hara npuHsTHs [Ipumeuanue Pocnuce B nosiyueHnu penieHust

/T rpakJIaHUHA perieHus
1 2 3 4 8 9 10
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[Tpunoxenne Ne 9

K aAMUHUCTPATUBHOMY PErJIaMEHTY

110 IIPEIOCTABICHUIO MYHULIUIIAILHON

yeanyru  «lIpenocraBiieHUe BBIILIAT FpaXkaaHaM, yI0CTOCHHBIM
3BaHus «lloueTHbIN rpaXaaHUH MYHULIUIIATBHOTO 00pa30BaHUs»
WAIY aHAJIOTHYHBIX 3BAHHI)

BJIOK-CXEMA
[IPEJIOCTABJIEHMS MYHULIMIIAJIBHON YCIIVTU

HpI/IeM " perucTpanusd 3aiABJICHUA U H€O6XOIII/IMBIX HOKYMCHTOB

P

A 4

dbopMupoBaHUE U HAINIPABIICHHE
MEKBEJJOMCTBEHHBIX 3alIPOCOB B OPTaHbl
(opranuzaiuu), y4acTBYIOIIUE B IPEAOCTABICHUN
MYHUIANIAIBHON YCIyTH (TIPU HEOOXOIUMOCTH);

\ 4

IMOATrOTOBKA NOKYMCHTOB 11O PC3YyJIbTaTaM paCCMOTPCHUA
3asBJICHUA U H€O6XO,III/IMI>IX JOKYMCHTOB

\

<

[IpenocraBnenne OTka3 B Ipe0CTaBICHUN
MYHHIIATNAJIBHON YCIIYTH MYHUIIUTIAJIBHON YCIIYTH
A 4 v
YBenoMIIeHHE TPpaKJaHNHA YBeoMIIEHHE TPaXIaHUHA

¢

Bnecenue rpaxaaHuHa B [TpunsTHe pemenus 06
0aHK y4eTHOM 00’Kal0BaHUU
JOKyMEHTalUH
A 4
B YIIOJIHOMOYEHHbIN B CYyIl

oprax




