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HoBoky3HELKHIT MYHUIUNIAIBHBIA palioH
AamunucTpauuss HOBOKY3HEUKOro MyHUIMIIATBHOTO palioHa

[TOCTAHOBJIEHUE

or B L 2 N A

r. HoBoky3Henk

OO0 yTBEpKIEHUM aIMUHUCTPATUBHOIO pPerjlaMeHTa NPeI0CTaBICHHUS
MyHUUMNATLHOU yeiIyrd «lIprem Ha 00yueHne no o0pa3oBaTebHBIM
NporpaMMaM HavyaJIbHOrO OOLIET0, OCHOBHOIO OOIIEr0 U CPEAHETO
o011ero oopaszoBaHuUs»

B coorBerctBun ¢ @enepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opranuzamnuu
OpPEJOCTaBIEHUs TOCYJapCTBEHHBIX M MYHMIMIIQIBHBIX YCIyr», uacTelo 1 crarbu 55
®degepanbHOro 3akoHa ot 29.12.2012 Ne 273-@3 «O0 obpazosanun B Poccuiickoit denepanuny,
npukasoM Mununcrepetsa npocsenieHus Poccuiickoil @enepaunn ot 02.09.2020 Ne 458 «O06
yrBepikienuu [lopsjika nprema Ha ofydeHHE 1O 0OPA3OBATENBHEIM IPOrpaMMaM HayadbHOTO
o011ero, OCHOBHOIO OOIIEro U cpeHero odero o0pa3oBaHusy, pyKOBOCTBYSICH IIOCTAHOBICHUEM
aaMUHHACTpaund HOBOKy3HENKOro MyHHLMOAIbHOTO paiioHa ot 28.12.2020 Ne 241 «O6
yrBepxaeHun [lopsnxka pa3spaboTku W yTBEpXJACHHS aJMUHHACTPATHBHBIX  PETJIAMEHTOB
IPEJOCTABIEHUS MYHUIIMNANBHBIX YCIyr», crarbefl 40 YcraBa MyHUIIHIAIBHOTO 00pa3OBaHUs
«HoBoky3Henknii Myannunanbubid paio KemepoBckoit o6nactu - Kyzbaccar:

1. YTBepauTh aJMHHUCTPATUBHBIM pErNIaMEHT NPEJOCTABICHHS MYHHUITUITATLHOW YCITyTH
«[Ipuem Ha oOyueHue Mo oO6pa3oBaTeIBHBIM IIPOTPAMMaM Ha4aILHOTO OOINETr0, OCHOBHOT'O OOIIEro
U cpeHero o0mero o0pa3oBaHusm) COTIaCHO MPUIIOKEHUIO K HACTOSIIEMY [TOCTAHOBIIEHUIO.

2. ITpu3nare yTpaTUBIIAMU CUITY:

2.1. llocranoBnenne  agMuHucTpauuu  HOBOKY3HELKOro  MYHHIIMNAIBHOTO  palioHa
ot 05.05.2016 Ne 93 «OO0 yTBEep¥ACHHH AaIMHUHHCTPATHBHOTO PETJIaMEHTa II0 IIPEIOCTaBICHUIO
MYHUIMINAILHOHN YCIIyTH «3auucleHUe B 00pa30BaTe/IbHOE YUPEKACHUEY.

2.2. llocraHoBnenue  agMuHUCTpauuud  HOBOKY3HENKOro  MYHHUIIMIIATHHOTO  paiioHa
or  21.09.2016 Ne 194 «O BHeceHHM U3MEHEHHH B NPHIOKEHHE K ITOCTAHOBJICHHIO
aJMUHHACTpalny HOBOKy3HENKOro MyHMIMNAIbHOrO paiioHa or 05.05.2016 Ne 93 «O6
YTBEP/KJEHUM aJMUHUCTPATUBHOIO perjlaMeHTa 0 MPeIOCTaBIECHUI0 MYHHUIIMNATLHOM YCIIyTH
«3aunciieHue B 00pa3oBaTeIbHOE YUPEXKIECHUEY.

2.3. llocranoBnenue  agMuHHACTpaUMK  HOBOKY3HEIIKOTO  MYHHUIMIIAIBLHOIO  paloHa
o1 15.12.2016 Ne 306 «O BHECEHHHM U3MEHEHHH B IIPUIIOKEHHE K TOCTAHOBICHHIO aIMUHUCTPAIMU
HoBoky3neukoro MynununaisHoro paona ot 05.05.2016 Noe 93 «0O0 yTBepk)aeHUU
AMUHUCTPATUBHOIO PETJIAMEHTa IO MPENOCTABIECHUI0 MYHUIMIAILHON yCIyru «3avuciieHUE B
00pa30BaTeIbHOE YUPEIKIACHUEN.



2.4. IlocranoBnenue aamuHucTpauuu  HOBOKy3HELKOro MyHMIMOAILHOTO  paiioHa
o1 18.05.2018 Ne 69 «O BHeceHun u3MEHEHHUH B NOCTAHOBIEHUE aIMUHUCTpannd HOBOKY3HEIIKOTO
MyHHIMNIBHOTO padoHa or 05.05.2016 Ne 93 «O06 yTBepKIeHHWH aJIMUHHUCTPATHBHOIO
perjaMeHTa mo MpeJOCTaBICHUI0 MYHHULMNATBHOW ycnyru «3aducieHre B 00pa3oBaTeIbHOE

YUPEXKIACHUE).
3. OnyOnukoBaTh HACTOsSIIEE IIOCTAHOBICHHWE B HOBOKY3HEIKOM paHOHHOH rasere
«Cenbckue BeCTH» U Pa3MECTHTH Ha OpUIMATEHOM caliTe  MyHHIMIIATBHOIO

obpazoBanns «HoBoky3Henkuii MyHHMIMIAnbHBIA pation Kemeposckoit obnactu - Kysbaccay
www.admnkr.ru B HHPOPMALHOHHO-TENEKOMMYHUKaMOHHOM ceTH «MHTepHET».

4. HacTosluee NOCTaHOBJIEHHE BCTYNAeT B CHIY CO [IHs, CJIEIOYIOIIErO 3a JHEM €ro
oGUIHANBHOTO OMYyOIHKOBAHHS.

5. KonTpone  3a  HCIIOJHEHHEM  HACTOSIIETO  TOCTAHOBICHHS  BO3JIOXKHTH  Ha
3aMeCTUTE IJ1aBbI HoBoky3HeuKoro - MyHHULUTAILHOTO palloHa O COLHANbHBIM
sonpocam T.H. Konokonsnosy.

- A.B. Illapuun




[Ipunoxenue
K [IOCTaHOBJICHHUIO a/IMUHUCTpaIlNU
Horsoxywa;g'o MYHULUNAIBHQIO palioHa

. L7 5 N #75

AJIMUHUCTPATUBHBIN PETNIaMEHT NTPEAOCTABIECHUS
MyHULMNAIBHOH yciayru «[Ipuem Ha oOydenue 110 0Opa3oBaTeIbHEIM IpoTrpaMMaM HadyalbHOTO
0011ero, OCHOBHOTO OOLIEro M CPEAHEro 061IEero 00pa3oBaHMs»

1. O01mre nosoxeHus

1.1. Ilpeamer peryiupoBaHus aAMUHUCTPAaTHBHOTO PErIaMeHTa.

AJMHUHUCTPAaTUBHBIH pErlaMEeHT MpPeJOCTaBICHUsT MyHUIMnaneHO# ycayra «[lpuem Ha
oOyueHue no o0pa3oBaTebHBIM IPOrpaMMaM HauajlbHOIro OOIIEro, OCHOBHOTO OOIIEr0 H CpeaHEro
oOmero obpazoBaHus» (Jajee - aJIMUHHUCTPATUBHBIN peTJaMCHT, MYyHHIIHNAIbHAs ycayra) -
HOPMATHBHBIH MpPaBOBOH aKT aAMUHHUCTpaiM HOBOKY3HEHKOT0 MYHHIMNATIBHOIO paioHa,
YCTaHABIUBAIOMIMHA [TOPSJOK IPEJOCTABICHHS W CTaHAAPT INPEAOCTABICHHS MYHHILUIATbHOM
YCIIyTH.

AIMUHHUCTPaTHBHBIN PETIaMeHT pa3paboTaH B IEJISIX [OBBIIEHUS KAUECTBA MIPEIOCTABICHHUS
U JIOCTYNIHOCTH MYHHUUNAJIBHON YCIYTH, CO3JaHUsI KOMGMOPTHBIX YCIOBHU AJIS 3asBHTENEH IpH
IIPEOCTABJIICHHH MYHWIMIIATIBHON YCIYTH W ONpPENessieT CPOKU U MOCIEI0BaTEIbHOCTD ACHCTBU
(aIMUHHCTPATUBHbBIX npoueayp) MYHHUIUTIATHHBIX 00pa3oBaTeNbHBIX OpraHu3anui
HoBOKY3HEIKOr0 MYHHIMIIAIBHOTO paloHa, pealn3yloIuX o0pa3oBaTeNbHBIC IIPOTrPAMMEI
HAayaJIbHOrO OOWLIEr0, OCHOBHOTrO oOO0IIero u cpeaHero olmero oOpa3oBanust (maliee —
obmmeobpasoBaresibHas ~ OpraHu3anusi, YIOJHOMOYEHHBIH OpraH), [pH [PeaOCTaBICHUN
MYHULIUTATBEHON YCITYTH.

1.2. Kpyr 3asiButese.

3agBUTEISIMH Ha MOJYYCHHE MYHULUNAIBHOW YCIOYIH SIBISIOTCS POIUTEIH (3aKOHHBIE
IPEICTABUTENN) HECOBEPIICHHOJETHEro  pebeHKa, MpaBOCIOCOOHBIE  (H3WYCCKHE  JIHIIA,
ABJArOMeEcs rpaxxaanamu Poceuiickoit @enepanu, munamu 6€3 rpakJaHCTBa HIIH HHOCTPaHHBIMHU
rpaXJaHaMH, HA paBHBIX OCHOBaHMAX, €CJIIM HWHOE HE IPEAYCMOTPEHO 3aKOHOM  HIIH
MEXAYHapoJHbIM J0rosopoM Poccuiickoit ®epepaivv, Wiy moctynamue (gajee — 3asBUTENH,
NOCTYMAIOIIKE), PEANU3YIOLINE IIPaBO, IPEJYCMOTPEHHOE IYHKTOM | wacTh 1 crathu 34
®epepanproro 3akoHa o1 29.12.2012 Ne 273-03 «O6 obpasosanuu B Poccuiickoit Denepaitnu»
(nanee — ®enepanbHblil 3ak0H Ne 273-D3).

3a npenocTaBIeHHEM MYHHILMNAIBHOW YCIYTH OT MMEHH 3asBUTEJIS MOKET 0OpaTHTBCS €ro
3aKOHHBIA IIPEJACTABUTENL JHOO JIMLO, YIOJHOMOYEHHOE MM Ha OCHOBAaHHHM JIOBEPEHHOCTH,
opopMIEHHOH B COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccumiickoit ®emepanum (manee -
NpeaCcTaBUTENb 3asBUTEIISN).

1.2.1. Bo BHeodepeIHOM MOpSAKE MPEIOCTABISIOTCS MecTa B 00IIeoOpa3oBaTelbHBIX
OpraHM3alKsX, UMEIOIINX HHTEPHAT:

- JeTAM, YKasaHHbIM B myHKTe 5 crathu 44 3akoHa Poccniickoit ®enepanum
oT 17.01.1992 Ne 2202-1 «O npoxkyparype Poccutickoit deneparumy;

- IeTsIM, YyKasaHHbBIM B InyHKTe 3 cratbu 19 3akona Poccuiickoit ®enepaunu
oT 26.06.1992 Ne 3132-1 «O craryce cyneit B Poccuiickoit deneparuny;

- IETAM, YKa3aHHBIM B 4acCTH 25 cTaTbu 35 denepanbHoro 3akoHa ot 28.12.2010 Ne 403-@3
«O CnenctBeHHOM KoMuTete Poccuiickoit Denepanumy.

B mepBooyepeqHOM MOpPSAKE MPEJOCTABISIOTCS MeCTa B 00Ieo0pa3oBaTeNbHBIX
OpraHM3alHusaxX JeTSIM, YKa3aHHbIM B ab3alle BTOpoM yactd 6 crate 19 ®emepanbHOro 3akoHa ot
27.05.1998 Ne 76-@3 «O craTyce BOEHHOCTYXKAILUX», 10 MECTY KHUTENbCTBA HX CEMEH.



B mepBoouepenHOM MOpsiIKE TaKXKe MNPENOCTaBISIIOTCA MecTa B 00IIeo0pa3oBaTeIbHBIX
OpPTaHU3aALMSIX MO0 MECTY JKUTEIbCTBA HE3aBHCHUMO OT (pOPMBI COOCTBEHHOCTHU AETSIM, YKa3aHHBIM B
gyactu 6 cratbu 46 denmepanbHoro 3akoHa ot 07.02.2011 Ne 3-®3 «O momuium», AETIM
COTPYIHUKOB OPraHOB BHYTPEHHHUX JeJl, HE SBIAIOLIUXCS COTPYAHUKAMU TOJMLMU, U JETAM,
yKa3aHHbIM B 4acTu 14 cratbu 3 DenepanbHoro 3akoHa oT 30.12.2012 Ne 283-®3 «O coruaibHBIX
rapaHTUSIX COTPYIHUKAM HEKOTOPBIX (perepajbHbIX OPraHOB MCIIOJIHUTEIbHON BIACTH U BHECEHUU
W3MEHEHMI B 3aKOHOAAaTeNbHbIe akThl Poccuiickoit @eaepanuny.

[IpoxwuBaromue B OMHONW CeMbe M MMEIOLINE O0Inee MECTO JKUTEJIbCTBA A€TH UMEIOT MPaBO
NPEUMYLIECTBEHHOTO TpueMa Ha oOydeHune 1o o0pa3oBaTeNbHBIM IPOrpaMMaM HaudyaJIbHOTO
obmero obOpaszoBanust B oOmeoOpa3oBaTeNbHbIE OPraHW3aldd, B KOTOPBIX  OOydaroTCs
MIOJTHOPOJIHBIE U HETIOJHOPOIHBIE OpaThs U (MIJIN) CECTPHI.

Jletu, yka3zaHHble B 4acTu 6 cratbu 86 PDenepanbHoro 3akoHa Ne 273-@D3, monp3yroTcs
NPEUMYLIECTBEHHBIM MPABOM IpHeMa B 00Imeo0pa3oBaTeNbHbIE OPraHU3alUU CO CIEHATbHBIMU
HANMEHOBAHMSAMH «KaIeTCKasl ILIKOJIA», «KaJeTCKUH (MOPCKOH KaeTCKHMH) KOPIyC» U «Ka3auui
KaJETCKUH KOPITyC», KOTOPBIE Peajn3yroT oOpa3oBaTebHBIE MPOrPaMMbI OCHOBHOTO OOLIEro H
cpennero ofmero o0pa3oBaHUs, WHTETPHUPOBAHHBIC C JOMOJIHUTENIBHBIMU OOIIEepPa3BHUBAIOIIUMU
porpaMMamy, MMEIOIIMMU LEJbI0 MOATOTOBKY HECOBEPIIEHHOJNETHUX TPakKJaH K BOEHHOM WU
WHOW TOCyIapCTBEHHOH Ciyk0e, B TOM 4HCIE K TOCyJAapCTBEHHOH CIy>K0e pPOCCHHCKOTO
Ka3a4ecTBa.

1.3. TpeboBaHust kK MOPAAKY UHPOPMHUPOBAHHS O MPEAOCTABICHUN My HIULIUTIAIBHON YCITyTH.

1.3.1. Mudopmauus mo BOmpocaM MPeNOCTaBICHUS MYyHHLOUMAIbHOW YCIyTH H YCIyT,
KOTOpBIE SIBIIIOTCS HEOOXOAMMBIMH M OOSI3aTENbHBIMU UL TPEAOCTABICHHS MyHULMIAIBHON
YCIIyTH, CBEACHMSI O XO/€ MPEeIOCTaBIEeHNs My HULIUNTAJIbHON YCIyTH IPENOCTaBISAIOTCA:

- CIIELIMAITICTOM YIIOJTHOMOYEHHOT'O OpTraHa NP HEeMOCPEICTBEHHOM OOpAaIeHUHN 3asBUTENS B
YIOJHOMOYEHHBIH OpTaH WIH MOCPENCTBOM TEJIE(OHHOM CBS3H, B TOM HHCJIE MyTEM Pa3MEIICHUs
Ha OHULIMATIBHOM CaiiTe YIIOJHOMOYEHHOrO Opraia B HH(OPMAILMOHHO-TEIEKOMMY HUKALHOHHOH
cetn «MHTepHET» B COOTBETCTBYIOIIMX pa3lenax yIOJIHOMOYEHHOrO OpraHa (mamee —
opuLmanpHEI CcaiT). YNOJHOMOYEHHBIE OpIaHbl, a TakXe anpeca WX OQHUIHAIBHBIX CANTOB
yKa3aHbl B IpuiioskeHuu Ne 1 k HacTosIeMy aJJMUHUCTPAaTHBHOMY perjaMeHTy;

- myTeM pa3MelleHus B (eAepaNbHON TOCyIapCTBEHHOH HH(POPMALIMOHHONW CcHCTEMe
«EnuHbIil mOpTan rocymapcTBEHHBIX W MYyHULHMNANbHBIX ycayr ((yHkuuil)» (mamee — EITY),
uHpopManoHHOH cucteMe KemepoBckoil oOnacTu Uil TPEAOCTaBICHHS TOCYJApCTBEHHBIX H
MyHULHAIbHBIX yeayT (pyrkumii) (nanee — PIITY);

- TyTeM pa3MeIleHus] Ha WH(POPMALMOHHOM CTEHIE B MECTaxX MPEeNOCTABICHHUS YCIyT
YIOJHOMOYEHHBIM OPraHOM, B WH(OPMAIMOHHBIX MaTepuanax (Opomropsl, OYKJIETHI, JIUCTOBKH,
NaMSTKH);

- myTeM Iy OJIMKaui HHPOPMALTMOHHBIX MAaTEPHAJIOB B CPEACTBAX MACCOBOH MH(OPMAIUH;

- IOCPENICTBOM OTBETOB Ha MHCbMEHHbBIE OOpaIleHus,

- cnenuanucToM otaena «Mou JIoKyMeHTbD rocyAapCTBEHHOIO aBTOHOMHOTO YUPEKIAEHHUs
«YTIOTHOMOUEHHBII MHOTO(pYHKLUHMOHAJIBHBI LEHTP NPEAOCTABICHHUS TOCYIAapCTBEHHBIX U
MyHULHAIbHBIN yenyr Ha Teppuropun Kysbacca» (nanee — YM®LI) B COOTBETCTBHU C Iy HKTOM
3.2.2 HaCTOALLEr0 AAMUHUCTPATUBHOTO PErjaMeHTa.

1.3.2. CnopaBouynass wuHpOpMaLus O MECTOHAXOXAEHUH, Trpaduke padoThl, KOHTAKTHBIX
TeneOHax YMOJHOMOUYEHHOrO OpraHa, apece 3JIEKTPOHHOH MOYTHI YIOJHOMOYEHHOTO OpraHa
pasMenieHa Ha opULHAIBHOM caliTe, B (hefepabHON rocy JapCTBEHHONH HHYOPMAILMOHHON CHCTEME
«®DenepanbHblli peecTp TOCYOAPCTBEHHBIX W MYHULHUNAIBHBIX ycuyr (QyHKmuil)» (manee —
benepanbHblii peectp), Ha EIITY, PIITY.

CrpaBounast uHpOpMAIMA O MECTOHAXOXKICHHUH, rpaduke padoThl, KOHTAKTHBIX Tele(oHax
YM®II, anpece snektpoHHOU moutel YM®I] pasmernnena Ha odunuaipbHoM caiite YM®I]
http://umfc42.ru/.

1.3.3. ObmeoOpa3oBarenbHasi OPraHU3aIMs ¢ LETbI0 MPOBEACHHSI OPraHU30BAHHOTO MpUeMa
mered B TEpPBBIH  KjacC pasMemaeT Ha HMH()OPMAIMOHHOM CTEHAE B  IIOMELICHHU



o0meoOpazoBaTebHON OpraHU3aIy, Ha OQUIMATEHOM CcalTe:

- H37aBaeMOe€ He No3fHee 15 mapra Tekylero roja MOCTaHOBJIEHUE aAMUHHUCTPALUH
Hosoky3Henkoro MY HULIUIAJIBHOT O pariona 0 3aKpeIIeHuN MY HULIUTTAJIbHBIX
00meo0pa3oBaTeNbHBIX ~ OPraHU3alMi 32 KOHKPETHBIMH  TeppuTopusiMu  HOBOKY3HEIKOro
MyHHULHITAJIBHOTO paiioHa (ajee — MoCTaHOBJICHUE), B TeueHHe 10 KaneHIapHbIX JHEH ¢ MOMEHTa
€ro U3/1aHus,

- nHPOPMALMIO O KOJMYECTBE MECT B MEPBBIX Kjaccax He no3nHee 10 kaneHmapHBIX IHEH ¢
MOMEHTA U3JaHUsl TIOCTAHOBJICHUS,

- MHQOPMALMIO O HAJIWYMU CBOOOIHBIX MECT B IEPBBIX KJaccax ANl MpuUeMa aeTeH, He
MIPOKUBAOIINX HA 3aKPEIUICHHON TEPPUTOPUH, HE MO3AHEE 5 UIOJIA TEKYLIEro roja.

2. Ctanpapt npenocTaBieHusl My HULUIAIbHON YCIIyTH, €AUHbIN CTaHAapT

2.1. HaumenoBanne MyHHnunaibHoi ycinyru «llpuem Ha oOyueHune mo oOpa3oBaTeNbHBIM
mporpaMMaM HadajbHOTO OOIIEro, OCHOBHOTO OOIIEro U cpeaHero odimero odpa3oBaHus .

2.2. MynununasnpHas yciyra npefocTaBIsieTCs! yIOJHOMOYEHHBIM OPraHOM.

OpraHoM, OCYLIECTBJSIFOIIMM pa3MelleHHe KBapTajbHbIX M TOAOBBIX OTYETOB O
MPEeIOCTABIEHU MYyHULMIAJIbHON YCIYyTrd B TOCYJapCTBEHHON aBTOMAaTH3HMPOBAHHOW cHUCTEME
«Ympasnenue», WHPOpPMAMU O TNPEAOCTABIEHUH MYHHULMNAIBHOH yCIyru B (emepasbHOM
peecTpe, a TakKe KOHTPOJIb 34 MPENOCTABICHUEM MyHHIUNAIbHONW YCIIyTH, SIBJSETCS YIPABJICHUE
oOpazoBaHust agMuUHACTpAL HOBOKY3HEIIKOrO My HULIMTIAIBHOTO PaiiOHa.

YM®II[ yuyactByeT B MNPEAOCTABICHUH MYHULUNANBHOW YCIYyId B COOTBETCTBUU C
COrJIAlIeHUEM O B3aMMOJEHCTBUH, 3aKJIIOUYECHHBIM MEXy YIOJIHOMOYEHHBIM OpranoM u YMOILI,
WIM MEXAy VYIpaBlIeHHeM o0pa3oBaHHs aAMHUHUCTpalun HOBOKY3HEIIKOrO MYHHMLIMNAJIBHOTO
pationa u YM®II, B yactu:

- UHOPMUPOBAHHS O MOPSAKE MTPEIOCTABICHUS My HULIUITAJIbHON yCITyTH,

- TpueMa 3asiBICHUN U TOKYMEHTOB, HEOOXOOMMBIX AJISl MPENOCTABICHUS MyHULUIAIBHON
yCIIyTH, U NIepeaayun TaKuX 3asiBJI€HUN U JOKYMEHTOB B YIIOJTHOMOYEHHBII OpraH;

- BbIJIAUU pe3yJibTaTa MPel0oCTaBIeHNs My HULIUMAJIbHON yCIyTH.

IlpuBneueHne WHBIX OpraHu3alMi A NOPENOCTaBIEHUS MYyHHMLMIAJIbHOW YCIyrH B
cootBeTcTBUHM ¢ 4acThio 1.1 cratem 16 DenepanmpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06
OpPTraHU3alM TPENOCTABICHUS TOCYyNapCTBEHHBIX U MYHULUNAIBHBIX yCiyr» (nmamee —
®@enepanbhblil 3aK0H Ne 210-D3) VML He ocy1iecTBIsSETCS.

3asBuTenb (MPEACTABUTENb 3asBUTENSI) B LEAX IOJYYEHHs] MYHULUIAIBHOW VCIyTH
oOparaercsi ¢ 3asiBJICHUEM B YIIOJTHOMOUYEHHBIH OpraH HEMOCPEACTBEHHO (JINYHO HITH TIOCPEICTBOM
HAIpaBJICHUS IOYTOBOTO OTHPaBJIeHUsT) WK yepe3 Y ML

B snextponHOil Qopme  MyHHIMNANbHAsS ~yCAyra IMPenocTaBisieTcss  crnocodamw,
MpenyCMOTPEHHBIMUA 4acThio 2 ctathu 19 ®denepanpHoro 3axoHa Ne 210-D3, ¢ ucnonbp3oBaHUEM
EITIY, PITIY (mpum Hamu4uu  TEXHUYECKOH  BO3MOXHOCTH), OQUIHUANBHBIX  CalTOB
YIOJIHOMOYEHHbBIX OPTraHOB B COOTBETCTBUHU C HACTOSIIIIMM aJMUHUCTPATUBHBIM PErJIAMEHTOM.

YTOTHOMOYEHHBIH OpraH He BIpaBe TPeOOBaTh OT 3asBUTEJNSI OCYIIECTBICHMs NEHCTBHM, B
TOM YHCJIE€ COTJIACOBAHWH, HEOOXOMUMBIX ISl TIONYyYEeHUSI MyHHULIUIIATbHONW YCIIyTH U CBA3aHHBIX C
oOpaleHHneM B HMHBIE TOCYy/apCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO CaMOYIIPaBICHHS
MyHHULIaIbHBIX 00pasoBanuii Kemeposckoii obnactu — Kys0acca, opranuszamnms, 3a HCKIIOUEHHEM
MOJIy4EeHUSI YCJYT, BKJIIOYEHHBIX B IMEPEYEHb YCIyT, KOTOPBIE SIBJISIOTCS HEOOXOAMMBIMU H
00s13aTeNIbHBIMU JUJIS TPENOCTABJICHNST My HULIUITAJIbHOHN yCITyTH.

2.3. Pe3ynbTaToM NMpenoCcTaBIeHNs My HULIUTAJIBHON YCIIYTH SBJISIETCS:

- mpueM Ha odydeHue peOeHKa UITH MOCTYMAIOMIEro B 001eodpa3oBaTeIbHY0 OPraHU3aIUIo;

- OTKa3 B mpueMe Ha oOyueHHe pedeHKa WIM TOCTYIAILIero B 00eo0pa3oBaTeIbHYIO
OpraHU3aLMIo.

PesynbraT nmpenocTraBieHuss MyHULUIAIBHON YCIYTH 3a8BUTEND (TPENCTABUTEIb 3asIBUTEIIS)
BIIPABE MOJYYUTh:



- B YIIOJIHOMOYE€HHOM OpraHe Ha OyMa’kHOM HOCHTEJIE TIPH JINYHOM OOpaIleHHH;

- B YM®I] Ha OyMa)kHOM HOCHTEJE TIPH JINYHOM OOpaIleHHH;

- IOYTOBBIM OTIIPABJIECHUEM,

- B (¢opMe D5IEeKTPOHHOro nokymeHTa mnocpeactsom EIIIY, PIIIY, noamucaHHOTO
3JIEKTPOHHON NMOAMHCHIO (TIPH HAJIMYUHU TEXHUYECKONH BO3MOXKHOCTH), B CIy4ae, €CIIH 3TO YKa3aHO B
3as1BJICHUH.

2.4. Cpok npenocTaBieHNs My HULIUMAJIBbHOM yCIIyTH.

2.4.1. Ilpuem 3asBieHull Ha oOydeHHE B TEPBBIA KJacC U JETEH, UMEIOIUX MPaBO Ha
MIPENOCTABJICHUE MECT B YIIOJHOMOYEHHOM OpPraHe BO BHEOUYEPEIHOM, NEPBOOUEPENHOM MOPSAKE,
WM HMEIINUX TPaBO NPEUMYLIECTBEHHOro IpueMa Ha oOyueHHe 1o 00pa30BaTeNbHBIM
nporpaMMaM HadaJlbHOro o0mero oOpa3oBaHUs B YIOJHOMOYEHHOM OpraHe, a Takke
MPOKUBAKOIIMX HAa 3aKPEIUICHHOW TEPPUTOPUM, HAa4dMHAaeTca | ampens TeKyllero rojga u
3aBepiuaercs 30 UIOHA TEKYLIEro roaa.

Jns nered, He NPOXHUBAKOIIMX HA 3aKPEIUICHHONW TEPPUTOPUH, a TaKXKe Mg AETeH,
MPOXKMUBAIOLINX HA 3aKPEIUIEHHON TEPPUTOPUHU, POIUTENH (3aKOHHBIE TPEICTABUTENHN) KOTOPhIX HE
NOJaNIK 3asiBJIEHHE C HEOOXOOUMBIMH JOKYMEHTaMH Ha OOy4YeHHe B MepBbId kjacc 10 30 uroHS
TEKYyIIEero roaa, MpUeM 3asiBICHUH Ha OOy4YeHHEe B MEPBBbIH KJIACC HAYMHAETCS 6 WIOJSA TEKYIIEro
rozia 10 MOMEHTa 3aIOJTHEHUsI CBOOOTHBIX MECT, HO HE TIO3[JHEE S5 CEHTSIOPsI TEKYILEero rosa.

YHOIHOMOYEHHBIN OpraH, 3aKOHYMBLIUN MPUEM B MEPBbIN KJIacC BCEX NETEH, YKa3aHHBIX B
ab3alle TepBOM HACTOSIIErO MOANYHKTA OCYLIECTBISIET MPHUEM JETeH, He NPOKUBAIOIIMX HA
3aKpEIICHHON TePPUTOPUH, PaHee 6 UIOJIA TEKYLIEro roja.

[IpemM B yNOJHOMOYEHHBIH OpraH OCYLIECTBISIETCS B TE€UYEHHE BCEro y4eOHOro ropa Ipu
HAJIMYUN CBOOOIHBIX MECT.

242 TIlpuem Ha oOyueHHEe B YIOJHOMOYEHHBIH OpraH OQpOPMIIETCS NPHKA30M
PYKOBOAMTENS YIIOJTHOMOUYEHHOIO OpraHa.

PykoBogutens yroJHOMOYEHHOTO OpraHa U3JaeT MprKa3 o mpueMe Ha oOydeHue:

- Jerel, ykasaHHbIXx B aOsamax 1, 2 mommyHkra 24.1 nyHkTa 2.4 HACTOALIEro
aIMUHUCTPATUBHOTO perjaMeHTa, B TeueHHe 3 padoumx MAHEHW NOocjie 3aBepIleHHs MpHeMa
3asIBJICHU;

- UHBIX KaTerOpHii AeTel B TeUeHne 5 pabovnx IHEH mocie npueMa 3asBIeHHS.

2.4.3. Ilpuem Ha oOy4yeHHE B yIOJHOMOYEHHBIH OpraH Ui NOJYYEeHUsI OCHOBHOTO OOIIEro H
cpenHero obmero odpa3oBaHus ¢ yriyOJIeHHBIM U3YUYEHUEM OTAENbHBIX YYeOHBIX MPEIMETOB MU
1 IPOQHIBHOrO O0YUYEHHsI OCYINECTBIIICTCS] HA OCHOBAHWHU MPOTOKOJIA MPHUEMHON KOMHCCHU TIO
pe3yibpTaTaM  HMHANBHUAyaJbHOro  otbopa W odopmisieTcss  NPUKA30M  PYKOBOAUTEINS
YIOJHOMOYEHHOIO OpraHa He no3aHee 10 gHel 1o Havyana yueOHOro roaa.

244 B cnyuyae nopgauu AOKyMeHTOB B YMODII cpox mnpenocTaBieHuss MyHHLUNAIbHON
YCIIyTH UCYUCIIAETCS CO AHS MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH JOKyMeHTOB u3 Y M®ILI,

2.5. llepedueHb HOPMATUBHBIX MPABOBBIX AaKTOB, PEryJUPYIOIIUX IPEIOCTABICHUE
MyHULMITATbHOH yCiIyrd (C  yKa3aHHWEM WX pPEKBHU3UTOB M HMCTOYHHKOB O(HIHAIBHOTO
oy OJIMKOBaHUS) pa3MelLIeH Ha OpHULMANIbHOM CaiiTe YIOJHOMOYEHHOIO OpraHa, B (eaepalbHOM
peectpe, Ha EIII'Y, PIIT'Y.

YHOMHOMOYEHHBI OpraH  o0ecreyuBaeT pasMelleHHe W aKTyaJH3alHio  [epedHs
HOPMATHBHBIX MPAaBOBBIX AKTOB, PEryJUPYIOLIUMX MNPENOCTABICHHE MyHHLUNAJIBHONW YCIyIrH, Ha
cBOeM O¢UIHMAIbHOM caiiTe. YmpaieHune obOpa3oBaHus anMuHHCTpauud HOBOKy3HEUKOro
MYHHULHITAJIBHOTO paiioHa o0ecrevynBaeT pa3MeIleHHe U aKTyaTH3aLfi0 NepedHss HOPMATHUBHBIX
MIPABOBBIX AKTOB, PEryJUPYIOUIMX NPEAOCTABICHUE MYHHIUNAIBHON YCIYTd B COOTBETCTBYHOLIEM
paszene enepanbHOrO peecTpa.

2.6. HcuepnblBaromuii TmepeYeHb TOKYMEHTOB, HEOOXONMMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMA WM HWHBIMH HOPMATHUBHBIMH IPaBOBbIMH aKTAMH Uil NPEAOCTABJICHHUS
MYHULUIAIbHONH YCIYTH U YCIYT, KOTOPbIE SIBISIFOTCS HEOOXOAMMBIMH W OO0S3aTENbHBIMU IS
MPENOCTABICHUSI My HULIUITAJIBHON YCIIyTH, NOAJIEKAIUX NPEACTABICHUIO 3asIBUTEIIEM.

2.6.1. IIpenocraBneHne MyHHLUNAJIBHONW YCIyTH OCYILIECTBISETCS HA OCHOBAHUU JIMYHOTO



3asBJICHHUs] POAMTENsT (3aKOHHOTO TpencTaBuTeNsi) pedeHka WM mocTymaromero mno Gopme
COTJIACHO MPWJIOKEHUIO Ne 2 K HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY .

Obpazen 3asiBieHUs] O mpueMe Ha OOy4YeHHE pa3MelNaeTcs YIOJIHOMOYEHHbIM OPraHOM Ha
CBOUX MH(POPMALIMOHHOM CTEH/IE€ U OQUILIHAIEHOM CaiTe.

2.6.2. 3asBneHue o mpueme Ha 00yueHHe U JOKYMEHTHI [Tl MpreMa Ha oOydeHne, YKa3aHHbIe
B MOAMYHKTE 2.6.4 MyHKTa 2.6 HACTOALIErO aIMUHUCTPATUBHOIO PETJIAMEHTA, OJAI0TCS ONHUM U3
CIEYIOIIUX CTIOCOOOB!

- IMYHO B YIIOJIHOMOYEHHBIH OpraH;

- Yepe3 ONEpaTopoB TNOYTOBOH CBA3M OOLIEro IOJNb30BAHUS 3aKa3HBIM IHCBMOM C
yBEIOMIIEHHEM O BPYUYECHHUU,

- B DOJIEKTpOHHOU (QopmMe (HOKYMEHT Ha OyMaKHOM HOCHTEJNE, NPeoOpasOBaHHBIN B
3JIEKTPOHHYI0 (opMy myTeM ckaHupoBaHusi wuiu  (QororpadupoBanuss ¢ obecrnedeHUEeM
MAIIMHOYMTAEMOTO PACIO3HABAHMS €ro PEKBU3HTOB) IIOCPEACTBOM 3JEKTPOHHOH MOYTHI
YIOJHOMOYEHHOTO OpraHa WM 3JEKTPOHHOW HH(POPMALIMOHHOW CHUCTEMbI YIIOJIHOMOYEHHOTO
OpraHa, B TOM YHCJIe C MCIOJb30BaHHEM (PYyHKIHOHANA O(PUIHMAIBHOIO CaiiTa yIIOJIHOMOUYEHHOTO
OopraHa WM UHBIM CIIOCOOOM C HCIIONBb30BaHHEM HH()OPMAILIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«HHuTepHe™;

- yepe3 nuHbIi kaOuHet Ha EINTY, PIIT'Y (nmpu Hamu4uy TEXHIUECKOH BO3MOXKHOCTH);

- myteM oOparuenust B YMOLI.

YTOTHOMOYEHHBIH OpraH OCYLIECTBISIET MPOBEPKY JOCTOBEPHOCTH CBEICHHH, YKa3aHHBIX B
3asiBIEHUH O MpHeMe Ha OOyueHHe, W COOTBETCTBHS NECHCTBUTEIBPHOCTH IOAAHHBIX 3JIEKTPOHHBIX
o0pa3zoB mokymMeHTOB. IIpu mpoBeneHMH YKa3aHHOW NMPOBEPKH YTIOJHOMOUYEHHBIH OpraH BIIPaBe
oOpamarbcsi K COOTBETCTBYIOLIMM TOCYHApCTBEHHBIM HH(POPMALMOHHBIM  CHCTEMaM, B
rOCyAapCTBEHHbIE (My HULMITAJIbHbBIE) OPTaHbl U OPTaHU3ALHH.

2.6.3. B zasiBieHuu o npueMe Ha oOydeHue poanTesieM (3aKOHHBIM MPEACTaBUTENIeM) peOeHKa
WM TIOCTYTIAIOIINM YKa3bIBAIOTCS CIEAYIOIIUE CBECHMUS:

- (hamunst, ©Mst, OTYECTBO (MPU HATMYMHK) peOeHKa HITH TOCTY AIOIIEro;,

- IaTa poXKaeHHs peOeHKa MITH ITOCTYA0IIET O,

- aJpec MecTa JKUTEIbCTBA U (WIIH) aipec MecTa npeObiBaHus pedeHKa HITH TTOCTYMAI0IIero;

- gamunus, uMs, oTuecTBO (NpHM HANMUWH) pomuTessi(el) (3aKOHHOTO(bIX) MPEACTABUTEIS
(eit) peOeHka,

- a/ipec MecTa JKUTENbCTBA U (WIN) afpec MecTa npeObpiBaHus poautelsi(eii) (3akoHHOTrO(bIX)
npencrasutesi(eii) pebeHka,

- agpec(a) snekTpoHHOH mouThl, HOoMep(a) Tenedona(oB) (mpm Hamuuuu) poautessi(eit)
(3axoHHOTrO(BIX) TpeAcTaBUTENsA(ei) peOeHKa UITH MOCTYMAOIIETO;

- 0 HAJIMYUH [IPaBa BHEOUEPETHOTO, IIEPBOOUYEPETHOTO MU MPEUMY IIECTBEHHOT'O MPHEMA,;

- 0 mnorpebHOCTH peOeHKa WM TMOCTYMAKIero B OOy4YeHHWH IO aJanTHPOBAHHOM
oOpazoBaTenpHONH mporpamMme W (WJIM) B CO3JAHWM CIIELUANBHBIX YCJIOBHH [JIsl OpPTaHU3aLUH
oOy4eHMss W BOCHHTaHHUs OOydaromerocs C OrPaHUYCHHBIMH BO3MOXKHOCTSMH 31O0POBBSI B
COOTBETCTBHUH C 3aKJIIOUEHUEM IICHXOJIOTO-MEINKO-TIeNarornieckoil KOMICCHH (TIPU HAJTMYUN) FITH
uHBanuAa (pedeHKa HHBAJINAA) B COOTBETCTBHH C HHIUBHUY ATbHON MPOTPaMMOi peabrIuTalny;

- cornacue poautensi(eli) (3akoHHOro(bIxX) TpeacTasutessi(eit) pedenka Ha odydeHue pedbeHka
MO aJanTHPOBAaHHON 0Opa3oBaTeNbHON mporpamme (B ciiydae HeoOxogumocTu oOydenus pebeHka
IO a1aNTHPOBAHHOM 00pa30BaTENbHON MporpamMmme),

- cOrjlacMe IOCTYTAOLIEro, JOCTUTIIEr0 BO3PacTa BOCEMHAILATH JieT, Ha OOyudeHHe 1o
alanTHPOBAHHOW 00pa30BaTENbHON mporpamme (B ciiydae HEOOXOOUMOCTH OOYYEeHHsI YKa3aHHOTO
MOCTYTAIOMIETO MO aIaTHPOBAHHON 00pa30BaTEIBHON MPOTrpamMme);

- s13bIK 00pa3oBaHus (B cllydae MOJy4YeHUsT 0Opa30BaHMS HA POIHOM SI3bIKE M3 YHCIA S3BIKOB
Haponos Poccuiickoit @enepanny MM Ha UHOCTPAHHOM SI3BIKE);

- POIHOM SI3bIK W3 YHCIA S3BIKOB HaponoB Poccuiickoit @enepanyu (B ciiydae peann3aliu
MpaBa Ha M3y4YEHHE POAHOIO s3blKa W3 4YHCJA A3BIKOB HaponoB Poccuiickoin Penepaunu, B TOM
YHCIIE PYCCKOTO SI3bIKA KaK POITHOTO SI3BIKA),



- TOCYIapCTBEHHBIN s3bIK pecnyOnmku Poccuiickoit @enepanyn (B cirydae MpeaoCTaBICHUS
YIOJHOMOYEHHbIM OPraHOM BO3MOJKHOCTH H3yUY€HHUsl TOCYIApPCTBEHHOIO s3blKa pPecnyOuKu
Poccutickoit @enepanun),

- ¢dakt o3HakoMmieHHMsA ponuTens(eil) (3akoHHOro(bIx) mnpencrasuressi(el) pebeHKa WiIH
MOCTYTAIOIIErO ¢ YCTABOM, C JIMLEH3MEH Ha OCyLIeCTBICHHE 0Opa30BaTENIbHOW ESTEbHOCTH, CO
CBHJIETEJIbCTBOM O TOCYAAPCTBEHHOHM aKKpeOuTaluH, ¢ 00meo0pa3oBaTebHbIMU POrpaMMaMH |
APYTUMH JOKYMEHTaMH, PETrJIaMEHTHPYIOIIUMHU OPTaHU3aLHI0 U OCYIIECTBICHHE 00pa30BaTEeIbHON
IeATeIbHOCTH, TIPaBa  00S3aHHOCTH 00y YaOLITNXCS,

- cormacue poxutesi(eil) (3akoHHOro(bIX) mpeAcTaBuTeNs(eil) pebeHKa U MOCTYMAIIETro
Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX.

26.4. Jna npuema poaurenb(u) (3aKOHHBIH(BIE) TpencTaBUTENb(M) peOeHKa WIH
MOCTYTMAKOIINN MPEACTABISIOT CIEAYOUINE JOKYMEHTHI:

- KOMHUIO JOKYMEHTA, yJOCTOBEPSIOLIETrO JINYHOCTh POXUTENs (3aKOHHOTO IMPEACTABUTEIS)
pebeHKa UTH MOCTYMAOIIETO;

- KOIIMIO CBUETENBCTBA O POKACHUN peOeHKa MM JOKYMEHTA, OATBEPIKIAIOINEro POICTBO
3asIBUTEIIS,

- KOITMIO JIOKYMEHTA, MOATBEPKAAOLIEr0 yCTAHOBJICHUE ONEKH WJIH IONEYUTENbCTBA (TIPU
HEOOXOAMMOCTH),

- KOTIHIO TOKYMEHTA O PerucTpanuu pedeHKa WK MOCTYAOIIEro Mo MECTY JKUTEJbCTBA HITH
10 MeCTy NpeObIBaHUsI HAa 3aKPEIUIEHHOW TEPPUTOPUU MIIHM CIPABKY O NpHUEMe JOKYMEHTOB IS
oopMieHHsT perucTpaluy 1Mo MECTy SKUTENbCTBa (B Claydae mpuema Ha oOydeHue peOeHKa WIH
MOCTYTAIOIIEro, MPOXKHUBAKOIIETO Ha 3aKPEIUIEHHOH TepPUTOPHH, MM B CIy4ae HCIIOJIb30BAHUS
npaBa MPENMYIIECTBEHHOrO MpreMa Ha oOydeHue 1o oOpa3oBaTeNbHBIM MPOrpaMMaM HadajJbHOTO
oOrmero oOpazoBaHms);

- cpaBKy ¢ Mecta padotsl poguTensi(eii) (3akoHHOro(bIX) TpeacTaBuTensi(eit) pedenka (mpu
HAJIMYHH TIpaBa BHEOUEPEIHOTO WIIM IEPBOOYEPETHOTO MpHUeMa Ha O0ydeHHe),

- KOITHIO 3aKJIFOUEHHSI ICUXOJIOT0-MEAUKO-TIEarornaeCcKoil KOMUCCHH (TIPU HAJIMYUH).

IIpn mocemeHnH YHOJTHOMOYEHHOro opraHa u (WIM) OYHOM B3aUMOACWCTBUU C
YIOJHOMOYEHHbIMH  JOJDKHOCTHBIMH — JIMLIAMH  YIIOJIHOMOUEHHOTO  OpraHa  poxuTenb(u)
(3axoHHBIH(bIe) IpencTaBUTENB(HM) peOeHKA MPENbIBISIET(FOT) OPUTHHAIIBI JOKYMEHTOB, YKa3aHHBIX
B abzamax 2 - S5 HaCTOALIEr0 TMOMNYHKTA, a TMOCTYMAKINA - OpPUTHHANT JOKyMEHTa,
yAOCTOBEPSIOLIETO IMYHOCTD MOCTYMAFOIIETO.

B cnyuae ecnmm OT WMEHM 3asBHUTENS] OOpaIlaeTcsl YIOJHOMOYEHHOE JIUIO, TaKXkKe
NPEACTABISIETCS] TOBEPEHHOCTh, O(QOPMIICHHAS! B COOTBETCTBUH € 3aKOHOIATENBCTBOM Poccuiickoit
®denepanuu.

IIpn mnpueme Ha oOydeHme 1O OOpa3OBATEIBHBIM TPOTPAMMaM CpEIHEro oO0IIero
oOpa3oBaHUsI TPEACTABISETCS arrectaT o0 OCHOBHOM o0meM oOpa3oBaHUM, BBIAAHHBIA B
yYCTAHOBJIEHHOM TIOPSIIKE.

Ponutens(n) (3akoHHBI(BIE) TpeacTaBUTENb(M) pedeHKa, SBISIOMEroCs WHOCTPAHHBIM
TPAKIAHMHOM HJIM JHLOM 0€3 TPakgaHCTBA, AONOJHHUTENBHO NPEObABISET(I0T) JOKYMEHT,
MONTBEPIKAAIOIINI POACTBO 3asiBUTENsA(el) (WM 3aKOHHOCTh MPENCTaBJCHUs mpaB peOeHka), u
IOKYMEHT, IIOATBEPKAA0IIUi npaBo pebeHka Ha npedbiBanme B Poccuiickoii @eneparum.

WUHocTpanHble TrpaxkgaHe W Juna 0Oe3 TIpa)IaHCTBA BCE NOKYMEHTBI MPEICTABISIFOT Ha
PYCCKOM SI3bIKE HJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIEHHOM IOPSAKE MEPEBOAOM Ha PYCCKUH
SI3BIK.

He nonyckaercs TpeboBaTh NpencTaBleHs] JPYTUX JOKYMEHTOB B KaU€CTBE OCHOBAHMUS IS
npuemMa Ha oOydeHue 1o o0pa3oBaTesbHBIM MPOrpaMMaM Ha4ajJbHOrO OOIIEero, OCHOBHOTO O0IIEro
U cpeaHero obmero odpa3soBaHusl.

Ponurens(n) (3axkoHHBIH(BIE) TpeACTaBUTENB(M) peOCHKA WM MOCTYMAOIIUNA MMEIOT MPaBO
10 CBOEMY YCMOTPEHHIO MPENCTABISATD IPYTHE JOKYMEHTHI.

2.7. YNONHOMOUYEHHBI OpraH He BrOpaBe TpedoOBaTh OT 3asBUTENA (NPEACTABUTEIS
3asIBUTEJIS):



1) mnpencraBieHuss MAOKYMEHTOB W HWH(POpPMAIMM MM OCYINECTBJICHUS NEHCTBHIA,
MIPEACTABICHUE MM OCYILIECTBJIEHUE KOTOPBIX HE MPENyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMy, pPEryJMpyrOIIUMH OTHOLIEHHUs, BO3HHUKAKOIIME B CBSI3M C IPEIOCTaBICHUEM
MYHULUIIATIbHON YCIYTH,

2) mpencTaBieHus] JOKYMEHTOB W MH(GOPMAIMH, B TOM YHCIE MOATBEPKIAIOIINX BHECCHHE
3asBUTEJIEM IIIaThl 34 MPENOCTABICHUE MYHULHUNAIBHOM YCIYIW, KOTOPBIE HAaxOomATCs B
Pacnops>KEHUH OPraHOB, MPENOCTABISIIOIUX MYHHLIMNAIBHYI YCIYTy, WHBIX T'OCYIapCTBEHHBIX
OpPTraHOB, OPraHOB MECTHOIO CaMOYIpPAaBJICHUS JUOO MOABEIOMCTBEHHBIX T'OCYIapCTBEHHBIM
opraHaM WIM OpraHaM MECTHOrO CaMOYINPAaBJICHHs  OPTraHM3aLusaX, YYacCTBYKOIIUX B
MPENOCTABJICHUN TMPEIyCMOTPEeHHbIX dYacThio 1 crtateu 1 DenmepanpHoro 3akona Ne 210-03
rOCYJapCTBEHHbIX W MYHHUIMMNAIBHBIX YCIYr, B COOTBETCTBUM C HOPMAaTUBHBIMU IPaBOBBIMU
aktamu Poccuiickoit ®@enepauny, HOPMAaTHUBHBIMH IPABOBBIMH akTaMu CyObekToB Poccuiickoit
denepanyy, MyHULUNAIBHBIMU IPABOBBIMUA AKTAMH, 34 UCKJIKOYEHUEM AOKYMEHTOB, BKIFOYEHHBIX
B oMnpepeseHHbIN yacTbio 6 cratbu 7 ®epepanpHoro 3akoHa Ne 210-D3 nepedeHb JOKYMEHTOB.
3asBUTENb BNpaBe MPENCTABUTb YKa3aHHbIE JOKYMEHTbl W HMHOOPMAILMIO B OpPraHbl,
NPEAOCTABIISIO NG MY HULUTIIAIBHYIO YCIYTY, 0 COOCTBEHHONH MHUIIUATHBE,

3) ocyuecTBieHHs NEHCTBUI, B TOM YHCIE COTJIACOBAHUH, HEOOXOAMMBIX IS TIOJYYECHUs
MYHHULUIAIbHON YCIYTH U CBS3aHHBIX C 0OpaleHHeM B MHBIE TOCYIapCTBEHHBIE OPraHbl, OPraHbl
MECTHOT'O CaMOYIPABJICHMs], OPraHM3aLMU, 32 HCKIIOYEHUEM IOJNy4YEeHUs] YCIYT U IOJy4YeHUs
IOKYMEHTOB W HH(OpPMAINH, NMPENOCTABISIEMbIX B pPE3yJIbTaTe MPEIOCTABIECHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEpEYHH, YKa3aHHbIe B acTu 1 cratbu 9 @enepanbpHoro 3akona Ne 210-P3;

4) mpencraBiIeHUs AOKYMEHTOB U HWH(POpPMALWH, OTCYyTCTBHE M (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJHCH IPH MEPBOHAYATIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABJICHUS] MYHHLIMIIAIIBHOW YCIyTH, JTUOO B MPEJOCTABICHUN MyHHUIMIIAJIBHON YCIyTrH, 3a
WCKJIFOUEHHEM CIIEAYIOLINX CIY4aeB:

a) U3MeHeHne TPeOOBaHWI HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS IMPENOCTABICHUS
MYHULUIAJIBHON YCIyIW, TMOCA€ MEePBOHAYAIBHON MOAAYM 3asBJICHUS O MPEAOCTABICHUH
MYHHULUIIATIbHON YCIIyTH,

0) Hammure omnOOK B 3asBJICHUHN O MPEAOCTABIEHUH My HHLIUIIAIBHON YCIYTH B JJOKy MEHTAX,
MOJJAHHBIX 3asBUTEJIEM I10CJIE TIEPBOHAYAIBHOIO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABJICHUST My HULUTIIAIBHON YCIIyTH, TUOO B MPEAOCTABICHIH MYyHULUIAIBHON YCIIYTH U HE
BKJIFOYEHHBIX B IIPEACTABJICHHBIN pPaHEE KOMILJIEKT JOKYMEHTOB;

B) UCTEYCHHE CpOKa [eHCTBHA JOKYMEHTOB WM U3MEHeHHe WHGOpMAIU Iocie
NEPBOHAYAIPHOIO OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOOMMBIX [JIsI MPEIOCTaBJICHUS
MYHHULHIAIBHON YCIIyTH, THOO B MPEIOCTABICHUH My HULMIIAJIBHOHN yCIyTH,

I) BBIIBJICHHE NOKYMEHTAJIBHO IOATBEPKIACHHOrO (akra (NMPU3HAKOB) OMHUOOYHOTO WU
NPOTUBONPABHOTO neiicTBusl (Oe3mefCcTBHA) AOKHOCTHOTO JIMLA OpraHa, IMPeaOCTaBIIIOIIETro
MYHULHMAJIBHYO YCIYTY, MYyHHUIHNAJIBHOTO CIy’KaIlero, padOTHHKAa MHOTO(YHKLHNOHAJIBHOTO
LIEHTPA, TIPH MEPBOHAYAIBHOM OTKa3€ B MPHEME TOKYMEHTOB, HEOOXOIUMBIX IS MPENOCTABICHUS
MYHHULHITAIBHON yCIyTH, JTUOO0 B MPEJOCTABICHUH MYHHULIUIAIBHON YCIYTH, O YeM B MUCbMEHHOM
BUJE 32 NOANMCBI0 PYKOBOAUTENS OpraHa, IPeNoOCTaBIAIOLIEr0 MYyHHIUNANBHYIO YCIyry,
PYKOBOIUTENST MHOTO(PYHKIMOHAIBHOTO ILEHTpa MpPH IEePBOHAYAJIBHOM OTKa3e B IpHEME
IOKYMEHTOB, HEOOXOMUMBIX [JIsl TPEOOCTABIEHUS MYHHLWNAJIBHOW YCIYTH, YBEIOMISIETCS
3asIBUTEJb, & TAK)KE MPUHOCITCA U3BMHEHHS 38 JJOCTaBJICHHBIE HEY1OOCTBA,

5) mpenocraBieHuss Ha OyMa)KHOM HOCHUTENE TOKYMEHTOB W HMH(OPMALUH, 3JIEKTPOHHBIC
o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBHM C MyHKTOM 7.2 dactu 1 crateu 16
®enepanbHoro 3akoHa Ne 210-@3, 3a UCKITIOUEHUEM CITy4aeB, €CJIM HAHECEHWE OTMETOK Ha TaKue
IOKYMEHTbI JHOO WX HU3BATHE SBISIETCS HEOOXOAMMBIM  YCJIOBHEM  IMPENOCTABJICHUS
MYHHULHITAIbHON YCIIYTH, U UHBIX CIyYaeB, YCTAHOBJICHHBIX (penepasbHbIMI 3aKOHAMH.

2.8. HcuepnblBarommii NepedeHb OCHOBAHMM [JIi OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOMUMBIX JUIS PEIOCTABICHHSI My HULIUTIAIBHON YCIyTH.

OcHOBaHMSIMH JUI1 OTKa3a B INpPHEME AOKYMEHTOB, HEOOXOAMMBIX MJISl MPEeNOCTABICHUS
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MYHULUNIAJIBbHON YCIYTH, SIBJIIOTCS:

- Tojla4ya 3asBJICHHs] U JOKYMEHTOB, YKAa3aHHBIX B MOANYHKTE 2.6.4 myHKTa 2.6 HacTOALIEro
AAMUHUCTPATUBHOIO PErJIaMEHTa, HEHAAJIEKALIUM JIULOM,

- HeTpenCTaBJICHUE WIN MPENCTaBJIEHHE HE B MOJHOM 00beMe HEOOXOAHMMBIX JOKYMEHTOB,
00513aHHOCTD MO MPEICTABIEHUIO KOTOPBIX BO3JIOXKEHA HA 3asIBUTENS, & TAK)KE UX MPEICTABIECHHUE C
HapyleHneM TpeboBaHMi K OQOPMIICHHIO;

- HECOOTBETCTBHE  NPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHHMSM  HACTOSILIETrO
aAMUHUCTPATUBHOIO PerjaMeHTa.

2.9. HcyepnblBarolMii MEpEeUYeHb OCHOBAHWI [AJisl TPUOCTAHOBJICHMS WM OTKa3a B
MPENOCTABICHNUN YCIIyTH.

29.1. OcHoBaHus [IJs1 TPUOCTAHOBJIEHUs MPEAOCTABIEHUS MYHUIMMNAIBHON YCIyru
OTCYTCTBYIOT.

2.9.2. OcHoBaHueM [Jii OTKa3a B MpPENOCTABJICHUH MYyHULMINANIbHON YCIyI'H SBISAETCS
OTCYTCTBHE CBOOOIHBIX MECT B YyIOJHOMOYEHHOM OpraHe, 3a MWCKIIOYEHHEM CJy4aes,
NPEeNyCMOTPEHHBIX dYacTIMH 5 W O cratbu 67 u cratbell 88  @demepanbHOrO0  3aKOHA
Ne 273-@3.

2.10. IIpu npenocTaBaeHUH MyHULMIAIBHON YCIYTH MOJY4YEHHUE YCIYT, KOTOPBIE SIBJISIOTCA
HEOOXOMUMBIMU M 00s3aTEIBHBIMU JUIl MPEIOCTABJIEHUS] MyHHULHMIIAIbHON YCIYTH, B TOM YHCIE
CBENEHUI O JOKyMeHTe (JOKYMEHTax), BbIIaBacMOM (BbIOABAEMBIX) OpPraHU3ALMAMHY,
YYaCTBYIOLIMMH B MPEIOCTABICHUN My HHLIUTIAIbHON YCIIyTH, HE TpeOyeTcs.

2.11. 3a mpenocraBieHHE MyHULMNAIbHON YCIYyT'M TOCYJapCTBEHHAas MOLUIMHA WJIM WHAas
TJ1aTa HE B3UMAETCA.

2.12. MakcUManbHBIA CPOK OXHUAAHUS B OUEpPEeAU MPHU MOAAYE 3asABUTEJIEM 3asIBJIICHHS U
JOKYMEHTOB, HEOOXOOUMBIX Ul NPENOCTABICHHUS MYyHHLMIIAJIBHOH YCIYTH W TPU TOJNyYEHHU
CBEIIEHUH O pe3ysbTaTe NPEeNOCTaBICHUs MYyHHMIUNAIbHOW YCIyrd HE OJDKEH MpeBblmaTh 15
MHUHYT.

2.13. 3asBrneHne U JAOKYMEHTbl, TMpEACTABIEHHblE B  YIOJIHOMOYEHHBIH  Opras,
PErHCTPUPYIOTCS B E€HBb NOCTYIICHUS.

3asiBIeHHEe U JOKYMEHTBI, HallpaBjeHHbIE B YIIOJIHOMOYEHHBIN OpraH MOCPeICTBOM MOYTOBOMN
CBSI3U, PETHCTPHUPYIOTCS HE MO3/IHEe pabovero JHS, CIEAYIOMIEro 3a THEM MOCTYIUICHUS 3asiBICHUS
U TOKYMEHTOB.

3asBieHNE W KONMUHM JOKYMEHTOB (IPHM WX HAJIWYHMM), HANPaBJICHHbIE MPH HAIWIHU
TEXHUYECKOH BO3MOXKHOCTU B YIIOJIHOMOYEHHBIH OpPTraH MOCPEICTBOM 3JIEKTPOHHOH (popMbl uepes
opurmaneHeii cait wim EIITY, PIITY, peructpupyrotcs He mo3aHee padoduero IHs, CIeAyIOmero
3a JTHEM HUX MOCTYIJIEHUS B YIOJHOMOYEHHBIH OpraH. B ciydae moCTymieHHs 3asiBleHUS U
JOKYMEHTOB B BBIXOJHBIC WJIM HEpaOO4He Mpa3IHUYHbIE THH X PETHCTPAaLUs OCYIIECTBIISIETCS B
nepBblii pabounii JeHb YIIOJHOMOYEHHOIO OpraHa, CIEAYIOLIUIH 3a BBIXOIHBIM HJIH Hepaboduum
Mpa3AHUYHBIM JHEM.

3asBieHue, MpenacTaBieHHoe depe3 YMODILI, peructpupyercs B yCTAHOBJIEHHOM IOpPsAKE
YIOJHOMOYEHHBIM OPTaHOM B A€Hb NOCTyIieHus ot Y M®@II,

2.14. TpeboBaHHs K MOMEIIEHUSIM, B KOTOPBIX MPENOCTABISETCS MyHHIMIIANbHAS YCIyTa, K
3aJly OKUAAHUS, MECTaM AJI 3aMOJHEHUs 3alpOCOB O MPEAOCTABICHUN MYHHULUNAIBHON YCIyTH,
UH(POPMALIMOHHBIM CTEHIaM ¢ 00pa3LiaMy UX 3aIOJHEHHUS U MePeYHEM JOKYMEHTOB, HEOOXOIUMBIX
IUI TIPENOCTABJICHUS! MYHHULMITAIBHONH YCIyTH, B TOM YHCIE K OOECIIEYEHHIO JOCTYIMHOCTH IS
MHBAJIN/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii Deneparun o
COLIMAJIbHON 3aIUTE HHBAJIUIOB.

2.14.1. llomemenuss yHnoOJIHOMOYEHHOIO OpraHa mjidl MPeNOCTaBIECHUs MyHULMIAJIbHON
yCIAyrd pasMeHIaloTCs Ha MepBOM dSTaxke 37aHusd.  llepenBukeHne MO NOMELICHUSIM
YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX IMPOBOJAUTCS MPUEM 3asIBJICHUS U JOKYMEHTOB, HE JOJIKHO
CO37aBaTh 3aTPyAHEHUN IS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 310POBBSI.

IIpu pacnonokeHnr NOMEIIEHNs YIIOJHOMOUYEHHOIO OpPraHa Ha BEPXHEM 3TaXe CIEeLUaTUCThI
YIOJHOMOYEHHOTO OpraHa O0si3aHbl OCYINECTBIIATh MPHEM 3asBUTENSI HA TIEPBOM 3TaXKe, €CIH IO
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COCTOSIHUIO 3[JOPOBbs 3asBUTENb HE MOXKET MOIHATHCS O JIECTHULIE.

Ha tepputopun, npuneraroieil K 3/aHUI0 YIIOJIHOMOYEHHOIO OpraHa, OpraHu3yOTCs MecTa
IUIsl TAPKOBKHU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YMCJIE MeCTa sl IAPKOBKU aBTOTPAHCIOPTHBIX
cpeacTB MHBAIUIOB (He MeHee 10 MPOLIEHTOB OT MECT, HO HE MEHee OJHOr0 MECTa), MOCTYI
3asIBUTENSI K TAPKOBOYHBIM MECTaM SIBJIICTCS] OECTUIATHBIM.

[Tomemerne  yIONHOMOYEHHOTO OpraHa sl IpueMa  3asBuTeneil  oOopynyercs
WH(POPMALIMOHHBIMUA CTEHIAMH, Ha KOTOPBIX pasMernaercs (Gopma 3asBlieHHs C OOpas3loM ero
3aMOIHEHUs] W TEPEeYeHb JOKYMEHTOB, HEOOXOOMMBIX ISl IMPEJOCTABJICHUS MYHHLUMAIbHON
YCIIyTH.

ITomerneHus, B KOTOPBIX OCYLIECTBISIOTCSA NENHCTBUSA MO MPENOCTaBIEHUI0 MyHULIUMIAIbHON
ycIyrd, o0ecrnedyMBarOTCs ~ KOMIBIOTEpaMH, CPEACTBAMH  CBSI3HM, BKJIKOYAas JOCTyIn K
UH(POPMALIMOHHO - TEJIEKOMMYHHKALMOHHON ceTu «VHTepHET», OPITEXHUKOH, KaHLEISIPCKUMHU
NPUHAJIC)KHOCTSAIMY,  MHQOPMAIIMOHHBIMH M CIOPAaBOYHBIMU  MaTepHallaMH,  HarJISTHOM
uHpOpMaLue, CTyJIbSIMH W CTOJIAMH, CPEICTBAMU IOXKAPOTYIUIEHUS W  OIMOBEINEHUs O
BO3HMKHOBEHUHM  YPE3BBIYAMHON  CUTyaluW, JOCTYIOM K  PErHOHajJbHOM  CUCTEME
MEKBEOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJEHCTBHSA, a TaKXKe 00eCneunBaeTcss JOCTYITHOCTD IS
WHBAJIMJOB K YKAa3aHHBIM IOMELIEHHUsAM B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoi
®denepanyy O COUMAIBHON 3aIUTE HHBAJIU/OB.

3an oXuMgaHWs, MecTa Ul 3allOJIHEHHs 3ampocoB W IpHeMa 3asBUTENel o0opynyroTcs
CTYJBSIMH, ¥ (MJIN) KPECETbHBIMU CEKIUSMU, H (FITH) CKAMBSIMH.

HUHpopManMoOHHBIE MaTepuaibl, NpenHa3HAuYeHHbIE s MHOOPMUPOBAHUS 3asBUTENEH O
NOPSIZIKE TIPEAOCTABICHHSI My HULIMITAJIBbHON YCIyTH, pa3MeInaroTesl Ha MHQOPMAIIMOHHBIX CTEHAAX,
PACIIONIOKEHHBIX B MECTax, OOECIEeYMBAIOINX IOCTYN K HHUM 3asiBUTENEH, U OOHOBISIOTCS TPU
W3MEHEHUM JAEHCTBYIOLIEro 3akoHoaarenbcTBa Poccuiickoil Penepauuu, peryJUpyrOLIEro
MPEeIOCTaBJIEHNE My HULIMITIAIBHOMN YCIyTH, U CIIPABOYHbBIX CBEIEHUI.

HNHpopManMoOHHBIE CTEHIBI JOJDKHBI PACIIONaraTbCsi B MECTe, JOCTYITHOM AJIs IPOocMoTpa (B
TOM YHCJIE€ TP OOJBIIOM KOJIMYECTBE IIOCETUTEINEH ).

2142, JIna  olecrnedeHuss [IOCTyNHOCTH  TOJYYEHUS  MyHHLUNAIBHOW  YCIyTH
MaJIOMOOUJIBHBIMH TPYTIITAMH HACEJIEHUS 31aHUS U COOPYKEHUS, B KOTOPBIX OKa3bIBAETCS YCIyra,
obopynyroTcs COTJIaCHO HOpPMaTHBHBIM TpeOOBaHUsM, YTBEP>KIAEHHbIM  MPUKA30M
MunuCcTepCTBA  CTPOUTENBCTBA U KUJIUIIHO-KOMMYHAJIBHOIO xos3daiictBa  Pocculickoi
Deneparun - ot 14.11.2016 Ne 798/mp «OO6 ytBepxkmenun CII 59.13330 «CHull 35-01-2001
JIOCTyTHOCTB 31aHUI M COOPYIKEHHH Il MAIOMOOMITBHBIX IPYIIIT HACETICHUSD .

B kabunere nmo mpueMy MalOMOOMIIBHBIX TPYII HACEJICHHUS UMEETCS MEANIIMHCKAS alTeuKa,
nutbeBas Boaa. [Ipu HEOOXOOUMOCTH CHENMAIUCT YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIIUI
IIpHEM, MOKET BbI3BaTh KapeTy HEOTJIONKHONW CKOPOI MOMOILH.

IIpn oOpammenny rpaknaHNHA ¢ HAPYLICHUSAMH (YHKIHHA OMOPHO-ABUIaTEIbHOIO armapara
CHELMATUCTB!l YIIOJHOMOUYEHHOIO OpraHa NpeAnpUHUMAIOT CIIeAyoIINue AeHCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPh M MOMOTAIOT MPakIaHIHY OECIPEeIsATCTBEHHO MOCETUTD 31aHNe
YIOJHOMOYEHHOTO OpraHa, a TaKKe 3apaHee MPenyNnpekIaroT O CYIIECTBYIOIINX Oapbepax B
3/1aHUH;

- BBIICHSIOT ILeJIb BHU3WTA TPAKJAHWHA W COMPOBOXKIAIOT €ro B KaOMHET MO TNpHEMY
3asIBJICHUS;

- TMOMOTalT Tpa)kAaHMHY CECTb Ha CTYyJ WM pacloyararoT Kpecjo-KOJSICKYy Yy CTona
HaNpOTUB CMELMAINCTA, OCYLIECTBISIOLIEr0 IPUEM;

- CMIeLUAJIMCT YIIOJHOMOUYEHHOIO OpraHa, OCYyIeCTBISAIOLNN IpUeM, IPUHUMAET rpakJaHuHa
BHE OYepeny, KOHCYJIbTHPYET, OCYIIECTBIISIET MPUEM 3asIBICHUS ¢ HEOOXOAUMBIMH JTOKYMEHTAaMH,
OKa3bIBaET ITOMOIIb B 3aIIOJIHEHUH OJIAHKOB, KOMHUPYET TOKYMEHTHI,

- 1O OKOHYaHWH TpUEeMa 3asBJICHUS C HEOOXOAMMBIMU JOKYMEHTAMH CIHEIHaJIHICT
YIOJHOMOYEHHOTO OpPTaHa, OCYILIECTBIISIIOIUN PHUEM, TIOMOTaeT IPaKIaHUHY BBIATH (BbIEXATh) U3
KaOWHEeTa, OTKPBIBAET JABEPH, COMPOBOXKIAECT IPa)XIaHWHA IO BBIXOJA M3 3MaHUS, W TMOMOTaeT
NOKUHYTh 37aHHe, MepefaeT Ipa’kAaHWHA COMPOBOXIAIOIIEMY JHIy MWIH IO €ro >KEJIaHHIO
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BBI3bIBAET ABTOTPAHCIOPT U OKA3bIBAECT COAECHCTBUE MPU €0 MOCAJKE.

IIpu obparueHny rpakaaH ¢ HEAOCTATKAMH 3PEHUS CIIELUATNCTBl YIIOJHOMOYEHHOTO OpTraHa
MPEANPUHUMAIOT CIEeNYOLINE NEACTBUS:

- CHEeLUANINCT YIIOJIHOMOYEHHOIO OPraHa, OCYIECTBIIOIINI IpreM, MPUHUMAET rPakJaHUHA
BHE O4YEPENH, NIOMOraeT COPUEHTUPOBATBCS, CECTh HA CTYJ, KOHCYJBTUPYET, BCIAYX MPOYUTBIBAET
JIOKYMEHTBI 1 J1ajiee 10 HeOOXOAMMOCTH MPOU3BOANT UX Bbimauy. I[Ipu oOmeHnn ¢ rpakiaHuHOM C
HEOCTATKaMH 3pEHUs HEeOOXOAMMO OOWaTbCs HEMOCPEACTBEHHO € HHM CaMHM, a HE C
COIPOBOKAAIOLIUM €r0 JINLOM, B Oecene IMOJb30BaThCsl OOBIMHOW Pa3TOBOPHOHM JIEKCHKOW, B
MOMEIIEHUH HE CIIEyeT OTXOAUTh OT Hero 0e3 mpeaynpeKIeHus,

- CHELMAJNCT YIOJHOMOUYEHHOIO OpraHa OKas3blBaeT IIOMOLIb B 3alOJHEHUH OJIaHKOB,
KONHUPYeT HEOOXOAMMBIE NOKyMEHTbI. [yl MOANMCAHMS 3asBICHHS MOJBOIUT JIUCT K aBTOPYUYKE
rpa’kJaHNHA, TTOMOTAeT COPUEHTHPOBATHCA M moanucarth OmaHk. [Ipn HEOOXOAMMOCTH BBIHAIOTCS
NAMATKH 1151 CNAOOBUASIINX C KPYITHBIM LIPUPTOM;

- 10 OKOHYAaHWM NPENOCTABJICHUS MYyHULUNAIbHOW YCIYyIH CHELUAIUCT yIOJHOMOYEHHOIO
OpraHa, OCyLIECTBJSIFOIINN MpUEM, TIOMOTaeT IpakIaHHHY BCTAaThb CO CTYJA, BBIATH U3 KaOMHETa,
OTKPBIBAET JBEPH, CONPOBOXKIAAET I'PA’KAAHWHA K BBIXOAY W3 34aHUS, W MPOBOXKAET HA YJIULY,
3apaHee MPEOyNpenuB MOCETUTENS O CYIIEeCTBYIOIINX Oapbepax B 3[JaHHHM, NMEPEAaeT rpakaaHHHA
COMPOBOXKAAIOLIEMY JIMLY WIH 1O €r0 XKEJaHUI0 BbI3bIBAECT ABTOTPAHCIIOPT.

IIpu oOparmiennyn rpaxxnaHuHa ¢ AeGeKTaMu CiayXa CIeLHaIUCThl  YIIOJIHOMOYEHHOTO OpTraHa
MPEANPUHUMAIOT CIEeNYOLINE NEACTBUS:

- CIELUAJIUCT YIIOJHOMOYEHHOIO OpraHa, OCyLIECTBIIOIIUI MPUEM IPaKIaH C HAPyLIEHUEM
ciyxa, odpaiaercss HemOCPENCTBEHHO K HEMY, CIPAIINBAET O LEJIH BU3UTA U JAET KOHCYJIBTALHIO
pa3MepEeHHBbIM, CIIOKOMHBIM TEMIIOM PEeYH, MPU 3TOM CMOTPHUT B JIULO MOCETUTENS,, TOBOPUT SICHO,
CJIOBA JIOTIOJIHSIET MOHSTHBIMH JK€CTaMH, BO3MOXKHO OOIIEHHE B MUCbMEHHOH (opme nndo depes
MEPEeBOAYMKA KECTOBOTO S3bIKA (CYPIONEPEBOAUNKA);

- CHELHAIUCT YIMOJHOMOYEHHOIO OPraHa, OCYyLIECTBISIOIUNA MPUEM, OKa3blBA€T MOMOLIb U
COZICHCTBHUE B 3aIIOJIHEHUH OJIaHKa 3asBJICHUS, KOITUPYET HEOOXOAUMbIE JOKYMEHTBL

2.14.3. Tpebopanus K KOM(pOPTHOCTH U OOCTYIHOCTH NPENOCTABIICHUS
MyHULMNAIBHOM ycayru B YMO®IL[ ycranaBmuBarOTCs NOCTaHOBIeHHUEM lIpaBurenbcTBa
Poccwmiickoii @enepaumu or 22.12.2012 Ne 1376 «O06 yrteepxknennu IlpaBun opraHuzanuu
OEATEIbHOCTH  MHOTO(YHKIMOHANBHBIX  LEHTPOB  IPENOCTABJICHUS TOCYJAPCTBEHHBIX U
MYHHULUIAIbHBIX YCIyD».

2.15. Iloka3arenu AOCTYTHOCTH U KA4€CTBA My HULIUNIAJIbHON YCIIyTH.

2.15.1.  OcHOBHBIMH  TOKa3aTeJIsIMM  JAOCTYNNHOCTM W KadecTBa  IPeNOCTaBJIEHUs
MYHHULUINIATbHON yCIyTU SIBJISIOTCS:

- pPAacCHoOJIOKEHHOCTb IOMEILIEHUN YIIOJIHOMOYEHHOIO OpraHa, NpeIHa3HA4YeHHBIX MJIs
MPENOCTABJICHNUS] MYHULIUNAJIBHON YCIYTH, B 30HE AOCTYNHOCTH K OCHOBHBIM TPAHCIOPTHBIM
MarucTpalsiM;

- CTeneHb WH(POPMHUPOBAHHOCTH 3asSBUTENSI O MOPSAKE MPEAOCTABICHHS MYHHULIUMAIBHON
yciyru (IOCTyHMHOCTh MH(OpPMALMU O MyHHUIMIIAIBHOH yCIyre, BO3MOXKHOCTh BbIOOpa crocoda
noJiy4eHus1 HHOpMaLum);

- BO3MOJKHOCTh BbIOOpa 3asBuTeneM (opm oOpalneHHus 3a MOJyYEHHEM MYyHULUNIAIbHON
yCIIyTH,

- IOCTYITHOCTh OOpAIIeHHUs 3a MPENOCTABICHUEM MyHUIMIIAIBHON yCIYTH, B TOM YUCIE IS
JIUL C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 310POBbBS,

- CBOECBPEMEHHOCTb MPEAOCTABJICHHUS MYHULUNAIBHOW YCIyrd B COOTBETCTBUU CO
CTaHAAPTOM €€ IPEeIOCTaBICHUS,

- coOmoieHne CPOKOB MPENOCTABJICHUS MYHULMIIAJIBHONH YCIyTM U CPOKOB BBIOJHEHUS
AAMUHUCTPATUBHBIX POLIENYP NPU NPEAOCTABICHUY MyHULIMITAJIILHON YCIIYTH,

- BO3MOJKHOCTb TOJTy4eHUs] HHYOPMALIUH O XOJ€ MPEIOCTABICHNS My HULIUITAJIbHOH yCIIyTH;

- OTCYyTCTBHE OOOCHOBAHHBIX JKaJI00 CO CTOPOHBI 3asIBUTEIS 110 Pe3yJIbTaTaM MPeaOCTaBICHUS
MYHHULUIIATIBHON YCIIyTH,
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- OTKPBITBIA JOCTYI ISl 3asBUTENST K WH(POPMALUU O MOPSIIKE M CPOKAX IMPENOCTaBJICHUS
MyHULMIAIbHONH YCIyTH, Topsiike oOKanoBaHMs NedcTBUH (Oe3neiicTBUS) yIOJTHOMOYEHHOTO
OpraHa, pyKOBOJIUTEJIS] YIIOJTHOMOUYEHHOTO OpraHa Ju0o CrerranicTa yIoJHOMOYEHHOTO OPraHa,

- HaJM4Me HEOOXOAMMOTO M AOCTATOYHOTO KOJHMYECTBA CIIELUAIHUCTOB YITOJHOMOUYEHHOTO
opraHa, a TaKXe IMOMELICHUH YIOJIHOMOYEHHOrO OpraHa, B KOTOPBIX OCYLIECTBJISIETCS MPUEM
3asIBJICHUN U TOKyMEHTOB OT 3asiBUTEJNEH.

2.15.2. VYNOJHOMOYEHHBIM OpPraHOM O0ECIEYMBAETCS CO3JaHWE WHBAIMIAM W HHBIM
MaJIOMOOUJIBHBIM TPYIIIaM HACENICHHsI CJEAYIOUINX YCIOBHH JOCTYHMHOCTH MYHHULMIIAIBHON
yCIYTH B COOTBETCTBHUHM C TPEeOOBAHUSIMH, YCTAHOBJICHHBIMH 3aKOHONATENbHBIMH W HHBIMU
HOPMaTHUBHBIMU [IPAaBOBBIMU aKTaMU:

- OKa3aHWe MHBAJHIaM TIOMOLIH, HEOOXOAMMOM IS TTONyUeHHsI B TOCTYITHOH UIst HUX popme
UH(pOPMALIUHU O MPaBHJIAX MPEIOCTABICHUS MyHULUNAIBHON YCIYTH, B TOM 4ucie 00 opopMIIeHIH
HEOOXOIUMBIX ISl TIOJYYEHUSI MyHHULUIIAIBHON YCIYyTH TOKYMEHTOB, O COBEPIIEHHUH UMHU JIPYyTHX
HEOOXOMUMBIX JUIsl TOJYYEHUST My HULIUTIAJIbHOHN yCIIyTH NEHCTBHIA;

- MPEIOCTaBJICHHE MYHHMLMIAIBHON YCIYTH WHBAIMAAM MO CIYXY, MPHU HEOOXOOUMOCTH, C
HCITIOJIb30BAHMEM PYCCKOrO JKECTOBOIO SI3bIKA, BKJIIOYAs oOecreueHHe OMyCka B IOMEINeHHUe
CYypIOTIePEBOAUNKA, TU(HIIOCYPAONIEPEBOIINKA;

- OKa3aHWe TOMOLIM WHBAJHIAM B TNPEOJOJICHHH OapbepoB, MEMIAIOIIUX IOJYyYECHUIO
MyHULUINAJIbHON YCIYTry HapaBHE ¢ PYTUMU JIMLIAMU.

2.15.3. Ilpn mnpemoCTaBI€HUM MYyHULUNAJIBHONH YCIYyTHM B3aUMOAEHCTBHUE 3asBUTENS CO
CHELHUAIHICTOM YIIOJIHOMOUEHHOT'O OpPraHa OCYIIECTBISIETCS TIPH JINYHOM OOpaILeHUH 3asBUTEIISA:

- JUIs IONy YeHUs1 MH(POPMALIUH 110 BOIIPOCAM MPEIOCTABICHUS] My HULIMITAIBHOH yCIyTH,

- JUTs1 TOa4u 3as1BJIEHUS U JOKYMEHTOB,;

- UIs IONy YeHUs1 MH(POPMALIUU O XOJI€ TIPEAOCTABIEHHSI My HULIUTIAJIbHOH YCIyTH;

- TSI TOJy Y€HUsI pe3yJibTaTa NpeoCTaBIeH!s] My HULIMIIAIbHON YCIyTH.

IIpopomKUTENBPHOCTh B3aMMOJEHCTBUS 3asBUTENS] € CIELUAIHCTOM YIIOJTHOMOYEHHOTO
opraHa He MOXKET MPEBbIATh 15 MUHYT.

2.15.4. IlpenocraBieHne MyHULHMNAIBHONH ycayrn B YM®DI[ BO3MOXHO ©IpH Hanu4duu
3aKJIFOUEHHOIO COTJIAIIEHUs] O B3aUMOACUCTBUN MEXAY YIIOJIHOMOYEHHBIM OpranoM u Y ML, unn
MEXIY YIpaBiIeHHeM o0pa3oBaHMs aAiMUHUCTpalMu HOBOKy3HELKOro MyHHIMMANIBHOTO paiOHA U
YMOII.

YTIOTHOMOYEHHBIH OpraH obecreynBaeT WHPOPMHPOBAHWE 3aBUTENSI O BO3MOXKHOCTH
MOJIyYEHUs] MyHUIMNAIbHOU yeiayru Ha 6aze YMO®LI. B cnyuae momaun 3asiBieHust B YMOIL]
HEMOCPEICTBEHHOE NMPEAOCTABICHNE MyHHLMIAIBHON YCIyTH OCYLIECTBISAETCS YIIOJIHOMOYEHHBIM
OpraHoM.

IIpenocrasnenre MyHHULMNAIBHONW YCIYyTH MOCPEACTBOM 3aIpoca O MPENOCTABICHUHN ABYX U
Ooee roCcy1apCTBEHHBIX U (WUJIM) MyHHULMITAJIBHBIX YCIYT (KOMIUIEKCHOTO 3ampoca) B YM®LI mpu
OJHOKPATHOM OOpaIeHNH He OCYLIECTBISETCS.

2.16. Hnble TpeOOBaHWS, B TOM YHCIE YUYUTBHIBAIOIINE OCOOEHHOCTH IPENOCTABICHUS
MYHHULHIAIbHONH YCIYTH MO 3KCTEPPUTOPHAIBHOMY MPHHLUITY U OCOOCHHOCTH IMPEIOCTABICHUS
MYHULHITAIBHON YCIYTH B 3JIEKTPOHHOH (hopMme.

2.16.1. IIpenocTaBieHne MyHULUNAIBHON YCIAYTHd MO SKCTEPPUTOPUATIBHOMY MNPUHLUIY HE
JOIY CKAeTCsl.

2.16.2. 3asButenp BrIpaBe OOPATUTHCS 3a MPEAOCTABIEHHEM MYHHULUNAIBHOH YCIYTd U
MOJaTh TOKYMEHTbI, yKa3aHHble B NMyHKTe 2.6 HACTOSIIEro aJMMHUCTPATUBHOIO perjaMeHTa B
3NEKTPOHHON (popMe, B TOM dYHCIE TPEAOCTABUTH AOKYMEHTbI M HMH(OPMALHIO, 3JIEKTPOHHBIC
o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBHM C MyHKTOM 7.2 dactu 1 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, ¢ wucnonp3oBaHHeM HH(OPMAILIHOHHO-
TEXHOJIOTHYECKON M KOMMYHHKAIIHOHHOH WH(pPaCTpyKTypsl, B ToM uucie yepe3 EINIY, PIITY
(pU HATTMYUH TEXHUYECKOH BO3MOYKHOCTH).

YTIOTHOMOYEHHbIH Opran obecrneynBaeT WHPOPMHPOBAHUE 3asBUTENECH O BO3MOXKHOCTHU
MOoJTy4eHus1 MyHULunanapHou ycnyru yepes EINNY, PIITY.
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Obpamenne 3a ycmyrod uwepes EIIIY, PIII'Y ocymecTBuseTcs myTeM 3arOJHEHHS
UHTEPAKTUBHON (QopMBI 3as1BiIeHUs ((POPMHUPOBAHHUS 3arpoca O MPEJOCTABICHUN MyHULMIAIBHON
YCIIyTH, COAEpPKAHUE KOTOPOTO COOTBETCTBYET TpeOOBaHUSAM (DOPMBI 3asBIICHHS, YCTAHOBJICHHOM
HACTOSIIIUM AAMHUHHUCTPATHUBHBIM perjiaMeHTOM) (nmanee - 3ampoc). OOpaimmeHue 3asBUTENs B
YIOJHOMOYEHHBIH OpraH YKa3aHHBIM CIIOCOOOM O0ecreunBaeT BO3MOXKHOCTh HAIPABICHHS U
MOJIy4eHUs] ONHO3HAYHOH W KOH(PHUOEHIMAJbHOH HWHPOPMALMK, a TakXKe MPOMEKYTOUHBIX
coolmmeHnii 1 OTBETHOH HMH(OPMAILMH B 3JEKTPOHHOM BHIE C HCIOJB30BAHUEM 3JIEKTPOHHOH
MOANNCH B MOPSIZIKE, MPEAYCMOTPEHHOM 3aKOHOAAaTeNbCTBOM Poccniickoilt denepauun.

2.16.3. Tlpu mpenocTaBieHUH MYHUIUIIAIBHON YCIYTH B 3JIEKTPOHHOH (opMe MOCpencTBOM
EIT'Y, PIIT'Y (ipy HanM4YUHN TEXHUYECKOH BO3MOXKHOCTH) 3asIBUTEIIFO O0ECTIEUHBACTCSI:

- oNTyYeHne HHPOPMALUHU O TIOPSIIKE U CPOKAX MPENOCTABICHNS My HULIUIIAIBHON YCITyTH;

- 3aIMCh Ha IIPUEM B YIIOJHOMOUYEHHBIN OpraH AJis NOJa4M 3asiBJI€HUs] U JOKYMEHTOB;

- popmupoBanue 3anpoca;

- IPUEM U PETUCTPALIMsl YIIOJHOMOYEHHBIM OPraHOM 3aIpoca U JOKYMEHTOB;

- IOJly4YeHHe pe3yJIbTaTa NPeAOCTaBICHNs] My HULIUTIAIBHON YCIIyTH;

- TIOJlyY€HHEe CBEAEHUI O XO/e BBINIOJIHEHUS 3aIpoca,

- OCYLLECTBJICHHE OLIEHKH KauecTBa NPeJOCTaBIE€HNsl My HULIUIIAJIbHON YCIyTH;

- nocynebnoe (BHecyneOHOe) oOkajoBaHWe pelnieHUd u  nelictBuil  (Oe3nmelicTBuUs)
YIOJHOMOYEHHOTO OpraHa, pPYKOBOIUTENS YIOJHOMOYEHHOTO OpraHa JMOO CIerragucTa
YIOJHOMOYEHHOI'O OpraHa.

2.16.4. Ilpu dopMuUpPOBaHUH 3ampoca B 3JEKTPOHHOM BHUAE (TPU HAJIMYUU TEXHHYECKON
BO3MOYKHOCTH) 3asIBUTEII0 O0ECTICUNBAETCS !

- BO3MOKHOCTb KOITMPOBAHMS W COXPAHEHUs 3alpoca M UHBIX JOKYMEHTOB, HEOOXOIMMBIX
11l IPEIOCTABIIEHUS YCIIYTH;

- BO3MOJKHOCTB IT€4aTH Ha OyMaKHOM HOCHTEJIEe KOIHH 3JIEKTPOHHON (POPMBI 3ampoca,;

- COXpaHEHHUE paHee BBEICHHBIX B 3JIEKTPOHHYIO (POpMy 3ampoca 3HaYeHUH B TFOOOH MOMEHT
MO JKEJIAHHWIO TIOJIb30BATENs, B TOM YHWCIE MPH BO3HUKHOBEHWU OLIMOOK BBOJA U BO3BpATE IS
MOBTOPHOT'O BBOZIA 3HAYEHHUH B 3JIEKTPOHHYIO (hOpMY 3arpoca,

- 3aTMOJIHEHHUE TIOJIEH 3JIEKTPOHHOH (hOPMBI 3aMpoca IO Havalla BBOJAA CBEACHUM 3asSBUTEIIEM C
UCTIOJb30BAaHNEM CBENECHUH, pa3MeIeHHbIX B (penepaibHON rocynapCcTBeHHON HMH(OPMALIOHHON
cucreMe «EnmnHas cucrema wupeHTudukaumum W ayTeHTHQUKAUMUM B UHPPACTPYKTYpE,
obecrieunBarOmeil  MHPOPMALMOHHO-TEXHOJIOTUYECKOE  B3auMOIEHCTBHE  MH(OPMALIMOHHBIX
CUCTEM, WCIIOJNb3YEeMbIX sl NMPEAOCTaBICHUsI IOCYyJapCTBEHHBIX W MYHMIMIMAJIBHBIX YCIyr B
3JIEKTPOHHOM (opMey» (najee - equHast CUCTeMa UACHTU(DUKALMH U ayTeHTU(UKALINH), U CBEICHHIH,
onybnukoBanHbIX Ha EIII'Y, PIII'Y, B wactH, Kacaromencs: CBeNEeHHH, OTCYTCTBYIOIIUX B €IMHOM
cucTeMe HAeHTU(UKALUN U ay TeHTU()UKALINY,

- BO3MOXXHOCTb BEPHYTBCS Ha JIOOOH M3 3TANOB 3aIOJHEHUs 3JIEKTPOHHON (POpMBI 3ampoca
0e3 moTepu paHee BBEIEHHONW HHPOpMaLINHY,

- BO3MOXHOCTb foctyna 3asisurenis Ha EIII'Y, PIII'Y k paHee nonaHHBIM UM 3ampocam.

IIpu HanpaBieHUU 3ampoca UCIONb3YyeTCs IPOCTas ANEKTPOHHAs MOIHUCH, TIPU YCIOBUHU, UTO
JIMYHOCTb 3asIBUTEJIs] YyCTAHOBJIEHA [TPU aKTUBALMHU YUETHOHN 3aIUCH.

3anpoc U WHbIE AOKYMEHTBI, HEOOXOAMMBIE ISl MPENOCTABICHUS MyHHUIHMIAJIbHON YCIyTH,
MOJMUCAHHbIE TPOCTON JJIEKTPOHHOM TNOAMUCBI0 M TNOJAHHbIE 3asiBUTENEM, IPU3HAIOTCS
PaBHO3HAYHBIMH 3aMPOCy U MHBIM AOKYMEHTaM, MOIIMUCAHHBIM COOCTBEHHOPYYHOH IMOAIUCHIO U
NPEACTaBICHHBIM Ha OyMaKHOM HOCHTEIIE.

YTHOTHOMOYEHHBIH oOpraH o0ecrneyuBaeT NpUeM JOKYMEHTOB, HEOOXOIHUMBIX  JUIs
MPEIOCTABNICHUS] MYHULIMIAJIBHONW YCIYTH, W PErucTpanuio 3ampoca 0e3 HeoOXOAMMOCTH
MIOBTOPHOTO IMPECTABIICHHS 3asIBUTENIEM TAKHX JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE, €CII HHOE
HE YCTaHOBJICHO (penepanbHBIMH 3aKOHAMH M NPUHIMAEMBIMH B COOTBETCTBHU C HMMH aKTaMH
IIpasurensctBa Poccmiickoii ®enepaunu, 3akoHamu Kemeposckoit obmactu - Kysbacca wu
NPUHUMAaeMbIMU B COOTBETCTBUM ¢ HUMH aktamu IlpaBurensctBa Kemeposckoii obmactu -
Kysbacca.
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IIpenocTaBieHne MyHMLMNAIbHONW YCIyTH HAYMHAETCSl C MOMEHTa INpHeMa U perucTpaluu
YIOJHOMOYEHHbIM OpPTaHOM JJIGKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIsi TPENOCTABICHHS
YCIIyTH.

2.16.5. Bpimaua (HampaBiieHHE) 3asBUTENIO Pe3yJbTaTa MPEAOCTABICHHS MyHHIUMAIbHON
YCIIyTH OCYINECTBISIETCS] B (popMe 3JIeKTPOHHOro AokyMeHTa mocpenctsoM EINTY, PIITY (mpwm
HAJIMYMN TEXHUYECKON BO3MOXKHOCTH), TIOAMMCAHHOTO 3JIEKTPOHHOHN MOAIHUCEIO, B CIIyYae €CIIU 3TO
YKa3aHO B 3asBJICHUH, HanpasieHHOM depes EIII'Y, PIIT'Y.

PesynpraT mnpepocTaBieHMs] MYyHULUMIANIbHON VYCIYTH HANpaBisieTcsl yIOJHOMOYEHHBIM
OpPTaHOM B 3JICKTPOHHOM BHJE 3aSBUTENIO TOJBKO NPH YCIOBHU CBEPKU 3JIEKTPOHHBIX OOpa3oB
IOKyMeHTOB, HanpasieHHbIX yepen EINY, PIII'Y (npu Hanu4yuu TEXHUYECKOH BO3MOXKHOCTH), C
OpPUTHHAJIAMH TIPU JIMYHOM OOpAaILIeHNH 3asBUTENS B YIOJIHOMOYEHHBINH OpraH (IPU MOCTYIUICHUH
YBEIOMIIEHHsI OT YIOJIHOMOYEHHOIO OpraHa O TOTOBHOCTH pe3yJbTaTa B JIMYHBIA KaOWHeT
sasieutens Ha ETITY, PIITY).

B nensx momyudeHust pesynbraTa NMPEAOCTABIEHHS] MYHHLIMIAJILHON YCIyTH Ha OyMa)KHOM
HOcHUTee (€CIN 3asBUTENIEM YKA3aHO B 3aIpoce, HAPABJICHHOM B YIIOJHOMOYEHHBIH OpraH, 4epes
EII'Y, PIII'Y, o mony4eHUH pe3ysibTaTa MyHULMUNAIBHONW YCIyrH Ha OyMa)KHOM HOCHTEJE)
sasieutemo Ha EINIY, PIITY (npu HanmuMuuy TEXHUYECKONW BO3MOMKHOCTH) 00eCTeYnBaeTCsl 3aMnch
Ha [PUEM B YIIOTHOMOUYEHHBIH OpraH, IPU 3TOM 3asiBUTEIIO 00€CIeunBaeTCsi BO3MOKHOCTB!

- O3HAKOMJICHHsI C PAaCIUCaHUEM padOoThI YIIOJIHOMOUEHHOTO OpraHa JuO0 yIOJIHOMOYEHHOTO
CHeMaIMCTa YIIOJIHOMOYEHHOIO OpraHa, a Takyke C JOCTYIHBIMU JJis 3allUCH Ha MpUeM JaTaMH U
UHTepBajlaMi BPEMEHU NPUEMa,;

- 3amucu B JIOOBIe CBOOOAHOE ISl MpHEeMa ATy M BpeMs B MpeAesiaX yCTaHOBIEHHOTO B
YIOJHOMOYEHHOM OpraHe rpaduka npruema 3asBUTeNeH.

2.17. Iopsimok MCHpaBJICHUS AOMYLISHHBIX OMEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE
MPEeIOCTABIIEHUS] MYHHUIMIIAJIBHON YCIyryd AJOKyMEHTaxX, B TOM UHCJIe MCUEPIbIBAIOLINI NepeyeHb
OCHOBAHHUH JIJIs1 OTKa3a B CIIPABJICHUH TAKUX OMEYATOK M OIIUOOK.

OcHoBaHMeM [JI1 Hadana aJIMUHUCTPAaTUBHON MpOLEAypbl SBJSETCS IOCTYIUIEHHE B
YIOJHOMOYEHHBIH OpraH 3asBjeHUs 00 WCIPaBIEHHH ONEYaTOK M OMHMOOK B JOKyMEHTaX,
BBIJAHHBIX B pe3yJbTaTe INPEAOCTABICHUS MYHULHUINAIBHON YyCayra 1o (opMe coriacHo
npuIokeHnro Ne 3 K HacTosieMmy aaMHHUCTPATHBHOMY perjlaMeHTy (hanee — 3asBiIeHHE 00
UCTIPABJICHUH OTNEYaTOK U OMIMOOK).

3asBneHne OO0 WCIpPaBIEHUH ONEYaTOK M OLIMOOK MOXKHO IepeaaTh CIEAyIOIINMU
criocobamu:

- B YIIOJIHOMOYE€HHOM OpraHe Ha OyMa’kHOM HOCHTEJIE TIPH JINYHOM OOpaIleHHH;

- B YM®I] Ha OyMa)kHOM HOCHTEJE TIPH JINYHOM OOpaIleHHH;

- IOYTOBBIM OTIPABIIEHUEM,

- BJIEKTPOHHBIM [TMCBbMOM Ha a/pec MOYThI YIIOJTHOMOUEHHOIO OpraHa.

- Ha EIII'Y u PIII'Y (mpn HanuuuM TEXHUYECKOW BO3MOXKHOCTH), B TOM 4ucie B (opme
3JIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOIO 3JIEKTPOHHOMN MOAMNUCHIO.

K 3asBnernro 00 WCHpaBICHUM OMEYaTOK M OIMIHMOOK MOMHMO IOKYMEHTOB, SIBIISIFOIIUXCS
OCHOBAHMEM Uil HCIPABIEHHS] OINEYAaTKU M OLIMOKM, 3asiBUTE]Ib NPHUKJIAIBIBAET OpPUTHHAT
IOKYMEHTa — Pe3yJibTaTa MPeJOCTaBICHUS] MyHULUIAIBHON yCIyrd Ha OyMakHOM Hocutene (Tpu
HAJTUYUH).

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IMPeNOCTaBJIeHHE MYHHULMNAIBHON yCIyry,
paccMaTpuBaeT 3asBJIeHHE 00 UCTIPABIEHUH ONEYaTOK U OLIMOOK, MPENCTaBIeHHOE (HAIPABICHHOE)
3asiBUTEJIEM, U MTPOBOIUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU 00 UCTIPABJICHUHU ONEYATOK M OIIUOOK
U JIOKYMEHTAax CBENEHUH, yCTaHABIMBAET JIMYHOCTH 3asBUTENs (MIPEINCTABHUTENS 3asBUTENSI) HA
OCHOBaHMHM macnopra rpaxnanuHa Poccuiickoii @enepanMu M UHBIX  JOKYMEHTOB,
YAOCTOBEPSIOUINX JIMYHOCTh 3asBUTENs] (NMPEACTABUTENs 3asBHUTENsA), B COOTBETCTBHH C
3aKoHOnaTeNnbCcTBOM Poccmiickoii ®epepaumu OO  yCTaHABIMBAIOT JIMYHOCTb 3asBHUTEINS
(mpencraBuTeNst 3asgBUTENA) JUOO TPOBOOUT €ro  HWACHTHU(PHKALMIO, AayTeHTHQUKALUIO C
UCTIOJIb30BaHNEM WH(POPMALTMOHHBIX TEXHOJIOTHI, IpeayCMOTPEHHBIX qacTeto 18 craThu
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14.1 ®epepanpHOoro 3akoHa OT 27.07.2006 Ne 149-®3 «O6 mnpopmanmu, WHPOPMALUOHHBIX
TEXHOJIOTUSIX U O 3aimuTe nHpopManum» (¢ MomeHTta nopkmoueHuss YM®PL] k napopMannoHHbIM
TEXHOJIOTUSIM U TEXHHYECKHM CpPEACTBaM, NMpeIHa3HAuYe€HHBIM 1Jsi 00padoTku OHOMETPHUYECKHX
NEPCOHAJBHBIX TAaHHBIX), & TAK)KE MPOBEPSIOT COOTBETCTBUE KOMMUH MPEICTABIISEMBIX JOKYMEHTOB
(3a MCKIIOUEHHEM HOTapHalbHO 3aBEPEHHBIX) MX OPUTHHAJIAM, B CPOK, He MpeBblmarommid 10
pabounx JHEH ¢ JaThl PErHCTPALMU COOTBETCTBYIOIIErO 3asBICHUs 00 MCIIPABICHHH ONEYaTOK U
OLINOOK.

Kpurepuem npuHATHS pelieHHs] O aflMUHUCTPATUBHOMN MpoLeAype sBJAETCS HaJUuuue UIu
OTCYTCTBHE TAKHX ONEYAaTOK U OIHNOOK. B ciiy4yae BBISBICHHUS AOIYIIEHHBIX OMEYaTOK U OMNOOK B
BBIIAHHBIX B PE3yJbTaTe MPEJOCTABIEHUS MYHMLMIIAJIbHOW YCIYyI'M JOKYMEHTaxX JOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a NMPEAOCTABICHNE MyHULUNAIBHON YCIyTH, OCYIECTBIIAECT UCIIPABICHUE U
3aMeHy YKa3aHHBIX JOKYMEHTOB B CPOK, He npeBblnarommii 10 pabounx mHei.

B caydae orcyTcTBHMsA Ome4aToOK M OMMOOK B JOKYMEHTaX, BBIHAHHBIX B pPE3YJbTATE
MIPENOCTABJICHUS] My HULIMIIAIBHON yCIyTH, AODKHOCTHOE JIMLO, OTBETCTBEHHOE 34 MPEAOCTABICHHE
MYHHULHITAIbHONH yCIYTH, MUCBMEHHO COOOIIAeT 3asBUTEN0 OO0 OTCYTCTBUH TaKHX OINEYaTOK H
omnOOK B CPOK, He npepblnatomii 10 pabounx mHei.

B cnyuae mnomaum 3asBienuss uepe3 EIIIY wmm PIIIY (mpu Hamuuuu TEXHHYECKOU
BO3MOYKHOCTH)) UCTIPABJICHHBINH JOKYMEHT B 3JIEKTPOHHOM BUAE WM CKaH JOKYMEHTa Ha OyMaKHOM
HOCHTEJIe, TOKYMEHT, WHPOPMUPYIOMUH 00 HCHPABICHUH OMEUaTOK M OIMMOOK B BBITAHHBIX B
pe3yibTaTe MPeNOCTaBICHUS MyHHLIMIAIbHOH YCIyrH JOKYMEHTaxX WM YBEIOMJIEHHE 00
OTCYTCTBUHM OIEYATOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTATe MPENOCTABIECHHUS MYyHHULHITAIbHON
yCIIyTH JOKYMEHTaX, pa3MeIiaercs B JUIHOM kabunere 3assutens Ha EINTY, PIITY.

Pe3ynpraToM anmMUHUCTPATUBHOW MPOLEAYPHI SBJIACTCS BblAaya (HANPABJICHUE) 3asBUTEIIO
UCIPABJIEHHOTO  B3aMEH paHee BbIAHHOIO  JOKYMEHTA, SBIAIOLIEroCs  pe3yJbTaTOM
NPEAOCTABJICHUST MYHHULIUNIAIBHONW YCIyTH, WM yBEIOMIIEHHE 00 OTCYTCTBHHM TaKHUX ONEYATOK M
OLINOOK.

HcnpasneHHBII AOKYMEHT, SABJSIFOLIUNCA PE3yJNbTaTOM MHNPEAOCTABJICHHUS MYHHULMIAIbHON
YCIIyTH, WIK yBEAOMJICHHE 00 OTCYTCTBUH OMEYAaTOK U OITHUOOK MOXKET OBITh TIOJTyUeH:

- B YIIOJIHOMOYE€HHOM OpraHe Ha OyMa’kHOM HOCHTEJIE TIPH JINYHOM OOpaIleHHH;

- B YM®I] Ha OyMa)kHOM HOCHTEJE TIPH JINYHOM OOpaIleHHH;

- IOYTOBBIM OTIPABIIEHUEM,

- BJIEKTPOHHBIM [TMCbMOM Ha apec MOYThl YIIOJHOMOUYEHHOI'O OpPraHa,;

- yepe3 EIII'Y u PIII'Y (nmpu Hanu4uu TEXHUYECKOH BO3MOXKHOCTH), B TOM 4HCIE B (opme
3JIEKTPOHHOI'O TOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOMN MOIMHUCHIO.

2.18. TIlopsmok Bblmayn OyOJmMKaTta JOKYMEHTAa, [MOJYYEHHOTO 10  pe3yJsibTaTaM
MPEeIOCTABIEHUs] MYHHULUIIAJIbHOW yCJIyTd, B TOM YHCJIE€ HUCYEPIBbIBAIOIINN MepeueHb OCHOBAaHUMN
IUTSE OTKa3a B BbIIa4ye 3TOro nyOiukara.

OcHoBaHMeM [JI1 Hadana aJIMUHUCTPAaTUBHON MpOLEAypbl SBJSETCS IOCTYIUIEHHE B
YIOJHOMOYEHHBIH OpPTaH 3asBJCHUS O Bblgaue MyOJHKaTa JOKYMEHTA, BBIIAHHOTO B pPE3yJbTaTe
NPEIOCTABJICHHS] My HULIUTIAIBHOW yCIYTH MO (OpMeE COTIACHO MPIIIOKEHUIO Ne 4 K HacTOALIeMy
aZIMAHUCTPATUBHOMY PETrJIAMEHTY (Zajiee — 3asiBIIEHHE O Bbliade AyOnnkara, 1yOnmukar).

3asiBeHHE O BbIaue AyOJIMKaTa TOKYMEHTa MOJKHO MEPEeaaTh CIEAYOIINMHA CIIOCO0aMH:

- HENOCPECTBEHHO NMPH 00paIeHNH;

- IOYTOBBIM OTIPABIIEHUEM,

- BJIEKTPOHHBIM [TMCbMOM Ha aApec MOYThl YIIOJHOMOYEHHOI'O OpPraHa,;

- uepe3 YMOL];

- gepe3 EIII'Y, PIIT'Y (nmpu Hanu4uy TEXHMUECKOH BO3MOXKHOCTH).

B cinyuae momaum 3asBieHuss o Bbimaue nayoOsnwmkata wepes EINIY, PIIIY nyGnmkar
JOKYMEHTa, TIOJYyYE€HHOrOo T[0 pe3yJbTaTaM NpPeJOCTaBIEHUS MYHMLMIAIbHOW  YCIYTH,
pa3Mernaercsi B JuuHOM kabunere 3asutenst Ha EITTY, PIITY.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a MPEAOCTABJIEHHE MYHHULUINAIBHON YCIyTH,
paccMaTpuBaeT 3asBJICHUE O Bbliade AyOMMKaTa W IMOATOTaBIMBaeT AyOimkar B TedeHue 10
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paboumx NHEH C JaThl PETUCTPALIUH 3asIBICHISL.

OCHOBaHMSIMU 1JIS1 OTKa3a B BbIgaue AyOuKaTa sBISTFOTCS:

1) HenpaBuipHOE 3aMoSHEHHWE 3asBJIEHUS O Bblmaue AyOJMKaTa, OTCYTCTBHE B 3ampoce
JaHHBIX;

2) 3amonHeHWe 3asBJECHUS O BbIadye AyOnukaTta HepazOOPUMBBIM, HE MOANAIOLINMCS
MPOUTEHHIO ITOYEPKOM.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 32 IMPEJOCTaBJIIEHHE MYHHULMNAJIBHOH YCIyTH,
HANpaBJSIET 3aBUTEIIO AyOIUKAT JOKYMEHTA UM YBEeAOMIIeHHe 00 OTKasze B Bblgade nyOnmkara B
CpOK, He npeBpimarmuil 10 pabounx nHEH ¢ MOMEHTA PErUCTPALIUH 3asIBJICHUSL.

Hybnukat ninn yBenomiieHre 00 0TKasze B Bblnaue AyOuKaTa MOKET OBbITh MOy YeH:

- HEMOCPEACTBEHHO MPH 00paIeHNH;

- IOYTOBBIM OTIIPABJICHUEM;

- HJIEKTPOHHBIM NIMCbMOM Ha aJ[peC MOYTHI yIIOJTHOMOUYEHHOTO OpraHa;

- uepe3 YMOL];

- gepe3 EIII'Y, PIIT'Y (nmpu Hanu4uu TEXHUUECKOH BO3MOXKHOCTH).

2.19. Tlopsimok MoSyueHus 3asiBUTENIEM CBEACHHUIA, B TOM YUCJIE B SJISKTPOHHOU popme o xone
pPaccMOTpPEHUs 3asBJICHUS U JOKYMEHTOB.

B moboe Bpemst ¢ MOMeHTa NpueMa AOKYMEHTOB 3asBUTENIb UMEET NPaBO Ha IMOJYUYCHHE
TrOOBIX MHTEPECYIOINX €r0 CBEEHHH O X0 PACCMOTPEHHS 3asIBJICHHS U JIOKYMEHTOB.

HamnpaBuTe 3ampoc, a Takke MONyYUTh CBENEHHS O XO/e OKa3aHUs MYHHULHUIAIbHON YCIyTH
3asIBUTEIb MOXKET OHUM U3 CIENYIOIIHUX CIIOCOOO0B!

- 110 Tese()OHy YITOJTHOMOYEHHOTO OpraHa;

- HEMOCPEACTBEHHO MPH 00paIeHNH;

- IOYTOBBIM OTIIPABJICHUEM;

- HJIEKTPOHHBIM IMCbMOM Ha aJpeC MOYThI yIIOJTHOMOYEHHOTO OpraHa.

- uepe3 YMOL];

- gepe3 EIII'Y, PIIT'Y (nmpu Hanu4uy TEXHMUECKOH BO3MOXKHOCTH).

2.20. IlopsAnok ocTaBieHMs 3ampoca 3asiBUTENST O MPENOCTABICHUN MyHHLHUNAIbHOW YCIyru
6e3 pacCMOTpEeHUSI.

3asBieHNe OCTaeTcs 0e3 PaCCMOTPEHHS B CJIENYIOIINX CIIyqasx:

- TIPH BBIABJICHUH HA CTaJUU MPHEMa 3asIBJICHUS M JOKYMEHTOB OCHOBAaHHWH Ul OTKa3a B UX
npueMe, MPeIyCMOTPEHHBIX MYyHKTOM 2.8 HACTOALIEr0 aJMHUHHCTPATUBHOTO PETJIAMEHTA, €CIH
3asiBUTENb (MPEACTABUTENb 3asBUTENSI), HECMOTPS HAa YBEIOMJIEHHE €ro CIIeLHAIUCTOM
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPUEM M PETHCTPALMUIO 3asiBICHHUS U TOKYMEHTOB,
cnenpanuctoM YM®ILI[ o BBIBICHHBIX HEAOCTaTKaX B IPEACTABIEHHBIX JOKYMEHTaX,
NPEANONIaraéMbIX OCIEICTBHUIX B BUIE OCTABIICHUS 3asBJICHUS O€3 pACCMOTPEHUS U MPENIIOKEHHE
NPUHSATH MEPBI 10 YCTPAHEHHIO BBISIBJICHHBIX HEOCTATKOB, HE YCTPAHMII HX,

- HeTpencTaBieHHe B TedeHHe 2 padounmx AHEHW CO JHS MOJNyYEHHs YIIOJHOMOYEHHBIM
OpPraHOM 3asiBJIEHUs] W KONHH [OKYMEHTOB IOAJMHHUKOB JOKYMEHTOB, HEOOXOOUMBIX ISt
NPEAOCTABJICHHUSI My HULIIMIIAJTBHON YCIIYTH (1ajiee — HeTpeICTaBIeHUE MOAJTMHHUKOB JOKYMEHTOB B
YCTAHOBJIEHHBIH CpPOK), B ciy4dae oOpamieHus 3a MpeJOCTaBICHHEM MYHHULHUNAIbHONH YCIyTrd
nocpeacrsom EINTY, PIIT'Y, opuumansHOro caiita (Ipy HATMYUN TEXHUYECKOH BO3MOXKHOCTH).

2.20.1. Ilpu nmuuHOM OOpaieHun 3asBUTeNs (IPEACTABUTENS 3asABUTEINSA) B yIOTHOMOYESHHBIH
OpraH U BbIABJIEHHH Ha CTaJUU MPUEMa 3asIBJICHHUS] U JTOKYMEHTOB OCHOBAaHUH JJIsl OTKAa3a B IPHEMe
IOKYMEHTOB, TPEAyCMOTPEHHBIX MYHKTOM 2.8 HACTOSINEro aaMHHHUCTPATHBHOTO pPErjaMeHTa,
CHEeLHAIHNCT YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBINH 3a NMPUEM W PErHCTPALUIO 3asBJICHUS U
IOKYMEHTOB, B YCTHOW (opMme yBemomusieT 3asBHUTENs (IPEACTABUTENS 3asBUTENS) O HAIUYHU
NPEMATCTBUNA UIsI TpUeMa 3asBJICHUS M JOKYMEHTOB, OOBSACHSET 3asBUTENIO (MPENCTaBHUTEIIO
3asIBUTENS) COAEpIKaHHE BBIABICHHBIX HEJOCTATKOB U IPEAINOJiaraéMble TOCIEACTBHS B BUAE
OCTaBJICHUS] 3asBJICHUs O€3 pacCMOTPEHMs, TNpEeAjiaraeT IMpPHHATh MEPbhl IO YCTPAaHEHHIO
HenocTaTkoB. Ecnu 3asBuTend (MpencTaBUTEIb 3asBUTENSI) HE COTJIACEH YCTPAHUTH BbISIBICHHBIE
HEOCTAaTKH U HACTAMBAET HA MPUEME 3aSBJICHUS U JOKYMEHTOB, CICLHAIUCT YIIOJHOMOYEHHOTO
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opraHa, OTBETCTBEHHBIH 34 IPUEM U PETUCTPALIMIO 3asiBJICHUS] U JOKYMEHTOB, IPUHUMAET UX.

CreupanucT yMNOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIH 3a MpHEM U PerucTpaluro
3asiBIIEHUs] M JIOKYMEHTOB, HE IMO3/[HEe pabodero IHS, CIEAYIOLIero 3a JHEM MOCTYILICHHS
3asiBIIEHUS M IOKYyMEHTOB, TOTOBUT YBEAOMJICHHE 00 OCTABJICHHH 3asiBJICHHs 0€3 paCCMOTPEHUS 10
¢dopme cornacHo MpUIOKEHHIO Ne 5 K HacTosAIeMy afMHUHHCTPATUBHOMY PETJIAMEHTY H IMepenaeT
€ro Ha MOANKCh PYKOBOJUTENIO YIIOJHOMOYEHHOIO OpraHa.

YBenomsieHue 00 OCTaBICHHM 3asBICHHs 0€3 pPacCMOTPEHHS M JIOKYMEHTBI, IOJaHHBIC
3asiBUTENIEM (MIPEICTABUTENEM 3asiBUTENS), HE MO3[HEEe padovero HHsA, CIENYIOINero 3a AHEM €ro
MOANMUCAHNUS  PYKOBOAMUTENEM  YIOJHOMOYEHHOIO OpraHa, HalpaBJAIOTCS — CHELUATUCTOM
YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 34 MPUEM M PETUCTPALUIO 3asBJICHHUS U JOKYMEHTOB,
3asIBUTENIO (IPEACTABUTEIIO 3asBUTEIS) 110 aPeCy, YKa3aHHOMY B 3asIBJICHUU.

220.2. Tlpm HampaBieHWU 3asBUTENEM (NPEACTABUTENIEM 3asBUTENSI) 3asBJICHUS U
JOKYMEHTOB IOCPEACTBOM OpPraHMW3alMy IMOYTOBOW CBA3M W BBIABICHUMM Ha CTaAuM MpUEMa
OCHOBAHMHI U1 OTKa3a B MpUeMe NOKYMEHTOB, NPENYyCMOTPEHHBbIE NMYHKTOM 2.8 HACTOALLEro
QAMUHUCTPATUBHOIO pErNIaMEHTa, CHELUAJUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
NPUEM U PErHCTPALIMIO 3asBJICHUS M JOKYMEHTOB, NMPHUHUMAET HX, HE mo3aHee pabodero mH,
CJIEAYIOLIETr0 3a JHEM TIOCTYIUICHUS 3asBJICHUS W JOKYMEHTOB, TOTOBUT YBEIOMJIEHHE OO0
OCTaBJICHUU 3asiBJIEHUs] O€3 pacCMOTpeHUs 1o (opMe COTJIaCHO MPHIIOKEHHIO Ne 5 K HacTosmeMy
AAMUHUCTPATUBHOMY PEIVIAMEHTY U MEpPEeNacT €ro Ha MOANUCH PYKOBOJUTENI0 YIIOJHOMOYEHHOIO
oprasa.

YBenomsieHue 00 OCTaBICHMM 3asBJICHHS 0€3 pPacCMOTPEHHS M OKYMEHTBI, ITOJaHHbIE
3asiBUTENIEM (MIPEICTABUTENEM 3asiBUTENS), HE MO3[HEEe padovero HHsA, CIENYIOINero 3a AHEM €ro
MOANMUCAHNUS  PYKOBOAMUTENEM  YIOJHOMOYEHHOIO OpraHa, HampabBisIOTCS — CHELUATUCTOM
YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 34 MPUEM M PETUCTPALUIO 3asBJICHHUS U JOKYMEHTOB,
3asIBUTENIO (MPEACTABUTEIIO 3asBUTEIS) 110 aPeECy, YKa3aHHOMY B 3asIBJICHUU.

220.3. Ilpu oOpawmeHnn 3asBUTENs (TMPENCTABUTENS 3asBUTENS) 3a MPEIOCTaBICHUEM
MyHULMNAIbHON ycayTru dyepe3 YMOIL] u BoisiBieHUU cniequaiuctoM Y M®@LI, OTBETCTBEHHBIM 3a
MIPUEM JOKYMEHTOB, Ha CTaANM NIPHEMa 3asBJICHUS U JOKYMEHTOB OCHOBAHU IJIs1 OTKa3a B IPUEME
JOKYMEHTOB, MNPEAYCMOTPEHHBIX IYHKTOM 2.8 HACTOALIEr0 AAMUHUCTPATUBHOIO pErjaMeEHTa,
cnenpanmucT YM®ILI, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB, B YCTHOH (opMe yBEAOMIIAET
3asiBUTENS (MPEACTABUTENS 3asBUTENSI) O HAIWYMM TPENSTCTBUH sl MpHeMa 3asiBICHUS U
IOKYMEHTOB, OOBSCHSET 3asBHUTENIO (TPEICTABUTENIO 3asBHUTENSI) CONEPIKAHHE BBIIBICHHBIX
HEIOCTAaTKOB M IMPEAIoJiaraeMbple IMOCJIEACTBUS B BUAE OCTABICHHS 3asBJICHHs 0€3 pacCMOTpPEHHS,
npeayiaraeT MPUHATH MEPbl IO YCTPAHEHUIO HEAOCTaTKoB. Eciu 3asBUTENd (TPEACTaBUTENH
3asIBUTENIS) HE COTJIACEH YCTPAHUTH BBISIBICHHBIC HEOCTATKH U HACTAMBACT HA MPUEME 3asBJICHUS
U IOKYMeHTOB cnienuanucT Y M®LI, oTBETCTBEHHBIN 3a IPHUEM JOKYMEHTOB, IPUHUMAET HX.

3asiBeHNE U JOKYMEHTBI, IPUHATBIE OT 3asBUTENS (MPENCTABUTENS 3asIBUTEIIS) IEPEIArOTCS B
YIOJHOMOYEHHBIH OpraH He mno3nHee 1 pabodero OHs, CIENyOINEro 3a AHEM pPerucTpanuu
3asiBIEHUS] M TOKYMEHTOB B Y M®ILI, mocpeacTBOM JIMYHOTO OOpaLIeHUsI MO COMPOBOIUTEILHOMY
peecTpy, coaepikalieMy IaTy M OTMETKYy O mepenade, oQOpMIEHHOMY B ABYX OK3EMIUISIpax.
VkaszaHHBII ~peecTp 3asepserca crnennaiuctoM YMODIL[ u  nepemaercs  CeLUanUCTy
YIOJIHOMOYEHHOI0 oprana noj noanuch. OAuH 3K3eMIUSP CONPOBOAUTEIBPHOIO PeecTpa OCTaeTCs
B YIIOJJHOMOYEHHOM OpPraHe M XPaHWUTCA KAK AOKYMEHT CTPOrOil OTYETHOCTU OTHAEIBHO OT JINYHBIX
nen, BTOpoH - xpanurcst B Y MOLI. B 3asBieHnn npon3BOAUTCA OTMETKA C YKA3aHUEM PEKBU3UTOB
peecTpa, o KOTOPOMY NepenaHbl 3asBJICHUE U JOKYMEHTBL

IIpu nmonyyeHUH CHELMATUCTOM YIOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NpPHUEM H
PErnCTpaLUIO 3asiBJICHUSI U AOKYMEHTOB, U3 YMO®II 3asBieHHs U AOKYMEHTOB U BbIABJICHUH
OCHOBAHMH [JIs1 OTKa3a B NPHEME AOKYMEHTOB, MPEAYCMOTPEHHBbIE MYHKTOM 2.8 HAaCTOSLIEro
QAMUHUCTPATUBHOIO pErJIaMEeHTa, CHELUAJUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
NPUEM H PETUCTPALIUIO 3asBJICHUS U TOKYMEHTOB, HE MO3/IHEe pabovero AHs, CIEAYIOIIETo 3a THEM
MOCTYIIJICHUST 3asiBJIEHUS] U JOKYMEHTOB, TOTOBUT yBEIOMIIEHHE OO0 OCTaBICHUH 3asiBIEHUs 0Oe3
paccMoTpeHust 1o (opme corjacHO NPUIOKEHHI0O Ne 5 K HACTosAIEMYy aaMUHUCTPATUBHOMY
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perjaMeHTy U nepenaeT ero Ha MOAMNKUCH PYKOBOAUTEIIO YIIOJHOMOUEHHOIO OpraHa.

YBenomsieHue 00 OCTaBICHHM 3asBICHHs 0€3 pPacCMOTPEHHS M JIOKYMEHTBI, IOJaHHBIC
3asiBUTENIEM (MPEICTABUTENEM 3asiBUTENSI), HE TO3[Hee pabodero AHs, CIEOYIOIIEro 3a AHEM €ro
MOJAMUCAHUSL  PYKOBOAMTENEM  YIOJIHOMOUYEHHOIO OpraHa, HalpaBJsIFOTCS  CHELUAINCTOM
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a NPUEM U PETUCTPALMIO 3asBJIEHUS U TOKYMEHTOB, B
YMO®IL] 155t UX BBIAAYH 3asIBUTENIO (MIPEACTABUTEIIO 3asIBUTEIS)

2.20.4. Ilpu HenpencTaBleHHMM IOMJIWHHUKOB AOKYMEHTOB B YCTAHOBJICHHBI CpPOK B
MOpPSAKE, IPenyCMOTPeHHOM NoAnyHKTOM 3.1.1.4 myHkTa 3.1.1 Hacroswmero agMUHUCTPATUBHOTO
perjaMeHTa, CHeLUaNUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a NMPHEM U PEruCTPaLUI0
3asiBIEHUs] M JIOKYMEHTOB, HE IIO3/Hee padodero [Hs, CJIEAYIOLIEro 3a JHEM IMOCTYILICHHS
3asIBIIEHUSI 1 IOKYMEHTOB B 3JIEKTPOHHOH (pOpME TOTOBUT YBEIOMJICHUE 00 OCTABICHHUH 3asIBJICHHS
0e3 paccMmoTperust Mo GopMme COTJIacHO MPUJIOKEHHIO No 5 K HacToseMy aJIMUHUCTPATUBHOMY
perjJaMeHTy U repenaeT ero Ha MOANNCH PYKOBOAUTENIO YIIOJHOMOYEHHOIO OpraHa.

YBenomiieHne o0 OCTaBJICHUUW 3asBJICHUs O3 pacCMOTpeHusi He mo3gHee padodero IHS,
CJIEZYIOIIEero 3a JHEM €ro MOAMUCAHUS PYKOBOAMTEIEM YIOJHOMOYEHHOIO OpraHa, HalpaBiseTcs
CHELMATUCTOM YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIUIO 3asiBJICHUS U
IOKYMEHTOB, 3asBUTENIO (MPENCTABUTENIO  3asBUTEINSA), MOCPENCTBOM  HH(OPMALIHOHHOTO
cooOIIeHHs, 3asIBIICHUIO M JOKYMEHTaM IPHUCBAUBAETCS CTATYC «OCTABIEHO 0€3 PACCMOTPEHHS .

2.20.5. Tlocne ycTpaHeHUs] HENOCTATKOB 3asBUTENb (TIPEACTABUTEINb 3asBUTENS) UMEET MPABO
NOBTOPHO  OOpaTUTBCS 32  MPEOOCTABJICHHEM  MYHULUNAIBHOH  VCIYyTM B TIOPAIKE,
NPEeIyCMOTPEHHOM HACTOSIIIUM aJMUHUCTPATUBHBIM pErjaMeHTOM, O 4YeM YyKa3blBaeTcs B
yBEIOMIIEHIH 00 OCTaBJICHWUH 3asiBJICHUS O€3 pacCCMOTPEHHUSI.

2.20.6. 3asBuTENb HUMEET NPABO IOAATh 3asBJICHHE OO OCTaBIEHUH 3asiBICHUs Oe3
paccMoTperus o (opMe COTNIACHO MPHIIOKeHMI0O Ne 6 K HACTOSIIEMY aaMUHHCTPATHBHOMY
perjJameHTy.

3. Cocras, noCj1e10BaTeIbHOCTh U CPOKU BBIMTOJHEHUS
aIMAHUCTPATHUBHBIX MPOLEAY P, TPEOOBAHUS K TIOPSIKY UX
BBIMOJIHEHHSI, B TOM YHCJIE OCOOEHHOCTH BBITIOJTHEHUS
aJIMAHUCTPATHBHBIX POLIEAYP B 3JIEKTPOHHOH (HOpMeE, a TaAKKe
0COOEHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX TIPOLIEAY P
B MHOTO(YHKIIHOHAJIBHBIX LIEHTPaX

3.1. IlpemocraBieHue MyHUIUNAJILHOH YCIYrd BKJIOYaeT B ceds  crlenyromiue
aAMUHHUCTPAaTUBHBIE TPOLIEAY PbI:

- IPUEM U PETUCTPALIUs 3asIBJICHUs] U JOKYMEHTOB;

- pacCMOTpEHHUE 3asIBJICHUs U JOKYMEHTOB;

- TPUHATHE peIIeHHus O TmpueMe Ha oOydyeHHe peOeHKa WM MOCTYMAoLIero B
0011eo0pa3oBaTebHYI0 OPTaHU3ANMIO MO0 perieHnst 00 OTka3e B mpueMe Ha oOydeHue peOeHka
WJIH TTOCTYTIAIOIIErO B 00Ie00pa3oBaTeIbHY 0 OPTaHU3aIHI;

- HallpaBJICHUE 3asBUTEIIIO Pe3YJIbTaTa MPEAOCTaBICHHs] My HULIMTIAIBHOMN yCIIyTH.

3.1.1. Ilpuem u peructpanus 3asiBI€HUS U JOKYMEHTOB.

3.1.1.1. OcHoBaHueM aJd Hauyaja TPEAOCTaBJICHUs MYHHULMMAIBHOM YCIYTHU SBISETCS:
JUYHOe OOpaleHue 3asBUTENS B YIIOJHOMOUYEHHBIH OpraH ¢ 3asBJICHHEM W JOKYMEHTaMU,
MOCTYIJIEHHE 3asIBJIEHUsl U JOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH MoCpeACTBOM OYTOBOH CBSI3H,
HAIpaBJICHUE 3arpoca U KONMHUH JOKYMEHTOB uepe3 oduumanbubiil caitt unn EITY, PIITY (mpu
HAIMYMA ~ TEXHUYECKOH  BO3MOXKHOCTH), HANpaBJICHHWE 3asBJEHUS] W  JOKYMEHTOB B
YIIOJTHOMOYEHHBIN opraH yepe3 Y MOLI.

3.1.1.2. Tlpu nuuHoM oOOpameHNH 3asBUTEISI B YIOJHOMOYEHHBIH OpraH CIEHaTUCT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MPUEM U PErUCTPaLUIO 3asBJIEHHUS U JOKYMEHTOB!

- Pa3BACHSET MOPSAIOK IpUeMa Ha O0yUeHHE;
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- YCTaHABIMBAET JMYHOCTD 3asSBUTENS (NPEACTABUTENS 3asiBUTENsI) HA OCHOBAHMHU MACIOpTa
rpaxxgannHa Pocculickoin @enepauyu W HUHBIX JOKYMEHTOB, YAOCTOBEPAIOIINX JUYHOCTH
3asiBUTENs (MIPENCTABUTENSI 3asSBHUTENSI), B COOTBETCTBHHM C 3aKOHONATENBCTBOM POCCHICKOM
Oeneparin MO0  YCTAHABIWBAIOT JIMYHOCTh 3asiBUTENsT (MIPENCTABUTENS 3asiBUTENsT) JHOO
NPOBOAUT €ro HUACHTHU(YHKALMIO, ayTeHTHU(UKALUIO C HCIOJb30BAHMEM HH(POPMALMOHHBIX
TEXHOJIOTUH, IIPEeNy CMOTPEHHBIX yacTet0 18 cratem  14.1  ®epepanbHOro  3akoHa
or 27.07.2006 Ne 149-®@3 «O06 wundpopmauny, MHGOPMAIMOHHBIX TEXHOJOTHSX W O 3aIIUTE
uHpopMmarmm» (¢ MoMeHTa mnofkmoueHuss YMO®PL[ k uHQOPMAMOHHBIM TEXHOJIOTHUSIM U
TEXHUYECKHM CPENCTBAM, NPEAHA3HAYEHHbIM IJIsI 00paboTKH OHMOMETPHUYECKHMX NEepPCOHAIBHBIX
IaHHBIX), a TakXXe TMPOBEPSIOT COOTBETCTBHE KOMUI TPEACTaBIIEMbIX IOKyMEHTOB (32
UCKJTFOUEHHEM HOTapUaJbHO 3aBEPEHHBIX ) HX OPUTHHAJIAM,

- TpOBepsieT AOKYMEHTHI, MOATBEPKAAIOIINE TOJHOMOYHS IMPEICTaBUTENS, B CIydae €ro
oOpalneHust OT UMEHH 3asIBUTEJIS,

- BbI1aeT OJIaHK 3asBICHUSI U PA3bsCHSET MOPSIOK €ro 3anoiJHeHus (pu ero orcytcTBun). [1o
JKEJIAHHUIO 3asBUTENsl ONAHK 3asBJICHUS OT €ro MMEHH MOXKET OBbITh 3alOJHEH CHEeHHAJUCTOM
YIOJHOMOYEHHOT'O OpPTraHa, OTBETCTBEHHBIM 32 MPUEM M PETHCTPALIUIO 3asBJICHHUS U TOKYMEHTOB, B
yKa3aHHOM CJIy4yae Ha 3asBJICHUH JIEIaeTCsl COOTBETCTBYIOIAs OTMETKA,

- IPOBEPSET COAEPIKAHUE 3asIBICHUS,

- IPOBEPSIET COOTBETCTBUE CBEACHMI, YKA3aHHBIX B 3aSBJICHUH, U JAHHBIX, CONEPKAIIUXCS B
NPEACTABICHHBIX TOKYMEHTAX;

- IPOBEPSET HATMUNE BCEX TOKYMEHTOB, KOTOPbIE JOJUKHBI IPUJIAraThCsl K 3asBICHUIO;

- CBEpsIeT KOIUH MPENCTABICHHBIX JOKYMEHTOB C IMOMJMHHUKAMY, 3aBEPSIET UX U BO3BPAILAET
3asIBUTEI0O OPHUTHMHAJIBI JOKYMEHTOB. llpu 3aBepeHMHM COOTBETCTBUSI KONHUH JIOKYMEHTa
NOJUIMHHUKY Ha KOIMUHM JOKYMEHTa IMpPOCTABISIETCS HaanuCh «BepHO», 3aBepsieTcsl MOAIMUCHIO C
yKa3zaHueM (paMUINY, MHULIHAJIOB U 1aThl 3aBEPEHUS,

- perucTpupyer 3asBJIECHHE B JKypHaJe MNpueMa 3asBICHUIl O mpueMe Ha OOyueHHe B
0011eo0pa3oBaTeIbHYI0 OPraHU3aLHIO;

- BBIJAET PACIUCKY-yBEeIOMIIEHHE O (pOpMe COIJIACHO MPHIIOKEHUIO Ne 7 K HacTosemy
aJIMAHUCTPATUBHOMY PETJIAMEHTY (ajiee - pacnicKa-yBeJOMIICHHE).

[Ipy BbIIBIEHMM Ha CTaJAWW TNpPHEMa OCHOBAHWH Ui OTKa3a B MpPHEME JTOKYMEHTOB,
NPEAyCMOTPEHHBIX TMYHKTOM 2.8 HACTOALIEr0 agMHUHHCTPATUBHOTO pPErjIaMEHTa, CHEeHAIHCT
YIOJHOMOYEHHOT'O OpPTaHa, OTBETCTBEHHBIN 3a MPUEM U PETHCTPALIUIO 3asIBIIEHUS] U JOKYMEHTOB, B
yCTHOH (popMme yBenoMIsieT 3asBUTENs (IPEACTABUTENS 3asiBUTENS) O HAJIMYUH NPENSITCTBUN IS
npueMa 3asBJIEHHS] M JOKYMEHTOB, OOBSICHAET 3asiBUTENIO (TPEACTABUTENIO 3asBUTEIS)
COZIep’KAHNE BBUIIBJIEHHBIX HEJOCTATKOB B MPEICTABJICHHBIX TOKYMEHTaX U MpenroyiaraeMble
NIOCJIEICTBHS B BHJE OCTABJICHHUS 3asBJICHUs 0€3 PaCCMOTPEHUs], MpearaeT MPUHATb MepHI IO
YCTPaHEHUIO HeNoCTaTKoB. Ecny 3asBuTenb (MpencTaBUTENb 3asBUTENS) HE COTJIACEH yCTPaHHUTH
BBISIBJICHHBIE HENOCTATKM W HACTaWBAae€T HA INpUEMe 3asBIEHHS U JOKYMEHTOB CIELHAJIHCT
YIOJHOMOYEHHOTO OpPTaHa, OTBETCTBEHHBIN 3a MPHEM M PErHCTPALUIO 3asBJICHHUS M TOKYMEHTOB,
NPUHUMAET UX. 3asBJIEHHE OcTaeTcsi 0€3 pacCMOTPEHHs B MOPSIIKE, YCTAHOBICHHOM MOAITY HKTOM
2.20.1 myHkra 2.20 HaCTOALIEr0 AAMUHUCTPATUBHOIO PErjaMeHTa.

ITocne ycTpaHeHHMs HEOCTATKOB 3asBHUTENb (IPEACTABUTENb 3asBUTENSI) HMMEET IIPaBO
NOBTOPHO  OOpaTUTBCS 32  MPEOOCTABJICHHEM  MYHULUNAIBHOH  VCIYyTM B TIOPAIKE,
NPEAyCMOTPEHHOM HACTOSAILINM aJMHHUCTPATUBHBIM PErJaMEHTOM, O YeM VKa3bIBaeTCs B
yBEAOMJICHUH 00 OCTaBJICHUU 3asIBJICHUS O€3 PACCMOTPEHUSI.

MaxkcuMabHBIN CPOK BBINOJIHEHUS aAMUHUCTPATUBHON Npouenypol: 15 MUHYT.

Kputepuii npuHATHSA peIIeHns: MOCTYIUICHHE 3asiBIEHHUS U JOKYMEHTOB.

Pe3yabraT amMUHUCTPATUBHON MPOLEAYPHI: IPUEM U PETHUCTPALNS 3asBICHUS U JOKYMEHTOB.

Crioco0 ¢ukcanmu pesysbTaTa BITOJHEHHS] aIMUHUCTPATHBHON MPOLENYpBl: PErrCTpaLus
3asBJICHHUsI B JKypHajie MpueMa 3asBJIeHUH O mpuemMe Ha oOydeHHe B 00IIeoOpa3oBaTEIBHYIO
OPTaHU3ALHIO.
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HUndopmanms o mpuemMe 3asiBICHUS U TOKYMEHTOB (PUKCUPYETCSI B CHCTEME 3JIEKTPOHHOTO
IOKYMEHTOO00pOTa (IPU HATMYUH TEXHUYECKOH BO3MOXKHOCTH) YITOJIHOMOYEHHOT'O OpPTaHa.

Creuuanuct YMNOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIH 3a MpHUEM U PEerucTpaluro
3asBJI€HUs] U JIOKYMEHTOB, B JIeHb IIpHe€Ma 3asBJIEHUS U JOKYMEHTOB IepefaeT MpUHITOe U
3aperucCTpUpOBaHHOE 3asIBJIEHUE U JOKYMEHThI PYKOBOAUTEIIO YIIOJTHOMOUYEHHOIO OpraHa.

PykoBoauTenb yNOJHOMOUYEHHOTO OpraHa OTIIMCBHIBa€T TIOCTYNUBIIME 3asBJICHHE WU
JOKYMEHTBbI CIEeLHAJIMCTy YIOJIHOMOUEHHOIO OpraHa, OTBETCTBEHHOMY 3a pPacCMOTpEHUE
3asIBJICHUs] U JOKYMEHTOB.

3.1.1.3. Tlpu HampaBneHHH 3asBUTENIEM (NIPEACTABUTENEM 3asBUTENs) 3asBICHUA U
JOKYMEHTOB IOCPEICTBOM OpPraHM3ali MOYTOBOH CBSI3U CIELMAIUCT YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIH 3a PUEM U PErUCTPALIUIO 3asBJIEHHS U JOKYMEHTOB:

- BCKPBIBAET KOHBEPT, IPOBEPsET HAJIMUYNE B HEM 3asIBJICHHs U JOKYMEHTOB,

- TPOBOAUT TNPOBEPKY IMPENCTABIEHHBIX KOMNUM JOKYMEHTOB, WX COOTBETCTBHUE
NEeICTBYIOIEMY 3aKOHOJATENbCTBY, a Tak)kKe IpPOBEpseT, 4YTO yKa3aHHble KONUM 3aBEPEHbl B
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSAIKE;

- IPOBEPSIET COAEPKAHUE 3asIBIICHUS,

- pEerucTpupyer 3asBJICHHE B JKypHaje MpuemMa 3asBJICHUH O mpueMe Ha oOydeHue B
0011eo0pa3oBaTeIbHYI0 OPraHU3aLHIO;

- HaIpaBJIsieT PAaCIUCKY-YyBeIOMIICHUE.

Ilpu BeIABIEHHMM Ha CTaAuM MpUeMa OCHOBAHMHM MAJi OTKa3a B IpHUEME JOKYMEHTOB,
MPEIYCMOTPEHHBIX MYyHKTOM 2.8 HAaCTOSINEero aJIMHUHUCTPATHBHOIO pErIaMeHTa, CHEeLHalNuCT
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MPUEM U PErMCTPALMIO 3asiBI€HUs U JOKYMEHTOB,
NPUHUMAeT UX. 3asBIEHHE OCTaeTCsl O€3 pacCMOTPEHMs] B TMOPSAKE, TNPENyCMOTPEHHOM
noanyHKkToM 2.20.2 nyHkTa 2.20 HacTOAIEro aAMUHACTPATUBHOIO PETJIAMEHTA.

ITocne ycTpaHeHHMs HEOCTATKOB 3asBHUTENb (IPEACTABUTENb 3asBUTENSI) HMMEET IIPaBO
NOBTOPHO  OOpaTUTBCS 32  MPEOOCTABJICHHEM  MYHULUNAIBHOH  VCIYyTM B TIOPAIKE,
NPEeIyCMOTPEHHOM HACTOSIIIUM aJMUHUCTPATUBHBIM pErjaMeHTOM, O 4YeM YyKa3blBaeTcs B
yBEIOMIIEHIH 00 OCTaBJICHWUH 3asiBJICHUS O€3 paCCMOTPEHHUSI.

MaxkcuMabHBIN CPOK BBINOJIHEHUS aAMUHUCTPATUBHON Npouenypol: 15 MUHYT.

Kpurepuil npuHATHS pelieHust: MOCTyIJIEHUE 3asBJI€HUs U JOKYMEHTOB.

PesynbpraT aiMUHUCTPATUBHON NMPOLIEAYPHL: MPUEM U PETUCTPALIMsl 3asIBJICHUsI U JOKYMEHTOB.

Crioco0 ¢ukcanyu pesysbTara BbITOJHEHHS] aAMHUHUCTPATHBHON MPOLENYpBl: PErHCTpaLus
3asBJICHHUsI B JKypHajie MpueMa 3asBJIeHUH O mpuemMe Ha oOydeHHe B 00IIeoOpa3oBaTEIBHYIO
OpraHU3aLMIo.

HUndopmanms o npueme 3asBICHUS U TOKYMEHTOB (PUKCUPYETCS B YCTAHOBJICHHOM IMOPSIAKE,
B TOM YHCJI€ B CHCTEME OJJEKTPOHHOTO [OKYMEHTOoOOpoTa (NpH HAJHYUH TEXHUYECKOH
BO3MOYKHOCTH) YIIOJITHOMOUEHHOT'O OpTaHa.

Creuuanuct yMNOJHOMOUYEHHOINO OpraHa, OTBETCTBEHHBIH 3a IpUEeM M PEerucTpaluro
3asiBIEHUS M IOKYMEHTOB, B IEHb NIpHUeMa 3asBJICHHS U IOKYMEHTOB OT 3asBUTEJIS (IIPEICTABUTEINS
3asIBUTENISI), IEPEAAET MPUHATOE U 3aPETUCTPUPOBAHHOE 3aSBJICHHE U JOKYMEHTHI PYKOBOAUTEIIO
YIOJHOMOYEHHOI'O OpraHa.

PykoBoauTenb yNOJHOMOUEHHOTO OpraHa OTHMCBIBAE€T IIOCTYIMBLIEE 3asBlIEHUE U
JOKYMEHTBbI CIEeLHAJIMCTy YIOJIHOMOUEHHOIO OpraHa, OTBETCTBEHHOMY 3a pPacCMOTpEHUE
3asIBJICHUs] U JOKYMEHTOB.

3.1.1.4. IlpenocraBieHne MyHULUNIAIBHON YCIYyTH IPU HAJTUYUHA TEXHUYECKONH BO3MOXHOCTH
B 35eKTpoHHOH (popme nocpenctsom EINTY, PIIT'Y, odpunmansHoro caiita.

HUndpopmupoBanne 3asBUTENEH MO BOMPOCAM MPENOCTABICHUS MyHHUIMIIAIBHON YCIyrH
OCYIIECTBIISIETCS Iy TEM pa3MelleHus: nHpopMaluu Ha opunmaibHoM caiite u B ETITY, PITTY.

dopMupoBaHUE 3asBJIEHMsI OCYLIECTBIAETCS MPH HAJUMYUU TEXHUYECKONW BO3MOXKHOCTU
MOCPEICTBOM 3aIOJIHEHUsT 3JIeKTpoHHOU (opmbl 3asiBnennsst Ha EITY, PIITY, odunumamsHOM
calire.
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Ha EIIIY, PIII'Y, odummaneHOM caiite (Npu HATMYUH TEXHHYECKOW BO3MOXKHOCTH)
pasmerniaercsi o0pasel 3anoJHEHNs 3JIEKTPOHHOH (POPMBI 3asIBICHUS.

dopmatHoO-NOrMuecKasi — mpoBepka  CHOPMHPOBAHHOTO  3asBJIEHUS]  OCYILECTBIISIETCS
AaBTOMATHYECKH TIOCJIE 3aNOJHEHUs 3asBUTENIEM KaXXIOro u3 mosiel siekTpoHHoW (opmsbl Ilpu
BBISIBJICHHH HEKOPPEKTHO 3alOJHEHHOTO TOJs 3JEKTPOHHOH (OpMbl 3asiBIEHHs 3asBUTENb
YBEJOMIIIETCS O XapaKTepe BbIIBICHHOH OMIMOKM M TMOPSAKE €€ YCTPaHEHHs MOCPEICTBOM
UH(POPMAITMOHHOTO COODIEHNUST HEMOCPEICTBEHHO B JICKTPOHHOU (hopMe 3asiBICHHSI.

[Tpu HampaBieHUN 3asBUTEJIEM 3asBJICHHUS U KOIMHIT JTOKYMEHTOB, IOCPEACTBOM 3JICKTPOHHOMN
(dbopMbl (TTpH HATMYUN TEXHUYECKOW BO3MOXKHOCTH) 4yepe3 oduimanbubiii cait win EITY, PIITY
CMELHUATUCT YIOJHOMOYSHHOTO OpraHa, OTBETCTBEHHBIN 332 MPUEM U PErHCTPALHIO 3asBJICHUS U
JIOKYMEHTOB!

- pacneyaTbIBaeT 3asBJICHUE U KOMUH JJOKYMEHTOB,

- TPOBOAMT TPOBEPKY TMPEACTABICHHBIX KOMHI JOKYMEHTOB, KX COOTBETCTBUE
IEWCTBYIOIIEMY 3aKOHOIATENbCTBY, @ TaKXKEe MPOBEPSeT, YTO yKa3aHHbIE KOMHUH 3aBEPEHbI B
yCTaHOBJIEHHOM 3aKOHOAATENILCTBOM IMOPSIZIKE;

- IPOBEPSIET COAEPIKAHUE 3asIBJICHHUS,

- perucTpupyer 3asBJ€HHE B JKypHaJie MpHeMa 3asBiICHUH O mpuemMe Ha OOy4eHHe B
0011eo0pa3oBaTeIbHYI0 OPraHU3aLHIO;

- (opMupyer M HampaBiseT 3asSBUTEIIO 3JEKTPOHHOE YBEIOMJIEHHE O MOJyYE€HHH OT
3asBUTENs] 3asBJCHUST W KOMWH OOKYMEHTOB B [€Hb WX IOJYYEHUS C YKa3aHHEM IepeyHs
MOAJMHHUKOB JOKYMEHTOB U AThl X MPEICTABJICHUS B YIIOJIHOMOYEHHbBII OpraH.

Cpok mpencraBieHUs] 3asBHTENIEM MOJJIMHHUKOB TOKYMEHTOB: 2 pabo4yMx [HS CO JHS
MOJTyYeHHs YITOJTHOMOYEHHBIM OPTaHOM 3asIBJICHHST M KO JTOKYMEHTOB.

B mepuon okuaaHusi MOATBEPIKOAIOIIUX JOKYMEHTOB 3asiBICHUIO MPUCBAUBACTCS CTATYC
«OKUAAHUE MOATBEPIKAAOIINX JOKYMEHTOBY.

IIpu mnpencraBieHUH 3asBUTENEM MOMIMHHUKOB JOKYMEHTOB B YCTAaHOBJIEHHBIH CPOK
CMELUAIICT, OTBETCTBEHHBIH 33 MPHUEM TOKYMEHTOB U PErUCTPALIMIO 3asIBJICHUS

- YCTAaHABJIMBAET JIMYHOCTb 3asBUTENs] HA OCHOBAHHM JOKYMEHTA, YIOCTOBEPSIOIUErO €ro
JIMYHOCTH;

- MPOBEPSIET JOKYMEHTBI, MOATBEPIKAAIOIIHE MTOJTHOMOUHS IPEACTABUTEIS 3asBUTEJIS,

- POBEPSIET HAJTMYKE BCEX JJOKYMEHTOB, KOTOPbBIE JOJIKHBI PUJIAraThCs K 3asIBJICHHIO;

- TpOBepsieT COOTBETCTBHE pACMEYaTAHHBIX (MPEACTABICHHBIX) KOMHHA JOKYMEHTOB HX
NOAJIMHHUKAM, 3aBepsieT MX, BO3BpAILACT 3asBUTENI0 MOMJUHHUKK JOKyMeHTOB. [lpu 3aBepeHuun
COOTBETCTBHUSI KOMHMU [OKyMEHTAa MOIJMHHUKY Ha KOMHH JOKyMEHTa MPOCTABISET HAAMKUCh
«BEpPHOY», 3aBepsieT MOANMUCHIO C yKa3aHueM (PaMUIIUHM, MHULMAJIOB W AaThl 3aBEPEHUs, BbIAaeT
PACIIUCKY-yBEIOMIICHHE.

Ilocne paccMoTpeHusi 3asiBJ€HHsT B YCTAHOBJIEHHOM TOPSAKE M YCIEIIHOH MPOBEPKH
IOCTOBEPHOCTH TMPENCTABJICHHBIX JOKYMEHTOB 3asBJICHHIO MPUCBAMBAETCS CTATYC «OXKUAAHHE
npuemMa Ha OOydeHue».

B cnyuae HempencraBieHHs TMOIJIMHHUKOB OKYMEHTOB B YCTAHOBJCHHBIH CPOK OHH
OCTarOTCsl 0€3 PacCMOTPEHMs B TOPsAKE, MPEOyCMOTPEHHOM moanyHkToM 2.20.4 myHkrta 2.20
HACTOSIIIEro aAMUHUCTPATUBHOIO PErJIAMEHTA.

Ilocne ycTpaHeHHs: HEAOCTATKOB 3asBUTENb (MPEACTABUTENb 3asBUTENSI) HMMEET MPaBO
MOBTOPHO  OOpaTMThCSl 3a  MPEJOCTABJICHHWEM  MYHHLMNAIbHOH  YCIYrd B TIOPSAKE,
NPEIyCMOTPEHHOM HACTOSALIMM aJMHHHCTPATHBHBIM pErJIAMEHTOM, O 4YeM YKa3blBaeTCsi B
yBEIOMIIEHIH 00 OCTaBJICHUH 3asIBIEHUS O0€3 PACCMOTPEHHUSI.

Undopmaims 0 xoae NpenoCTaBICHHUs MyHHLMIIAIBHONW YCIYyTH HAMpPaBJIsIeTCs] 3asiBUTEIIO
(mpeacTaBUTENIO 3asBUTENS) B CPOK, HE MPEeBbILIAOLIHI 1 paboyero AHs MOCie COOTBETCTBYIOLIErO
3a1poca 3asBUTEIS.

MakcuMaibHBIH CPOK BBIMOJIHEHHST aIMUHHUCTPATHBHOW MPOLEAYpPbI B (popMe 37IeKTPOHHBIX
JIOKYMEHTOB. aJMHHUCTPATUBHAS MPOLIEAYPa BBIMOJHAETCS B AE€Hb MOCTYIUICHUS 3asBICHHUA U
JIOKYMEHTOB B 3JIEKTPOHHOH (opme.
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Kputepuii npuHATHSA peIIeHns: MOCTYIUICHHE 3asiBIEHHUS U JOKYMEHTOB.

Pe3ynbraT axMUHHCTPATUBHON NMPOLEAYPHI: IPUEM U PETUCTPALNS 3asBICHHS U TOKYMEHTOB.

Crioco0 ¢ukcanmm pe3ysbTara BBITOJHEHHS aIMUHUCTPATHBHON MpPOLIENYPhl. PErHCTPaLIUs
3asBJICHHUsI B JKypHajie MpueMa 3asBJIeHUH O mpuemMe Ha oOydeHHe B 00IIeoOpa3oBaTEIBHYIO
OPTaHU3ALHIO.

HUndopmanms o mpuemMe 3asiBICHUS U TOKYMEHTOB (PUKCUPYETCSI B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000poTa (TIPU HATMYUHU TEXHUYECKOW BO3MOKHOCTH) YIIOJJTHOMOUYEHHOTO OpraHa.

Crenuaniict yIoOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MpPUEM M PErHCTPaLHIO
3asiBIEHUS] U TOKYMEHTOB, B J€Hb NMOCTYIUICHHUs 3asBJICHHUS U KOMUH JOKYMEHTOB, IOCPEICTBOM
3JICKTPOHHOM (PopMbI (MPU HATMYUHN TEXHUYECKOW BO3MOXKHOCTH) depe3 O(HUIUATbHBIA CAUT WK
EIII'Y, PIII'Y, nepenmaer pacnedaTaHHbIE W 3apErUCTPUPOBAHHBIE 3asBJICHHE M JTOKYMEHTBI
PYKOBOIUTEIIO YIIOJHOMOYEHHOI'O OpraHa.

PykoBogurens yMOJTHOMOYEHHOTO OpraHa OTIHCHIBACT MOCTYNHBLIEE 3asBICHHE U
JOKYMEHTBI ~CIENHMAJNCTy YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a pPacCMOTPEHHE
3asIBIICHUS U JOKYMEHTOB.

3.1.2. PaccmoTpenue 3aBIeHUs U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM [JIs1 Hayaja aJMUHUCTPATUBHOW NpPOLEAYpPbl ABJIAETCS MOCTYILJIEHUE
3asiBIEHUs] W JOKYMEHTOB CIIELUAJUCTY YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 32
paccMOTpeHHUe 3asBJICHUS H JOKYMEHTOB.

CrienanictT yrmoJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a PACCMOTPEHHME 3asiBICHUS U
TOKYMEHTOB:

- IPOBEPSET COAEPIKAHUE 3asIBICHUS,

- IPOBEPSIET COOTBETCTBUE CBEACHMI, YKA3aHHBIX B 3asBJICHUH, U JAHHBIX, CONEPIKAIINXCSA B
NPEACTABICHHBIX TOKYMEHTAX;

- IPOBEPSET HATMUNE BCEX TOKYMEHTOB, KOTOPbIE JOJUKHBI IPUJIAraThCsl K 3asBICHUIO;

- TOTOBHUT TPOEKT NpPHUKa3a O MpueMe Ha oOydeHune peOeHKa MM TOCTYMAlIIero B
001eo0pa3oBaTeIbHYI0 OPTaHU3ALNI0 MO0 pemeHus 00 OTKa3e B mpuemMe Ha oOydeHue peOeHka
WIM TIOCTyNampIero B o00meo0pa3oBaTeNbHYI0 OPraHM3AalMI0 COMNIACHO NPHIIOKEHHI0 Ne 8 k
HACTOSIIIEMY aIMHUHHCTPATUBHOMY periaMeHty. Pemenune o0 oTkase B mpueme Ha oOydeHHe
pebeHka WM TOCTYMAIOIIEro B 00IIeoOpa3oBaTEIbHYI0 OPraHU3alUI0 B O0S3aTEILHOM IMOPSIIKE
IOJDKHO COZEp’kKaThb OCHOBAaHUS JUI OTKa3a B MPEJOCTABICHWH MYHHULUNAIbHOH YCIYTH,
Mpeny CMOTPEHHBIE MOAMYHKTOM 2.9.2 nyHKTa 2.9 HACTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA,;

- TPEACTAaBJET MPOEKT NpHUKa3za O mpueMe Ha oOyueHHe peOEHKa MM MOCTYNaroIlero B
0011eo0pa3oBaTeIbHYI0 OpPTaHU3aLNI0 OO permeHus 00 oTkase B mprueMe Ha oOydeHne pedOeHKa
WM TIOCTYMAKOLIEro B O0meo0pa3oBaTeNbHYI0 OpPraHU3ALMI0 C 3asBJICHHEM U JOKYMEHTaMH
PYKOBOIUTEIIO YIIOJHOMOYEHHOI'O OpraHa IJisi MOAIHCAHUS.

MaxkcuMalbHBIA CPOK BBITIOJIHEHUS] aAMHUHUCTPATUBHON mpouenypel: 1 padouunii 1eHb ¢ naThl
MOCTYIIJICHHUS 3asIBJICHHS] U JOKYMEHTOB CIELUAINCTY YIIOJHOMOYEHHOTO OPTaHa, OTBETCTBEHHOMY
3a PaCCMOTPEHHME 3aSBJICHUS U JOKYMEHTOB.

Kputepuii npuHATHS pelieHus: Hatnurue CBOOOAHBIX MECT B YITOTHOMOUYEHHOM OpTaHe.

PesynpraT agAMMHUCTPATHBHON NpOLENYypHI: MOATOTOBKA MPOEKTa NPHKa3a O MpUeMe Ha
oOyueHune pedeHKa WM MOCTYMAKMIEro B 001meodpa3oBaTeIbHY 0 OPTaHU3aALUI0 JIMOO perieHus od
OoTkaze B mpueMe Ha oOOydeHue peOeHKAa WM TMOCTYHAKIMEro B 00Ieo0pa3oBaTebHYO
OPTaHU3ALHIO.

Crioco® ¢ukcanm pe3ynbraTa BBIIOJIHEHUS aIMHHHCTPATHBHON mNpoueaypbl: (ukcauus
pe3yJbTaTa BBITIOJHEHUS aIMUHICTPATUBHON MPOLIEIYPhl HE OCYIIECTBISIETCS.

3.1.3. Ilpunstue pewmeHuss O mnpueMe Ha OOydYeHHe peOeHKa WM MOCTYNAKLWEro B
0011eo0pa3oBaTebHYI0 OPTaHU3ANNIO JTHOO pelieHusi o0 OoTka3e B mpuemMe Ha oOydeHue peOeHka
WU TTOCTYTIAIOIIETO B 00Ie00pa3oBaTeIbHY 0 OPTaHU3ALHIO.

3.1.3.1. OcHoBaHueM [JIs1 Hayaja aJMUHUCTPATUBHOW NpOLENYpPbl ABJIAETCS MOCTYIJIEHUE
NPOEKTa MpHKa3a O rnpueMe Ha oOydeHue peOeHKa WM MOCTYNAIero B 00meo0pasoBaTenbHYO
OpraHu3aLyio JHOO0 peuieHuss o0 OTKa3e B MpueMe Ha oOyueHHe peOeHKa WIIM MOCTYMAaroIlero B






